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University of Arkansas - Pulaski Technical College
Surgical Technology Program

Welcome to the University of Arkansas Pulaski Technical College Surgical Technology Program. 
Congratulations on your selection to participate in this program. The faculty and staff at UA-PTC are committed to supporting your success and expect that your progression through the program will provide the knowledge, skills, and professional behaviors necessary to perform competently in your chosen field.
This manual is designed to serve as a guide to the Surgical Technology Program’s policies and procedures, as well as to provide essential information needed for successful completion of clinical coursework. It is intended to be used as a reference and does not replace the Clinical Practicum Syllabi. Students are encouraged to address any questions or concerns with program faculty or clinical instructors.
Please read this manual carefully. You will be held accountable for all information contained within. After reviewing the manual, you must sign and return the acknowledgment form to the Program Director by the end of the first week of classes.
This manual is a required text for all classroom and clinical practicums. Each student is responsible for maintaining, reviewing, and adhering to the contents of this manual throughout the duration of the Surgical Technology Program.

Equal Opportunity/Affirmative Action Statement
The University of Arkansas–Pulaski Technical College (UA-PTC) provides equal employment, admission, and educational opportunities without regard to race, color, age, national origin, religion, disability, veteran status, sexual orientation, or gender identity. UA-PTC does not discriminate on the basis of disability in admission to, access to, treatment in, or employment in its programs and activities.
The University is committed to a policy of Equal Employment Opportunity (EEO) and to the principles of affirmative action. Any individual who believes they have experienced discrimination, or who is aware of discrimination against another individual, is encouraged to contact the Director of Human Resources/EEO Officer at (501) 812-2839.
University of Arkansas - Pulaski Technical College is committed to promoting diversity, nondiscrimination and equal opportunity compliance in all college programs, facilities and activities in regard to the following laws:
Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the basis of race, color, and national origin;
Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against qualified individuals with disabilities;
The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age;
Title IX of the Education Amendments of 1972, as amended which prohibits discrimination on the basis of sex in educational programs.
Non-discrimination Statement
It is the policy of the University of Arkansas–Pulaski Technical College (UA-PTC) that members of the University community neither commit nor condone acts of bigotry, racism, or discrimination. UA-PTC fully supports, in both spirit and practice, Title VI and Title VII of the Civil Rights Act of 1964; Title IX of the Education Amendments of 1972; Executive Order 11246; the Rehabilitation Act of 1973 (Sections 503 and 504); Titles I and II of the Americans with Disabilities Act of 1990; and Section 402 of the Vietnam Era Veterans’ Readjustment Assistance Act of 1974.
Accordingly, the University prohibits discrimination on the basis of race, gender, gender identity, gender expression, sexual orientation, color, national origin, religion, age, marital status, ethnic origin, disability, or veteran status—including disabled veterans and veterans of the Vietnam Era—in all aspects of the student experience. This includes, but is not limited to, acceptance and admission, enrollment, financial aid, and access to student resources and support services.
A student who has a concern regarding the terms or conditions of their student status or experience at UA-PTC is encouraged to first present the matter informally to the individual responsible for the area in which the issue arises (e.g., Course Instructor, Clinical Coordinator, Program Director, Dean of Science, Math, and Allied Health, etc.). The individual responsible shall make a good-faith effort to resolve the concern through informal discussion. A complaint may, but is not required to, proceed to a formal grievance.
If informal resolution is unsuccessful and the student believes that a policy, procedure, or practice constitutes discrimination, the student should contact the designated Administrator at their respective college. This Administrator is responsible for assisting students with filing a grievance through the UA-PTC Non-Academic Appeals and Complaints Procedure, as outlined in the Academic Catalog.
Information regarding academic, disciplinary, administrative actions, and grievance procedures is available in the student handbook of each college. Copies may be accessed online or obtained through the respective Associate Dean’s Offices responsible for student and academic affairs.
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The Surgical Technology Profession

The curriculum of the University of Arkansas–Pulaski Technical College Surgical Technology Program is designed to ensure that students are thoroughly trained and prepared to enter the workforce in their chosen profession. The program meets all accreditation standards established by the Accreditation Review Council on Education in Surgical Technology and Surgical Assisting (ARC/STSA).

Certified Surgical Technologist

The Joint Commission on Accreditation of Healthcare Organizations defines a surgical technologist in its Lexicon: Dictionary of Health Care Terms, Organizations, and Acronyms for the Era of Reform (O’Leary, 1994, p. 767) as follows:

An allied health professional who works closely with surgeons, anesthesiologists,
registered nurses, and other surgical personnel, delivering patient care and
assuming appropriate responsibilities before, during, and after surgical procedures.

Job Description

Surgical technologists are allied health professionals who are integral members of the surgical team, contributing to the delivery of safe and effective patient care. Working under the supervision of a surgeon, surgical technologists facilitate the conduct of invasive surgical procedures by ensuring that the operating room environment is properly prepared, sterile, and safe. They are responsible for verifying that surgical equipment and supplies function correctly and are readily available, thereby supporting optimal surgical outcomes and patient safety.

Professional competence requires that surgical technologists apply comprehensive knowledge of anatomy and physiology, patient positioning, aseptic technique, organization, scope of practice, and perioperative patient care in the performance of their duties. In addition, surgical technologists must demonstrate effective communication skills when interacting with patients, surgeons, anesthesia providers, registered nurses, and other members of the healthcare team.

Statement on Surgical Technology Training and Certification 
Surgical technologists are allied health professionals with specialized education who function as integral members of the surgical team, primarily in the role of the scrub person. With additional education and training, some surgical technologists may also function in the role of the surgical first assistant.
Surgical technology educational programs are accredited by the Accreditation Review Committee on Education in Surgical Technology and Surgical Assisting (ARC/STSA), a collaborative effort between the Association of Surgical Technologists (AST) and the American College of Surgeons (ACS), operating under the auspices of the Commission on Accreditation of Allied Health Education Programs (CAAHEP). Accredited programs provide comprehensive didactic instruction and supervised clinical experience based on a standardized core curriculum designed to ensure competency in surgical technology practice.
Accredited surgical technology programs are offered through a variety of educational settings, including community and junior colleges, vocational and technical schools, military training programs, universities, and structured hospital-based programs. Program length varies depending on the credential awarded, ranging from nine to fifteen months for a diploma or certificate to approximately two years for an associate degree.
Graduates of accredited surgical technology programs are eligible to sit for the national certification examination administered by the National Board of Surgical Technology and Surgical Assisting (NBSTSA). The NBSTSA is an administratively independent certifying body composed of representative Certified Surgical Technologists, a surgeon, and members of the public.
The American College of Surgeons strongly supports comprehensive education and training for all surgical technologists, endorses accreditation of all surgical technology educational programs, and advocates for certification of graduates from accredited programs to ensure the highest standards of patient safety and surgical care.
UA-PTC Surgical Technology Program Mission Statement
The Surgical Technology program is committed to the skills, behavior, and knowledge of individuals to provide them with the necessary skills to fulfill their roles as entry-level Certified Surgical Technologists. This included attributes of motivation, self-confidence, ethical behavior, professionalism, and well-trained professionals.
As a result, graduates from this program will be well equipped for a career with excellent job prospects and the necessary credentials should they wish to continue their studies.
Program Goal
To prepare competent, entry-level surgical technologists who demonstrate proficiency in the cognitive (knowledge), psychomotor (technical skills), and affective (professional behavior) learning domains.
Program Learning Outcomes
Upon completion of the program, graduates will be able to:

1. Apply learned knowledge of human physiology and surgical anatomy in the perioperative setting.
2. Demonstrate knowledge of instrumentation and appropriate use in surgical procedures.
3. Apply knowledge of physiological, spiritual, and cultural diversity in the care of the perioperative patient.
4. Work cooperatively and become an integral member of the healthcare team.
   5.   Function in a professional, caring, and ethical manner when providing patient care.
   6.   Complete the program to meet the eligibility requirements for taking the National Certification Exam.   



Student Rights and Responsibilities

The University of Arkansas Pulaski Technical College (UA-PTC) establishes standards and regulations designed to ensure the uninterrupted functioning of the institution and to promote a safe, respectful, and effective learning environment on campus.

By enrolling at the University, each student assumes the responsibility to conduct themselves in a manner consistent with UA-PTC’s mission as an educational institution. The primary purpose of disciplinary proceedings—most of which are conducted as administrative processes—is educational in nature. These proceedings are intended to guide students toward appropriate behavior, encourage personal accountability, and support their development as responsible members of the University community.

UA-PTC Surgical Technology Program

	The Surgical Technology Program has established standards designed to ensure that all students 		graduate with a high level of competency and the professional ability to positively represent and elevate 	the public image of the surgical technology profession.

	A. Academic and Clinical Rights
	
	Students enrolled in the Surgical Technology Program have the right to:
1. Be informed of the policies and procedures of the Surgical Technology Program and its affiliated clinical sites.
2. Be informed of specific course requirements for all Surgical Technology courses.
3. Be evaluated objectively and fairly based on academic and/or clinical performance.
4. Receive competent instruction in both academic and clinical settings.
5. Expect protection against improper disclosure by instructors or clinical supervisors of a student’s views, beliefs, or other confidential information.
6. Expect protection, through established procedures, against prejudice, bias, or capricious evaluation.
	B. Student Academic and Clinical Responsibilities

	Students enrolled in the Surgical Technology Program have the responsibility to:
1. Seek clarification regarding program policies and procedures if they do not understand them or have questions.
2. Adhere to the policies, procedures, and professional expectations of each assigned clinical rotation site.
3. Follow the appropriate grievance procedures as outlined in the Surgical Technology Policy and Procedure Manual and the UA-PTC Student Handbook if they believe their academic or clinical rights have been violated.
4. Complete all required coursework and clinical assignments within the designated semester, subject to time and facility constraints, and in accordance with individual course syllabi.


Policies
COPYRIGHT POLICY 
The materials used in this course may include copyright protected materials provided for the personal educational use of the enrolled students and may not be further redistributed.
INTELLECTUAL PROPERTY POLICY 
Lecture, lab and other presentations are the intellectual property of the faculty and faculty must give their written permission for their lecture, lab, and other presentations to be recorded.
Recorded lectures/labs/presentations may only be posted on websites or other locations approved by the Surgical Technology Program and are provided for the personal educational use of students enrolled in the course.  Students are prohibited from providing or distributing any course materials in any manner – print, electronic, or any other media – or providing links to any course materials to anyone outside of their UAPTC classes.
Failure to abide by this policy may result in disciplinary action including dismissal. Failure to abide by this policy may constitute a copyright infringement which may have the following legal consequences:
Summary of Civil and Criminal Penalties for Violating Federal Copyright Laws 
Copyright infringement is the act of exercising, without permission or legal authority, one or more of the exclusive rights granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code). These rights include the right to reproduce or distribute a copyrighted work. In the file-sharing context, downloading or uploading substantial parts of a copyrighted work without authority constitutes an infringement.
Penalties for copyright infringement include civil and criminal penalties. In general, anyone found liable for civil copyright infringement may be ordered to pay either actual damages or "statutory" damages affixed at not less than $750 and not more than $30,000 per work infringed. For "willful" infringement, a court may award up to $150,000 per work infringed. A court can, in its discretion, also assess costs and attorneys' fees. For details, see Title 17, United States Code, Sections 504, 505.
Willful copyright infringement can also result in criminal penalties, including imprisonment of up to five years and fines of up to $250,000 per offense.
For more information, see the web site of the U.S. Copyright Office at www.copyright.gov, and especially their FAQs at www.copyright.gov/help/faq
DISABILITY ACCOMMODATIONS 
Refer to UAPTC catalog 
UAPTC is committed to providing equal access to learning opportunities to students with disabilities. To ensure access to any class or program, please contact the ADA Coordinator to engage in a confidential conversation about the process for requesting accommodations in the classroom and clinical settings. Accommodations are not applied retroactively. Students are encouraged to register with the ADA Coordinator’s office as soon as they begin their program or as soon as the student recognizes their need for an adjustment. 

SCHOLASTIC DISHONESTY POLICY
Refer to UAPTC Catalog 
UAPTC believes that both students and instructors have significant roles within the educational process. Acts of scholastic dishonesty can influence this educational process by causing a distorted picture of the academic achievement of individual students and jeopardizing the success of the student’s total educational program. Although monitoring of scholastic conduct is primarily the responsibility of faculty, students ultimately have the responsibility and are expected to act in an honest and responsible manner during the educational preparation for their professional role. 
The Scholastic Dishonesty Policy applies to circumstances and events related to the student’s education program, including scholastic issues and professional conduct or judgment. Sanction(s) for scholastic misconduct may include, but are not limited to, a failing grade on the test/assignment, failing grade for the course, or suspension or dismissal from the college. 

Online Classroom Conduct

Purpose
The purpose of these guidelines is to educate students on appropriate professional behavior within the online learning environment, including virtual classrooms and social networking platforms. Students are expected to conduct themselves in a manner consistent with the standards of professionalism required in healthcare education and practice.
Students should be aware that unprofessional online behavior may have serious consequences. Individuals have been denied or terminated from employment due to inappropriate content or conduct on social media platforms. In some instances, students have faced legal consequences related to defamation of character and/or invasion of privacy. Maintaining professionalism in all online spaces is essential.

Online Classroom Requirements
Online classes, including Zoom meetings, are considered an extension of the on-campus classroom and will be treated accordingly. The following expectations apply:
· Attendance & Environment
· Zoom meetings will be treated the same as on-campus classes.
· Children or other dependents may not be present during scheduled online meeting times.
· Students must be seated in a well-lit, distraction-free environment (not in bed).
· Students must not be driving or operating a vehicle during any virtual class or meeting.
· Technology & Participation
· Video must remain on for the entire duration of the online meeting unless otherwise directed by the instructor.
· Students must arrive on time with all required course materials readily available.
· Active participation in class discussions is expected.
· Professional Appearance & Conduct
· Students must dress in a professional manner, as if attending class on campus.
· Professional behavior must be maintained at all times in online classrooms, discussion boards, emails, and other course-related platforms.
· Professional conduct is also expected on social networking sites, as online behavior may reflect on the student, the program, and the profession.
· Communication Responsibilities
· Students are responsible for checking Blackboard announcements and their uaptc.edu email accounts daily to ensure timely communication with course faculty and peers.
Failure to adhere to these expectations may result in disciplinary action in accordance with program and institutional policies.
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Essential Job Functions for the Surgical Technologist

Surgical Technologists must be able to perform the following essential physical, sensory, cognitive, and environmental requirements to safely and effectively function in the operating room and clinical setting. These functions are required with or without reasonable accommodation.

Physical Requirements
· Standing: Frequently to continuously for extended periods of time
· Sitting: Occasionally to frequently
· Walking: Frequently throughout the clinical environment
· Bending, Crawling, Crouching, Kneeling, Stooping, or Reaching Overhead: Frequently
· Lifting/Carrying: Frequently lifting and carrying 10–50 pounds
· Pushing/Pulling: Frequently pushing or pulling 10–50 pounds
· Manual Dexterity: Continuous use of hands and fingers to touch, handle, manipulate, and feel instruments and equipment

Communication & Sensory Requirements
· Speaking: Frequently; clear verbal communication is essential for patient safety and effective teamwork
· Hearing: Frequently to continuously to perceive verbal commands, alarms, equipment sounds, and environmental cues
· Taste/Smell: Frequently; surgical technologists are exposed to a wide variety of odors commonly present in the operating room

Cognitive Requirements
· Reading, Concentration, and Analytical Thinking: Frequently required to follow instructions, interpret information, anticipate surgical needs, and respond appropriately to changing situations

Visual Requirements

Surgical Technologists must possess sufficient visual acuity to perform essential duties, including:
· Near visual acuity
· Far visual acuity
· Depth perception
· Peripheral vision

Environmental Conditions
· Work Environment: Primarily inside a medical facility or operating room setting
· Temperature Exposure: May experience fluctuations, including extremes of heat or cold
· Noise Level: Frequently moderate to loud

Occupational Hazards

Surgical Technologists may be routinely exposed to the following hazards:
· Biological hazards (bloodborne pathogens, bodily fluids)
· Chemical hazards (cleaning agents, sterilants, medications)
· Radiation exposure
· Sharp objects (needles, blades, instruments)
· Electrical equipment
Background Check Policy
Purpose
The University of Arkansas–Pulaski Technical College is committed to producing graduates who exemplify academic excellence, professional competence, ethical conduct, and social responsibility. This commitment is supported through partnerships with clinical agencies that allow faculty and students to practice within their facilities.

Because clinical agencies require compliance with their institutional policies, including criminal background checks, students must meet all agency requirements to participate in clinical education. The purpose of this policy is to outline the terms and conditions under which criminal background checks are conducted for students enrolled in designated health science programs.

Policy
A criminal background check is required for all students accepted into the University of Arkansas–Pulaski Technical College School of Science, Mathematics, and Health (SoSMAH) programs, including but not limited to:
· Imaging Sciences
· Surgical Technology
· Dental Hygiene
· School of Nursing
Background checks will be conducted by a third-party vendor designated by the College. Students are responsible for all fees associated with the background check process.

All background check information will be treated as confidential. Results may be shared with the appropriate Program Director and assigned clinical agencies, as required, and will be retained in the student’s health file.
Each clinical agency independently determines whether an adverse or negative background check result will prohibit a student from participating in clinical practice at that facility. Students who are denied access to clinical sites due to background check findings will be unable to complete required clinical objectives, resulting in halted progression in their program of study.

Failure to complete the required background check no later than the Friday of the first week of class will result in the student being unable to meet program objectives and will therefore halt progression in the program.

Background check deadline: January 23, 2026

Additionally, students must comply with any further background check requirements mandated by their respective licensing or certifying agencies.
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1. Authorization Requirement
Immediately upon acceptance into the School of Science, Mathematics, and Allied Health (SoSMAH), students are required to authorize a criminal background check by completing the background check authorization form provided by the designated third-party vendor. This form will be made available to students upon acceptance into their respective program.
Students must also authorize the vendor to release background check results to the Program Director.
2. Scope of Background Checks
The following background checks will be conducted by the vendor. Additional background screening may be required at the request of a clinical agency:
· Office of Inspector General (OIG) Exclusion List
· Sex and Violent Offender Registry Check
· Social Security Number Verification
· Current County of Residence Criminal History Check
3. Unfavorable Results
If a background check returns unfavorable or adverse results, the Program Director will notify the student and the student’s assigned clinical agency or agencies. Each clinical agency will independently determine whether the student may participate in clinical practice at their facility.
4. Right to Dispute
Students have the right to dispute inaccurate or incomplete background check information with the reporting agency in accordance with the Fair Credit Reporting Act (FCRA). Until the dispute is resolved, the student will be unable to complete required program objectives, and progression in the program of study will be halted.
5. Favorable Results
If the background check is determined to be favorable, no further action will be required.
6. Record Retention
All background check results will be maintained in the student’s official file in accordance with institutional policy.
Criminal Convictions Policy

Individuals who have been convicted of a criminal offense may be ineligible to sit for the national certification examination upon completion of the Surgical Technology Program. In addition, graduates who obtain certification may still be required to disclose and address any prior or subsequent criminal convictions with prospective employers. Many healthcare employers maintain policies that may restrict or prohibit employment based on criminal history.
Any student who has been convicted of a criminal offense prior to admission or during enrollment in the Surgical Technology Program must schedule an appointment with the Surgical Technology Program Director to discuss the potential impact on program progression, clinical placement, certification eligibility, and future employment opportunities.
The Surgical Technology faculty strongly encourage full and honest disclosure of any criminal convictions prior to enrolling in the program. Failure to disclose such information may result in adverse consequences, including but not limited to inability to complete clinical requirements, ineligibility for certification, or difficulty obtaining employment after graduation.
Students are advised that disclosure of criminal history does not guarantee eligibility for certification or employment; however, lack of disclosure may significantly limit available options and opportunities.

Policy for the Prevention and Management of Substance Abuse

Introduction
The University of Arkansas–Pulaski Technical College (UA-PTC) School of Science, Mathematics, and Allied Health (SoSMAH) recognizes its responsibility to provide a safe and healthy environment in which students may learn and prepare to become members of the healthcare profession. The School is committed to protecting the safety, health, and welfare of faculty, staff, students, and all individuals encountered during scheduled learning experiences.

The SoSMAH strictly prohibits the illicit use, possession, sale, conveyance, distribution, or manufacture of illegal drugs, intoxicants, or controlled substances in any amount or manner, as well as the abuse or misuse of prescription and non-prescription medications.

Medication Disclosure and Testing for Cause
Any SoSMAH student who is taking pain-relieving or other behavior-altering medications must provide a medical release from the prescribing physician to the Program Director. Students who exhibit behaviors indicative of possible substance impairment, as identified in Appendix A, are subject to testing for cause.

Positive Test Results and Disciplinary Action
Any SoSMAH student who tests positive for illegal substances, controlled substances, or substances with abuse potential—and who is unable to produce a valid and current prescription—will be subject to disciplinary action as outlined in this Policy for the Prevention and Management of Substance Abuse.

Reporting Obligations
Any SoSMAH student who is aware that another SoSMAH student is using or is in possession of illegal drugs, intoxicants, or controlled substances is ethically obligated to report this information immediately to a SoSMAH faculty member. All students share a responsibility to uphold the integrity of the healthcare profession and the institution.

Purpose of the Policy
The intent of this policy is to identify chemically impaired students while also providing an opportunity for assistance and support aimed at returning the student to a competent and safe level of practice. The policy seeks to help students achieve their educational and professional goals through deterrence, education, and reintegration when appropriate. All aspects of this policy shall be conducted in good faith and with compassion, dignity, and confidentiality.

Conditions of Enrollment
As a condition of enrollment, each student is required to sign a Release Form agreeing to adhere to the Policy for the Prevention and Management of Substance Abuse. Failure to comply with the conditions outlined in this policy will result in dismissal from the student’s SoSMAH program.

This policy is aligned with the UA-PTC Philosophy. Additional information may be found in the University Catalog.

Definition of Substances
Substance-related disorders are defined in the Diagnostic and Statistical Manual of Mental Disorders (DSM-IV). Substances of abuse are grouped into the following eleven classes:
· Alcohol
· Amphetamines or similarly acting sympathomimetics
· Caffeine
· Cannabis
· Cocaine
· Hallucinogens
· Inhalants
· Nicotine
· Opioids
· Phencyclidine (PCP) or similarly acting arylcyclohexylamines
· Sedatives, hypnotics, or anxiolytics
The SoSMAH reserves the right to modify the panel of substances tested without prior notice to include additional illegal or controlled substances, based on local or national trends or specific circumstances.
Testing Procedures

When Testing May Occur
The School of Science, Mathematics, and Allied Health (SoSMAH) may require a student to submit to drug testing under any of the following circumstances:
· Upon conditional admission to any SoSMAH program beginning on or after January 1, 2012
· Random testing as required by affiliated clinical agencies
· Testing for cause, as outlined in Appendix A
· As part of a substance abuse recovery or monitoring program
Students who refuse testing or who fail to submit to testing within the required two (2) hour time frame will be immediately dismissed from their SoSMAH program.

Student Responsibilities
The student is financially responsible for all costs associated with required drug screening, including but not limited to:
· Initial drug screen
· Medical Review Officer (MRO) consultation
· Split-sample testing, if requested
Students tested for cause must arrange for alternate transportation (e.g., family member, friend, taxi, or rideshare service) and are not permitted to self-transport following notification of required testing.

Testing Facility
The SoSMAH has designated CastleBranch as the approved vendor for drug testing services, utilizing the vendor’s established policies and procedures. CastleBranch will provide a selection of approved testing facilities within the local area of the student’s residence.
The SoSMAH utilizes a Medical Review Officer (MRO) to review and interpret all laboratory test results. The MRO will conduct a confidential telephone interview with any student whose test result is laboratory positive to determine whether there is a legitimate medical explanation. No test result will be reported as positive unless the MRO verifies unauthorized substance use.

Sample Collection Procedures
Specimen collection procedures shall comply with the U.S. Department of Transportation (DOT) regulations, 49 CFR Part 40, including strict chain-of-custody protocols.
· An observed specimen will be collected by the designated laboratory.
· When required (random testing or testing for cause), the student must submit the appropriate laboratory specimen within two (2) hours of notification.
· All testing shall be conducted in accordance with the University of Arkansas–Pulaski Technical College Policy for the Prevention and Management of Substance Abuse.
· The Program Director will be notified of test results within 48 hours of completion.
Positive Test Results
A test result shall be considered positive when:
· Substance levels (excluding caffeine and nicotine) meet or exceed established threshold values on both immunoassay screening and GC/MS confirmation testing, and
· The Medical Review Officer verification interview confirms unauthorized use of the substance.
Split samples are retained at the original testing laboratory and may be sent to another approved laboratory for confirmatory testing at the student’s expense.
If a laboratory result is positive for substances classified in the DSM-IV, the student will be immediately suspended from the program, pending further disciplinary action as outlined in this policy.


Confidentiality

All testing-related information, including interviews, reports, statements, and laboratory test results that are specific to an individual student, shall be maintained as confidential.
Drug testing results will be received directly from the laboratory by the Program Director or designee, and access to this information will be limited strictly to authorized personnel with a legitimate educational or administrative need to know.
All records related to substance abuse testing and management will be securely maintained in:
· A locked file cabinet, and/or
· A password-protected electronic database
Confidentiality of testing information will be maintained within the University community. However, students should be aware that information related to substance abuse testing, treatment, or rehabilitation may be required to be disclosed to a licensing or certifying agency upon application for professional licensure or certification.
In accordance with federal confidentiality regulations, the School of Science, Mathematics, and Allied Health is prohibited from disclosing drug or alcohol–related information without proper authorization, as governed by the U.S. Department of Transportation confidentiality standards and 42 CFR Part 2.


Treatment, Referral, and Readmission
A confirmed positive drug screen will result in immediate suspension from the School of Science, Mathematics, and Allied Health (SoSMAH) program. The Program Director will refer any student identified as having a substance abuse problem for appropriate therapeutic counseling, including substance withdrawal and rehabilitation services.
A student will not be denied learning opportunities solely on the basis of a prior history of substance abuse.

Readmission Criteria
The readmission process for a student who has previously tested positive for substance abuse shall include all of the following requirements:
1. Documented Treatment Participation
Demonstrated attendance for a minimum of one (1) year in Alcoholics Anonymous (AA), Narcotics Anonymous (NA), or a treatment program of choice provided by a legitimate substance abuse counselor.
Evidence of participation must be submitted by the student to the SoSMAH and shall include:
· Date of each meeting attended
· Name of each group or program
· Purpose of the meeting
· Signed initials of the chairperson or facilitator
· Any additional pertinent documentation
2. Demonstrated Abstinence
Verification of at least one (1) year of continuous abstinence immediately prior to application for readmission, confirmed through random drug screening, including screening for the drug of choice.
3. Letters of Reference
Letters of reference from all employers and sponsors within the preceding one-year period.
4. Monitoring Agreement
A signed agreement to participate in ongoing monitoring through random drug screening, consistent with SoSMAH policy and the policies of any assigned clinical agency.
All costs associated with drug screening are the responsibility of the student.
5. Prescription Medication Disclosure
Continued abstinence from controlled or abuse-potential substances and/or alcohol, except as prescribed by a licensed practitioner.
The student must:
· Inform all prescribing practitioners of their history of substance dependency
· Require each prescribing practitioner to submit a written report identifying:
· Medication name
· Dosage
· Date prescribed
These reports must be submitted directly to the Program Director or designee within ten (10) days of the prescription date.

Subsequent Positive Test Following Readmission
If a student is readmitted to a SoSMAH program and subsequently tests positive for substance abuse:
· The student will be permanently dismissed from the program
· The student will be ineligible for readmission
· The student will be ineligible to receive a letter of good standing from the SoSMAH program
Readmission Process
Readmission to any SoSMAH program requires completion of the standard admissions process, and acceptance will be determined in the same manner as for all other applicants.

Appeal Process
Information regarding the appeal process may be found in the UA-PTC Student Handbook and Code of Conduct:
https://uaptc.edu/student-handbook

Testing for Cause
Any SoSMAH student who demonstrates behavioral changes suspected to be related to the use of drugs, including but not limited to alcohol, will be subject to testing for cause. Observations may occur on campus, within clinical agencies, or during program-related community activities.
The decision to require testing for cause will be based on one or more of the following:
· Observable phenomena such as direct observation of substance use and/or physical manifestations of impairment
· Erratic behavior, slurred speech, unsteady gait, flushed appearance, dilated or pinpoint pupils, extreme mood changes, deterioration in performance, or other behaviors identified in Appendix A of the Policy for the Prevention and Management of Substance Abuse
· Information indicating the student caused or contributed to an accident resulting in client injury requiring evaluation or treatment by a licensed healthcare professional
· Conviction by a court or finding of guilt related to drugs, alcohol, or controlled substances
Any student found guilty of criminal use of drugs, alcohol, or controlled substances will be suspended from the SoSMAH program.

Testing Procedure for Cause
When testing for cause is initiated, the following procedure shall be followed:
1. A faculty member will obtain confirmation of the observed behavior from an additional faculty or staff member.
2. The student will be removed from the area and escorted by the faculty member and witness to a private location. A confidential discussion will occur, and a determination regarding testing will be made. Documentation of the discussion and outcome will be forwarded to the Program Director.
3. If warranted, the student must submit the required laboratory specimen within two (2) hours in accordance with UA-PTC SoSMAH policy and applicable clinical agency requirements.
· Failure to submit to testing within the two-hour timeframe will result in immediate dismissal from the SoSMAH program.
4. If a clinical agency initiates random or for-cause drug screening, the student must comply with clinical agency policy.
5. The student will be suspended from all clinical activities pending review by the appropriate personnel or committee, as designated by the Program Director or Dean of SoSMAH.
6. If laboratory results are negative, the student may return to class or clinical without penalty. Arrangements to make up missed work must be initiated by the student on the first day of return.
7. If laboratory results are positive for substances classified in the DSM-IV, the student will be immediately suspended from the SoSMAH program.
8. Confidentiality will be maintained throughout the process.
Appendix A
Indicators of Substance Abuse Behaviors

(UA-PTC Surgical Technology Program – Handbook Format)

Purpose
This appendix provides educational and observational indicators that may suggest possible substance abuse behaviors among students enrolled in the Surgical Technology Program. These indicators support early identification, safety, and appropriate referral in accordance with institutional policy and accreditation standards.

Disclaimer
The behaviors listed herein are not diagnostic and shall not be used as the sole basis for disciplinary action. Observation of one or more indicators warrants documentation and referral per the Substance Abuse Policy (see Handbook Section X.X) and applicable clinical affiliate policies. All actions will follow due-process requirements and confidentiality standards.

A. Academic and Clinical Performance Indicators
	Category
	Alcohol and Drugs

	Academic & Clinical Performance
	• Frequently late and/or incomplete paperwork• Unrealistic self-evaluation• Lack of participation in class or group activities• Fails multiple tests• Marginal clinical performance



B. Assignment and Rotation Preferences
	Alcohol
	Drugs

	• Transfers to less demanding, more independent, or isolated assignments• Does not volunteer for additional or challenging assignments
	• Prefers areas with decreased supervision or higher access to drugs (e.g., anesthesia, orthopedics, busy surgical units)• Volunteers for evening or night clinical rotations



C. Attendance and Time-Management Patterns
	Category
	Alcohol
	Drugs

	Absenteeism
	• Frequent absences• Calls in at the last minute
	• Frequent absences• Calls in at the last minute

	Time on Unit
	• Arrives late• Leaves early
	• Arrives early• Leaves late• Skips meals or breaks• Appears at unusual hours

	Disappearances
	• Avoids meals or breaks with peers; eats alone or on unit
	• Skips meals and breaks; unexplained absences during assigned hours



D. Clinical Effectiveness and Professional Behavior
	Alcohol and Drugs

	• Inconsistent or erratic performance• Missed deadlines or schedules• Complaints from clinical staff regarding unequal workload contribution• Complaints from patients or families• Decreased ability to make quick decisions or complete routine tasks• Requires excessive structure or supervision• Difficulty conceptualizing assignments



E. Documentation and Medication-Related Concerns
(Applied to Surgical Technology clinical roles where applicable)

	Alcohol
	Drugs

	• Discrepancies between verbal reports and written documentation• Omission of required documentation• Noticeable changes in handwriting• Increased errors or omissions• Failure to report incidents per policy
	Includes all Alcohol indicators, plus:• Documentation indicates medication administration despite lack of patient relief• Unwitnessed or excessive medication waste or loss• Multiple PRN medications accessed simultaneously



F. Physical Appearance Indicators
	Alcohol
	Drugs

	• Use of mouthwash or strong fragrance to mask odor• Bloodshot or watery eyes• Flushed or puffy facial appearance• Decline in personal hygiene or grooming• Fatigue or aged appearance
	• Long sleeves or pocketed uniforms regardless of temperature• Bandages on hands or arms• Pupil constriction or dilation (consider poly-substance use)• Runny nose or eyes with clear drainage• Signs of malnutrition or dehydration



G. Signs of Withdrawal
	Alcohol
	Drugs

	• Hand tremors• Poor coordination or gait• Excessive sweating• Morning headaches or symptoms at shift start
	• Abdominal cramping• Diarrhea• Irritability or restlessness



H. Illness and Injury Patterns
	Alcohol
	Drugs

	• Frequent minor illnesses or vague complaints• Increased accident proneness• Gastrointestinal disorders• Liver dysfunction, neuropathy, pancreatitis
	• Frequent requests for specific medications• Low pain tolerance with high drug tolerance• Injection-related infections or scarring• Risk of hepatitis from IV use



I. Common Behavioral Characteristics
	Alcohol and Drugs

	• Altered states of consciousness• Mood instability• Relationship difficulties• Irritability or defensiveness• Blaming others or dishonesty• Social withdrawal or isolation• Preoccupation with obtaining or using substances



Cross-Reference to Substance Abuse Policy
· Substance Abuse Policy: Definitions, prohibited conduct, testing procedures, immediate suspension criteria, referral, readmission requirements, and monitoring agreements.
· Student Due Process: Notice, documentation, appeal rights.
· Clinical Affiliate Policies: Site-specific reporting and testing requirements.

Accreditation Alignment (ARC/STSA)

This appendix supports accreditation expectations for student safety, professional conduct, and clinical readiness, consistent with ARC/STSA standards addressing:
· Student health and safety policies
· Professional behavior and ethical conduct
· Due process and confidentiality
· Clinical education oversight
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Surgical Technology Program Exam Policy

Examination Policy Acknowledgment
The Surgical Technology Program has adopted the following policies. Please read each policy carefully. After reviewing, sign and date the acknowledgment page and return it to the Program Director. This signed document will be placed in your official student file.

Examination Confidentiality Policy
I understand that the content of all examinations within the Surgical Technology Program is confidential. I agree that I will not disclose, reproduce, discuss, or distribute any examination questions or content to any individual or entity at any time—before, during, or after an examination.
I understand that the unauthorized possession, reproduction, or disclosure of examination questions or content is a violation of university and program policy. I further understand that any violation of this policy may result in disciplinary action, which may include but is not limited to dismissal from the program and/or denial of program completion and certification eligibility.

Examination Room Requirements
When sitting for examinations in the Surgical Technology Program, I understand and agree to comply with the following requirements:
1. All food and drinks must be disposed of before entering the computer lab or testing area.
2. All hats, hooded shirts, jackets, earbuds, and headphones must be removed prior to testing.
3. Smart watches must be removed and stored as directed by the instructor or proctor.
4. Cell phones must be powered off and stored in the designated area and may not be kept on the student’s person at any time during the examination.
Failure to comply with these requirements may result in removal from the testing environment and disciplinary action in accordance with program and institutional policies.
[bookmark: _Hlk187747864][bookmark: _Hlk187747384]
Cheating/Plagiarism/AI Policy

Cheating in any form, including plagiarism (stealing and passing off, as one’s own, the words or ideas of another) is unethical and will result in disciplinary action in accordance with stated university policy. (See UA Pulaski Technical College’s academic Catalog) To assist another to cheat is equally unacceptable and can result in the same disciplinary actions.

As artificial intelligence is becoming more popular and utilized more, (ChatGPT, etc) students caught passing off work from AI websites/Apps are violating the Cheating/Plagiarism Policy. While AI website and Apps are a great tool and resource, students may not pass off this as their personal work. Students must cite any AI utilized as a resource of information for any assignment/project. If a student is caught cheating or plagiarizing with AI, it will lead to consequences from getting a zero on an assignment up to dismissal from the program. 

Surgical Technology Program Computer Lab Usage Policy Acknowledgment

The Computer Labs are provided to support student learning and to assist students in completing academic coursework using current and reliable medical and educational resources.

Acceptable Use
Computer lab access is intended solely for academic purposes related to coursework and program requirements. Use of computers for non-academic or personal activities is strictly prohibited and may result in the loss of network and computer lab privileges.

Prohibited Use
Accessing, viewing, downloading, or distributing sexually explicit or inappropriate material on any university computer or network is strictly prohibited. Such behavior constitutes a serious violation of university and program policy and will result in dismissal from the University of Arkansas – Pulaski Technical College (UA-PTC).

For additional details regarding acceptable technology use and disciplinary procedures, students are directed to review the UA-PTC Student Handbook and Code of Conduct.

Surgical Technology Program Social Media Policy Acknowledgment
Purpose
The purpose of this policy is to communicate the potential problems, responsibilities, and liabilities associated with the use of the Internet and electronic communication systems by students enrolled in the Surgical Technology Program.

Definitions
Electronic communication systems include websites or web-based services through which users may join, view, post, or share information. These systems include, but are not limited to, weblogs (blogs), internet chat rooms, online bulletin boards, and social networking platforms such as Facebook, Twitter/X, iTunes, YouTube, LinkedIn, Instagram, Snapchat, TikTok, and Flickr.

Policy Guidelines
1. Individuals may not share confidential information in violation of HIPAA or FERPA related to UA-PTC business on any electronic communication system. This includes, but is not limited to, personnel actions, internal investigations, research materials, or patient, student, faculty, or clinical agency information. This prohibition applies even when names are not used and includes photographs or partial information. Any activity that would cause UA-PTC to violate state or federal law is strictly prohibited.
2. Individuals assume personal responsibility and liability for all content they post on electronic communication systems, including personal commentary, medical or healthcare advice, photographs, and videos. UA-PTC does not endorse, monitor, or assume liability for students’ personal online communications.
3. Individuals must exercise appropriate professional judgment and discretion when posting or sharing information, understanding that such content may be viewed by patients, faculty, students, clinical partners, and potential employers.
4. Individuals must not post defamatory, false, or misleading information about other individuals, UA-PTC, other institutions, or any clinical site through which they rotate.
5. Individuals must not represent, imply, or state that they are expressing the opinions or views of UA-PTC, other educational institutions, or clinical facilities.
6. Individuals must not misrepresent their qualifications, credentials, or role, nor provide medical or healthcare advice.
7. Information posted on the Internet is considered public information. UA-PTC and other interested parties may review electronic communication systems for content related to current students.
8. Employers, organizations, and individuals may monitor, access, and share information found on electronic communication systems.
9. If potentially inappropriate or concerning material is identified on an electronic communication system, the individual who becomes aware of the content should report the finding to the Program Director of Surgical Technology.
10. Students must never refer to any individual in a disparaging, disrespectful, or unprofessional manner, even if the individual cannot be directly identified.
11. Violations of this policy may result in disciplinary action in accordance with the UA-PTC Surgical Technology Professional Conduct Policy. If a clinical agency denies a student the right to complete clinical time at its facility due to social media or electronic communication conduct, the student will be automatically dismissed from the UA-PTC Surgical Technology Program.
Student Employment

Due to hospital and/or clinic accreditation standards and Arkansas licensure law, students enrolled in an accredited Surgical Technology program may be employed in a surgical setting only while maintaining active enrollment and remaining under the auspices of the program.

UAPTC Surgical Technology students may be employed by the program’s clinical affiliates in part-time, limited-capacity positions. While employed, students are held to all policies and procedures of the Surgical Technology Program unless a hospital or clinical affiliate policy is in direct conflict. In such cases, the employer’s policy will supersede program policy. Violations of program policies and procedures may result in disciplinary action by program administration.

The distinction between “on the clock” employment time and clinical education time must be strictly maintained. When assigned to clinical education, students may not be substituted for regular staff and may not be compensated for clinical education hours. Conversely, students who are employed and working “on the clock” may not count any portion of that time as clinical education.

Students employed by a clinical affiliate are required to wear the radiation monitoring device provided by that facility while working as student employees. Students may not use the UAPTC Surgical Technology Program radiation monitor during employment hours. UAPTC radiation monitoring devices are to be worn only during assigned clinical education.

Students working PRN or Flex for any surgical department may not miss class or clinical education to work, regardless of employer pressure. Violation of this policy will result in immediate probation.

If a clinical affiliate’s mandatory orientation is scheduled exclusively on a class or clinical education day, the student must:
· Provide official proof of orientation attendance, and
· Make up all missed hours on a date approved by both the student and the Program Director.
Cancellations (Severe Weather)

The University of Arkansas at Pulaski Technical College (UAPTC) recognizes that inclement weather and hazardous road conditions may create transportation challenges and safety concerns for students, faculty, and staff. When weather conditions are deemed severe enough to place life and property at risk, the Chancellor of the College may cancel classes until conditions improve.

In the event of severe weather or hazardous road conditions, the Chancellor or a designated representative will notify local news media of any campus closures or delays.
The Program Director will communicate program-specific updates to faculty and students via official school email.

Clinical education assignments are subject to the program’s established attendance and absentee policies, unless otherwise directed by program administration.

Students are strongly encouraged to enroll in the Rave Alert emergency notification system to receive the most timely and accurate information regarding campus closures, delays, or emergency announcements.

Vacations and Holidays

Classes and clinical education assignments are not scheduled during official University holiday periods as designated by the University of Arkansas at Pulaski Technical College.


Section 2: Classroom / Didactic Policies

·  Classroom Attendance & Professional Conduct Policy
·  Dress Code Policy
·  Community Service and Program Engagement
·  Disciplinary Action, Probation, and Dismissal
·  Daily Expectations and Communication
·  Tardy/Absence Communication and Make-Up Work
·  Bereavement Leave
·  Class Schedule and Hold Time
·  Evaluation and Remediation
·  Examination Tools and Electronic Device Policy
·  Noncognitive Performance Standards
·  Student Records and Communication
·  Transportation and Parking
·  Counseling Procedures
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·  Degree and Program Completion Requirements

Classroom Attendance & Professional Conduct Policy

Classroom Expectations
Students are expected to conduct themselves at a professional, adult level and to take responsibility for their actions, academic performance, successes, and failures. Professional communication is expected at all times. If a student disagrees with an instructor, questions should be asked respectfully and in a non-challenging manner. Students should seek clarification to enhance learning and understanding, not to challenge the instructor’s authority.

Academic Integrity
Any student found cheating or falsifying information—including, but not limited to, examinations, assignments, clinical documentation, or written and/or verbal disclosures—will receive a zero for the affected test or assignment and will be immediately placed on probation. Other intentional misrepresentations will be addressed on an individual basis, with disciplinary consequences determined by the severity of the infraction and in accordance with program and institutional policies.

Attendance, Preparedness, and Tardiness
Students are expected to attend all scheduled classes and laboratories fully prepared for the day’s instruction. Preparedness includes, but is not limited to, completing assigned readings, finishing required assignments by their due dates, and bringing all necessary books, materials, and supplies to class or lab.

Tardiness will not be tolerated. Habitual tardiness reflects a lack of professionalism and a poor attitude toward learning. Late arrivals disrupt instruction and negatively impact the learning environment for other students.

**2026 Surgical Technology Program Late Arrival & Attendance Policy**
Class will begin promptly at the time specified in the course syllabus. At the scheduled start time, the classroom door will be closed. Any student who is not physically inside the classroom at that time will be considered late and will not be permitted to enter the classroom until the next scheduled break.
This policy also applies to classroom disruptions caused by cell phone use. Any student who disrupts class due to cell phone activity will be required to exit the classroom and may not re-enter until the next scheduled break.

Example Daily Schedule

Instructional Event			Time				Door Closes

Class begins 				9:00 am			9:00 am
First break				9:50 am			10:00 am
Class resumes 			10:00 am			10:00 am
Next break				11:00am Lunch
Class resumes after lunch		12:00 pm			12:00 pm			

This cycle repeats throughout the instructional day.
Students are responsible for managing their time to ensure they are inside the classroom before the door closes at every designated start time.

Tardy and Attendance Guidelines

A tardy is issued when a student:
· Arrives late to class, or
· Leaves class early prior to official dismissal.
Consequences:
· After 3 tardies: Formative Counseling issued by the Primary Instructor.
· After 5 tardies: Formative Counseling issued by the Program Director.
· Five (5) tardies = One (1) absence.

Absences Consequences:

· After 3 absences: Formative Counseling issued by the Primary Instructor(s).
· Four (4) absences: Final Formative Counseling issued by the Program Director.
· Five (5) absences: Dismissal from the program, unless prior approval has been granted for documented, approved extenuating circumstances.

Extenuating Circumstances:

Students requesting consideration for extenuating circumstances must:
1. Email both the Primary Instructor(s) and the Program Director,
2. Provide a clear explanation of the circumstance, and
3. Send the email before the absence occurs.
Approval is not guaranteed and must be granted by both the Primary Instructor(s) and the Program Director.

Cell Phone & Classroom Exit Policy

To ensure a professional learning environment:
· Cell phones must remain silent and stored away while in the classroom.
· Cell phones may not be placed on desks or used for any purpose during class.
If a student receives a call that absolutely cannot wait, they may quietly exit the classroom; however:
· They may not return until the next scheduled break.
This rule applies to any reason a student exits the classroom during instructional time, including:
· Phone calls
· Restroom use
· Attending to personal matters
Once a student exits during instruction, they may not reenter until the class is on break.


Testing Attendance Policy

If a student arrives to complete a scheduled test and then leaves the premises—but later returns solely to test or to attend another class (morning or afternoon)—the student will earn one full tardy for that day.
This policy applies to all students and will be enforced consistently.

Profanity, Vulgar, or Offensive Language

The use of profanity, vulgar, or offensive language is strictly prohibited in the classroom and all course-related environments. This includes, but is not limited to, spoken language, written assignments, electronic communications, online discussions, emails, and any other academic or program-related interactions. Students are expected to communicate in a respectful, courteous, and professional manner at all times.

Rationale
· The use of profanity or offensive language disrupts the learning environment and may be perceived as hostile, disrespectful, or unprofessional.
· College classrooms are professional settings in which students are preparing for careers in healthcare and are expected to model appropriate professional communication.
· Maintaining a respectful and inclusive classroom environment supports student success, mutual respect, and effective learning.
[bookmark: _Hlk217719211]Procedures / Expectations
1. Students are expected to speak and write in a manner appropriate to an academic and professional healthcare setting.
2. Faculty reserve the right to intervene immediately if profanity, vulgar, or offensive language is used.
3. A student who uses profanity or offensive language during class may be asked to leave the classroom and will be marked absent for that day.
4. Repeated violations may result in further disciplinary action in accordance with program and college policies.
[bookmark: _Hlk217718612]Required Ticket to Class Assignment
All students are required to submit a “Ticket to Class” via Blackboard per the Course Syllabi for each course students are assigned. Ticket to Class must be submitted by the due date and time to demonstrate preparation for the scheduled lecture material. Assigned chapters and coursework must be read and completed prior to class. Each “Ticket to Class” is worth 5 points. 
DRESS CODE POLICY

Surgical Technology Program

Students enrolled in the Surgical Technology Program are expected to maintain a professional appearance at all times. Proper attire is essential to promote safety, infection control, professionalism, and a positive representation of the program, the college, and the surgical technology profession.

Failure to comply with dress code standards may result in dismissal from class or clinical, loss of participation or clinical hours, and/or disciplinary action in accordance with program policy.

CLASSROOM ATTIRE
Students are expected to dress in a neat, clean, and professional manner while attending on-campus classes, laboratories, seminars, and program-related activities.

Acceptable Classroom Attire
· Through February 6, 2026:
· Business casual or program-approved attire
· Effective February 9, 2026:
ALL students must be in approved Surgical Technology Program scrubs, including:
· Black scrubs
· Surgical Technology Student patch positioned above the left pocket
· Closed-toe shoes
· Clean lab coat or program-approved scrub jacket
Unacceptable Classroom Attire

Effective February 9, 2026, civilian attire will not be permitted. Students must report to class daily in approved Surgical Technology Program scrubs.
The following are not permitted at any time:
· Torn, frayed, or excessively wrinkled clothing
· Shorts, skirts, or dresses above mid-thigh
· Tank tops, crop tops, low-cut tops, or clothing exposing the midriff
· Pajamas, slippers, or athletic wear
· Hats, caps, or hoods worn indoors (unless for approved religious or medical reasons)
· Clothing displaying offensive language, graphics, or images
Students may be asked to leave the classroom if attire is deemed inappropriate or unprofessional.

CLINICAL ATTIRE STANDARDS (AST / NBSTSA–Aligned)

Students assigned to clinical education experiences must comply with professional attire and grooming standards consistent with the Association of Surgical Technologists (AST), expectations of the National Board of Surgical Technology and Surgical Assisting (NBSTSA), and all clinical affiliate policies. These standards are essential to ensure patient safety, infection control, and professional conduct in the surgical environment.

Failure to comply with clinical attire standards may result in dismissal from the clinical site, loss of clinical hours, and/or disciplinary action.

REQUIRED CLINICAL UNIFORM

Program Clinical Lab and Clinical Affiliate Sites
Effective February 9, 2026
Students must report to clinical assignments and Program Clinical Lab activities in complete, compliant clinical attire:
· Program-approved black scrub top and scrub pants
· Program-approved black scrub jacket
· Clean, closed-toe, non-porous shoes appropriate for the operating room
· Official student identification badge worn and visible at all times
· Required radiation monitoring badge when applicable
Scrubs must be clean, pressed, properly fitted, and free of logos or markings not approved by the program or clinical affiliate.

GROOMING AND PERSONAL APPEARANCE
In accordance with AST Standards of Practice and operating room infection-control principles:
· Hair must be clean, neatly groomed, and secured off the collar
· Beards and facial hair must be neatly trimmed and facility compliant
· Fingernails must be short, clean, and natural
· Artificial nails, nail enhancements, and nail polish are prohibited
· Makeup, if worn, must be minimal and professional
· Perfumes, colognes, and scented products are prohibited
· Personal hygiene must meet professional healthcare standards

JEWELRY AND ACCESSORIES
To maintain aseptic technique and comply with operating room safety standards, the following requirements apply:

Clinical Setting
· No jewelry is permitted in the clinical setting (no exceptions).
Personal Electronic Devices
· Smartwatches, cell phones, or other personal electronic devices are prohibited unless explicitly approved by the clinical facility.

TATTOOS AND BODY PIERCINGS
· Visible tattoos must be covered in accordance with clinical affiliate policy.
· All body piercings, other than permitted earrings, must be removed.

PROHIBITED ITEMS IN CLINICAL SETTINGS
The following items are not permitted in clinical areas:
· Jewelry; false eyelashes; acne or pimple patches (including transparent or skin-toned patches); earbuds or AirPods
· Hoodies, sweaters, fleece jackets, or non-approved outerwear
· Open-toe shoes or cloth/mesh footwear
· Personal backpacks or bags in restricted areas
· Gum chewing
· Eyeglass chains, retainers, or lanyards designed to secure eyeglasses around the neck

ENFORCEMENT AND CLINICAL ELIGIBILITY
Students who report to clinical without meeting attire and grooming standards:
· Will be dismissed from the clinical site
· May receive an absence for the day
· May be subject to disciplinary action in accordance with program policy
Clinical attire standards may be modified to meet individual clinical affiliate requirements, which may exceed program minimums. Students are responsible for knowing and adhering to both program and facility-specific policies.

**SURGICAL TECHNOLOGY PINNING CEREMONY PROFESSIONAL DRESS CODE**

The Surgical Technology Pinning Ceremony is a formal academic and professional event signifying the transition from student to program graduate. Attire must reflect the professionalism, dignity, and standards of the Surgical Technology profession and the University of Arkansas–Pulaski Technical College.

Participation in the Pinning Ceremony is contingent upon compliance with the following dress code.

Required Attire
Students must wear professional business attire or program-designated attire appropriate for a formal healthcare ceremony.
Acceptable attire includes:
· Professional dresses, skirts, or dress pants with a blouse or professional top
· Dress slacks with a button-down shirt, blouse, or professional sweater
· Program-approved scrubs or attire if designated by the program
· Closed-toe or open-toe shoes, dress shoes, professional flats or sandals
· Dress shoes with low to moderate heels appropriate for standing and walking
Unacceptable Attire
The following are not permitted during the Pinning Ceremony:
· Jeans, denim, shorts, or casual pants
· T-shirts, tank tops, crop tops, or revealing clothing
· Athletic wear, leggings, joggers, or sweatshirts
· Flip-flops, sneakers or casual footwear
· Excessive jewelry or distracting accessories
· Hats or caps (unless for approved religious or medical reasons)
Grooming and Appearance
· Hair must be clean, neatly styled, and professional in appearance.
· Makeup, if worn, should be minimal, professional, and appropriate for a formal healthcare-related event; professionally applied makeup is permitted.
· Jewelry may be worn at the attendee’s discretion, provided it is professional and appropriate for the event.
· Visible body piercings, other than small stud earrings, should be removed when possible.
· Visible tattoos should be covered when possible.
· Personal hygiene must reflect professional healthcare standards at all times.
Pinning Ceremony Enforcement
Surgical Technology faculty reserve the right to determine whether attire meets professional standards required for participation. Students who do not comply with the established dress code may be denied participation in the Pinning Ceremony.


Community Service

The faculty of the Surgical Technology program believe that community service is an essential component of developing a well-rounded professional. Therefore, each student is required to complete 10 hours of volunteer community service through the program. All community service activities must be approved by the Program Director prior to participation.

There will be required events throughout the year for students to participate in. Students who miss any required events will receive a written warning, unless prior arrangements have been made and approved with the Program Director. Upon receiving three written warnings, the student will be dismissed from the program. Students may submit documentation of completed community service hours to the Program Director for verification.
We take seriously our commitment to serving and supporting the community around us.

Program Activities Beyond Regular Class Hours
Students should be aware that it may occasionally be necessary to schedule departmental activities outside of regularly scheduled class hours in order to attend required conferences, special presentations, or practical experience sessions. Every effort will be made to provide advance notice so students may make appropriate adjustments to their personal schedules.

Disciplinary Action

The Surgical Technology Program expects all students to demonstrate acceptable academic performance, professional conduct, and mature behavior at all times. All students are regarded as adults and are expected to conduct themselves accordingly.

Due to the high level of trust, responsibility, and ethical standards inherent in clinical practice, the faculty believes that a surgical technologist must possess appropriate knowledge, sound judgment, and consistently demonstrate high moral and ethical behavior. As a result, certain behaviors are considered serious enough to warrant probation or dismissal from the program.
Behaviors subject to disciplinary action include, but are not limited to:
1. Clinical deficiencies that compromise patient safety or fail to meet program or clinical competency standards.
2. Absenteeism or habitual tardiness, which results in a significant loss of required clinical or instructional time.
3. Unprofessional or inappropriate student behavior, including immature judgment, disrespectful conduct, or failure to comply with the rules, policies, and procedures of the Surgical Technology Program and the University of Arkansas–Pulaski Technical College, as outlined in the Code of Student Conduct in the Academic Catalog.
Progressive Discipline Process
Disciplinary action will generally follow a progressive process:
· First occurrence: Documented verbal warning
· Second occurrence: Written warning
· Third occurrence: May result in dismissal from the program
Serious violations of program, college, or clinical policies may result in immediate dismissal from the Surgical Technology Program without prior warnings.

Dismissal from the Surgical Technology Program

The following actions and behaviors constitute sufficient cause for dismissal from the Surgical Technology Program:
1. Clocking in or out in Platinum Planner without attending clinical, which constitutes falsification of clinical records.
2. Failure to remediate course deficiencies, including examinations, assignments, projects, or any other required coursework.
3. Persistent absences or tardiness from clinical assignments without appropriate make-up time, resulting in an inability to accurately evaluate clinical competencies.
4. Failure to comply with the rules, policies, and procedures of clinical affiliates, the College, or the Surgical Technology Program.
5. Dismissal from a clinical facility for any reason.
6. Earning a final grade of “D” or “U” in any didactic or clinical course.
7. Breach of patient confidentiality, including violations of HIPAA or clinical facility privacy policies.
8. Unsafe clinical practice or failure to perform procedures in accordance with established performance and safety standards.
9. Leaving the clinical area without permission from the clinical instructor or preceptor.
10. Plagiarism or falsification of written or oral communications, including academic or clinical documentation.
11. Proven dishonesty, cheating, or negligence in academic or clinical settings.
12. Being under the influence of alcohol or illicit drugs while on the UA-PTC campus or while assigned to clinical duties.
13. Failure to demonstrate the professional attitude and aptitude required for the practice of surgical technology.
14. Use or possession of cell phones and/or earbuds in restricted operating room areas. These items must be secured in the student’s locker with personal belongings and may only be accessed during designated break times.
15. Failure to purchase, accurately document, and timely log all required cases and forms in Platinum Planner.
Corrective Discipline and Action Plan
A formal action plan may be developed for students who exhibit a pattern of attendance or performance deficiencies. This plan will be created with and for the student and will specifically address the identified issues.
Once a clinical contract or corrective action plan has been established, the following general disciplinary guidelines will apply:
· Next incident: Written warning
· Subsequent incident: Further disciplinary action, up to and including dismissal from the program
Serious violations of program, college, or clinical affiliate policies may result in immediate dismissal without prior warnings or corrective action plans.

Daily Expectations: Didactic Instruction and Web Enhancement

Web-based enhancements are integrated into this course to support didactic instruction. To be successful, students are expected to access online course components daily on scheduled class days. Consistent with professional expectations, students may also need to access course materials on weekends or outside of scheduled class time, as necessary to remain current with coursework and communications.

Communication between students and instructors will occur through multiple platforms, including Blackboard Ultra announcements, Blackboard course email (web mail), and official UA-PTC student email accounts. Students are responsible for regularly monitoring all communication channels and responding as required.

Orientation to the web-enhanced components of the course will be provided on the first day of class.



Tardy and Absence – Proactive Communication Expectations

Students are required to notify program instructors of each absence by email on the day of the absence. Notification must be sent no less than two (2) hours prior to the scheduled start time of class.

Absence notifications must be sent directly by the student. Messages sent through another student, friend, or third party do not meet this requirement.

Failure to properly notify a program official of an absence will result in a zero (0) for all classwork assigned for that day.

Students are required to email the Primary Instructor(s) for the specific course(s) in which they will be absent. For example, students should not email the Clinical Coordinator regarding an absence from a didactic course such as Surgical Pathophysiology.

Examinations, Quizzes, and Make-Up Work Policy

Examinations may be made up at the instructor’s discretion. Classwork and quizzes cannot be made up.

If a student is absent on a scheduled exam day, the student must be prepared to take a make-up examination, if approved by the instructor, and at a time and format determined by the instructor. All make-up or retake examinations will differ from the original exam administered to the class.

It is the student’s responsibility to contact the instructor on the day they return to class to request approval for a make-up exam, submit any late assignments due to the absence, or schedule the exam if permitted. Failure to do so may result in a zero.

Scheduled quizzes and pop quizzes cannot be made up for any reason, unless prior approval is granted by the Program Director.

Late Assignment Policy

All classwork will be assigned a clearly defined due date.

Students have up to five (5) calendar days after the due date to submit late assignments.
At the Primary Instructor’s discretion, a late-submission penalty of no less than two (2) points and up to a maximum of ten (10) points per day may be applied for each day an assignment is submitted past the due date.

Assignments submitted more than five (5) days late will receive a zero (0).




Bereavement Leave

Bereavement leave may be granted for up to two (2) days in the event of the death of an immediate family member. Immediate family is defined as: spouse, children, parents, mother-in-law, father-in-law, brother, sister, stepparent, stepchild, grandparent, grandchild, and great-grandparent.

A one (1) day bereavement leave (day of the funeral) may be granted for the death of the following family members: stepsister, stepbrother, daughter-in-law, son-in-law, sister-in-law, brother-in-law, step-parent-in-law, aunt, uncle, and cousin.

Students must provide supporting documentation to the Program Director upon their first day of return to campus. If extenuating circumstances require additional time beyond the allotted bereavement leave, the student must contact the Program Director for review and approval.

Class Schedule and Hold Time

Normal classroom hours are scheduled Monday through Friday, 9:00 a.m. to 3:45 p.m. 
· Didactic classes on Mondays and Wednesdays.
· Clinical classes on Tuesdays, Thursdays, 2nd and 4th Fridays of each month.
Course schedules may vary by semester.

During selected semesters, a designated weekly “Hold Time” is scheduled on Fridays. Students should not schedule outside commitments during this time. Hold Time is reserved for recurring and departmental activities, including but not limited to semester and clinical orientations, counseling sessions, and make-up class or laboratory time resulting from unanticipated faculty illness, absence, or inclement weather.

Every effort will be made to schedule Hold Time activities in advance and to provide students with timely notice.

Evaluation and Remediation

Throughout the Surgical Technology Program, students are enrolled in multiple courses designed to provide foundational knowledge essential to professional practice. As students progress through the curriculum, they are expected to accumulate, retain, and apply information critical to safe and competent clinical performance. To support student success and preparation for clinical practice and credentialing examinations, the faculty has established the following evaluation and remediation policies.

Cumulative Course Design
1. All Surgical Technology courses are cumulative in nature. Within a course, previously tested material may be included on subsequent examinations.
2. As students advance into higher-level courses, faculty presume a thorough understanding of foundational concepts taught in earlier coursework. These concepts may be reassessed throughout the curriculum.

Remediation Policy

The goal of remediation is to ensure mastery of essential concepts, core course content, and professional skills. Remediation opportunities are provided to support students in the ongoing development and retention of knowledge and clinical proficiency. Fridays are reserved for remediation activities.

In-Course Remediation

A. Remediation Trigger

A remediation requirement is triggered when a student earns a score of less than 75% on any examination or other high-percentage assessment (exam, quiz, homework, or project).

B. Responsibility and Procedure
1. It is the student’s responsibility to notify the course instructor of their intent to remediate within forty-eight (48) hours of completing the exam, assignment, or project.
2. Failure to notify the instructor within the required timeframe will be interpreted as a declination of remediation.
3. The student and course instructor will collaboratively develop a formal remediation plan, outlining specific requirements for successful remediation.
4. Successful remediation requires the student to demonstrate defined knowledge and/or skills, measured objectively at a time and in a manner determined at the course instructor’s discretion.
C. Grade Adjustments
1. The threshold for documenting successful remediation is 75%.
2. If a student successfully completes remediation with a score of 75% or higher, the original grade will be adjusted to 75% (no higher) as the official grade.
3. If the remediation score is below 75%, the original grade will remain unchanged.
D. Expectations

The following expectations apply to remediation:
1. Students are responsible for initiating remediation and scheduling meetings with the course instructor.
2. Faculty will support remediation through appropriate instructional methods, which may include Blackboard remediation modules, individual conferences, exam review, supplemental learning materials, small-group sessions, and referral to campus support services.
3. Students must adhere strictly to the requirements and deadlines outlined in the remediation plan.
4. Remediation should typically be completed prior to the next unit examination.
5. Excessive remediation is viewed as a concern for academic progression:
· Two (2) remediation triggers within a single course are considered excessive.
· Remediation occurring in two (2) or more courses within the same semester is considered excessive.
· Students meeting both criteria will be placed on academic probation for the remainder of the semester.
· Students on academic probation will be required to reduce clinical hours until probation is lifted. Additional clinical restrictions may apply.
· Academic probation may be lifted at the end of the semester if all remediation plans, coursework, and clinical requirements are satisfactorily completed.
6. Course instructors reserve the right to terminate a remediation plan if the student fails to meet deadlines, submits incomplete work, demonstrates unprofessional behavior, or fails to demonstrate commitment to the remediation process.
E. Course Grading Effects

If remediation is not successfully completed by the end of the course and the final course grade is 75% or higher, the student will earn the grade achieved according to the course grading scale.
End-Course Remediation
1. Surgical Technology students are required to complete CST Practice Examinations during the Fall semester.
2. To meet graduation requirements for SURG 22202: Perioperative Practice, students must achieve a passing score of 98 out of 150 on CST Practice Exam through Board Vitals.
3. Students who do not achieve a passing score of 98 out of 150 on the CST Practice Exam through Board Vitals will not complete the program or be eligible to sit for the National Certification Exam. These students will need to retake Perioperative Practice the next year before completing the program and sitting for the National Certification Exam.
4. All clinical courses are cumulative. Faculty may require laboratory remediation for any clinical procedure observed to be performed below minimal competency standards.
5. Students must successfully complete all remediation requirements, clinical competencies, coursework, and ten (10) hours of Service/Professional Development to be eligible for graduation.
Use of Calculators and Electronic Devices During Examinations

The use of calculators during examinations is at the discretion of the individual faculty member and will be communicated in advance when permitted.

Cell phones, smart watches, wearable technology, and programmable calculators are strictly prohibited during examinations under any circumstances. All prohibited electronic devices must be powered off and stored as directed by the instructor prior to the start of the exam.

Violation of this policy will result in immediate removal from the examination. Any student removed from an exam for unauthorized electronic device use will receive a zero (0) for the examination and may be subject to additional disciplinary action in accordance with the program’s Academic Integrity and Disciplinary Action policies.

Students should be aware that calculators are not permitted during national credentialing examinations, and program testing standards are designed to reflect professional credentialing requirements.
Noncognitive Performance Standards
The Surgical Technology Program expects not only acceptable, but high-quality academic performance and mature professional behavior from every student and will accept no less. All students are regarded as adults and are expected to conduct themselves accordingly. Any act of misconduct may subject a student to disciplinary action ranging from academic probation to permanent dismissal from the College, depending on the severity of the infraction.

Students enrolled in the Surgical Technology Program are required to adhere to the following professional conduct standards:

Professional Conduct Expectations
1. Courtesy and Professional Interaction
Courtesy is essential. Students are expected to work with confidence while maintaining humility. Both qualities are critical when interacting with physicians, patients, instructors, and fellow students.
a. Physicians must be addressed as “Dr.”
b. Adult patients must be addressed as “Mr.”, “Mrs.”, or “Ms.”c. Program Directors and Instructors must be addressed as “Ms.”, “Mrs.”, or “Mr.”
d. Students shall not display disrespect toward fellow students, patients, hospital staff, or 

UA-PTC faculty through verbal or non-verbal behavior, including posture, tone of voice, facial expressions, or gestures. Professional interpersonal relationships are essential to the practice of Surgical Technology. Violations may result in disciplinary action up to and including dismissal from the program.
e. Students are expected to use designated lounge areas or laboratories during breaks and lunch periods. Congregating in corridors or clerical offices is prohibited.
2. Patient Confidentiality
Any information concerning a patient must remain confidential and must never be discussed outside approved classroom or clinical settings.
3. Tobacco-Free Environment
Smoking and the use of tobacco products—including cigarettes, cigars, pipes, smokeless tobacco, and other tobacco products—are prohibited on all UA-PTC properties and at all clinical affiliate sites.
4. Substance Use
No student may report to class or clinical assignments impaired by alcohol or following the use of controlled substances. The UA-PTC Drug Testing Program applies to both students and employees. Students are referred to the Substance and Drug Abuse Policy in the UA-PTC Catalog for additional information.
5. Use of Program Identification
The Surgical Technology Program name, logo, or letterhead may not be used by students without express written permission from the Department Chair or Program Director.
6. Faculty Appointments
Students should schedule appointments with faculty in advance whenever possible.
7. Care of Facilities
Lounge areas, classrooms, and laboratories must be kept clean at all times and left in the condition in which they were found. Microwaves are available for student use.
8. Submission of Academic Materials
All assignments, documentation, and Blackboard submissions must be legible, written in complete sentences, and demonstrate appropriate grammar and spelling. Faculty reserve the right to refuse acceptance of materials deemed unacceptable.
9. Copy Machine Use
Copy machines are not available for student use. If copies are required, students must obtain faculty permission. Copies will be made based on priority as determined by the departmental secretary in consultation with faculty.
10. Cell Phones and Personal Communication Devices
All cell phones and personal communication devices must be turned SILENT and stored out of sight during class. Scheduled breaks are provided during which students may check messages or make personal calls.
Repeated violations of student conduct expectations may result in counseling, verbal warnings, written warnings, probation, or dismissal from the program.

Behaviors Resulting in Immediate Dismissal

The following actions and behaviors are considered egregious violations and will result in immediate dismissal from the Surgical Technology Program:
1. Cheating on examinations or assignments, or plagiarism in any form.
2. Falsification of any documentation, including but not limited to clinical logs, competency evaluations, time records, or official program forms.
3. Negligent or unsafe actions that may result in harm to patients, staff, students, or others.
4. Dismissal from any clinical site for any reason.
RECORDS
All student academic records, including coursework, grades, and evaluations, are maintained in a confidential manner in accordance with institutional policy and applicable privacy regulations. A complete record of each student’s academic and clinical participation and performance is maintained by the instructor and may be reviewed by the student by appointment.

Students are responsible for promptly notifying the Surgical Technology Program Office of any changes to their legal name, mailing address, telephone number, or other contact information to ensure accurate and timely communication and record maintenance.

E-MAIL ACCOUNTS

All students enrolled in the Surgical Technology Program are assigned an official college Outlook e-mail account. This account is the sole and official method of electronic communication used by the program and faculty to disseminate academic, clinical, and administrative information.

Students are required to check their Outlook e-mail account frequently and are responsible for all information communicated through this platform. Failure to review e-mail messages does not constitute an acceptable excuse for missed announcements, assignments, deadlines, or policy updates.

The Outlook e-mail account is to be used exclusively for academic and program-related communication and must be maintained in a professional manner consistent with college and program standards.
TRANSPORTATION / PARKING

Students are responsible for providing their own transportation to and from all required classes, clinical assignments, seminars, health fairs, and any other program-related activities, as well as for all expenses incurred in fulfilling these obligations.

While enrolled in the Surgical Technology Program, students must display the official UA-PTC parking sticker on the rearview window of their vehicle in accordance with college policy.

Strict compliance with all parking regulations at clinical affiliates and campus locations is required. Students are solely responsible for any parking citations, fines, or violations incurred. Failure to comply with parking regulations may result in disciplinary action by the Surgical Technology Program and/or the clinical facility.

COUNSELING

Formal counseling sessions may be initiated at any time by Surgical Technology faculty or requested by the student. These sessions are intended to provide an opportunity to discuss academic, clinical, or professional concerns and to identify appropriate corrective actions or solutions.

When a faculty member initiates a formal counseling session with a student, the following procedure will apply:
1. Initial Counseling Session
The student will be scheduled for a counseling session with the course instructor. A student who fails to appear for the initial session or any subsequent scheduled counseling session may be restricted from further scheduled learning activities until the session is rescheduled and completed.
A counseling form will be completed at the conclusion of each session. One copy will be provided to the student, one copy will be placed in the student’s permanent departmental file, and additional copies will be distributed as appropriate.
2. Program Director Review
If the concern remains unresolved following the initial counseling session, the student will be scheduled for a counseling session with the Program Director.
3. Administrative Review
If the concern remains unresolved after meeting with the Program Director, the student will be scheduled for a counseling session with the Dean of the College or other appropriate administrative personnel.
ADVISORY COMMITTEE

The Surgical Technology Advisory Committee serves in an advisory capacity to program faculty and administration in the ongoing development, evaluation, and continuous improvement of the Surgical Technology Program. The committee provides guidance related to curriculum relevance, student learning outcomes, faculty coordination, resource needs, and the development and maintenance of effective clinical affiliate relationships, in accordance with accreditation standards.

The Advisory Committee shall be composed of program faculty, administration, clinical affiliate representatives, and other professionals with expertise relevant to Surgical Technology education and practice. The class president or designated student representative shall serve as a member of the Advisory Committee to represent the student perspective.

The Advisory Committee will meet at least twice annually, or more frequently as deemed necessary by the Program Director. A quorum shall consist of a majority of the committee membership present to conduct official business.

Meeting agendas and minutes will be recorded and maintained by the Program Director or designee. Documentation of meetings, recommendations, and action items will be retained as part of the program’s permanent records and used to support program assessment, accreditation compliance, and continuous quality improvement efforts.

Students are encouraged to communicate appropriate concerns, feedback, or recommendations to their student representative in advance of scheduled Advisory Committee meetings for consideration and discussion.

SERVICE AND PROFESSIONAL DEVELOPMENT

Service is defined as voluntary activities that support the needs of others and contribute to the improvement of the community, college, healthcare profession, or related organizations. 
Examples of service activities in which Surgical Technology students may participate include, but are not limited to, college Open House events, blood donation drives, health fairs, and other approved community or program-sponsored activities.

Professional Development refers to the acquisition of skills, knowledge, and competencies that support personal growth and career advancement within the surgical technology profession. Professional development encompasses a variety of formal and informal learning opportunities. Healthcare professionals are required to earn professional development credit—commonly referred to as Continuing Education Units (CEUs)—on a recurring basis in order to maintain professional credentials or licensure. Examples of professional development activities include attendance at approved educational presentations (e.g., Lunch-and-Learn sessions), professional meetings, workshops, and state or national association conferences.

Students enrolled in the Surgical Technology Program are required to complete a minimum of ten (10) hours of approved service, service-learning, and/or professional development activities during the program. Hours must be documented and approved according to program guidelines.

Students are required to attend the ARSA-AST State Assembly Meeting during the Spring or Fall Semester. This meeting is typically held on a Saturday. The specific dates will be announced as soon as it becomes available.

LIBRARY, COMPUTER LAB, AND EQUIPMENT

Students are expected to comply with all policies governing the use of the library, computer labs, and instructional equipment as outlined in the UA-PTC Catalog and applicable college procedures.

Students are financially responsible for all books, equipment, or materials checked out in their name, including items borrowed from clinical affiliate or partner libraries. All borrowed materials must be returned in good condition by established deadlines. A student will not be eligible for program completion or graduation until all outstanding materials are returned or all associated replacement costs are paid in full.

Any willful damage, destruction, or misuse of college-owned or affiliate-owned equipment or materials will be the financial responsibility of the student involved. The student will be required to replace or reimburse the item at the current listed replacement cost.


COMPLETION OF DEGREE REQUIREMENTS

A degree plan will be developed in consultation with the student during the first Spring semester of enrollment. The degree plan will outline all required pre-professional and professional coursework and the recommended semester sequence for completion. Students are responsible for adhering to the approved degree plan and for monitoring their academic progress.

Students who do not complete all required coursework prior to registration for the final Fall semester may be permitted to return the following academic year to complete remaining professional requirements on a space-available basis, contingent upon satisfactory academic standing and compliance with all Progression, Academic Standards, and Dismissal policies.

PROGRAM COMPLETION REQUIREMENTS

To be eligible for program completion, graduation, and recommendation for national certification, students must meet all of the following requirements:
· Successful completion of all required pre-professional and professional coursework with a final grade of “C” or higher, in accordance with program academic standards
· Completion of a minimum of 120 documented first or second scrubbed surgical procedures in the clinical setting, including a minimum of 30 procedures in General Surgery, as required by accreditation standards
· Achievement of a minimum score of 98 out of 150 on the Certified Surgical Technologist (CST) through Board Vitals, as designated by the program
· Participation in and completion of the Certified Surgical Technologist (CST) National Certification Examination as scheduled following program completion
Failure to meet any program completion requirement may delay graduation and/or eligibility for certification testing.

PROGRAM AND CURRICULUM INFORMATION
Degree Awarded
Associate of Applied Science (AAS) Degree

ACADEMIC STANDARDS
Students enrolled in the Surgical Technology Program must maintain a minimum cumulative grade point average (GPA) of 2.0 (C average) at all times.
· Students earning a grade of less than “C” in any required course that does not carry the SURG prefix must repeat the course (or an approved equivalent) in accordance with program policy.
· A student who earns a grade of less than “C” in a repeated non-SURG course will be ineligible to apply for admission to or continue in the Surgical Technology Program.
Students earning a grade of less than “C” (75%) in any course with the SURG prefix will be dismissed from the Surgical Technology Program, in accordance with the Dismissal and Readmission policies outlined in this manual.


GRADING

As a general rule, Surgical Technology departmental courses utilize the following grading scale:

	Percentage
	Letter Grade

	94–100%
	A

	84–93%
	B

	75–83%
	C

	63–74%
	D

	0–62%
	F

	—
	I (Incomplete)

	—
	W (Withdrawn)

	
	


Specific criteria for earning a particular grade will be outlined by the course instructor at the beginning of each course. Final course averages will be rounded up in accordance with program policy.

In compliance with federal and institutional regulations, grades will not be released over the telephone. Final grades are recorded on the student’s official transcript at the conclusion of each academic term. Official transcripts may be obtained through the Registrar’s Office by submitting a written request for each transcript requested.

A grade of “D” or “F” in any professional course is not acceptable for progression to the next semester.

A grade of “D” or “F” in any professional course during the final semester is not acceptable for graduation.

Policies regarding re-admission to the Surgical Technology Program are available to students upon request.

PROFESSIONAL CREDENTIALS

Within thirty (30) days prior to program completion, students enrolled in the Surgical Technology Program are required to sit for the National Certification Examination for Surgical Technologists. Upon successful completion of the examination, graduates earn the Certified Surgical Technologist (CST) credential.

The current examination fee is $190.00 for student members of the Association of Surgical Technologists (AST) and $290.00 for non-members. Student membership in AST is $80.00 while enrolled in an accredited Surgical Technology program.

Certification-related fees, including AST student membership and examination costs, are collected at the beginning of the Spring Semester as a lab fee and are paid in conjunction with tuition.

Failure to comply with certification testing requirements may impact program completion and graduation eligibility.

GRADUATE AND EMPLOYER SURVEYS

Approximately one year following graduation, graduates of the Surgical Technology Program will receive a survey designed to assess their level of satisfaction with the program and their perceived preparedness for the job tasks required by their employer. Completion of the graduate survey is a critical component of ongoing program evaluation and is required for the maintenance of program accreditation.

Survey results are reported annually as required by accrediting bodies and are utilized by program faculty to evaluate outcomes and to guide improvements in curriculum, instructional methods, and program policies. All individual survey responses are maintained in a confidential manner. Only aggregate data are reported to accrediting agencies, the Surgical Technology Advisory Committee, and college administration.

Timely completion and return of graduate surveys is the responsibility of each program graduate. Accurate and meaningful program evaluation is not possible without sufficient response rates. Accrediting bodies require that programs meet established minimum return-rate thresholds in order to maintain accreditation status.

In addition to graduate surveys, employers of program graduates may also be asked to complete an employer survey evaluating how effectively the Surgical Technology Program prepared the graduate for the job responsibilities required by the employing institution. Employer feedback, when compared with graduate responses, is particularly valuable in identifying strengths and areas for improvement within the program.

Employer surveys will be distributed unless a written request to the contrary, signed by the graduate, is on file with the program.
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Professional Conduct
Clinical affiliates reserve the right to refuse or dismiss any student whose behavior is deemed unprofessional or not conducive to safe, effective patient care. Students are expected to maintain professional conduct at all times.
Unprofessional behavior includes, but is not limited to:
· Undue conversation or excessive noise
· Inappropriate jokes, gossip, or loitering
· Chewing gum in clinical areas
· Discussing personal problems with patients or staff
· Discussing personal health history with physicians
Students must follow the established chain of command. Any difficulties encountered with staff should be reported to the instructor. While informing staff of a break in sterile technique is appropriate, it must be done respectfully and non-accusatorily.
Students are guests at clinical facilities and must maintain positive working relationships with all staff and affiliates.
Cell Phone and Electronic Device Policy
Cell phones and earbuds are strictly prohibited in all clinical and operating room areas.
· Devices must remain in the student locker, set to silent
· No personal phone calls or messages are permitted during clinical hours, except in emergencies
· Students found with a cell phone in a clinical area will be immediately dismissed
· Clinical preceptors have full authority to report infractions
Communication
Official communication between students and instructors will occur primarily via institutional webmail and other designated platforms. Orientation to required communication systems will be provided on the first day of class.

Attendance Policy
Absence Progression
1. 3rd absence – Documented verbal warning
2. 4th absence – Instructor/student conference and written final warning
3. 5th absence – Dismissal from the program unless prior approval is granted by the Program Director and other administrative faculty members
All absences count toward the attendance limit unless otherwise approved.
Notification Requirements
· Students must notify the clinical site and the Clinical Coordinator/Program Director
· Notification must occur at least 30 minutes prior to the scheduled start time
· Notification must be made personally via email (messages through other students or friends are not acceptable)
· Failure to notify results in a written infraction; a second occurrence results in dismissal
Students must email each day of an absence.
Tardiness
· Clinical start time: 6:15 a.m.
· Arrival by 7:00 a.m. = tardy
· Arrival after 7:00 a.m. = absence (make-up required)
· After three (3) tardies, each additional tardy converts to an absence
Failure to notify faculty of a tardy exceeding 30 minutes will be treated as an unexcused absence, resulting in a deduction of one percentage point per hour missed.
Make-Up Clinical Time
· Students are allowed 2 days (up to 14 hours) of clinical absence without make-up
· Notification is still required; failure to notify voids the allowance and requires make-up
· All other absences must be made up on the first Friday the student is not scheduled for regular clinical
· All notification procedures must be followed for absences and tardies

Exams, Quizzes, and Assignments
· Make-up exams are offered at the instructor’s discretion
· Make-up exams may differ from the original exam and will be scheduled at the instructor’s convenience
· Scheduled quizzes and pop quizzes cannot be made up unless approved by the Program Director/Primary instructor 
· Assignments are due upon return from an absence
· Late assignments:
· Up to 5 days late: 10 points deducted per day
· After 5 days: grade of zero
Students are responsible for requesting make-up work and scheduling exams on the day they return to class.

Laboratory and Clinical Absences
· Students are responsible for all missed material
· Missed laboratory proficiencies must be made up at the instructor’s convenience
· Make-up labs may not conflict with other coursework
· Students may not perform clinical procedures unless previously performed and evaluated in the lab
· More than 14 hours of combined lab/clinical absences (excused or unexcused) may result in Program Director consultation and possible dismissal
Skills Lab Schedule
· First 10 weeks of Spring Semester
·  Tuesdays, Thursdays, and 2nd and 4th Fridays
· Time: 9:00 a.m. – 3:00 p.m.
· Second half of Spring Semester (after Spring Break)
· Tuesdays, Thursdays and 2nd & 4th Fridays
· Time: 6:15 a.m. – 2:45 p.m.
· Locations: Various clinical sites
Attendance requirements for skills lab are equivalent to clinical attendance policies.

Clinical Timekeeping (Platinum Planner)
· Students must clock in and out for all clinical labs and clinical sites using the Platinum Planner App or website
· Location services must be enabled
· Platinum Planner records IP address and location
· Absences require entry of a “sick day” in Platinum Planner in addition to notifying required personnel
Clinical absences accumulate from the first day of clinical each semester. Absences due to late registration count as unexcused absences.
*****************************************************************************
Absence Policy:  
When a student is absent on a clinical day each laboratory/clinical absence is equivalent to 7 missed clinical hours. Excessive absences may result in an unsatisfactory grade in the clinical course.   
If the student accumulates: 
More than 14 clinical hours (2 absences) during the program will result in a documented verbal warning excluding the 14 permitted allowed missed clinical hours.
More than 21 clinical hours (3 absences) during the program will result in a written warning. 
More than 28 clinical hours (4 absences) the program will result in dismissal, unless prior arrangements have been made with the Program Director.
 Illness:   
Any student who is sick with a temperature, and/or vomiting/diarrhea is encouraged to remain at home.  The surgery patient’s health is compromised through the procedure and does not need to be exposed to other illnesses. If the illness persists for two plus days the student will be required to provide a physician’s statement to the program director, with the nature of the illness, treatment, and release to return to the clinical setting.  Any questions about the type of required documentation should be referred to the PROGRAM DIRECTOR for clarification. 
 (No call/no show) Failure of the student to provide any notification to the affiliate department and PROGRAM DIRECTOR before the student is scheduled to arrive at the clinical affiliate. 
Tardy/Absence:   
When a student arrives up to 30 minutes late reporting to their assigned affiliate, he/she will be assigned a tardy. Three tardies constitute an absence (7 clinical hours). When a student arrives more than 30 minutes late reporting to their assigned affiliate, he/she will be assigned an absence.  
Occurrence:   
Any clinical time missed due to absenteeism and/or tardies. 
Required Notification Steps for an Absence: 
· Contact the clinical affiliate department 30 minutes prior to the beginning of the shift.  The importance of prior notification cannot be over emphasized.  It is the responsibility of the student to notify the affiliate contact persons by personal communication.  If the affiliate contact person is not available, the student needs to make a note of the person they spoke with and at what time.  Do not assume that a message left on voice mail will be delivered on time. 
· Contact the CLINICAL INSTRUCTOR AND/OR PROGRAM DIRECTOR through email and text message 30 minutes prior to shift (6:15 AM).  It is the student’s responsibility to verify that a notification by the CLINICAL INSTRUCTOR AND/OR PROGRAM DIRECTOR has been received.   
· Enter a “sick day” into Platinum Planner with the reason for absence 
· Submit documentation of the illness if the absence exceeds two consecutive days to the PROGRAM DIRECTOR on the first day back to class or clinical. 
· Schedule make-up for time missed.  Refer to Makeup Policy  
Consequences:  
All clinical days missed must be made up. 
One day of missed clinical is equal to 7 hours of clinical time to be made up at instructors' discretion.
The first occurrence of unauthorized absence (no call/no show) on any clinical day, the student will be given a written warning.  A second occurrence of unauthorized absence will result in the student being dismissed from the clinical portion of the program for inappropriate clinical attendance/professional behavior. 
Upon receiving three (3) tardies a student will be considered to have one absence (7 clinical hours) and therefore required to make up one (1) day of missed time (7 clinical hours).  If an additional occurrence happens the student will be subject to further disciplinary action which could result in the student being dismissed from the clinical portion of the program.  
A student arriving at the operating room more than 30 minutes late will be assigned an absence and will be required to make up the entire day.  If the student decides to leave the clinical site for the day upon notifying the Clinical Coordinator, Program Director and clinical affiliate site, it will be an absence.
Any student found leaving the clinical site without notifying the CLINICAL INSTRUCTOR AND/OR PROGRAM DIRECTOR AND CLINICAL SITE will be given an absence and written warning and be required to report for 7 makeup clinical hours in order to earn a grade of “S” (satisfactory) in the course.  If this action recurs it will result in immediate dismissal from the program. 
TARDINESS
Punctuality and courteous behavior are requirements of the health care professional.  Additionally, tardiness is disruptive and discourteous to the instructor and other class members attending the class.  If you are tardy for some unavoidable reason, please wait until there is a break before entering the room or follow the course policy described in the syllabus.
A student is deemed tardy up to 30 minutes late.  The second tardy will result in a written consultation with the Program Director. After 3 tardies, the student will be given an absence, and the above policy will be enforced. 
A student who is tardy on the day of an examination will not be given extra time to complete the examination.
All students are required to have a copy of the Program Policies and Procedures during all scheduled lectures, laboratory and clinical sessions.

Refer to UAPTC Catalog
The student should also be aware that it might occasionally be necessary to schedule departmental activities beyond the regular hours to attend certain conferences, special presentations or practical experience sessions.  Again, every effort will be made to inform students far in advance so personal schedules can be adjusted accordingly.
Clinical hours for Surgical Technology do not vary and are set from 6:15am to 2:45pm Tuesday, Thursday, and the 2nd and 4th Fridays of during the second 8-10 weeks of the first semester, as well as participating in weekly post conference and case studies in Blackboard by the assigned due date in your syllabus.
Injury Policy 
If a student is injured in the clinical setting, he/she must notify the CLINICAL INSTRUCTOR AND PROGRAM DIRECTOR immediately.  The student will then be notified as to what steps should be taken and what documentation is required before returning to the clinical affiliate.
Injury Policy – Dismissal Guidelines
Any student who sustains an injury while participating in clinical activities must immediately notify the Clinical Instructor and Program Director. The student will be advised of required medical evaluation, documentation, and clearance necessary prior to returning to the clinical site.
Dismissal from the Surgical Technology Program may occur under the following circumstances related to injury:
1. Failure to Report Injury
Failure to immediately report a clinical injury to the Clinical Instructor and Program Director may result in immediate dismissal from the program. Needlesticks cannot be reported HOURS LATER. You must report immediately even if you “think” you were stuck by a needle. It is a requirement to add the patients name, surgeon and operating room # in your report.
2. Noncompliance with Medical Requirements
A student who fails to obtain required medical evaluation, submit appropriate documentation, or follow prescribed restrictions or treatment plans will be dismissed from the program. 
3. Inability to Meet Essential Clinical Requirements
If, due to injury, a student is unable to meet the essential physical or cognitive requirements of the Surgical Technology Program and reasonable accommodations cannot be implemented without compromising patient safety or program outcomes, dismissal will occur. 
4. Unsafe Practice
A student who returns to clinical activities without written medical clearance or who engages in unsafe practice while injured may be dismissed immediately.
5. Excessive Absence Related to Injury
Injury-related absences that exceed allowable clinical or laboratory hours, and that cannot be reasonably made up within the program timeline, will result in dismissal and/or consultation with the Program Director.
All dismissal decisions related to injury will be made in accordance with institutional policies, accreditation standards, and applicable federal and state regulations, with patient safety as the primary consideration.
Makeup Policy  
All clinical days must be made up at the convenience of the Clinical Instructors.  If the days to be made up exceed the number of days available, the student will receive a grade of “I” (incomplete) for the course. 
The Clinical Instructor or Program Director will arrange make-up days in advance with the clinical affiliates and provide the student with a schedule of the assigned days.  Failure to make-up the days at the assigned times will result in an unsatisfactory grade for the course, and further advancement in the professional program will not be permitted.
Disciplinary Action 
The Surgical Technology Program expects acceptable and quality, academic work, along with mature behavior from every student and will accept no less.  All students are regarded as adults and are expected to conduct themselves accordingly. 
The faculty believes that the surgical technologist, because of the degree of trust and responsibility inherent in clinical practice, must be a person who is knowledgeable and who demonstrates high ethical and moral standards.  Therefore, certain behaviors are considered serious enough to warrant probation or dismissal from the program. 
1. Clinical deficiency 
2. Absenteeism or tardiness constitutes a significant loss of clinical time. 
3. Student behavior that reflects immature judgment and disrespect and does not comply with the rules and policy of the college (refer to the CODE OF STUDENT CONDUCT outlined in the Academic Catalog). 
Disciplinary action will consist first of a documented verbal warning, then a written warning.  The third occurrence may result in dismissal from the program.  Serious violations may result in immediate dismissal from the program. 
Equipment/Supplies 

 The following equipment/supplies will be required of all Surgical Technology students. 
 
1. UAPTC Clinical Practicum Manual (Blue Book) 
 
2. Web based clinical tracking program (access at https://www.platinumplanner.com)  
 
3. Ink pen and a notepad for observational notes. 
 
4. Eye protection.  

REMAIN BUSY! Take initiative to find something to do. Cleaning and stocking of the surgery rooms or filing are helpful jobs. Be courteous to your patients and all staff. Maintain a cooperative and uncomplaining attitude. Professional attitude and behavior are factors considered in recommendations for future employment. Do NOT compare one clinical site to another. Each facility is unique.

All hospital and clinical records are kept confidential. Any request for information concerning a patient should be referred to the clinical instructor. Do not discuss patients and their problems with anyone unless authorized by the clinical instructor. Professional conduct is to be demonstrated by all surgical technology students.

Each student is expected to:

1. Demonstrate responsibility and accountability for decisions and actions.

2. Apply knowledge of legal and ethical aspects in implementing patient care.

3. Seek guidance and assistance when personal limitations are reached.

4. Be responsive to constructive criticism and attempt to alter behavior.

5. Demonstrate punctuality for both classroom and clinical education.

6. Demonstrate preparedness for both classroom and clinical education.

7. Recognize the patient’s rights to privacy, confidentiality, and dignity.

8. Demonstrate self-direction and professional growth through exploration and utilization of available resources.

9. Demonstrate a positive attitude (verbally and nonverbally) in the clinical and academic setting.

10. Demonstrate preservation of health, welfare, and safety of patients, hospital staff, instructors, or other students and/or self.

11. Turn in clinical books to Clinical Coordinator every week for clinical progress to be evaluated. All documentation in Platinum Planner must be kept up to date and accurate. 
[bookmark: _Toc187227839]Clinical Paperwork Requirements
To ensure every student is fully eligible for placement and can meet all surgical case requirements, all clinical paperwork must be completed by every student—regardless of whether you are assigned a rotation at a particular site.
This requirement enables flexibility in scheduling and allows students to be moved between clinical sites as needed.
Why This Is Required
· Clinical site assignments may change throughout the program.
· Completing all documentation in advance ensures you are eligible for rotation at any site.
· Having full clinical access helps guarantee you can meet mandatory surgical case numbers.
Deadline and Consequences
All required clinical paperwork and Platinum Planner logs/forms must be fully completed and submitted by the deadline set by the program—no exceptions.
Failure to complete all forms, screenings, and site requirements before the first day of clinical will:
· Delay your clinical start date, and
· Potentially impact your ability to complete required case numbers on time.
Student Responsibility
It is the student’s responsibility to:
· Monitor all deadlines
· Complete and submit all required paperwork
· Respond promptly to communication regarding missing or incomplete documents
· Complete Platinum Planner logs daily 
Clinical Site Dress Code

The student is expected to be neat in appearance with clean uniform and shoes. DAILY PERSONAL HYGIENE IS REQUIRED. This will include oral hygiene, daily bathing, and use of effective deodorant.   Do not wear scents, i.e., perfume, cologne, or scented bath products.  Any deviation is considered improper uniform. If the student is not in the proper uniform, he/she will be sent home and the time missed will not be made up. The following dress code is required for all students while at the clinical site.


Program Dress Code for Clinical Sites
The student is required to wear black scrubs with the Surgical Technology patch sewn onto the upper left chest of all scrub tops, lab coats and black warm up scrub jackets; Students will wear solid black scrub pants and short sleeve V-neck tops only under scrub tops, pressed and clean with waist length white lab coat with UA-PTC Surgical Technology Patch on left upper chest area, tennis shoes entering the clinical site with appropriate clinical shoes to change into in the OR dressing room. The student is required to purchase “Surgical Technology Student” patches from the UA-PTC bookstore.  The lab coat with patch and name tag are always to be worn on clinical site property.   

A. Tattoos must always be covered.
B. No visible passion marks or “hickeys”.
C. No long sleeve shirts under scrub top.
D. No open-toe or shoes without a closed back, or Crocs (shoes with holes)
E. No acne/pimple patches 

Underwear
[bookmark: _Int_NJsxeQoY]All students are expected to wear underwear to clinical. Female students will wear bras.
[bookmark: _Int_rZD1CjLq]Black or white short sleeved V neck tee shirts only under scrubs.

Shoes
· Shoes to be worn with uniform into the OR should be clean tennis shoes or nursing shoes.  Shoes should be kept clean and polished, and shoestrings replaced as needed.  Shoes must have an enclosed back and toe, with no holes, ex: Crocs.
· Shoes for clinical site should be brought with the student daily and only worn in the clinical setting. Students should clean clinical shoes daily prior to packing them and leaving the clinical site each day.  These shoes should be leather, imitation leather, rubber, with a solid full heel (no slip on without heels), no holes (crocs). This is to protect the student and patients from transferring microorganisms into the OR as well as to protect the student from foot injury during clinical rotations.

Socks
Neutral colors


Hair
Hair must be clean, neatly arranged. Extreme hairstyles and hair accessories are inappropriate. Long hair must be secured by a hair clip or barrette at the nape. All hair must be tucked into cap in skills lab and clinical sites. Conservative hair color is required.  Loose hair is a danger and contaminant in the hospital and will not be permitted.
Personal operating room hats may be worn per facility policy.  If the clinical facility allows personal OR hats, they are to be brought into the OR to change into and taken home and washed daily.

Facial Hair
If a student chooses to have a beard or moustache, he is required to wear a beard cover at all times in the clinical area.   No exceptions.

Fingernails
Nails should not extend beyond the fingertips and should be clean. Absolutely no polish or false/acrylic fingernails.

Jewelry
No jewelry should be worn, including rings, necklaces, bracelets, earrings, belts, brooches, pins of any kind, including commercial, political, and religious symbols. Absolutely no tongue rings or other piercings in the skills lab and clinical area.  No earbuds, air pods, headphones or any other accessory will be worn in the classroom or clinical setting.

Cosmetics and Perfumes
Facial cosmetics used in moderation are acceptable. In clinical settings, the use of cologne and perfumed bath soaps and powders are inappropriate.  No false eyelashes are to be worn in the clinical areas. 

*No acne/pimple patches allowed during skills lab or clinical days. 
*No chains attached to glasses on clinical days

Film/Dosimetry Badges
Purpose:
Dosimetry badges are used to monitor student exposure to radiation during clinical education experiences. Proper use and return of these badges are required to ensure compliance with safety regulations and institutional policies.
Issuance of Dosimetry Badges:
· Dosimetry badges will be issued to students prior to or at the beginning of clinical rotations when radiation exposure is possible.
· Badges are provided for clinical use only and must be worn according to clinical site and program guidelines.
Student Responsibility:
· Students are fully responsible for the care, safekeeping, and proper use of their assigned dosimetry badge.
· Badges must not be lost, damaged, shared, or worn by another individual.
· It is the student’s responsibility to keep track of the badge throughout the semester.
Return of Dosimetry Badges:
· Dosimetry badges must be turned in at the end of each semester or when requested by the program or clinical coordinator.
· Badges must be returned by the designated deadline communicated to students.
Failure to Return Badge:
· If a dosimetry badge is not returned, the school will be charged for the missing badge.
· Failure to return the badge will result in:
· A written disciplinary write-up, and
· A 10% deduction from the student’s overall course grade for the semester.
Compliance:
Failure to comply with this policy may result in additional disciplinary action and may impact a student’s ability to continue in clinical education.
When the film badge is worn, the following rules shall be observed:

1. Badges shall be worn on the left collar.
2. Badges shall be worn on the front of the wearer.
3. Badges shall be worn outside a protective apron.
4. Badges must be turned in to the clinical instructor in a timely manner, upon request monthly.

An overexposure of a film badge is considered presumptive evidence of exposure to the individual. An exposure of over 100mR per month (5 rems per year) will be documented and the student may be limited or delayed in their clinical education.

Excessive heat, moisture or radiation damages film badges. Common mistakes made in caring for film badges include leaving them in a car in the sunlight, placing them on hot surfaces, and washing them with uniforms. Such exposure to heat and moisture will completely invalidate the reading obtained for that month. Students are responsible for proper care of these badges. Although the program provides the initial film badge, students losing or damaging their badges will be required to pay for a replacement.

Name Badge

UA-PTC photo identification name badges will be made during your first semester of the Surgical Technology Program. If for any reason the name badge is lost, the student should report this to a Program faculty who will instruct them as to what they will need to do. Students will wear their name badges during all class and clinical experiences.
All lost name badges must be replaced at the students’ expense.


As stated in the UA-PTC dress code, all students are expected to dress appropriately for the profession we represent. All students will wear shoes to class. Students who dress inappropriately in the class or lab areas will be sent home.  Students are required to wear the Surgical 
Technology Program uniform at all times on campus and clinical sites.

Final judgment on disputes concerning the appropriateness of dress code violations will rest with the Program Director.

[bookmark: _Toc124160659][bookmark: _Toc124160660]Professional Conduct

Privacy and Confidentiality Policy 

UA-PTC is committed to protecting the privacy of our personal information. While privacy and confidentiality have always been a priority for health care providers, it has heightened importance in this era of electronic information due to the increased speed of information flow and the risks associated with protecting this information.  

The standards for protecting patient health information are described in the federal law known as the Health Insurance Portability and Accountability Act (HIPAA). HIPAA limits access to medical records to authorized individuals and for specific purposes. It is not possible to summarize HIPAA here; however, you will have received HIPAA training prior to being granted access to patient information.  Additional information and training on HIPAA will be required through each clinical affiliate.    

Please keep in mind that there are sanctions for inappropriate access to patient records. These include criminal penalties of up to one (1) year imprisonment and a $50,000 fine; as well as, disciplinary action up to and including dismissal from your program.  


Patient Chart Policy 

In the clinical setting surgical technology students are the recipients of privileged information from the patient and medical chart in the course of treatment for the patients.  It is imperative that the student acknowledge that the chart and direct patient interview information is the sole property of the patient and is given only for the provision of health care.  Therefore, any item that contains patient information should not be removed from the hospitals grounds (i.e. Doctor’s Preference cards, Surgery Schedules, etc.) 

Unauthorized disclosure of information regarding a patient's care to the media or anyone not involved in the direct administration of a patient's care constitutes an intentional tort (an intentional legal wrongdoing).  The intentional tort is subject to criminal prosecution due to violating the patients' privacy.  The lack of respect for patient privacy in treating a patient may also be prosecutable as a Breach of Contract.  Patients have a legal right to expect that all information regarding their care will be held in the strictest of confidence.  
 
Authorized disclosure of information from a patient's chart is provided only at the consent of the patient.  The only other authorized use of chart information is for the care of the patient.  

Based on the above information should a student engage in any of the following activities he/she may be dismissed from the Surgical Technology Program:  

Reading a patient's chart for purposes other than: 		 
a. treatment of the patient  
b. case study information  

Using a patient's true name in conjunction with a case study presentation in written or oral form. 

Discussion of a patient in a public area.

[bookmark: _Toc187227840]Unprofessional Conduct

The following behaviors are considered unprofessional conduct and will place the student in the counseling pathway or dismissal from the program.

1. Cheating - dismissal

2. Unauthorized possession of an exam - dismissal

3. Plagiarism

4. Cell phone in the surgery restricted area -- dismissal

5. Inaccurate recording, falsifying or altering of patient, agency, and/or personal records - dismissal

6. Illegal possession, sale or distribution of drugs or other wrongful conduct relating to drugs - dismissal

7. Possession of weapons on campus or clinical site - dismissal

8. Theft – dismissal

9. Charges and/or conviction of a felony – clinical sites will not allow entrance if you have been convicted.

10. Excessive tardiness or absenteeism

11. Violating the confidentiality of information or knowledge concerning the patient - dismissal

12. Use of profanity in clinical area

13. Repeated violation of the dress code (jewelry, nail polish, fake lashes, earbuds, improper shoes, lack of PPE, etc.) 

14. Any activity that would jeopardize the health, safety, and/or welfare of the patient, the hospital staff, instructor, other students, or self

15. Being under the influence of mind-altering drugs, use of illegal drugs, and/or the use of alcohol while in class or in the clinical area – dismissal after positive test

16. Misappropriation of supplies, equipment, and drugs - dismissal

17. Leaving a clinical assignment without properly advising appropriate personnel and instructor

18. Discriminating in the rendering of service as it relates to human rights and dignity of the individual

19. Committing an act that a reasonable and prudent student would not perform at his/her level in the program

20. Omitting an act that a reasonable and prudent student would be expected to perform at his/her level in the program

21. Failure to disclose errors to appropriate hospital personnel and clinical instructor - dismissal

22. Conduct detrimental to public interest

23. While caring for a patient, engaging in conduct with a patient that is sexual or may reasonably be interpreted as sexual, or in any verbal behavior that is seductive or sexually demeaning to a patient, or engaging in sexual exploitation of a patient - dismissal

24. Confrontational behavior toward a patient, hospital employee, fellow student, or faculty member

NOTE: Students in the Surgical Technology Program are subject to the academic and disciplinary rules and regulations of UA-PTC.



[bookmark: _Toc124160661][bookmark: _Toc187227841]Removal from a Clinical Site

Students in the Surgical Technology Program are required to strive to do their best and to display the professional attitude necessary to promote a positive image of Surgical Technology to patients, fellow students, technologists, physicians, the University and the general public. However, if a student fails to abide by the policies and procedures of this manual, they have failed to promote a positive image of their would-be profession, and thus may become subject to probation and/or dismissal.

Removal from a Clinical Education Center
A student may be removed from a clinical education center at the request of the clinical instructor or the administrative director of the clinical agency. The request must be in writing and must contain the following items:

1. Objective reason(s) for the request.
2. Documentations of efforts to correct the situation.
3. The results of these efforts, and
4. Any other information supporting the request.

The following reason(s) are considered as grounds for removal from the program:

1. The student has received two incident reports while at that clinical education center.
2. The student has demonstrated flagrant abuse of hospital policies and procedures.
3. Alcohol and drug abuse while at the clinical site.
4. Irreconcilable personality differences.
5. Chronic poor performance which may be characterized by an excessive repeat rate, failure to progress, poor listening and communication skills, consistent failure to recognize breaks in or maintain aseptic technique, and/or consistent failure to follow directions and departmental routines, excessive absences or tardiness to clinical or theory, inability to work harmoniously with the staff at the clinical facilities, or
6. Any other circumstances which demonstrate poor student performance overall.
Dismissal from any clinical site is considered a serious breach of professional standards and will result in dismissal from the program. Removal from a clinical site constitutes grounds for program dismissal regardless of the availability of alternative clinical placements and regardless of whether the student intends to return to the site from which they were removed.
Clinical sites serve as professional partners to the program, and continued participation requires that students consistently meet expectations for conduct, performance, safety, and professionalism. A clinical site’s request for a student’s removal is treated as an indication that these expectations have not been met.
Final decisions regarding program dismissal will follow the institution’s established review and due-process procedures.
Probation Guidelines
A student may be placed on probation if an infraction of any of the various manual policies occurs. An “Unsatisfactory Performance Contract” (probation form) will be completed by the student, the Program Director, and the Clinical Instructor (if applicable). 

Probation will extend to the length of time the contract is drawn up for and/or the satisfaction of the conditions of the contract agreed upon by the parties above.

The following infractions will cause the student to be placed on probation:
[image: ]
1. [image: ]The student receives a student evaluation of less than 75%.
Probation will extend until the re-check evaluation is completed. (Rechecks are not given on all evaluations).

2. [image: ]A student is performing below standards in one or more areas of his/her training, either academically and/or clinically, which includes but is not limited to student’s clinical evaluations.  Probation will be applied and extended at the discretion of the clinical coordinator and/or Program Director.

3. [image: ]Chronic poor performance in either the clinical or didactic aspects of a student’s education which may include:

4. Failure to progress:
Poor communication skills
Unprofessional behavior

Probation will be applied and extended at the discretion of the clinical instructor and/or Program Director.

Dismissal Guidelines

A student may be removed from the Program based on various infractions of policies outlined in the Surgical Technology Program Manual. The authority to dismiss a student from the program rests solely with the Program Director.

The following infractions are grounds for removal from the Program:

1. Academic Dishonesty:
This includes cheating, plagiarism, or any other attempts to use someone else’s work as one’s own. Any student guilty of this may also be subject to expulsion from the University.

2. The student receives a grade of less than a “C” in any course in the Surgical Technology Program with a SURG prefix.

3. A student is removed from a clinical agency at the written request of the Clinical Instructor or the Administrative Director due to unsatisfactory performance.

4. The failure to respect patient confidentiality.

5. Documented patient endangerment i.e., patient abandonment, practice outside scope, use of drugs.

6. The failure to earn a grade of “C” or better in a Surgical Technology curriculum course (not a SURG prefix) 

7. Any infraction resulting in expulsion from the University.

8. Excessive tardiness or absence from lecture or clinical.

9. Failure to progress.

10. Confronting a hospital employee, fellow classmate, or instructor in an unprofessional manner.

11. Failure to notify the instructor of absence or tardiness from the clinical site by 6:00 AM of the clinical day.

12. Leaving the clinical area (OR) without permission.

13. Any of the behaviors listed in the unprofessional conduct.

14. Not following guidelines set forth concerning cell phones in the classroom and clinical settings.

15. Cell phone in the semi-restricted or restricted area of the Surgical Department

Readmission Procedure
A person interested in reentering the program should begin the enrollment process by having a conference with the advisor designated to advise Surgical Technology majors. The advisor will describe the re-admission procedure more fully and answer questions. The individual should then notify the advisor that he/she does request readmission. The advisor will then check the student’s file for eligibility for readmission and notify the program director.

Readmission Requirements
[image: ]Readmission will be based on the following criteria:
Academic and clinical performance status at the time of withdrawal
Cumulative GPA at the time of readmission request
Status of any problems previously identified as interfering with learning
Interview with program faculty

Acceptance Procedure
The applicant for readmission will receive notification of acceptance or non-acceptance within two weeks of the program faculty’s decision.

[bookmark: _Toc124160662]Desired Outcomes of the Surgical Technology Program

1. The total number of cases the student must complete is 120.

2. Students are required to complete 30 cases in General Surgery.  Twenty of the cases must be in the First Scrub Role.

3. Students are required to complete 90 cases in various surgical specialties. Sixty of the cases must be in the First Scrub Role and evenly distributed between a minimum of 4 surgical specialties.  

4. The surgical technology program is required to verify through the surgical rotation documentation the students’ progression in First and Second Scrubbing surgical procedures of increased complexity as he/she moves towards entry-level graduate abilities.

5. Diagnostic endoscopy cases and vaginal delivery cases are not mandatory.  But up to 10 diagnostic endoscopic cases and 5 vaginal delivery cases can be counted towards maximum number of Second Scrub Role cases.

6. Observation cases must be documented, but do not count towards the 120 required cases.

7. Counting Cases
Cases will be counted according to surgical specialty.  Examples:
Trauma patient requires a splenectomy and repair of a Lefort I fracture. Two cases can be counted and documented since the splenectomy is general surgery specialty and repair of Lefort I is oral-maxillofacial surgical specialty.

Patient requires a breast biopsy followed by mastectomy.  It is one pathology, breast cancer, and the specialty is general surgery; therefore, it is counted and documented as one procedure – one case.


[bookmark: _Toc124160663][bookmark: _Toc187227842]Performance Evaluation and Policies

Student Performance Evaluation
A learning agreement is implied when a student enrolls in a course, i.e., the student agrees to learn or meet the objectives of the course. Campus and clinical laboratory experiences provide the student with opportunities to develop skills and judgment based on principles. Each student’s performance is individually evaluated on a continuing basis by the instructor. Students are expected to participate in classroom and clinical conference discussions and will 
be asked to present content relating to session objectives. WHETHER OR NOT PERFORMANCE IS SATISFACTORY OR UNSATISFACTORY IS DETERMINED BY THE INSTRUCTOR. The following are some examples of performance considered unsatisfactory:

1. Violating critical requirements.
2. Cheating, copying, or allowing another to cheat or copy.
3. Deciding or failing to make a decision that could endanger a client.
4. Failing to maintain confidentiality of client information.
5. Failing to demonstrate adequate preparation for each lab experience.
6. Failing to demonstrate appropriate adult behavior conducive to classroom and clinical learning processes.
7. Failing to maintain professional ethical conduct in all learning areas.
8. Failing to validate a doctor’s or nurse’s orders.
9. Failure to progress.
10. Failure to perform skills or follow instructions of the instructor/preceptor.

Any student who has been previously dismissed from a program offered by the University for reasons other than failure to maintain satisfactory academic progress is not eligible for readmission to the University for a period of five years from the date of dismissal. The Records Office must be notified of the dismissal in writing and the dismissal noted in the student’s academic record.  After five years, readmission may be considered based upon criteria deemed appropriate by the University.  ”UA Pulaski Technical College Academic Catalog

Competency Performance Policy
Surgical Technology Clinical Practicum will not post midterm grades.  Students will not have completed the required skills and check-off by the time these grades are due.  However, continual formative assessment will occur to improve student skills.

A. Pre-Hospital Evaluation:    You must score a minimum of 75% in order to pass and advance to hospital practice.  This evaluation is to determine your readiness for safe patient care.

Each skill is based on demonstrated skill proficiency. Students must be able to correctly demonstrate all required components of each required skill. The skill must be performed satisfactorily within the timeframe designated by the faculty. After the first failed attempt of the pre-hospital evaluation, the student must meet with faculty and arrange a plan for remediation.  Two faculty members will evaluate the student’s second attempt. After a second failed attempt to successfully complete the pre-hospital evaluation, the student must withdraw from both SURG courses.

[bookmark: _Int_80Aj3MfR]B.  On-Campus Skills Lab: Each skill is based on demonstrated skill proficiency.  Students must be able to correctly demonstrate all required components of each required skill.  The skill must be performed satisfactorily within the timeframe designated by the faculty.  After the first failed attempt of the skill, the student must meet with the faculty and arrange a plan for remediation.  After a second failed attempt to perform a skill, the student will outline a plan of action to be reviewed with the faculty and documented on a counseling record.  Two faculty members will evaluate the student’s third attempt.  If the third attempt is unsuccessful, the student will not be able to progress in the Surgical Technology Program and should withdraw from both SURG courses.

	Any clinical hours missed due to remediation and re-testing will count toward the 14 hours of allowable absence from clinical.
Clinical Manual Completion Requirements
To receive credit for clinical participation and to meet program, accreditation, and certification standards, every Surgical Technology student is required to maintain a fully completed Clinical Manual. The following components must be complete, accurate, and up-to-date at the time of all clinical book checks:
1. Procedure Documentation
· All procedure names must be clearly and accurately written.
· Each procedure entry must include the required details as outlined in the manual.
· No procedure should be left incomplete, missing information, or written in an unclear manner.
2. Required Signatures
· Every case entry must include:
· Preceptor signature
· Student signature
· All signatures must be legible, complete, and written in full.
· "Squiggles," initials only, or unclear marks will not be accepted as valid signatures.
· Any case entry with an unacceptable signature will be considered invalid and must be corrected immediately.
3. Surgical Case Experience List
· The full Surgical Case Experience List must be completed with accurate case numbers and classifications.
· Each case must be recorded exactly as performed, consistent with documented participation.
4. Specialty Breakdown Pages
· The breakdown of cases by specialty must be documented on the designated pages provided in the clinical manual.
· Each specialty section must include:
· Total number of cases
· Role classification (First Scrub, Second Scrub, Observation)
· Appropriate preceptor verification
· Specialty pages must be fully updated and organized.
5. Consistency with Platinum Planner
· Case numbers and case types recorded in the Clinical Manual must match the entries logged in Platinum Planner.
· Discrepancies between the Clinical Manual and Platinum Planner may result in loss of case credit until corrected.
6. Timeliness of Updates
· All sections of the Clinical Manual must be current and complete at the time of scheduled clinical book checks.
· Students are responsible for maintaining accurate documentation daily and ensuring required signatures are obtained before leaving the clinical site.
Failure to maintain a complete, accurate, and properly signed Clinical Manual may result in loss of clinical case credit, delays in progression, or inability to meet graduation and certification requirements.
Clinical Performance Policy

Clinical performance will be evaluated using the following rubric score:
4.0 = demonstrates skill 94 – 100%
3.0 = demonstrates skill 84 – 93%
2.0 = demonstrates skill 75 – 83%
   0 = demonstrates skill 74% or less

[bookmark: _Toc124160664]A student whose clinical performance needs improvement will be counseled by the clinical instructor. A target date for achievement of satisfactory standing in the clinical area will be decided.   The student will be on probationary status until the target date and satisfactory standing is achieved.  If the student continues to demonstrate a weakness in the identified areas, the clinical performance will then be classified as unsatisfactory. A repetition of unsatisfactory performances will constitute failure to meet clinical performance standards. A student whose clinical performance is unsatisfactory will receive a letter grade of “F” regardless of his or her midterm or final theory grade in Surgical Technology.

Rotation Case Requirements

	Specialty
	Total # of Cases Required
	Minimum # of First Scrub Cases Required
	Maximum # of Second Scrub Cases That Can be Applied Towards 120 Cases

	General Surgery
	30
	20
	10

	Surgical Specialties
Cardiothoracic
ENT Eye
GU Neuro
Ob-Gyn
Oral/Maxillofacial
Orthopedics
Peripheral
Vascular Plastics Procurement/Transplant
	90
	60
	

	Diagnostic Endoscopy
Bronchoscopy
Colonoscopy
Cystoscopy
EGD ERCP
Esophagoscopy
Laryngoscopy
Panendoscopy
Sinoscopy
Ureteroscopy
	
	
	10 diagnostic endoscopy cases may be applied toward the second scrub cases.5

	Labor & Delivery
	
	
	5 vaginal delivery cases may be applied toward the second scrub cases. 

	Totals
	120
	90
	30








*See Case requirements section II.B.1.
[bookmark: _Toc124160665][bookmark: _Toc187227843]First and Second Scrub Role and Observation

First Scrub Role
The student surgical technologist shall perform the following duties during any given surgical procedure with proficiency.  The following list is provided to identify the items that must be completed in order to document a case in the first scrub role.  A student not meeting the five criteria below cannot count the case in the first scrub role and the case must be documented in the second scrub role or observation role.

· Verify Supplies and Equipment
· Set up the sterile field with instruments, supplies, equipment, medication(s) and solutions needed for the procedure.
· Perform counts with the circulator prior to the procedure and before the incision is closed, per facility policy.
· Pass instruments and supplies to the sterile surgical team members during the procedure, and anticipate needs.
· Maintain sterile technique as measured by recognized breaks in technique and demonstrate knowledge of how to correct with appropriate technique and document as needed.




Second Scrub Role
The second scrub role is defined as the student who is at the sterile field who has not met all criteria for the first scrub role, but actively participates in the surgical procedure in its entirety by completing any of the following:

· Sponging, Suctioning, Cutting suture
· Holding retractors
· Provide camera assistance, assist with diagnostic endoscopy
· Assistance with vaginal delivery

Observation Role
The observation role is defined as the student who is in the operating room performing roles that do not meet the criteria for the first or second scrub role.  These observation cases are not to be included in the required case count but must be documented by the program.

Technical Standards 
 To provide the minimum standard of patient care in the operating room, the Surgical Technology student must be able to demonstrate the following: 
 
1. Communicate in a clear, rational and concise manner to people in various departments and social levels. 
 
2. Read and apply appropriate instructions in medical charts, notes, and records. 
 
3. Lift and carry twenty-five (25) pounds of weight to waist level, such as instrument sets, operating bed attachments, and sandbags. 
 
4. Perform a full range of motion, including moving immobile patients, handling, lifting and pushing heavy equipment.  Also, be able to ascend and descend stairs in emergency situations. 
 
5. Utilize a keyboard for inputting patient and/or technical data into information computers. 
 
6. Wear radiation protective apparel weighing 7-20 pounds for extended periods of time. 
 
7. Demonstrate visual acuity (with correction, if needed) within normal range including peripheral vision and reading of fine print to be able to visually monitor equipment controls and distinguish between color-coded surgical supplies. 
 
8. Possess physical stamina, as long periods of standing are required. 
 
9. Wear full surgical attire including personal protective devices. 
 
10. Withstand unusual sights and smells, such as cauterized tissue. 
 
11. Recognize that the work environment will include exposure to diseases and toxic substances (sterility, x-ray, fumes, blood, etc.) 
 
12. Adapt effectively and use appropriate coping mechanisms in environments with high stress to ensure patient safety. 
 
13. Utilize problem-solving skills when emergency situations arise. 
 
14. Demonstrate auditory acuity (with correction, if needed) which includes hearing muffled voices (through a mask) with extraneous background noises. 
 
15. Use fine motor skills and eye-hand coordination, both right and left hands, which allow the student to safely manipulate needles, blades, sutures, and instrumentation. 
 
16. Anticipate the needs and provide emotional support to team members and the patient. 
 
17. [bookmark: _Int_uwRmagoa]Keep a written account of the surgical procedure by documenting in an objective, concise, and legible manner. 
 
18. Demonstrate attentive behavior by focusing intently on the task at hand.  Not easily distracted. 
 
19. Integrate and prioritize duties. 
 
20. Adapt to irregular working hours as well as the ability to stay over a shift, as needed. 
 
21. Possess a stable temperament as is demonstrated by responsible, patient, organized and sensitive behavior. 

[image: ]CST in the scrub role:
· Helps prepare the room and arrange supplies and instruments.
· Opens packs and instrument sets.
· Performs a surgical scrub.
· Dons gown and gloves and works within the sterile field.
· Prepares instruments and passes them during the procedure.
· Maintains the sterile field.
· Assists with other intraoperative tasks.




[image: ]CST in the circular role:

· Helps position the patient.
· Performs preoperative skin preparation.
· Communicates between sterile and nonsterile areas.
· Opens sterile supplies onto the sterile field during the procedure.
· Assists with other tasks not requiring action within the sterile field.

[bookmark: _Hlk154596507]Statement on Surgical Technology Training and Certification 
 
Surgical technologists are individuals with specialized education who function as members of the surgical team in the role of scrub person. With additional education and training, some surgical technologists function in the role of surgical first assistant.  
 
Surgical technology programs are accredited by the Accreditation Review Committee on Education in Surgical Technology—a collaborative effort of the Association of Surgical Technologists and the American College of Surgeons, under the auspices of the Commission on Accreditation of Allied Health Education Programs. Accredited programs provide both didactic education and supervised clinical experience based on a core curriculum for surgical technology.   
 
Accredited programs may be offered in community and junior colleges, vocational and technical schools, the military, universities, and structured hospital programs in surgical technology. The accredited programs vary from nine to 15 months for a diploma or certificate to two years for an associate's degree.   
 
Graduates of accredited surgical technology programs are eligible for certification by the National Board of Surgical Technology and Surgical Assisting, an administratively independent body from the Association of Surgical Technologists consisting of representative Certified Surgical Technologists, a surgeon, and the public. 
 
The American College of Surgeons strongly supports adequate education and training of all surgical technologists, supports the accreditation of all surgical technology educational programs, and supports examination for certification of all graduates of accredited surgical technology educational programs.

Employment Characteristics:

Most Surgical Technologists are employed in hospitals and adjacent outpatient surgery centers. Positions are also open in physicians’ clinics, free-standing surgery centers, veterinary clinics, as a traveling tech, and as a private physician’s surgical technologist. Salaries and benefits vary according to experience, ability, and geographic location
CLINICAL AFFILIATES
Students will abide by the policies of the affiliate institutions, department and college.  Failure to do so will lead to disciplinary action.  Any affiliate may refuse entry of any student into the clinical practicum at its institution subject to review of such actions.
Upon review by program and affiliate personnel, the student may be administratively withdrawn from the course.  In this case, the student cannot successfully complete the program.
CLINICAL AFFILIATIONS 
 
  
University of Arkansas for Medical Sciences
4301 West Markham
Little Rock, AR. 72205
        Contact: Samantha Jarvis:

One-Day Surgery
Rhonda Roetzel

Labor and Delivery
Contact: Reva Martin


CHI St. Vincent Infirmary
2 St. Vincent Circle
Little Rock, AR 72205
Contact: Courtney Held


Saline Memorial Hospital
1 Medical Park Drive
Benton, AR 72015
Contact: Jessica Brown
Melissa McKinney


CARTI
8820 Carti Way
Little Rock, AR 72205
Contact: Shaneka McCoy 
Kelli Peckham 



Arkansas Surgical Hospital
5201 Northshore Dr.
North Little Rock, AR 72118
Contact: Ashley Lawhon
        Angie Sugg

Conway Regional Medical Hospital 
2302 College Ave
Conway, AR 72034
Contact: Jenny Beth Burrough
JoAnna Olson

Encore Heart Hospital
1901 Encore Way
Bryant, AR 2019
Contact: Chase 
Carla Fort

Little Rock Heart Hospital
1701 Shackleford Rd
Little Rock, AR 72211
Contact: Mark Crosby
Steve Jackson

Unity Health
3214 E Race Ave
Searcy, AR 72143
Janae Glaze 

North River 

Arkansas Children’s Hospital 
1 Children’s Way
Little Rock, AR 72202
Contact: Lisa Hampton
Kaylyn Harris
Katie Berry

 If any changes occur, names of contacts and phone numbers will be provided prior to starting clinical sites 
 


 

Clinical

Clinical instructors will determine clinical education grades. At the end of each clinical semester, all students will be scheduled for comprehensive competency evaluation developed by the program faculty.

Conduct Standards 
 
1. Clinical rotations are a learning experience.  The student has the responsibility to learn as much as possible during the scheduled rotations.  Therefore, students are expected to show initiative in seeking learning opportunities. 
 
2. While representing the University of Arkansas at Pulaski Technical College (UAPTC) as a surgical technology student, the students are expected to conduct themselves in a professional manner at all times.  Unprofessional conduct is grounds for dismissal from the clinical site and may be grounds for dismissal from the program. (i.e. verbal abuse, negligence) 
 
3. Comments or criticisms regarding hospital policy, procedure, or personnel are to be discussed in confidence with the Clinical Instructors only. 
 
4. The student is expected to respect the rights and privileges of the patient.  Any incident involving the welfare of a patient must be reported immediately to the PROGRAM DIRECTOR.  Failure to do so constitutes negligence and is grounds for dismissal from the clinical site and may be grounds for dismissal from the program. 
 
5. Students shall refrain from discussing the patient and their diagnosis or personal problems outside the Operating Room, except in appropriate locations with authorized faculty and surgical nursing staff. 
 
6. Each student in each clinical affiliate is expected to adhere to special hospital or departmental policies regarding the behavior and activity of students.  Failure to do so will result in a Consult with the Clinical Faculty for special instructions. 
 
7. Students and faculty are guest of the clinical affiliates of the Surgical Technology Program; therefore, the use of audio recording and/or video/pictures of clinical activities is inappropriate due to patient privacy rights and the rights of other health care personnel potentially involved in such taping. 
 
8. When on duty in the clinical area, the student is responsible to the clinical instructor, and/or designated preceptor.  It is the student’s responsibility to maintain a friendly/courteous, but dignified, relationship with patients and co-workers.  Criticism should be accepted as a basis for self-improvement.  Physicians will be addressed, as 


“Dr.” A student will show respect (verbally and nonverbally) to fellow students, patients, hospital staff members and faculty members. 
 
9. Students must recognize his/her responsibility for the correct and careful use of hospital/school property.  Follow all directions/procedures exactly as instructed or according to the facilities available without breach of technique.  Broken, damaged, or lost property resulting from the student’s negligence may be charged at the cost to the student by the hospital and/or school. 
 
10. Students should not sleep on hospital grounds while on duty in the clinical area. 
 
11. Food and drink are permitted in designated areas only, and students should not indulge in employee luncheons. 
 
12. Intoxication or drug abuse at any time, in any degree, will not be tolerated, and will be grounds for dismissal. 
 
13. The student must abide by the program’s written dress code, while on campus and in the clinical area. 
 
14. [bookmark: _Int_YzZbByvA]The student should make an appointment when desiring to see an instructor. 
 
15. All materials, assignments, and documentation turned in should be legible.  Faculty members reserve the right to decline receipt of material considered illegible. 
 
16. The instructors, with regard to, will counsel students who fail to meet the professional expectations of the school.  A plan of action with goals will be set up to help the student meet the program standards. 
 
17. The “Code of Ethics for the Surgical Technologist” should be always kept in mind as a guide for conduct. 
 
18. Smoking is permitted only in designated areas according to hospital and academic facility policies. 
 
19. [bookmark: _Int_nxahurTe]Cell phones are not to be used in the presence of patients and must be silenced during clinical hours.  In the event that a student must use the phone they should do so in appropriate locations (dressing room, lounge, cafeteria, etc…) Use of facility phones will not be permitted. 

20. Personal visitors are not allowed at the clinical sites during clinical times. 
 

Students will be expected to display maturity and professional demeanor while in the clinical affiliate.  Students will be dismissed from the Clinical Affiliate for any of the following reasons: 
 
1. Failure to come prepared for clinical. 
 
2. Disrespect displayed toward faculty, staff, fellow students, patients, and/or visitors. 
 
3. Use of inappropriate language (written or oral). 
 
If a student is dismissed from clinical for any of the above reasons, he/she will not be permitted to reenter the Clinical Practicum until counseling session has been held with the Program Director and/or PROGRAM DIRECTOR.  Dismissal and subsequent absences due to the dismissal constitute an unexcused absence from clinical and will be treated according to the absence policy. 
 
Interpersonal Relationships

1. Students must maintain harmonious working relationships with the staff and their peers and demonstrate professionalism.

Professional behavior is the cornerstone to a long and prosperous career as a Surgical Technologist. Many times, you will have to keep your feelings to yourself, accept individuals as they are, and be courteous when you do not feel the situation warrants it. Individuals who do not promote harmony are usually the cause of low morale and do not generally last long in the workplace. Gossiping is expressly forbidden. The student is not to assume anything or take matters into their own hands. Any situation that arises needs to be brought to the attention of the clinical instructor first. Confronting an employee or a faculty member in a nonprofessional manner is forbidden and will result in dismissal. It is vital that you always follow the appropriate chain of command. Discussion of school business with the hospital staff is not permitted.
All doctors must be addressed with the title “Doctor”. There are no exceptions. Be careful not to become too familiar with staff members or doctors.

2. Students must demonstrate that they understand directives and follow instructions well.

Confirm what you have heard and repeat it if necessary. Carry out assigned tasks and confirm their completion.

3. Students must demonstrate that they can function as a part of a team, assisting others as necessary.

Initiative, tempered with open communication, followed by seeing the task through to completion will demonstrate to other team members that you are reliable and can be trusted. Gaining the trust of the OR staff is paramount if you are going to be allowed to do more and more complex tasks or scrub on your own.

4. Students must communicate effectively and exchange information tactfully.

Any communication that is less than professional will not be tolerated. Foul language is forbidden.

5. Students must accept criticism constructively and show a positive change in behavior.

Do not take criticism personally. It is meant to help, not offend you. Use it to improve your skills or behavior and show the staff that you can change for the better. Individuals who demonstrate enthusiasm for learning are thought to be employable. Reacting to criticism in a less than respectful manner will result in dismissal.

6. Students must demonstrate that they are trustworthy and that they can hold private information in confidence.
Students must adhere to HIPAA requirements. Whether the private information is hospital, staff, or patient oriented, it is not to be discussed inappropriately. You have signed a confidentiality statement which you must abide by under law.

Your feelings about the hospital staff or doctors are not to be discussed with your classmates or outside the facility. Gossiping promotes discord and will not be tolerated.

7. Students must show they are adaptable to change and that they can easily adjust to changes in routine.

Show poise in adapting to new routines, set-ups, or personalities. Remember that you will be shown a variety of ways to do the same thing, all of them being “right”.  We ask that you continue set-ups the way you are taught in lab. This will only help you to learn organization and multitasking.

[bookmark: _Int_cEGxKnkc]Your instructor may offer “rotations” through different departments, or all procedures may be done in the same department. Your instructor will assign rotations as appropriate. Demonstrate that you are flexible in adapting to the change.

8. Students will be routinely evaluated by clinical instructors as well as being critiqued by hospital staff.

Evaluations are one of the methods used in monitoring a student’s progress. These evaluations weigh heavily in the measure of a student’s progress. Progress must be measured and evaluated daily, weekly, and biweekly by the clinical instructor. It is the obligation of the student to turn in the required paperwork. Failure to turn in paperwork when due is a willful neglect of responsibility.

Aseptic Techniques

9. Students must inspect sterile items before opening.

10. Students must follow hospital policy when scrubbing, gowning, and gloving.

11. Students must protect their gloved hands when draping.

12. [bookmark: _Int_F3XUJ1qT]Students must help drape for the procedure satisfactorily.

13. Students must use principles of asepsis throughout the procedure.

14. Students must monitor the aseptic technique of the health team members.

15. Students must recognize and correct breaks in aseptic technique.

16. Students must remove their gown and gloves using the correct method.

Failure to carry out the requirements of hospital policy with regard to aseptic technique could be construed as lack of surgical conscience and may result in the dismissal of the student from the hospital site and from the program.

Knowledge and Skill

17. Students must demonstrate knowledge of the indications for procedures.

If you don’t know the indications for a particular procedure, ask. It is as important to know why you are doing a procedure as it is how to do it.

18. Students must utilize the doctor’s preference card in organizing sutures, instruments, and equipment for the procedure.

You may be asked to pull cases for the remainder of the day. Be thorough and complete. This is one way to begin to gain the trust of the staff. Show them you are responsible.

19. Students must check to ensure their case carts are complete.

Failure to adequately prepare for your cases may result in last minute rushing or coming up short during the procedure. Do not rely on anyone else to insure readiness for your case. It is your responsibility.

20. Students must demonstrate efficiency by ensuring their set-up is neat and performed in a timely manner.

You must strive to develop skill in your practice as a Surgical Technologist but never sacrifice sterility for speed. 

21. Students must maintain a neat mayo stand and back table throughout their cases.

[bookmark: _Int_o76TM8pi]Do not let debris accumulate on your field. Remember that someone may need to relieve you at a moment’s notice, and they should be able to do so quickly and easily performing the appropriate counts in a timely and accurate manner. This cannot be done if the setup is a mess. Neatness narrows the margin for error.

22. Students must demonstrate knowledge of the types and sizes of sutures and needles needed for each procedure.

By reading the doctor’s preference card a student should be able to follow the surgeon’s suture routine.

23. Students must demonstrate knowledge of the specialty instruments for their assigned procedures.

24. Students must demonstrate knowledge of the basic instruments for their assigned procedures.

25. Students must pass sutures, needles, and instruments to the surgeon correctly.

26. Students must adequately anticipate the needs of the surgeon.

27. Students must demonstrate comprehension of cases being performed by completing case reports accurately and turning them in when due.

Failure to turn in case reports when due is a violation of clinical standards. Completion of case reports aids the student in comprehension of the case being performed as well as reinforcement and preparation for the next like procedures to be performed. Papers submitted after 2:30 p.m. on the due date will have five points subtracted.  An additional five points will be subtracted for each day late after the due date.

28. Students must adhere to protocol for post conference by demonstration of knowledge of indications, anesthesia, anatomy and physiology, and follow-up for their assigned cases.

Preparation is essential to the student in that they will be required to answer questions on various aspects of the case. To allow an increased understanding of the procedure being discussed by all, classmates or clinical instructors may pose questions.

29. Students must maintain an accurate experience record.

Experience records must be maintained and submitted to the instructor when requested. Students should get the proper authority to initial the cases on the record, as well as be able to document the record with case reports, evaluations, and post-surgical conference data.

Patient and Health Team Safety

30. Students must request counts at the appropriate times.

31. Students must count sponges, needles, and instruments according to hospital policy.

32. Students must identify and handle medications according to hospital policy.

33. Students must identify and handle specimens according to hospital policy.

34. Students must employ principles of electrosurgical safely.

35. Students must observe strict adherence to “Standard Precautions” by wearing barrier protective equipment, proper hand washing, and taking proper sharps precautions.

Failure to carry out the requirements of hospital policy regarding safety could be construed as lack of surgical conscience and may result in the dismissal of the student from the hospital site and dismissal from the program.

[bookmark: _Toc124160666][bookmark: _Toc187227844]Clinical Standards

Each student has the responsibility to achieve the learning objectives by the end of each semester and learn all he/she can beyond the objectives. Incomplete objectives will result in a failing grade. Clinical instructors and many of the hospital staff are available and willing to teach and answer questions.

Students will not be required to perform unassisted surgical procedures that exceed their educational or clinical experience. However, it is the philosophy of the program that if a student is ready to expand into an area of Surgical Technology, and the clinical instructor believes that the student is capable, the student may undertake more responsibility. Students are encouraged to learn procedures in the hospital as soon as they feel they are capable.
Clinical standards are developed to provide students with guidelines by which they are to govern their behavior while at the clinical site. Standards are closely linked to the clinical objectives set forth by the program. Students must keep in mind that it is a privilege to be allowed into an operating room and that privilege can be revoked at any time. Students are expected to be as responsible and accountable as any hospital employee, demonstrating the utmost in professionalism. To insure this, the clinical student must adhere to the following standards:

Attitude and Enthusiasm

36. Students must maintain an acceptable record of attendance and ALL LABAROTORY AND SKILLS LAB ABSENCES MUST BE MADE UP. MAKEUP DAYS DO NOT CANCEL OUT AN UNEXCUSED ABSENCE.  CLINICAL AND SKILLS LAB WILL BE TREATED LIKE A JOB. 

For the Spring semester, the clinical rotation is Tuesdays, Thursdays and the 2nd and 4th Friday. Clinical will not be scheduled on legal holidays observed by UA-PTC. Students must abide by the attendance policy as outlined in the Policy and Procedure Manual.

Some clinical sites have varying hours of operation.  Students must abide by clinical site requirements.
Students must report to the clinical affiliate in a professional manner. This means not under the influence of drugs or alcohol, nor have them in possession. Nor shall students sleep during the assigned clinical hours.

37. Gum chewing and eating are allowed only in designated areas.

[bookmark: _Int_eR0m71Hi]Cell phones in the clinical area are expressly forbidden.  They are to be in the student locker on silence at all times.  Students found to have a cell phone on them in the clinical area will be immediately dismissed.  Preceptors at the clinical sites have authority to report infractions of rules to the faculty.

38. Students must arrive at the clinical facility and conferences on time.

Students are expected to arrive 15 minutes before the regular operating room staff. Please be out of the dressing rooms before the staff arrives. You must be dressed and in your respective area no later than 6:30 a.m. Clinical sites have different starting times for shifts.  You must abide by the rules for your clinical assignment.

39. Students must return on time from breaks and leave as expected.

Restroom/coffee breaks are 10 minutes only. Remember that you are part of a team and if you take longer than necessary for your break, you are denying others an opportunity for break time. Please limit yourself accordingly. Leaving the clinical area for breaks is forbidden.  Taking a break or lunch without the knowledge of our preceptor will result in a written warning for behavior.

Leaving the clinical site early, except when approved by the instructor, is prohibited. Leaving without permission will be grounds for dismissal.

40. [bookmark: _Hlk176449176]Students must notify the instructor and hospital surgery desk by 6:00 a.m. if they are expecting to be absent or late. You must also report your absence to your clinical site by calling.  Numbers for each clinical site are to be kept on your person for quick referral and will be provided to you before the start of clinicals. 

Students must treat their clinical rotation as if it were their job. Failure to notify the clinical instructor and program faculty of a tardy of more than 30 minutes past the start of the shift (after 7AM) will be treated as an unexcused absence resulting in a required makeup day on the first Friday the student is not regularly scheduled.


41. Students must turn in completed OR experience reports on request of the instructor.

OR experience reports are to be filled out completely and correctly. They are to be brought to class every Monday to be signed by the Clinical Coordinator or Program Director weekly.

42. Students must demonstrate reliability and exhibit accountability to the staff.

When a staff member requests a student carry out a task, the student must communicate to the rest of the team where he/she is going, how long he/she intends to be gone, and if an alternative plan of action needs to be implemented, should he/she take longer than expected. Good communication is the cornerstone of teamwork and those who fail to relay important information cause uneasiness and frustration in the rest of the staff. You cannot be too thorough in communicating to others on your team.

43. Students must maintain a neat, clean, and well-groomed appearance.

Good health and hygiene are part of good aseptic technique. A student must be in good physical condition, meticulously clean, and as free from cuts and scrapes as possible. Showers are to be taken daily, preferably in the morning and during the day if one is splashed with blood or body fluids.  No perfumes or bath gels at the clinical sites.

44. Students must comply with the hospital and program dress code and wear proper OR attire.

You are expected to follow the Surgical Technology Program and hospital dress code when entering, inside, or leaving the hospital as outlined here.

Proper OR attire as outlined by AORN Standards and governed by hospital policy is required in the operating room. Students are to follow the standard of practice regarding OR attire regardless of what they see staff or physicians doing. The operating room is a disciplined environment, and human nature dictates that individuals will sometime start to relax the rules. Following suit only shows a lack of discipline. Do what you know is right.

Students are expected to follow protocol regarding obtaining and returning scrub attire. Failure to return scrub attire to the hospital at the end of each day will be construed as theft and will lead to strict disciplinary action up to and including dismissal from the program.

45. Students must show initiative and do what is expected without being told.

Students must make sure they know what is expected of them for that day. If an assignment has not been given to you, go to the head nurse to receive your assignment. It is rare, but if the head nurse does not make your assignment and there is no clinical instructor available, ask a tech if you can scrub with them and assign yourself to their room. Communicate where you will be and what you will be doing to the supervisor and head nurse or other appropriate staff.

46. Students must show enthusiasm and actively seek out new learning experiences.

The more enthusiasm the student demonstrates toward learning, the more excited the staff will be to teach you. Bring your smile and cheerful disposition with you into every case no matter whether it is new and exciting or routine.

47. Students must be poised, show patience, and exhibit calmness in difficult situations.

Some operating rooms are compelled to push for faster and faster turnover time. This may make you feel like an assembly line worker. Remember the patient is a person, somebody’s mother, father, sister, brother, etc. and should be given the same consideration and compassion as you would give one of your own family members in spite of the strict adherence to time constraints. Be careful not to refer to the patient as “the chole”, or “the appy”. They are people and this could be you some day. Treat the surgical patient as you would like to be treated. Comfort and assure the patient. Call the patient by name.


 Clinical Evaluations 
 
The student’s clinical grade will be derived from a combination of Clinical Competency Evaluations (CCE) and attendance in Clinical Practicum’s I and II. Students must earn a final grade of ‘Satisfactory’ and/or ‘C’ to continue in the program.   
 
1. Daily Clinical Evaluations 
 
· The Daily Clinical Evaluation form provides an opportunity for the professionals that are working with the student to offer input into the evaluation process.  The evaluation consists of the appropriate tasks and the minimum performance criterion to be completed by the student during the perioperative care of a patient. 
 
The Daily Clinical Evaluation is a requirement of this course and becomes a part of the student’s permanent clinical file that is maintained by the PROGRAM DIRECTOR.  The evaluation form is to be completed by the Clinical Preceptor (affiliate personnel) at the completion of each case where the student has performed the duties of first and/or second scrub and is based on their observation of the student’s performance.  The Daily Clinical Evaluation form must be signed and dated by both the student and the Clinical Preceptor.  Any evaluations that have only the Clinical Preceptors initials will not be accepted. 
 
· The student will be evaluated by the Clinical Instructor during the clinical rotations using the Formal Clinical Evaluation and the End of Program Evaluation forms.  The evaluations will serve to provide the student with an assessment of his/her strengths and weaknesses.  The student is required to meet with the Clinical Instructor to review the evaluation.  A schedule of the conference dates and times will be provided to the student.  At which time the student will be allowed to make comments and must sign and date the evaluations. 
 
· All clinical records will be maintained by the PROGRAM DIRECTOR and are available for review by the student by appointment. 
 
2. Surgery Experience Case List 
 
· Students are responsible for maintaining Surgical Experience Case List in written and electronic form on Platinum Planner with the following information:  the date, the surgical procedure, where the case was performed, the role the student performed and the preceptor.  This will become part of the student’s permanent clinical file and will be used to help determine the number of cases the student has successfully completed throughout the entire program.  Copies of all experience records can be obtained from Platinum Planner for up to one year after graduation.  The PROGRAM DIRECTOR will collect the Surgery Experience Case List weekly at post conference.  The PROGRAM DIRECTOR will compare the clinical cases listed with the submitted Clinical Evaluations completed by the preceptors. 
 
· Completion of the Surgery Experience Case List is mandatory.  Any student found falsifying information on the Surgery Experience Case List will be administratively withdrawn from the program. 

 3.	Case Log Forms 
· Case Log Forms are used as a valuable teaching/learning tool for the student.   Completion of these forms by the student is mandatory.  Students are expected to submit completed Case Log Forms for each case in which the student performs the role of first scrub.  The Case Log forms consist of a detailed description of the case and thus enhance student’s knowledge on the different types of surgical procedures performed in the operating room. The Case Log form will be submitted through Platinum Planner to the CLINICAL COORDINATOR AND PROGRAM DIRECTOR at the end of each week.  The CLINICAL COORDINATOR will review each Case Log Form and provide feedback to the student.  Refer to course syllabi for each semester required amount of Case Log Forms.   

4. Post Conference Weekly Journal Entries 
 
· Each student will be required to complete a journal entry each week during post-conference and/or Blackboard throughout the program during the clinical rotations.  The weekly journal entries are a way for the student to reflect on that week’s clinical experience.  The journal is designed to encourage the students learning experience.   
 
5. Clinical Case Studies

· Students are required to complete a weekly case study on one surgery they are scrubbed into each week.  Each week they will be required to do a case study on a different surgery. Name, date, and week of case study is vital and will not be accepted if left blank. You will have up to 3 days past the due date to turn in your case study or you will receive a zero for that week. Students are not allowed to do case studies on the same surgery more than once. This is to help students understand and learn why the surgery is being performed, the instruments, supplies, equipment needed, medications being used, sutures being used, positioning for surgical site, sequence of events for different types of surgeries, drains and dressings, how, when and why each instrument is used, preoperative diagnosis, postoperative diagnosis.


6. Clinical Case Requirements and Levels 
 
· The student is responsible for completion of a set number of cases as stated in the Core Curriculum for Surgical Technology.  The minimum number of cases is 120, students are encouraged to help perform as many cases as possible.  The cases are to be completed throughout the program.  Of the 120 cases that the student must complete eighty (80) cases must be completed in the First Scrub Role, defined by the Core Curriculum for Surgical Technology, in which twenty (20) must be in general surgery and the additional sixty (60) must be in a minimum of four surgical specialties.  The remaining cases can be performed in the First Scrub Role or Second Scrub Role as defined by the Core Curriculum for Surgical Technology.   

· Observation Role cases will not be counted toward the required 120 case count but must be documented in the Clinical Practicum Manual.

· In addition to the Core Curriculum guidelines, the following is a breakdown of the 120 cases to be performed in the first scrub and/or second scrub role as determined by the program: 
                                                                               Core: 30 
General 

Specialties: 90
Plastics and Reconstructive
Neurology 
Eyes (Ophthalmologic)
OB/Gynecology 
Orthopedics 
Urology 
ENT 
Oral/Maxillofacial 
Cardiothoracic 
Peripheral Vascular
Procurement and transplant 

· Diagnostic Endoscopy cases (10) and Vaginal Delivery cases (5) may be applied for 15 cases in the second scrub role count toward the 120 required cases. 
 
· In addition, when counting cases if a patient has two or more procedures performed from different surgery specialties, then the case will count as more than one procedure.  If the patient has a diagnostic procedure performed followed by removal/reconstruction it is counted as one case because the pathology is the same. 
 
· In the instance that the minimum case load is not achieved the student will be given a grade of “I” (Incomplete) for Clinical Practicum II.  The minimum caseload requirement 
must be completed in order to meet graduation requirements (Refer to the Academic Catalog for the policy on a mark of “I”).  


Clinical Requirements 

1. Complete Surgery Experience Case List (written and electronic) for every week assigned to clinical.  This will be turned in to the Clinical instructor on designated days. 
 
2. Submit the Clinical Competency Evaluation completed by the appropriate clinical faculty in Clinical Practicum I & II.   
 
3. Complete all written objectives and assignments as stated in the Syllabi.  
 
4. Completion of a minimum of 120 cases in which 80 cases are done in the first scrub role.  The remaining 40 cases may be performed in the second scrub role. The preceptor will be required to verify the cases performed and how much was independently on the Daily Clinical Evaluations. 
 
If the standards are not met, the student will be placed in remedial work  

KEY POINTS 
 
· Upon completing the review of this manual, the student will sign the form enclosed stating understanding of the policies and procedures outlined in this manual and return it to the Director of Surgical Technology prior to the first clinical day.  
· Students will not ask to be dismissed early from clinical for any reason other than an emergency.  Students should never leave the clinical site early without obtaining permission from the Clinical Instructor and the Clinical Faculty. 
· On the day of an absence, the student must contact the Program Director and Clinical Instructor 30 minutes prior to the beginning of the clinical shift by phone and the assigned affiliate department. 
· Students will submit all required documentation to the clinical instructor on assigned due dates. 
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 University of Arkansas Pulaski Technical College 
Surgical Technology Program 
Surgery Experience Case List 
Name: ___________________________________________Student ID____________ ________________ 
	Case # 
	Procedure  
	Surgeon
	Date 
	Clinical
Site 
	Role 
	Preceptor Print and Signature

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 

	 
	 
	
	 
	 
	 
	 



UAPTC Surgical Technology Program 
Student Weekly Progress Journal 

Student ID_______________ 
Name:  __________________________________   Date:  _______________________________ 
 
The journal has been designed to enhance the clinical learning experience by allowing the student the opportunity to reflect upon the weeks activities.  The information provided below will only be shared with the student and the clinical instructor, with the exception of multiple entries of the same nature among the class and then it will be addressed to the whole class as if it is from the whole. 
 
Answer the following questions based on this week’s clinical rotation. 
 
What was your favorite case this week? 
 
 
Explain why: 
 
 
 
List below the skills that you had an opportunity to perform on the case listed above: 
 
  
 
List the skills that you felt comfortable with on the case listed above: 
 
 
 
List the skills you would like additional information and/or more practice with. 
 
 
 
What can help you improve your clinical performance? 
 
 
  
How is your progress compared to previous weeks? 
 

 
 
Instructor comments: 


Readmission Criteria and Procedure
General Information
A student who has withdrawn or received a grade of D or F in a Surgical Technology course may apply for readmission to the program. A student is limited to one re-enrollment into the program. If the student feels there are extenuating circumstances, he/she may request an exception be made. He/she must submit a letter to the Program Director asking for special consideration.

Each person seeking readmission will be evaluated on a space available basis. A position is not guaranteed. Students re-entering the program are required to follow the sequential structure of the program in the time frame.

A. Sending a copy of the accident report to the program director will satisfy this requirement. (Students are responsible for any expenses incurred as a result of injury. If the injury results in the student being unable to complete their shift, make-up time will be assessed).

B. Emergency Treatment: Hospital policy will prevail. All costs for any treatment received will be borne by the student.

Probation Guidelines
A student may be placed on probation if an infraction of any of the various manual policies occurs. An Unsatisfactory Performance Contract” (probation form) will be completed by the student, the Program Director, and the Clinical Instructor (if applicable). 

Probation will extend to the length of time the contract is drawn up for and/or the satisfaction of the conditions of the contract agreed upon by the parties above.

The following infractions will cause the student to be placed on probation:
[image: ]
2. [image: ]The student receives a student evaluation of less than 75%.
Probation will extend until the re-check evaluation is completed. (Rechecks are not given on all evaluations).

5. [image: ]A student is performing below standards in one or more areas of his/her training, either academically and/or clinically, which includes but is not limited to student’s clinical evaluations.  Probation will be applied and extended at the discretion of the clinical coordinator and/or Program Director.

6. [image: ]Chronic poor performance in either the clinical or didactic aspects of a student’s education which may include:

7. Failure to progress:
Poor communication skills
Unprofessional behavior

[bookmark: _Int_Hafb9e1k]*Probation will be applied and extended at the discretion of the clinical instructor and/or Program Director.

   Section 4: Safety, Conduct, and Student Welfare Policies

·  Critical Incidents Policy
·  Needlestick/Sharps Injury Policy
·  Accidental Exposure to Blood or Body Fluids Policy
·  Reporting Procedures for Off-Campus Incidents
·  Student Pregnancy Policy
·  Insurance Coverage Policy
·  Accidents and Injuries Policy
·  Communicable Disease Policy
·  Serious Illness and Disease Policy
·  Grievance Procedures
·  Disciplinary Action Policy
·  Technology Requirements Policy
·  Miscellaneous Institutional Policies
·  Forms Section
·  Agencies to Know


Critical Incidents Policy

A critical incident is any action or omission by a student that places a patient, staff member, or the student themselves in actual or potential danger, and for which the student should reasonably have known better based on previously taught knowledge, skills, policies, procedures, or clinical expectations. A critical incident indicates that the student is unprepared for clinical practice and/or has failed to retain previously learned knowledge or skills.
A critical incident also includes any situation in which a student’s actions place themselves at risk of injury that could impair patient care or compromise the safety of the clinical environment.

Immediate Safety Authority
Faculty and clinical preceptors retain the authority to intervene immediately, including removal of the student from a procedure or clinical setting, whenever patient, staff, or student safety is at risk.
Progressive Disciplinary Action
1. First Critical Incident:
The incident will be documented and reviewed with the student. Remediation may be required at the discretion of faculty.
2. Second Critical Incident (within the same semester):
The faculty will conduct a formal evaluation to determine the student’s ability to safely continue in the Surgical Technology Program. Outcomes may include remediation, probation, or dismissal.
3. Third Critical Incident:
A third critical incident will result in immediate dismissal from the Surgical Technology Program, regardless of timing or circumstances.
Severity Clause
Nothing in this policy limits the program’s authority to impose immediate probation or dismissal for a single critical incident if the severity of the incident presents a serious or irreversible risk to patient safety, staff safety, or the integrity of the clinical environment.

Documentation
All critical incidents will be formally documented using the program’s Critical Incident Documentation Form and reviewed in accordance with the Disciplinary Action and Dismissal Policy. Documentation will become part of the student’s academic record.

Student Acknowledgment
Students will be informed of all documented critical incidents. A student’s signature acknowledging review of the incident does not indicate agreement, but confirms notification.


Surgical Technology Program
Critical Incidents Policy Acknowledgment & Signature Form
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment
I acknowledge that I have received, read, and understand the Critical Incidents Policy of the Surgical Technology Program. I understand that a critical incident is defined as any action or omission that places a patient, staff member, or myself in actual or potential danger, and for which I should reasonably have known better based on previously taught knowledge, skills, policies, or clinical expectations.
I understand that:
· Faculty and clinical preceptors have the authority to intervene immediately and remove me from a procedure or clinical setting when safety is at risk.
· Critical incidents are formally documented and become part of my academic record.
· Progressive disciplinary action applies, and:
· Two (2) critical incidents within the same semester will result in a faculty evaluation regarding continuation in the program.
· A third (3rd) critical incident will result in immediate dismissal from the Surgical Technology Program.
· A single critical incident of sufficient severity may result in immediate probation or dismissal, regardless of incident count.
· My signature below acknowledges notification and understanding, and does not indicate agreement or disagreement with any individual incident determination.
I understand that failure to comply with this policy may jeopardize my ability to continue in the Surgical Technology Program.

Signatures
Student Signature: ________________________________________Date: _______________

Director / Program Representative: __________________________Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.



Needlestick / Sharps Injury Policy
Purpose
This policy outlines the required procedures to follow when a student experiences a needlestick or sharps injury while fulfilling educational requirements of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program. Regardless of where an incident occurs, students must be evaluated immediately. When indicated, chemoprophylaxis must be initiated within two (2) hours to be effective.
Scope
This policy applies to all students enrolled in the UA-PTC Surgical Technology Program.

Policy
Any student who sustains a parenteral injury (e.g., needlestick or cut from a sharp object) while participating in clinical or experiential education must receive immediate medical evaluation to determine the need for chemoprophylaxis and post-exposure monitoring, regardless of the perceived risk or known/unknown status of the source patient.

Practice Site Procedures
· On-Campus Incidents:
UA-PTC procedures for evaluation, reporting, and documentation will be followed.
· Off-Campus (Clinical Site) Incidents:
The site-specific procedures established by the clinical facility for handling needlestick or sharps injuries are in effect and may vary slightly from UA-PTC procedures. Students must comply with facility protocols in addition to UA-PTC requirements.

Required Student Actions (All Locations)
Students who experience a needlestick or sharps injury must:
1. Report the incident immediately to the clinical supervisor or instructor and notify the appropriate College administrator.
2. Seek immediate medical evaluation and treatment.
Risk assessment must occur promptly, and prophylactic treatment must begin within two (2) hours when indicated.
3. Ensure completion of required documentation, including:
· A clinical site incident report (for off-campus incidents), and
· A UA-PTC Incident and Injury (I&I) Report.
Failure to report or seek timely evaluation may place the student’s health at risk and may result in disciplinary action.

Post-Exposure Prophylaxis
Under certain circumstances, individuals exposed through a needlestick or sharps injury may be offered post-exposure prophylaxis (PEP), including antiretroviral medications, typically for a four-week course with appropriate laboratory monitoring. Treatment decisions are made by the evaluating healthcare provider.

Billing and Financial Responsibility
Students who sustain a needlestick or sharps injury will be evaluated through the Emergency Department or designated medical provider and are required to complete an Incident and Injury (I&I) Report.
All UA-PTC students are required to maintain active health insurance, which will be billed for services related to evaluation, treatment, and monitoring. Any costs not covered by insurance are the responsibility of the student.





















University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Needlestick / Sharps Injury Policy Acknowledgment Form**

Student Information
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment
I acknowledge that I have received, read, and understand the Needlestick / Sharps Injury Policy of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
I understand that:
· A needlestick or sharps injury requires immediate reporting and medical evaluation, regardless of where the incident occurs.
· I must report the injury immediately to my clinical supervisor or instructor and notify the appropriate College administrator.
· Medical evaluation must occur promptly, and when indicated, post-exposure prophylaxis must be initiated within two (2) hours to be effective.
· I am required to complete all required documentation, including a clinical site incident report (if applicable) and a UA-PTC Incident and Injury (I&I) Report.
· Post-exposure prophylaxis (PEP), including antiretroviral therapy and laboratory monitoring, may be recommended at the discretion of the evaluating healthcare provider.
· I am financially responsible for all costs associated with medical evaluation, treatment, testing, counseling, and follow-up care related to a needlestick or sharps injury.
· Failure to follow reporting, evaluation, and documentation requirements may jeopardize my health and may result in disciplinary action.

Student Acknowledgment
By signing below, I confirm my understanding of and agreement to comply with the Needlestick / Sharps Injury Policy.

Signatures
Student Signature: _________________________________________Date: _______________

Director / Program Representative: __________________________Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.

Accidental Exposure to Blood or Body Fluids Policy
Purpose
This policy outlines required actions, reporting procedures, and financial responsibility following accidental exposure to blood or body fluids that may contain bloodborne pathogens.
Scope
This policy applies to all students and faculty participating in the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.

Definition of Exposure
An exposure is defined as:
· A percutaneous injury (e.g., needlestick or cut),
· Contact of mucous membranes (eyes, nose, mouth), or
· Contact of non-intact skin (e.g., chapped, abraded, or affected by dermatitis)
with blood or other body fluids or tissues that may potentially contain bloodborne pathogens.

Required Actions Following Exposure
1. Immediate Wound Care / First Aid
The exposed individual must take immediate action, including:
· Washing the affected area thoroughly with soap and water,
· Flushing mucous membranes with water or normal saline, and
· Performing any additional wound care as indicated.
2. Documentation
· The exposure must be documented using the incident report form required by the clinical agency where the exposure occurred.
· The completed incident report must be submitted to the appropriate agency representative in accordance with facility procedures.
3. Medical Evaluation and Testing
The exposed individual will be referred for medical evaluation and/or appropriate testing. The decision to seek medical care or testing rests solely with the individual experiencing the exposure.
Available options for medical evaluation and testing may include, but are not limited to:
· The Emergency Department or outpatient department of the clinical agency where the exposure occurred (at personal expense),
· The county health department,
· The individual’s private physician, or
· The Arkansas AIDS Foundation or other approved public health resource.
4. Financial Responsibility
Students must understand that they are financially responsible for all expenses incurred related to medical evaluation, treatment, testing, and follow-up care resulting from an exposure incident.
Neither UA-PTC nor the clinical agency assumes financial or legal liability related to the exposure.
5. Counseling and Follow-Up
If medical evaluation or testing is pursued, all pre-test and post-test counseling and follow-up care will be provided by the healthcare provider conducting the evaluation or testing.

Policy Compliance
Failure to follow required exposure response and documentation procedures may place the health and safety of others at risk and may result in disciplinary action.






















University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Accidental Exposure to Blood or Body Fluids Policy Acknowledgment Form**

Student Information
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment
I acknowledge that I have received, read, and understand the Accidental Exposure to Blood or Body Fluids Policy of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
I understand that:
· An exposure includes percutaneous injury, mucous membrane contact, or contact with non-intact skin involving blood or body fluids that may contain bloodborne pathogens.
· I am required to perform immediate first aid, including washing the affected area and flushing mucous membranes as appropriate.
· I must ensure the exposure is documented using the clinical agency’s incident report and submitted according to facility procedures.
· I will be referred for medical evaluation and/or testing, and the decision to pursue care rests with me.
· Available options for medical evaluation and testing may include the clinical facility, county health department, private physician, or other approved public health resources.
· I am financially responsible for all costs related to medical evaluation, testing, treatment, counseling, and follow-up care.
· Neither UA-PTC nor the clinical agency assumes financial or legal liability for exposure-related expenses.
· Failure to follow required procedures may jeopardize my health and may result in disciplinary action.

Student Acknowledgment
By signing below, I confirm my understanding of and agreement to comply with the Accidental Exposure to Blood or Body Fluids Policy.

Signatures
Student Signature: _________________________________________Date: _______________

Director / Program Representative: __________________________Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.
































Reporting: Incidents Occurring at Off-Campus Locations
When students participate in experiential learning at off-campus clinical or practice sites, the procedures for managing a needlestick/sharps injury or blood or body fluid exposure established by the host facility are in effect and may vary slightly from University of Arkansas at Pulaski Technical College (UA-PTC) procedures. Students are required to comply with site-specific exposure protocols in addition to UA-PTC requirements.

General Reporting Requirements
Regardless of the practice site, the following guidelines apply:
1. Familiarization with Site Procedures
Students are responsible for familiarizing themselves with each facility’s procedures for reporting and managing needlestick injuries, mucosal splashes, and other blood or body fluid exposures. Some clinical sites may require site-specific training or orientation prior to student participation. If this information is not formally provided, students are expected to proactively obtain and understand the facility’s procedures.
2. Immediate Treatment and Site Notification
If a student sustains a needlestick/sharps injury or experiences a blood or body fluid exposure, the student must seek medical evaluation and treatment immediately. If the clinical site does not identify a designated treatment location through orientation or training, the student must report to the nearest Emergency Department for evaluation and possible treatment.
The student must immediately notify their clinical supervisor (e.g., preceptor, resident, attending physician, or instructor) and ensure that a facility incident report, or reasonable equivalent, is completed at the site where the incident occurred.
3. College Notification and Documentation
The student is responsible for promptly notifying the College of any off-campus exposure incident. This notification is required to ensure appropriate documentation, follow-up, and ongoing medical monitoring when indicated.
Failure to comply with reporting, treatment, and documentation requirements may place the student’s health at risk and may result in disciplinary action.




Student Pregnancy Policy
Purpose
This policy outlines the procedures, expectations, and safety considerations for students who are pregnant while enrolled in the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program. The intent of this policy is to protect the health and safety of the student and fetus while maintaining the integrity of program requirements.
Scope
This policy applies to all students enrolled in the UA-PTC Surgical Technology Program.

Policy Statement
Working in the surgical environment may involve potential hazards during pregnancy, including exposure to ionizing radiation, anesthetic gases, bone cement, and prolonged standing. Students are instructed in proper radiation safety precautions and personnel monitoring prior to entering any area involving ionizing radiation and are required to comply with all radiation safety standards, including minimizing exposure through time, distance, and shielding.
Due to the rigorous nature of the curriculum and the importance of maintaining uninterrupted progression through didactic and clinical coursework, students are strongly discouraged from becoming pregnant during enrollment in the program. However, students who believe they may be pregnant or who know they are pregnant must notify the Program Director in writing immediately.
In the absence of voluntary written disclosure, the student cannot be considered pregnant for program accommodation purposes.

Pregnancy Disclosure and Documentation
Upon confirmation of pregnancy, the student must:
1. Submit written verification from her physician confirming pregnancy and expected due date.
The physician’s statement must also include recommendations regarding the student’s ability to safely participate in clinical education and specify one of the following options:
· A. Withdrawal from the program
· B. Continued full-time enrollment with clinical limitations, including exclusion from portable and fluoroscopic procedures (typically through the first trimester)
· C. Continued participation with no modifications
If the student is medically restricted from performing essential clinical duties consistent with program outcomes, she may be placed on medical leave and required to reapply for admission at a later date.
2. Submit a written decision within 24 hours of receiving the physician’s recommendations indicating whether she will:
· Continue in the program under approved conditions, or
· Withdraw from the program
If withdrawal is chosen, no further action is required.

Clinical Safety Requirements
Students who continue enrollment during pregnancy must:
3. Meet with the Program Director for counseling regarding:
· Potential fetal risks associated with in utero radiation exposure
· Regulatory dose limits established by the National Council on Radiation Protection and Measurements (NCRP)
· Required preventive safety measures throughout pregnancy
4. Wear two (2) personnel monitoring devices:
· One at the collar
· One at the abdominal level for fetal monitoring
Radiation exposure readings will be closely monitored.
5. Never place themselves in the primary beam of radiation, under any circumstances.
6. Immediately report unsafe conditions or concerns regarding potential harm to themselves or the fetus to the Clinical Instructor or Program Director.
7. Be withdrawn from all clinical coursework for the remainder of the pregnancy if radiation exposure exceeds allowable limits. This may constitute withdrawal from the program.

Program Expectations
· All academic, clinical, attendance, and professionalism requirements remain in effect.
· Pregnancy does not exempt a student from meeting program outcomes or absence policies.
· Accommodations are limited to avoidance of known fetal hazards and must be supported by medical documentation.

Re-Admission Following Pregnancy
A student who withdraws due to pregnancy will not be permitted to return to clinical education until a minimum of six (6) weeks post-delivery, or earlier with written medical clearance from her physician. Re-admission is subject to program policies and space availability.



University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Student Pregnancy Policy Acknowledgment & Signature Form**
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment
I acknowledge that I have received, read, and understand the Student Pregnancy Policy of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
I understand that:
· The surgical environment may present potential hazards during pregnancy, including exposure to ionizing radiation, anesthetic gases, bone cement, and prolonged standing.
· I am strongly encouraged not to become pregnant during program enrollment due to the rigorous and sequential nature of the curriculum.
· If I believe I may be pregnant or know that I am pregnant, I must notify the Program Director in writing immediately.
· In the absence of voluntary written disclosure, I cannot be considered pregnant for purposes of program accommodations or clinical restrictions.
· Upon confirmation of pregnancy, I am required to submit written medical documentation from my physician verifying pregnancy, expected due date, and recommended participation status.
· I may be required to choose one of the following options based on medical guidance:
· Withdrawal from the program
· Continued enrollment with approved clinical limitations
· Continued enrollment with no modifications
· If I continue in the program, I must comply with all radiation safety requirements, including:
· Wearing two personnel monitoring devices (collar and abdominal/fetal badge)
· Never placing myself in the primary beam of radiation
· Reporting any unsafe conditions immediately
· Exceeding allowable radiation exposure limits may result in removal from clinical coursework and may constitute withdrawal from the program.
· All academic, clinical, attendance, and professionalism requirements remain in effect.
· If I withdraw due to pregnancy, I will not be eligible to return to clinical education until a minimum of six (6) weeks post-delivery, or earlier with written medical clearance from my physician.
My signature below acknowledges that I understand and agree to comply with this policy. My signature does not indicate agreement or disagreement with any medical determination or program decision.

Signatures
Student Signature: _________________________________________Date: _______________

Director / Faculty Representative: ____________________________Date: _______________



Insurance Coverage Policy
Purpose
This policy outlines insurance coverage and financial responsibility for students enrolled in the Surgical Technology Program.
Scope
This policy applies to all students enrolled in the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program while participating in classroom, laboratory, and clinical education activities.
Policy
Liability Insurance
The University maintains liability insurance coverage for all students and staff while engaged in approved clinical education activities at assigned clinical sites. Coverage applies only to activities performed within the scope of assigned educational duties.
Health Insurance
Students are encouraged to maintain personal health insurance while enrolled in the program. The University does not provide health insurance for students. Students are financially responsible for all costs associated with medical evaluation, treatment, and follow-up care resulting from illness or injury.
Workers’ Compensation
Students enrolled in the Surgical Technology Program are not employees of the University or of any clinical education site and are therefore not covered under Workers’ Compensation laws for injuries sustained during clinical education.
















University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Insurance Coverage Policy Acknowledgment & Disclosure Form**

Student Information
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment of Insurance Coverage Policy
I acknowledge that I have received, read, and understand the Insurance Coverage Policy of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
I understand that:
· The University maintains liability insurance coverage for students while engaged in approved clinical education activities performed within the scope of assigned educational duties.
· The University does not provide health insurance for students.
· I am encouraged to maintain personal health insurance while enrolled in the Surgical Technology Program.
· I am financially responsible for all medical evaluation, treatment, and follow-up care resulting from illness or injury occurring during classroom, laboratory, or clinical education.
· I am not an employee of the University or of any clinical education site and am therefore not covered under Workers’ Compensation laws for injuries sustained during clinical education.

Health Insurance Status
(Check one and complete all applicable fields.)
☐ I maintain personal health insurance coverage.
· Insurance Company/Agency: ___________________________________________
· Policy or ID Number: ________________________________________________
· Policy Holder Name: ________________________________________________
☐ I do not maintain personal health insurance.
I understand that I am fully responsible for all medical expenses related to illness or injury while enrolled in the Surgical Technology Program.

Student Acknowledgment
By signing below, I acknowledge my understanding of the Insurance Coverage Policy and accept full financial responsibility for medical expenses not covered by insurance.

Signatures
Student Signature: _________________________________________Date: _______________

Director / Program Representative: __________________________Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.
























Accidents and Injuries Policy
Purpose
This policy establishes required procedures for reporting and documenting accidents or injuries occurring during clinical education.
Scope
This policy applies to all Surgical Technology students participating in on-campus or off-campus clinical education.
Policy
Any student who is involved in or witnesses an accident, injury, or incident during clinical education must comply with the following requirements:
1. Immediate Notification
The student must notify the clinical instructor or supervisor immediately following any accident or injury, regardless of severity.
2. Documentation
· The student must complete a UA-PTC written accident/incident report as soon as possible following the event (see Forms section).
· A clinical agency accident or incident report must also be completed in accordance with the facility’s procedures. Reporting forms and processes may vary by clinical site.
3. Administrative Notification
The Program Director and appropriate administrative personnel must be notified of all accidents or injuries, no matter how minor the incident may appear, to ensure proper documentation, follow-up, and institutional compliance.
Failure to report an accident or injury in a timely manner may jeopardize the student’s health and may result in disciplinary action.













University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Accidents and Injuries Reporting Policy Acknowledgment Form**

Student Information
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment
I acknowledge that I have received, read, and understand the Accidents and Injuries Policy of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
I understand that:
· I am required to immediately report any accident, injury, or incident that occurs during clinical education to the clinical instructor or supervisor, regardless of severity.
· I must complete a UA-PTC written accident/incident report as soon as possible following any accident or injury.
· I am required to complete a clinical agency accident or incident report in accordance with the procedures of the clinical facility where the incident occurs.
· I must ensure that the Program Director and appropriate administrative personnel are notified of all accidents or injuries, even if the incident appears minor.
· Failure to comply with reporting and documentation requirements may jeopardize my health and may result in disciplinary action or affect my ability to continue clinical education.

Student Acknowledgment
By signing below, I confirm my understanding of and agreement to comply with the Accidents and Injuries Reporting Policy.

Signatures
Student Signature: _________________________________________Date: _______________

Director / Program Representative: __________________________Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.
Communicable Disease Policy
Purpose
This policy establishes infection control expectations, exposure reporting requirements, and immunization standards designed to protect students, patients, faculty, and clinical staff during participation in the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
Scope
This policy applies to all students enrolled in the UA-PTC Surgical Technology Program while participating in on-campus instruction and off-campus clinical education.

Infection Control Standards
Students must adhere to Standard (Universal) Precautions at all times. Because many patients may be undiagnosed or asymptomatic, consistent use of protective measures is essential.
Students are required to:
· Wear surgical gloves for all procedures involving potential contact with blood or body fluids, including but not limited to urine, blood, excretions, saliva, or other bodily secretions.
· Utilize strict isolation precautions when caring for patients known or suspected to have a communicable or contagious disease.
· Follow all infection control policies and procedures established by the assigned clinical site and outlined in the site’s policy manual.
Failure to comply with infection control standards may result in disciplinary action and/or removal from the clinical environment.

Exposure Reporting
If a student is accidentally exposed to a communicable disease, blood, or body fluids, the student must:
1. Immediately report the exposure to the Clinical Coordinator and Clinical Instructor.
2. Follow all clinical site exposure protocols for evaluation and treatment.
3. Ensure completion of a UA-PTC Incident Report, prepared by the Clinical Instructor and signed by the student.
Prompt reporting is required to ensure appropriate medical evaluation, documentation, and follow-up.

Immunization Requirements
To protect students and comply with OSHA regulations and clinical affiliate requirements, students must meet all immunization and screening requirements prior to attending clinical education.
Students are required to provide documentation of the following:
· Tuberculosis (TB) screening – Two (2) skin tests or approved equivalent
· Tetanus
· Measles, Mumps, Rubella (MMR) – Two (2) doses or documented titer
· Varicella – Two (2) doses or documented titer
· Hepatitis B vaccine series
· Influenza vaccination (annual)
· COVID-19 vaccination, as required by clinical affiliates
Students must complete the Hepatitis B vaccine series by the fall semester. Students who decline the Hepatitis B vaccination are required to sign a Hepatitis B Vaccination Declination Affidavit, located in the Forms section of this manual.
Failure to meet immunization requirements may result in delay or denial of clinical placement, which may affect program progression.

Clinical Site Compliance
Students are required to adhere to the Communicable Disease and Infection Control policies of each assigned clinical site. Clinical affiliate requirements may exceed program or institutional standards and must be followed as a condition of clinical participation.

Policy Acknowledgment
By enrollment in the Surgical Technology Program and participation in clinical education, students acknowledge their responsibility to comply with this policy and all associated clinical site requirements.


Serious Illness and Disease Policy
Purpose
This policy establishes expectations for reporting, evaluation, and academic planning when a student experiences a serious illness or communicable disease during enrollment in the Surgical Technology Program.
Scope
This policy applies to all students enrolled in the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.

Policy
1. Notification Requirement
Students must inform program faculty as soon as possible when a serious illness or communicable disease is identified.
· A serious illness is defined as any illness or medical condition lasting more than one (1) week.
· A communicable disease is defined as any disease that can be transmitted from one person to another.
2. Evaluation of Ability to Continue
The severity, duration, and impact of the illness or disease will be evaluated by program faculty to determine the student’s ability to safely and effectively continue participation in classroom, laboratory, and clinical education.
3. Return-to-Participation Plan
Upon release from medical care and authorization to return to school, the student must provide appropriate medical documentation. Program faculty, in collaboration with the student, may develop a plan for continuation of educational activities, which may include academic adjustments, clinical scheduling considerations, or other accommodations consistent with program requirements.
Failure to report a serious illness or communicable disease may place the health and safety of the student, peers, patients, and staff at risk and may result in disciplinary action.







University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Serious Illness and Disease Policy Acknowledgment Form**

Student Information
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment
I acknowledge that I have received, read, and understand the Serious Illness and Disease Policy of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
I understand that:
· I am required to inform program faculty as soon as possible if I experience a serious illness or communicable disease.
· A serious illness is defined as any illness or medical condition lasting more than one (1) week.
· A communicable disease is defined as any disease that can be transmitted from one person to another.
· Program faculty will evaluate the severity, duration, and impact of my illness or disease to determine my ability to continue safely in classroom, laboratory, and clinical education.
· Upon release from medical care, I may be required to provide medical documentation and work with program faculty to develop a plan for continuation of educational activities.
· Failure to report a serious illness or communicable disease may jeopardize the health and safety of others and may result in disciplinary action or affect my ability to continue in the program.

Student Acknowledgment
By signing below, I confirm my understanding of and agreement to comply with the Serious Illness and Disease Policy.

Signatures
Student Signature: _________________________________________Date: _______________

Director / Program Representative: __________________________Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.






Grievance Procedures

If a student believes they have been unfairly treated or evaluated, they have the right to request further review through established informal and formal grievance procedures. Grievance procedures should not be initiated frivolously and must be followed in the sequence outlined below.

Informal Grievance
The informal grievance process should generally be the first method employed to resolve concerns specific to the Surgical Technology Program.
Course-Related, Classroom, or Clinical Course Concerns
Concerns related to a specific course, classroom instruction, or clinical course must first be addressed with the Instructor of Record identified on the official course syllabus for the course in which the concern occurred. Students are expected to communicate professionally and objectively when discussing concerns with the instructor.

Informal Grievance Process
The following guidelines should be used by students and Program personnel when addressing procedural or interpersonal issues:
1. Address the concern at its source whenever possible.
When a misunderstanding occurs between students, the individuals involved should make a reasonable effort to resolve the issue independently without further intervention.
2. Consultation with the Instructor of Record.
If the concern is not resolved through direct communication, the student should present the concern to the Instructor of Record listed on the course syllabus, describing the situation as objectively and professionally as possible. The instructor may document the concern and/or take corrective action at their discretion.
3. Review by the Program Director.
If all informal channels have been exhausted, the student may request a meeting with the Program Director. All meetings at this level will be documented and maintained in the student’s official program file.
In most cases, the decision of the Program Director is final. If the student remains dissatisfied, the formal grievance process must be initiated.

Formal Grievances
Formal grievance procedures are to be used when informal procedures have been exhausted or are deemed inappropriate. These procedures are consistent with those published annually in the UA-PTC Student Handbook. Students filing a formal grievance must follow all procedures sequentially.
To initiate a formal grievance within the Surgical Technology Program, the student must submit a written request for a formal hearing to the Program Director. The written request must include the following information:
1. A clear description of the grievance or concern.
2. The date(s) on which the incident(s) occurred.
3. The name(s) of the individual(s) involved.
4. A summary of actions taken by the student to resolve the issue prior to filing the formal grievance.
5. Any additional information relevant to the situation.
The Program Director will review the request to determine its validity and to verify that all informal grievance procedures have been exhausted. A written response and/or decision will be provided to the student. Copies of all correspondence will be maintained in the student’s program file.
If the student chooses to pursue the grievance further, they must follow the formal grievance process outlined in the UA-PTC Student Handbook. This process generally requires submitting written requests through the established chain of command within three (3) working days of the most recent decision, as outlined below:
1. Instructor of Record
2. Surgical Technology Program Director
3. Dean of Health Sciences
4. Provost
A flowchart summarizing the standard grievance process is provided below for reference.

Student Grievance Process Flowchart 
Student Concern Identified 
Is the concern related to a specific course, classroom instruction, or clinical course?
	Address concern with the Instructor of Record listed on the course syllabus 
Concern Resolved? 	YES → Process Complete 	NO → Request meeting with Program Director 
Program Director reviews concern and issues written decision.
Concern Resolved? 	YES → Process Complete 	NO → Initiate Formal Grievance 
Submit written request for formal grievance to Program Director 
Student Satisfied?  YES → Process Complete   NO → Follow UA-PTC Formal Grievance Chain of Command 
Instructor of Record → Program Director → Dean of Health Sciences → Provost


Disciplinary Action

All levels of the disciplinary action process are documented and maintained in the student’s official program file.
Disciplinary action may be initiated by the Instructor of Record for the course in which the concern occurs or by the Program Director, depending on the nature and severity of the issue. Disciplinary actions apply to didactic, laboratory, and clinical courses.

Level 1: Removal from Course Activity or Learning Environment
Initiated by: Instructor of Record or Program Director
Form: Written notification
Submitted to: Program Director
Guidelines: As outlined in the UA-PTC Student Handbook
Use:
· Disruptive behavior
· Safety concerns
· Serious professionalism or performance issues
· Failure to follow course policies or instructions
Removal may be temporary or permanent for the course activity in question and does not preclude further disciplinary action.

Level 2: Probation
Initiated by: Program Director
Form: Unsatisfactory Performance Contract
Required Signatures:
· Program Director
· Instructor of Record (if applicable)
Guidelines: As outlined in the UA-PTC Student Handbook
Use:
· Continued or unresolved didactic, laboratory, or clinical performance concerns
· Repeated professionalism violations
· Failure to meet course or program expectations
Probation outlines specific expectations, required corrective actions, and a defined evaluation period.

Level 3: Dismissal
Initiated by: Program Director
Form: Written report with supporting documentation
Required Signatures: Program Director
Guidelines: As outlined in the UA-PTC Student Handbook
Use:
· Failure to meet probation requirements
· Serious or repeated violations of program or college policies
· Behavior or performance incompatible with continued enrollment
Dismissal decisions are made in accordance with program policy and institutional procedures.

Statement of Authority
The Instructor of Record, as identified on the course syllabus, is responsible for managing course-level disciplinary concerns. The Program Director retains final authority for probation and dismissal decisions in accordance with UA-PTC policy.

Technology Requirements
Purpose
Technology readiness is essential to student success in the Surgical Technology Program. The University of Arkansas–Pulaski Technical College (UA-PTC) is a Bring Your Own Device (BYOD) institution. Students are responsible for selecting, maintaining, and securing personal technology that meets program and institutional requirements. Failure to maintain required technology does not excuse missed coursework, assessments, clinical documentation, or evaluations.

Required Technology Platforms
Platinum Planner
Platinum Planner is the official platform used by the Surgical Technology Program for:
· Logging surgical cases to meet the 120-case requirement
· Time management and documentation of clinical participation
· Completion of clinical evaluations
Accessing Platinum Planner using a student’s personal login credentials constitutes the student’s electronic signature and confirms that all documented activity is accurate, complete, and truthful.
Any falsification, misrepresentation, or unauthorized modification of records within Platinum Planner constitutes a violation of Academic Integrity and will result in automatic dismissal from the Surgical Technology Program.

Required Technology Skills
Students must be able to perform the following essential tasks:
1. Word processing
2. Create presentations (e.g., PowerPoint)
3. Send and receive email
4. Install and update software
5. Browse the internet
6. Record video using a smartphone or camera and upload content to a computer or cloud-based service (e.g., Google Drive)
Some skills may be developed through required coursework; however, baseline competency is expected.

Recommended Operating Systems and Devices
Devices purchased within the past two (2) years typically meet requirements.
Supported Operating Systems
· Windows 10 or higher
· macOS 10.14 or higher
· iOS (iPhone / iPad)
· Android (current supported versions)
· Chrome OS (Chromebook – limited functionality may apply)
Older operating systems may function with supported browsers but are not guaranteed to be fully compatible.

Minimum Hardware and Connectivity Requirements
Students must have access to:
· Keyboard, mouse, or laptop touchpad
· Display resolution of 1024 × 768 or higher
· Speakers or headphones
· Webcam with built-in or external microphone
· Laptop, tablet, or mobile device with camera and microphone
· USB ports or compatible adapters
· Broadband internet connection (dial-up connections are not supported)
· Privacy screen (recommended for proctored assessments)

Supported Web Browsers
Students must maintain current versions of supported browsers:
· Google Chrome (recommended)
· Mozilla Firefox
· Microsoft Edge
· Apple Safari
Internet Explorer and Adobe Flash are not supported.
Browser compatibility may be verified using the Blackboard Browser Checker.

Security Requirements
Students are required to:
· Maintain active antivirus software
· Keep operating systems and applications updated
· Protect login credentials and maintain account security
Students may be held responsible for security issues, unauthorized access, or data integrity concerns resulting from failure to maintain adequate protection.

Online Proctored Assessment Requirements
For online proctored assessments, students must have:
· USB port or compatible adapter
· Windows 10 or higher / macOS 10.14 or higher
· Sufficient available storage and system functionality to support proctoring software

Mobile Technology
The Blackboard Student App is available at no cost for iOS, Android, and Windows mobile devices and may be used where appropriate.

Required and Recommended Software
· Microsoft Word
· Microsoft PowerPoint
· Adobe Acrobat Reader
· VLC Media Player
· Additional software as required by specific courses

Accessibility
Blackboard supports the following screen reader configurations:
· Windows: Mozilla Firefox with JAWS
· Mac: Apple Safari with VoiceOver
Students requiring accommodations should contact UA-PTC Disability Services.

Academic Integrity and Technology Use

Use of technology platforms—including Platinum Planner, Blackboard, online proctoring systems, and institutional software—is governed by the Academic Integrity Policy of the Surgical Technology Program and UA-PTC.
Violations include, but are not limited to:
· Falsification or misrepresentation of records or clinical cases
· Unauthorized access to accounts or systems
· Sharing login credentials
· Circumventing security or proctoring measures
Violations of Academic Integrity related to technology use are subject to disciplinary action and may result in immediate dismissal.

Disciplinary Action and Dismissal
Failure to comply with technology requirements—including maintaining functional hardware, software, internet access, and secure credentials—may result in disciplinary action.
Serious violations, including falsification of documentation or misuse of required platforms, may result in automatic dismissal from the Surgical Technology Program in accordance with the Disciplinary Action and Dismissal policies and UA-PTC institutional procedures.

Institutional Authority
Technology requirements operate in conjunction with UA-PTC Information Technology, Distance Learning, and Student Handbook policies. In the event of any conflict between program-specific requirements and institutional policy, UA-PTC institutional policy shall govern.

Miscellaneous Policies

Policies governing the following matters are established and maintained by the University of Arkansas–Pulaski Technical College (UA-PTC) and are outlined in the UA-PTC Student Handbook and Code of Conduct. Students enrolled in the Surgical Technology Program are required to comply with all institutional policies in addition to program-specific policies.
The Surgical Technology Program defers to UA-PTC for policy interpretation, enforcement, and disciplinary action related to the following areas:
1. Intoxicants and Drugs (Substance Abuse)
2. Misuse of Technology
3. Abuse of the Student Conduct System
4. Firearms and Weapons
5. Property
6. Rights of Others
7. Sexual Misconduct (Title IX)
Violations of any institutional policy may result in disciplinary action up to and including dismissal from the Surgical Technology Program, in accordance with UA-PTC procedures.

Institutional Authority Statement
In the event of any discrepancy between program policies and institutional policies, the provisions of the UA-PTC Student Handbook and Code of Conduct shall govern.




























Forms

All forms included in this section may be photocopied or reproduced for use when the original form is not immediately available at the clinical education site or instructional location. Students and faculty are responsible for ensuring that all required forms are completed accurately and submitted in a timely manner.

For forms that require distribution, please verify that each designated party receives a copy in accordance with the instructions provided on the form. Completed forms will be maintained in the appropriate student or program records as required.


	
	
	




	
	
	



Acknowledgement of Policies Requiring Signature
I have read the information contained in this Policy and Procedures Manual. I understand the information as it has been outlined and agree to abide.

Checking that I have read or been presented with each of the following policies/sections required and that by checking the box by each policy/section name, I acknowledge that I understand the information and requirements therein contained.

☐  Student Employment 					☐ Essential Job Functions
[bookmark: _Hlk217033466]☐  Computer Lab Use 					☐ Grounds for Dismissal
☐  Background Check Policy 					☐ Drug Screening			
☐  Criminal Convictions Policy 				
☐  Exam Policy 
☐  Cheating/Plagiarism/AI Policy 
☐  Social Media Policy 
☐  Surgical Technology Clinical Standards 
☐  Electronics Policy 
☐  Late Arrival & Attendance Policy 
☐  Testing Attendance Policy
☐  Competency Performance Policy 
☐  Student Clinical Experience Records Policy 
☐  Professional Conduct Requirements 
☐  Dress Code: Classroom, Clinical, Pinning Ceremony

Material will be covered the first day of class for:
☐  HIPAA Presentation
☐  Standard Precautions Statement

Student’s Printed Name	                 			Student’s Signature

________________________________________     ___________________________________________


Date				                                       		Student’s ID Number
______________________	____________________________
SURGICAL TECHNOLOGY PROGRAM
GROUNDS FOR DISMISSAL
Student Acknowledgment Form
The following constitute grounds for dismissal from the Surgical Technology Program. A student may be suspended or dismissed at any time during enrollment for violation of any one of the grounds listed below, for either academic or disciplinary reasons.
Due process will be afforded when applicable, in accordance with program policy and the UA-PTC Student Handbook.
Grounds for dismissal include, but are not limited to:
· Failure to maintain passing grades in Surgical Technology courses and/or required college coursework
· Insubordination, including failure to comply with program, course, or institutional policies
· Conviction for, distribution of, or possession of illegal drugs or controlled substances
· Failure to satisfactorily complete required assignments, competencies, or program objectives
· Unprofessional, unethical, unsafe, or illegal conduct in any learning environment
· Cheating, falsification, or other violations of Academic Integrity, including misuse or falsification of required documentation or technology platforms
· Dismissal, removal, or denial of access to a clinical education site by the facility for any reason, including but not limited to misconduct, policy violations, safety concerns, or failure to meet site requirements
Because successful completion of the Surgical Technology Program requires participation in approved clinical education experiences, dismissal from or denial of access to a clinical site may render the student unable to meet program requirements and may result in immediate dismissal from the program, regardless of academic standing.

Policy Cross-References
This acknowledgment is governed by and must be read in conjunction with the following policies contained in the Surgical Technology Program Policy & Procedure Manual and the UA-PTC Student Handbook:
· Academic Integrity Policy – governs honesty, falsification, cheating, and misuse of documentation or technology
· Disciplinary Action Policy – outlines progressive discipline, probation, and conditions leading to dismissal
· Grievance Procedures – provides due process and appeal pathways related to disciplinary or dismissal actions
· Technology Requirements Policy – governs acceptable use of required platforms, electronic documentation, and system access
Violations of these policies may result in disciplinary action up to and including dismissal.

Student Acknowledgment
By signing below, I acknowledge that I have received, read, and understand the Grounds for Dismissal, including the implications of dismissal from a clinical education site, and the related Academic Integrity, Disciplinary Action, Grievance, and Technology Requirements policies. I understand that failure to comply may result in probation or dismissal from the Surgical Technology Program.

Student Name (Print): ______________________________________________
Student Signature: ________________________________________________
Student ID: ______________________________________________________
Date: _______________________




















SURGICAL TECHNOLOGY PROGRAM
DRESS CODE POLICY ACKNOWLEDGMENT FORM
I acknowledge that I have received, read, and understand the Dress Code Policy for the Surgical Technology Program, including requirements for classroom attire, clinical attire (AST/NBSTSA–aligned), and professional dress for the Pinning Ceremony.
I understand that:
· I am required to comply with all dress code standards while enrolled in the Surgical Technology Program.
· Effective February 9, 2026, I must report to all classroom, laboratory, and clinical activities in approved Surgical Technology Program scrubs, as outlined in the policy.
· Clinical attire standards are aligned with AST and NBSTSA professional expectations and may be more restrictive at individual clinical affiliate sites.
· Failure to comply with dress code requirements may result in:
· Dismissal from class or clinical
· Loss of participation points or clinical hours
· An absence for the day
· Disciplinary action, up to and including dismissal from the program
· Compliance with the Pinning Ceremony Professional Dress Code is required for participation in the ceremony, and noncompliance may result in denial of participation.
I further understand that it is my responsibility to remain informed of all program and clinical affiliate dress requirements and to present myself in a professional manner consistent with the standards of the Surgical Technology profession.

STUDENT CERTIFICATION
By signing below, I certify that I understand and agree to comply with the Surgical Technology Program Dress Code Policy.
Student Name (Print): ___________________________________________
Student Signature: ______________________________________________
Date: _______________________

PROGRAM VERIFICATION
Director / Program Representative (Print): ________________________
Signature: _______________________________________________
Date: _______________________





University of Arkansas – Pulaski Technical College Surgical Technology Program
Essential Job Functions Acknowledgment & Signature Page
Acknowledgment of Essential Job Functions

Surgical Technologist
The Surgical Technology Program requires that all students possess the physical, sensory, cognitive, and environmental abilities necessary to safely and effectively perform the essential job functions of a Surgical Technologist. These requirements are fundamental to ensuring patient safety, maintaining sterile technique, and functioning effectively as a member of the surgical team.

I acknowledge that I have read, reviewed, and understand the Essential Job Functions for the Surgical Technologist, which include but are not limited to the following categories:
· Physical Requirements
· Communication and Sensory Requirements
· Cognitive Requirements
· Visual Requirements
· Environmental Conditions
· Occupational Hazards
I understand that these essential job functions must be met with or without reasonable accommodation, consistent with applicable federal and state laws. I further understand that failure to meet these essential job functions may impact my ability to participate in classroom, laboratory, and/or clinical components of the Surgical Technology Program.

I acknowledge that it is my responsibility to notify the Program Director if I believe I may require a reasonable accommodation to meet these essential job functions. Requests for accommodation must be made in a timely manner and supported by appropriate documentation, in accordance with University of Arkansas–Pulaski Technical College policies and procedures.
By signing below, I affirm that I am able to meet the Essential Job Functions of the Surgical Technology Program, with or without reasonable accommodation, and I agree to comply with all program requirements.

Student Acknowledgment
Printed Student Name: _______________________________________________
Student Signature: _________________________________________________
Date: _______________________

Program Acknowledgment
Program Director / Designee Name: ___________________________________
Signature: ________________________________________________________
Date: _______________________
SURGICAL TECHNOLOGY PROGRAM
2026 POLICY AND PROCEDURE ACKNOWLEDGMENT
With my signature below, I acknowledge that I have received, reviewed, and understand the 2026 Surgical Technology Program Policy and Procedure Manual. I understand that I am responsible for complying with all policies, procedures, standards, and expectations contained within the manual, as well as those outlined in the UA-PTC Student Handbook and Code of Conduct.
I acknowledge that the Policy and Procedure Manual includes, but is not limited to, policies related to Academic Integrity, Technology Requirements, Professional Conduct, Disciplinary Action, Grievance Procedures, and Grounds for Dismissal, including dismissal resulting from academic, behavioral, technology-related, or clinical site-related violations.
I understand that failure to comply with these policies may result in disciplinary action up to and including dismissal from the Surgical Technology Program. I further understand that policies and procedures may be updated or revised and that I am responsible for remaining informed of current program requirements.

Student Acknowledgment
By signing below, I certify that I have read and understand the contents of the 2026 Surgical Technology Program Policy and Procedure Manual and agree to abide by all program and institutional policies.

Student Signature: _____________________________________Date: ___________________

Student ID: _______________________________________________________

(This signed and dated form will be placed in the student’s permanent program file.)


SURGICAL TECHNOLOGY PROGRAM
CONSENT FOR PRACTICE OF PROCEDURES
As part of the Surgical Technology curriculum, students may practice basic, non-invasive procedures on one another under the direct supervision and guidance of program faculty. All activities are conducted in accordance with established safety standards, infection-control principles, and program policies to protect the health, dignity, and well-being of all participants.
Procedures practiced by Surgical Technology students on one another may include, but are not limited to:
· Transfer techniques
· Patient positioning
· Measurement of vital signs
Participation in these activities is limited to procedures deemed appropriate for educational purposes and does not include invasive techniques.

Student Consent
I, _______________________________________________________________,
acknowledge that I have read and understand the Consent for Practice of Procedures form. I understand the nature of the activities described above and agree to participate in such practices under the direction and supervision of Surgical Technology Program faculty.
I understand that participation is part of the required educational experience and that all reasonable safety precautions will be taken during these activities.

Student Signature: __________________________________ Date: _____________________

Student ID: ______________________________________


                          










UNIVERSITY OF ARKANSAS–PULASKI TECHNICAL COLLEGE
SCHOOL OF SCIENCE, MATHEMATICS, AND ALLIED HEALTH (SoSMAH)
POLICY FOR THE PREVENTION AND MANAGEMENT OF SUBSTANCE ABUSE
Release and Acceptance Form
I, ______________________________________________________, acknowledge that I have read, understand, and agree to comply with the Policy for the Prevention and Management of Substance Abuse of the University of Arkansas–Pulaski Technical College.
I understand that I am financially responsible for the cost of any drug or alcohol screening required for cause, including but not limited to costs associated with Medical Review Officer (MRO) consultation and/or split-sample analysis.
I further understand that if I am tested for cause, I am required to arrange for an alternate mode of transportation (e.g., family member, friend, taxi, or ride service) and may not self-transport following the test.

Authorization for Release of Test Results
I authorize the laboratory conducting the drug and/or alcohol screening to release the results of such testing to the SoSMAH Program Director. I understand that test results will be handled in accordance with applicable federal and state laws and UA-PTC confidentiality policies.
I agree to indemnify and hold harmless the testing laboratory from and against any and all liabilities or judgments arising out of claims related to:
1. The College’s compliance with federal and state law, and
2. The College’s interpretation, use, and confidentiality of test results,
except in cases where the laboratory is found to have acted negligently.

Acknowledgment of Consequences
I understand that a positive drug or alcohol screen will result in immediate suspension from my SoSMAH program.
I further understand that readmission, if permitted, will be governed by the Program’s Readmission Criteria and Procedures Policy.
I acknowledge that if I am readmitted to the program and subsequently test positive again for substance abuse, I will be dismissed from the program, will be ineligible for readmission, and will not be eligible to receive a letter of good standing.

Student and Program Acknowledgment
By signing below, I affirm that I understand the substance abuse policy and accept the conditions and consequences outlined above.

Student Signature: _____________________________________Date: ___________________

Student ID: ___________________________________________

Program Director Signature: ____________________________Date: ___________________

(This signed and dated form will be maintained in the student’s permanent program file.)

















UNIVERSITY OF ARKANSAS–PULASKI TECHNICAL COLLEGE
AUTHORIZATION TO TAKE AND DISCLOSE
PHOTOGRAPHS AND/OR VIDEO/AUDIO RECORDINGS

Subject Information
Name of Subject (Print): _______________________________________________
UA-PTC Student ID #: ___________________________
Telephone Number: ______________________________
Date: ___________________________

Authorization and Consent
I hereby authorize and consent to the taking of photographs, video recordings, audio recordings, or other images of me by the University of Arkansas–Pulaski Technical College (UA-PTC).
I understand that such photographs or recordings may be used by UA-PTC for educational, instructional, promotional, informational, commercial, or other institutional purposes. I further authorize UA-PTC to use and disclose these photographs or recordings to the public in, but not limited to, the following formats:
· UA-PTC internet websites and digital platforms
· UA-PTC posters and promotional materials
· UA-PTC publications and printed materials
· UA-PTC photograph books or media produced by, on behalf of, or about UA-PTC
· Student presentations, slide shows, or instructional materials
I understand that UA-PTC will not receive direct or indirect compensation for the use or disclosure of the photographs or recordings described in this Authorization.

Expiration of Authorization
This Authorization shall remain in effect until the photographs and/or recordings are no longer needed by UA-PTC for the purposes authorized herein.

Withdrawal of Authorization
I understand that I am not required to sign this Authorization. If I choose to sign, I may revoke or withdraw this Authorization at any time by providing written notice to the Surgical Technology Program.
I understand that revocation will not apply to any photographs, recordings, or information that has already been used or disclosed in reliance on this Authorization prior to its withdrawal.

Recording Rights
I understand that during any recording or filming activity, I have the right to request that recording or filming stop at any time.

Release of Liability
I hereby release and hold harmless UA-PTC, including its governing Board, officers, employees, agents, and affiliates, from any and all claims, demands, or liabilities arising from the authorized use or disclosure of my photographs or recordings as described above.

Re-Disclosure Notice
I understand that once photographs, recordings, or information are disclosed pursuant to this Authorization, they may no longer be protected by applicable privacy laws.

Authorization Signature
By signing below, I acknowledge that I have read and understand this Authorization and voluntarily agree to its terms.

Signature: _________________________________________________________
Street Address: ____________________________________________________
City: ___________________________ State: ________ ZIP: __________
Date: ___________________________

A photocopy, scanned copy, or electronic copy of this signed Authorization shall be considered as valid as the original.









SURGICAL TECHNOLOGY PROGRAM
ACCIDENT / INCIDENT REPORT FORM
This report is to be used to document any accident, incident, or mishap involving a Surgical Technology student during participation in program-related activities. This report must be completed immediately to ensure accurate documentation of the circumstances surrounding the event.
Upon completion, a copy of this report must be submitted to the Program Director. Appropriate site administration and program officials must be notified regardless of the perceived severity of the incident.

Incident Information
Date: ___________________________
Time: ___________________________
Location: _______________________

Description of the Incident
(Provide a clear, factual, and objective description of what occurred. Include sequence of events, equipment involved, and any contributing factors.)








Patient Information (Complete only if a patient was involved)
Patient Name: _______________________________  Age: __________
Facility / Record ID: ________________________  Provider: ___________________

Actions Taken / Notifications Made
(Include first aid rendered, medical evaluation, reporting to supervisors, or other follow-up actions.)





Acknowledgment and Review
This incident report has been reviewed and discussed with the undersigned.
Student Name (Print): _______________________________________________
Student Signature: ____________________________________  Date: _______________
Program Director Signature: ____________________________  Date: _______________
Instructor / Site Representative (if applicable): _________________________________
Date: _______________________

Student ID: _______________________________

Record Retention
(This completed form will be maintained in the student’s permanent program file.)















SURGICAL TECHNOLOGY PROGRAM
CRITICAL INCIDENT RECORD
This form is used to document any occurrence identified by the instructor as constituting a critical incident related to student performance, conduct, safety, or professionalism during program-related activities.

Student Information
Student Name: _______________________________________________
Department / Program: Surgical Technology
Date of Occurrence: ___________________________
Date of Report: ___________________________

Detailed Description of Critical Incident
(Provide a clear, factual, and objective description of the incident, including relevant circumstances and observed behaviors.)





Instructions Given to Student / Corrective Guidance
(Describe instructions provided to correct behavior or performance, including rationale and expectations for improvement.)




Action Taken
(Check all that apply)
☐ Critical Incident Recorded
☐ Course Drop Initiated
Number of Critical Incidents This Semester: __________
Date of Drop (if applicable): ___________________________
Time: ___________________________

Notice of Possible Outcomes
Failure to correct behavior as directed, recurrence of the same behavior, or involvement in additional situations requiring formal intervention may result in further disciplinary action, including course failure or dismissal from the program, depending on the nature and severity of the situation.

Instructor Acknowledgment
Instructor Name (Print): __________________________________________
Instructor Signature: _____________________________________________
Date: ___________________________

Student Acknowledgment and Response
This document will be placed in my permanent program file. I understand that I have the right to provide written comments or explanations regarding this incident in the space below. My signature indicates that I have read and understand the description of the incident and the actions taken.
Student Remarks (Optional)




Student Signature: _______________________________________________
Date: ___________________________

                                   







SURGICAL TECHNOLOGY PROGRAM
STATEMENT OF MEDICAL OPTIONS FOLLOWING
EXPOSURE TO BLOOD OR BODY FLUIDS
This form must be completed following any exposure to blood or body fluids.
You have experienced an exposure to blood or body fluids. Because several diseases—including HIV and Hepatitis—may be transmitted through blood or body fluid exposure, the faculty of the Surgical Technology Program strongly recommend that you seek immediate medical evaluation and follow-up care.
Medical care options include, but are not limited to, the following:
1. The emergency department or outpatient department of the facility where the exposure occurred (at personal expense)
2. The county health department
3. The private physician of your choice
4. The Arkansas AIDS Foundation or Pulaski Technical College Fights AIDS

Financial Responsibility and Liability
It is important that you understand that you are financially responsible for all costs associated with medical evaluation, treatment, testing, and follow-up care related to this exposure.
Neither the University of Arkansas–Pulaski Technical College nor any affiliated facility or agency will assume financial responsibility or liability for expenses incurred as a result of this exposure.

Student Acknowledgment
I acknowledge that I have read and understand the medical care options available to me following exposure to blood or body fluids. I understand my financial responsibility related to any medical care, testing, or treatment obtained as a result of this exposure.

Student Signature: ________________________________________________
Date: ___________________________
Student ID: ______________________________________

(This completed form will be maintained in the student’s permanent program file.)


University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Serious Illness and Disease Policy Acknowledgment Form**

Student Information
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment
I acknowledge that I have received, read, and understand the Serious Illness and Disease Policy of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
I understand that:
· I am required to inform program faculty as soon as possible if I experience a serious illness or communicable disease.
· A serious illness is defined as any illness or medical condition lasting more than one (1) week.
· A communicable disease is defined as any disease that can be transmitted from one person to another.
· Program faculty will evaluate the severity, duration, and impact of my illness or disease to determine my ability to continue safely in classroom, laboratory, and clinical education.
· Upon release from medical care, I may be required to provide medical documentation and work with program faculty to develop a plan for continuation of educational activities.
· Failure to report a serious illness or communicable disease may jeopardize the health and safety of others and may result in disciplinary action or affect my ability to continue in the program.

Student Acknowledgment
By signing below, I confirm my understanding of and agreement to comply with the Serious Illness and Disease Policy.

Signatures
Student Signature: _________________________________________Date: _______________

Director / Program Representative: _________________________ Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.
























University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Child Abuse and Mandated Reporter Statement of Understanding and Acknowledgment**
I acknowledge that I have viewed the educational presentation titled “Child Abuse and Mandated Reporters.” I understand that, as a healthcare worker and student in the Surgical Technology Program, I am a mandated reporter under applicable laws and regulations.
I understand that:
· I have been provided education on the signs and indicators of child abuse and neglect.
· I have received information regarding how, when, and where to report all suspected forms of child abuse.
· Failure to fulfill mandated reporter responsibilities may result in legal consequences, disciplinary action, and/or removal from clinical education.
By signing below, I affirm my commitment to:
· Comply with all mandated reporter requirements
· Uphold ethical and professional standards of the healthcare profession
· Devote the necessary attention and effort to successfully complete my course of study
· Act in a manner that protects the safety and well-being of vulnerable populations

Student Information
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________

Acknowledgment
Student Signature: _________________________________________Date: _______________

Director / Program Representative: __________________________Date: _______________


This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.



University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Insurance Coverage and Accidents Policy Acknowledgment & Signature Form**
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment
I acknowledge that I have received, read, and understand the Insurance Coverage and Accidents Policy of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
I understand that:
· The University maintains liability insurance coverage for students while engaged in approved clinical education activities within the scope of assigned duties.
· The University does not provide health insurance for students, and I am strongly encouraged to maintain personal health insurance.
· I am financially responsible for all costs associated with medical evaluation, treatment, and follow-up care resulting from illness or injury.
· I am not considered an employee of the University or any clinical education site and am therefore not covered under Workers’ Compensation laws for injuries sustained during clinical education.
· If I am involved in or witness an accident, injury, or incident during clinical education, I must:
· Immediately notify the clinical instructor or supervisor
· Complete a UA-PTC accident/incident report as soon as possible
· Complete a clinical agency accident/incident report, as required by the facility
· Ensure that the Program Director and appropriate administrators are notified, regardless of how minor the incident may appear
· Failure to comply with reporting and documentation requirements may jeopardize my health and may result in disciplinary action.
My signature below acknowledges that I understand and agree to comply with this policy.

Signatures
Student Signature: _________________________________________Date: _______________
Director / Program Representative: __________________________Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.


                            
University of Arkansas – Pulaski Technical College
Surgical Technology Program
Clinical Education Agreement to Minimize Fetal Exposure
This agreement is entered into between __________________________________________ (Student) and the UA-PTC Surgical Technology Program.

Student & Pregnancy Information
Date Program Director Notified of Pregnancy: _______________________________
Estimated Date of Conception: ______________________
Expected Due Date: _______________________________
Cumulative Radiation Exposure (from conception to date above): _____________________

The Program Director has been notified of the student’s pregnancy in accordance with the Student Pregnancy Policy outlined in the Surgical Technology Program Policy and Procedure Manual. The student has received counseling regarding potential harmful effects of radiation exposure to the fetus.

Clinical Education Continuation
Under the terms of this agreement, the student has elected to continue clinical education at:
Clinical Site Name: ______________________________________________________
The student has informed the Clinical Instructor and Department Director at the clinical site and has been advised of all clinical site policies regarding pregnant technologists/students.

Fetal Exposure Minimization Plan
The student agrees to comply with the following requirements to minimize fetal radiation exposure:
1. Radiation Protection
· A lead apron will be worn at all times when there is potential exposure to ionizing radiation.
· A wrap-around lead apron will be used when applicable.
2. First Trimester Restrictions
· When possible, the student will be excluded from portable, fluoroscopic, and selected surgical procedures involving radiation until completion of the first trimester.
3. Post–First Trimester Participation
· After the first trimester, participation in procedures involving radiation may resume only if:
· Maximum distance from the radiation source is maintained
· Appropriate shielding is used
· Clinical site departmental policy permits participation
4. Personnel Monitoring
· The UA-PTC Surgical Technology Program will provide a second radiation monitoring badge to be worn at the waist for fetal monitoring.
· Radiation exposure will be reviewed monthly.

Radiation Exposure Limits
· If the fetal monitoring badge records greater than 50 millirems (0.5 mSv) in any one-month period, the student will be removed from the clinical education site for one month.
· If the fetal monitoring badge records greater than 500 millirems (5 mSv) in any one-month period, the student will be removed from clinical education for the remainder of the pregnancy.
Radiation exposure guidelines are based on standards published in NCRP Reports No. 91 and No. 107, issued by the National Council on Radiation Protection and Measurements.

Acknowledgment and Release
By signing below, the student acknowledges understanding of the risks associated with radiation exposure during pregnancy and agrees to comply with all provisions of this agreement. The student further releases the Clinical Site and UA-PTC from liability related to congenital abnormalities resulting from radiation exposure.

Signatures
Student Name (Printed): _______________________________________________
Student ID: _______________________________________________

Student Signature: _________________________________________Date: _______________

Clinical Instructor: ________________________________________Date: _______________

Program Director: _________________________________________Date: _______________

Radiation Counseling Verification
I certify that I have counseled the above-named student regarding fetal radiation dose limits and potential fetal injury associated with excessive radiation exposure.

Counselor Signature: _______________________________________Date: _______________
                                                                 



University of Arkansas at Pulaski Technical College
Surgical Technology Program
Statement of Medical Options for the Pregnant Student
Date: ________________________
This statement is provided to document medical verification of pregnancy and to outline the physician’s professional recommendation regarding the student’s participation in the Surgical Technology Program.

Student Information
Student Name: _______________________________________________
Student ID: _______________________________________________

Medical Verification
I have medically verified the pregnancy of the above-named student.
Expected Due Date: _______________________________________

Physician Recommendation
(Physician: please check one option below)
☐ Withdrawal from the Surgical Technology Program
☐ Continued full-time enrollment with clinical limitations, excluding portable and fluoroscopic procedures
    Date this limitation ends: _______________________________
☐ Continued enrollment with no modifications

Physician Certification
By signing below, I certify that the above recommendation is based on my professional medical judgment and reflects the student’s current medical status.
Physician Name (Printed): ___________________________________________
Physician Signature: _______________________________________________
Date: ________________________

This document will be maintained in the student’s academic record and used to determine appropriate academic and clinical placement in accordance with the Student Pregnancy Policy.



University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Student Pregnancy Policy Acknowledgment & Signature Form**
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________
Cohort / Class Year: ______________________  Semester: ______________________

Acknowledgment
I acknowledge that I have received, read, and understand the Student Pregnancy Policy of the University of Arkansas at Pulaski Technical College (UA-PTC) Surgical Technology Program.
I understand that:
· The surgical environment may present potential hazards during pregnancy, including exposure to ionizing radiation, anesthetic gases, bone cement, and prolonged standing.
· I am strongly encouraged not to become pregnant during program enrollment due to the rigorous and sequential nature of the curriculum.
· If I believe I may be pregnant or know that I am pregnant, I must notify the Program Director in writing immediately.
· In the absence of voluntary written disclosure, I cannot be considered pregnant for purposes of program accommodations or clinical restrictions.
· Upon confirmation of pregnancy, I am required to submit written medical documentation from my physician verifying pregnancy, expected due date, and recommended participation status.
· I may be required to choose one of the following options based on medical guidance:
· Withdrawal from the program
· Continued enrollment with approved clinical limitations
· Continued enrollment with no modifications
· If I continue in the program, I must comply with all radiation safety requirements, including:
· Wearing two personnel monitoring devices (collar and abdominal/fetal badge)
· Never placing myself in the primary beam of radiation
· Reporting any unsafe conditions immediately
· Exceeding allowable radiation exposure limits may result in removal from clinical coursework and may constitute withdrawal from the program.
· All academic, clinical, attendance, and professionalism requirements remain in effect.
· If I withdraw due to pregnancy, I will not be eligible to return to clinical education until a minimum of six (6) weeks post-delivery, or earlier with written medical clearance from my physician.
My signature below acknowledges that I understand and agree to comply with this policy. My signature does not indicate agreement or disagreement with any medical determination or program decision.

Signatures
Student Signature: _________________________________________Date: _______________
Director / Faculty Representative: ____________________________Date: _______________






































University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Statement of Understanding of Classroom and Skills Laboratory Policies and Procedures**
I, ________________________________________________, acknowledge that I have received, read, and understand the Classroom and Skills Laboratory Policies and Procedures outlined in the Surgical Technology Policy and Procedure Manual.

I understand that I am responsible for complying with all classroom and skills laboratory policies, procedures, expectations, and requirements contained within the manual. I further understand that failure to adhere to these policies and procedures may result in disciplinary action, removal from the classroom or skills laboratory, delay in program progression, or dismissal from the Surgical Technology Program.

My signature below confirms my understanding and acknowledgment of these requirements.

Student Information
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________

Signatures
Student Signature: _________________________________________Date: _______________

Clinical Coordinator: ______________________________________Date: _______________

Program Director: _________________________________________Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in classroom and skills laboratory instruction.













University of Arkansas at Pulaski Technical College
Surgical Technology Program
**Statement of Understanding of Clinical Policies and Procedures**
I, ________________________________________________, acknowledge that I have received, read, and understand the Clinical Policies and Procedures outlined in the Surgical Technology Policy and Procedure Manual.
I understand that I am responsible for complying with all clinical policies, procedures, expectations, and requirements contained within the manual, as well as all policies established by assigned clinical education sites. I further understand that failure to adhere to these policies and procedures may result in disciplinary action, removal from the clinical setting, delay in program progression, or dismissal from the Surgical Technology Program.
My signature below confirms my understanding and acknowledgment of these requirements.

Student Information
Student Name (Printed): _______________________________________________
Student ID: ___________________________________________________________

Signatures
Student Signature: _________________________________________Date: _______________

Clinical Coordinator: ______________________________________Date: _______________

Program Director: _________________________________________Date: _______________

This acknowledgment will be maintained in the student’s academic record and may be required for participation in clinical education.











Agencies to Know
The Surgical Technology Program is governed, accredited, and supported by the following professional and accrediting organizations. Students are encouraged to become familiar with these agencies, as they play an essential role in program accreditation, certification, and professional practice.

Programmatic Accreditation
The Surgical Technology Program is accredited by the Commission on Accreditation of Allied Health Education Programs (CAAHEP), the largest accrediting body in the health sciences field.

CAAHEP
25400 U.S. Highway 19 North, Suite 158
Clearwater, FL 33763
Phone: 727-210-2350
Fax: 727-210-2354
Website: https://www.caahep.org

CAAHEP accreditation is based on recommendations from its specialized review committee:
Accreditation Review Council on Education in Surgical Technology and Surgical Assisting (ARC/STSA)
6 West Dry Creek Circle, Suite 110
Littleton, CO 80120
Phone: 303-694-9262
Fax: 303-741-3655
Website: https://arcstsa.org

National Certification Agency
The agency responsible for certifying graduates as Certified Surgical Technologists (CST®) is the National Board of Surgical Technology and Surgical Assisting (NBSTSA).
NBSTSA
6 West Dry Creek Circle, Suite 100
Littleton, CO 80120
Toll Free: 1-800-707-0057
Fax: 303-325-2536
Website: https://www.nbstsa.org

Professional Organization
The professional organization for Surgical Technologists is the Association of Surgical Technologists (AST). Students are required to obtain student membership during the spring semester.
AST
6 West Dry Creek Circle
Littleton, CO 80120
Toll Free: 1-800-637-7433
Phone: 303-694-9169
Fax: 303-694-9169
Website: https://www.ast.org

Institutional Accreditation
The University of Arkansas–Pulaski Technical College is institutionally accredited by the Higher Learning Commission (HLC).
Higher Learning Commission
30 North LaSalle Street, Suite 2400
Chicago, IL 60602-2504
Toll Free: 1-800-621-7440
Phone: 312-263-0456
Fax: 312-263-7462
Website: https://www.hlcommission.org
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