
EARLY CHILDHOOD DEVELOPMENT PROGRAM
CANDIDATE HANDBOOK

The Associate of Applied Science (AAS) in Early Childhood Development Program at the University of Arkan-
sas Pulaski Technical College is accredited by the National Association for the Education of Young Children’s 
(NAEYC) Commission on Early Childhood Associate Degree Accreditation.  The accreditation term runs from 

July 2014 through July 2021.
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Welcome!
Welcome to the Early Childhood Development (ECD) program at the University of Arkansas Pulaski Technical College (UA 

PTC). UA-PTC is excited that you have chosen to be a part of this program.   We are eager to work with you as you begin 

the exciting and enriching study of how children (ages birth to 8) develop, grow, and learn. The ECD program faculty are 

focused on providing a program of excellence.  Together, we will help you achieve your goals of becoming an outstanding 

early childhood professional.  

This handbook is designed to help you navigate and understand the policies, procedures, rules, and regulations of UA-PTC 

and the ECD program.  This handbook should be used in conjunction with the UA-PTC College Catalog and Student Hand-

book.  In addition, each course instructor will provide you with a syllabus, which will further address specific requirements 

for each course.  

Sincerely,

Rebecca Chism, Education & Reading Program Chair
501-812-2331
rchism@uaptc.edu
Office:  B Building, 103E

Traci Johnston, Education Instructor
501-812-2817
tjohnston@uaptc.edu
Office:  B Building, 103B

Kami Hicks, Education Instructor
501-771-6047
khicks@uaptc.edu
Office:  B Building, 103A
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College Mission
The University of Arkansas Pulaski Technical College (UA-PTC) is a comprehensive two-year college that serves the edu-
cational needs of central Arkansas through technical programs, a university-transfer program, and specialized programs 
for business and industry. The College’s mission is “to provide access to a high-quality education that promotes candidate 
learning and enables individuals to develop to their fullest potential.”

Early Childhood Development Program Mission
The Early Childhood Development (ECD) Program embraces the UA-PTC mission.  Faculty in the department 
are committed to supporting candidates in their academic journey.  The goal is to empower lives through learn-
ing and service. Faculty provide opportunities for candidates to reach their fullest potential through course as-
signments and projects, through relationships with faculty, and most importantly, through observations and field 
work in the early childhood community. 

The mission of the ECD program is “to develop proficient early childhood professionals who positively impact children, 
families and the early childhood field within inclusive relationships.” The program provides an environment where all 
candidates are encouraged to grow professionally and personally and to become leaders in the field of early childhood 
education.  

Conceptual Framework
The components of the conceptual framework are reviewed yearly by faculty to make sure there is clear alignment with 
NAEYC Standards.  The conceptual framework encompasses the following components: 

Developing Early Childhood Educators
Developing early childhood educators is the core of the mission statement.  UA-PTC serves a diverse population, which 
includes both traditional and non-traditional candidates with a variety of learning styles and personal and professional 
needs. General education course work is offered in a variety of formats and during various times during the week, including 
online and hybrid instruction.  The early childhood course work is provided at night as many of the current candidates work 
during the day.  Most classes are provided in a hybrid format.  Candidates benefit from class time with the instructor and 
use Blackboard for additional course work.  The faculty have incorporated field work into ten courses to ensure candidates 
have practical hands-on experiences in a variety of settings. 

Understanding Child Development
The Arkansas Child Development Early Learning Standards (CDELS) and the NAEYC Standards are the foundation used to 
develop candidates’ knowledge of child growth and development.  In Arkansas, the CDELS provide an overall framework 
for early childhood education. CDELS contains the necessary components to shape and guide the design and development 
of quality early childhood programs. They are also used to guide candidate learning in the understanding of how children 
develop and learn.  Program and candidate learner outcomes were created to align with the state-approved teaching cre-
dential competencies and NAEYC Standards.  Course projects and field experiences provide opportunities for candidates 
to develop a deep understanding of child development, including the child’s age, individual characteristics, and a child’s 
cultural context. 

It is the faculty’s desire that candidates embrace an understanding of play and its significance in the child’s development. 
These meaningful play experiences are necessary for each child to reach his or her potential.  Candidates will gain an un-
derstanding of high quality, safe, developmentally appropriate indoor and outdoor environments. 
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Connecting Theory to Practice
The main concepts presented by the key educational theorists are integrated throughout the course of study.  An in-depth 
study of these theorists and their works that shape early childhood practice are taught and applied as candidates complete 
course work. Curriculum courses and state certificate programs embedded into the courses provide opportunities to apply 
knowledge of theories to real-life classroom situations. Major course projects require each candidate to reflect on his or her 
knowledge and practice for potential change to align with developmentally appropriate practice through personal reflec-
tions.  Observation assignments provide candidates with opportunities to implement in the classroom.  In several classes, 
firsthand experiences are required for candidates to practice and interact with the concepts they are learning. 

Provide Quality Care and Education 
Candidates have multiple opportunities to observe in a variety of early childhood settings and age groups, to learn about 
quality care and education in the real world. Through these experiences, candidates have opportunities to practice assess-
ing the level of quality of early childhood program environments and teaching techniques.  This is accomplished through 
observations, field work, and training in the use of Environmental Rating Scales (such as ECERS and ITERS).  Candidates 
analyze information gathered, reflect on their experiences, and make recommendations to improve the care and education 
provided during these observation experiences. Course work is also designed to give students the opportunity to examine 
interactions with colleagues, children, and families to ascertain the most ethical responses that support developmentally 
appropriate practices. Candidates receive supervised hands-on practice implementing best practices in providing quality 
care and education through their two 96-hour field experiences in Advanced Field Experience and Practicum. 

Advocates for All Children, Families, and the Early Childhood Profession
The faculty desires that all candidates think beyond the classroom to see the big picture of the profession, to see the overall 
needs of children and families and the impact they have in their own practices. It is the desire of the faculty that candidates 
recognize the need to become the voice for the profession as they strive to implement ethical practices in areas where 
they are working with children and families.  Faculty are active in the Arkansas Early Childhood Association, including the 
local affiliate in which candidates are encouraged to participate.  Faculty members have served on the state’s executive 
board and currently serve on the local affiliate board.  These connections provide opportunities for candidates to see how 
professional organizations make policy and advocate for children and families. 

Reflective Dispositions
The faculty desires to instill in candidates’ specific professional attitudes that reflect warm, inviting, sensitive, confidential 
characteristics to make them successful early childhood professionals that positively impact children, families, and the 
early childhood profession.  The faculty is dedicated to ensuring that candidates demonstrate the ability to make informed, 
ethical decisions through systematic reflections and positive interactions in the early childhood field. 
  
Life-long Learner 
The goal as a faculty is to encourage long-term study in the profession by creating a learning environment that motivates 
candidates to further their education as the early childhood field never remains stagnant.  Candidates are required to con-
duct reviews of articles from peer-reviewed journals on current issues in several courses.  Through class discussions and 
online discussion posts, faculty create a community of learners by providing opportunities to share and reflect on real-life 
examples.  Candidates are also encouraged to join early childhood professional organizations to network, attend confer-
ences, and stay current on early care and education practices.
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Accreditation
The Early Childhood Development Program at the University of Arkansas Pulaski Technical College is accredited by the National Association for 
the Education of Young Children’s (NAEYC) Commission on Early Childhood Associate Degree Accreditation.  The accreditation terms run from July 
2014-July 2021. 

ASSOCIATE OF APPLIED SCIENCE IN EARLY CHILDHOOD DEVELOPMENT (AAS)

The Associate of Applied Science in Early Childhood Development is for individuals who work in childcare facilities as managers and caregivers. This 
degree in Early Childhood Development provides advanced courses in management, curriculum development, and child behavior. It is designed 
to meet the mandatory competencies for the Birth through Pre-Kindergarten Teaching Credential required by Act 187, passed by the Arkansas 
Legislature during the 2009 session. This degree will allow graduates to apply for the Birth through Pre-Kindergarten Teaching Credential from the 
Division of Early Care and Education in the Department of Human Services. It will allow graduates to be the lead teachers in a non-public school 
classroom or in a Head Start classroom as they continue to pursue a bachelor’s degree from another institution of higher education.  Candidates 
will also be qualified to serve as a paraprofessional in a public-school pre-kindergarten classroom. It will NOT allow graduates to be lead teachers 
in a public-school pre-kindergarten classroom. Candidates must earn a grade of “C” or better in all courses taken to satisfy the AAS degree in Early 
Childhood Development. This program of study includes special program fees beyond current tuition and college fees.

The Associate of Applied Science in Early Childhood Development is accredited by the National Association for the Education of Young Children 
(NAEYC).    
        
In addition to satisfying the Institutional Learning Outcomes, program graduates are expected to successfully address the following program learn-
ing outcomes:

•	 Demonstrate knowledge of developmental domains, child development, developmental learning theories, and learning theories and its appli-
cation to appropriate learning environments for young children.  (Aligns with NAEYC Standard 1)

•	 Apply culturally competent practices and partnerships with children, families, colleagues and the community.  (Aligns with NAEYC Standard 2)
•	 Demonstrate competency in skills of observation of child’s physical, cognitive, language and affective development, and appropriate applica-

tion of a variety of developmental assessment tools. (Aligns with NAEYC Standard 3)
•	 Demonstrate knowledge of effective and developmentally appropriate classroom practices and instructional strategies. (Aligns with NAEYC 

Standard 4)
•	 Using and understanding content knowledge, child development, and appropriate early learning standards to design and implement instruc-

tional practices and meaningful curriculum. (Aligns with NAEYC Standard 5)
•	 Applies principles of ethical and professional behavior and engages in informed advocacy and continuous learning about the field of early 

childhood education. (Aligns with NAEYC Standard 6)

Candidates who graduate with an Associates of Applied Science (AAS) in Early Childhood Development are eligible for the Arkansas Birth through 
Pre-Kindergarten Teaching Credential approved by the Division of Childcare and Early Childhood Education. 



8

ASSOCIATES OF APPLIED SCIENCE (AAS) IN EARLY CHILDHOOD DEVELOPMENT

General Education Courses 	 Complete all (15 credit hours)
								        ACTS #
ENGL 1311	 English Composition I 				    ENGL 1013
ENGL 1312	 English Composition II 				    ENGL 1023
SPCH 1300	 Speech Communication 				    SPCH 1003
MATH 1300 	 Mathematical Reasoning 				    MATH 1113
OR				     
MATH 1302 	 College Algebra 					     MATH 1103
PSYC 2300	 Psychology and the Human Experience 		  PSYC 1103
OR
SOCI 2300 	 Introduction to Sociology 				    SOCI 1013

Early Childhood Development Courses 	 Complete all (12 credit hours)
									       
ECD 1003 	 Foundations of Early Childhood Education* 		
ECD 1103 	 Child Growth and Development* 			 
ECD 1203 	 Environments for Young Children	  		
ECD 1423		 Advanced Field Experience 
									       
Early Childhood Teaching Courses 		  Complete all (27 credit hours)
				  
ECTC 2303	 Literacy and Language Arts for Early Childhood* 
ECTC 2403	 Math and Science for Early Childhood* 
ECTC 2503	 Child Guidance* 
ECTC 2603	 Practicum* 
ECTC 2703	 Preschool Curriculum* 
ECTC 2803	 Infant Toddler Curriculum* 
ECTC 2903	 Future Perspectives of Early Childhood* 
ECD 1113		  Working with Diverse Families
ECD 2803	 Special Needs

Directed Electives		  Complete two (6 credit hours) 									       
ECD 1013	CDA 	 Portfolio and Field Experience	
ECD 2003	 Program Administration 
ECD 2503	 Health, Safety, and Nutrition 

Total		  60 Credit Hours
*These courses are designed to meet the mandatory competencies for the Birth through Pre-Kindergarten Teaching Credential required by Act 187, 
passed by the Arkansas Legislature during the 2009 session.
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TECHNICAL CERTIFICATE IN EARLY CHILDHOOD DEVELOPMENT (TC)
The Early Childhood Development Technical Certificate contains courses in curriculum development and child behavior. These courses are designed 
to meet the mandatory competencies for the Birth through Pre-Kindergarten Teaching Credential required by Act 187, passed by the Arkansas Leg-
islature during the 2009 session.  

General Education Courses 		  Complete two (6 credit hours)
ENGL 1311	 English Composition I 				    ENGL 1013
SPCH 1300	 Speech Communication 				    SPCH 1003
PSYC 2300	 Psychology and the Human Experience or		  PSYC 1103
SOCI 2300 	 Introduction to Sociology 				    SOCI 1013
				  
Early Childhood Courses 	 Complete all (21 hours credit hours)	
ECD 1003		 Foundations of Early Childhood Education*		
ECD 1103 	 Child Growth and Development* 			 
ECD 1113		  Working with Diverse Families
ECD 1203		 Environments for Young Children			 
ECTC 2503	 Child Guidance* 
ECD 2803	 Special Needs
ECD 1423		 Advanced Field Experience 

Electives 		  Complete two (6 hours)
ECD 1013	CDA 	 Portfolio and Field Experience			 
ECTC 2703	 Preschool Curriculum* 
ECTC 2803	 Infant/Toddler Curriculum*

Total 	 33 Credit Hours
*These courses are designed to partially meet the mandatory competencies for the Birth through Pre-Kindergarten Teaching Credential required by 
Act 187, passed by the Arkansas Legislature during the 2009 session.

CERTIFICATE OF PROFICIENCY IN EARLY CHILDHOOD DEVELOPMENT (CP)
The Certificate of Proficiency in Early Childhood Development contains the basic courses that lay a solid foundation for a person wishing to pursue a 
career working with young children, birth through pre-kindergarten. The one-semester Certificate of Proficiency allows candidates to partially meet 
the requirements to apply for the Child Development Associate Credential (CDA) issued by the CDA Council in Washington, DC.  

If a candidate wishes to acquire the Child Development Associate credential (CDA) from the Council for Professional Recognition from Washington, 
D.C., in addition to completing ECD 1013 CDA Portfolio and Field Experience, these courses may be used as the required 120 hours of training. 

Early Childhood Development Core Courses 	 Complete all (12 credit hours)							     
		
ECD 1003		 Foundations of Early Childhood Education* 		
ECD 1103		 Child Growth and Development* 			 
ECD 1203 	 Environments for Young Children 	
ECD 1423		 Advanced Field Experience 
or ECD 1013	 CDA Portfolio and Field Experience

Total		  12 Credit Hours
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ADVISING
The best and most efficient way to learn more about the courses offered in the ECD program is to meet with an Education 
faculty advisor and establish a degree plan.  When candidates enter the ECD program, they will be assigned an advisor.  
Candidates should plan to meet with their faculty advisor each semester. Each of the full-time faculty members serve as a 
faculty advisor and can answer questions about courses, how to register for classes and graduation requirements. During 
an advising appointment, a degree plan will be established outlining the courses necessary for the degree and the order in 
which they should be taken. Faculty office hours are posted outside the instructor’s offices. 

Rebecca Chism          	 B Building, Room 103 E     	 812-2331     	 bchism@uaptc.edu
Kami Hicks                 	 B Building, Room 103 A     	 771-6047     	 khicks@uaptc.edu
Traci Johnston	           	 B Building, Room 103 B     	 812-2817     	 tjohnston@uaptc.edu    	

LINES OF COMMUNICATION
“I have a question, to whom do I go? How do I contact her/him?” The ECD program has an official line of communication 
which provides candidates with a procedure to follow. Candidates must first try to resolve any problems or request in-
formation from the instructor(s) with whom they are currently enrolled in class. The official line of communication is as 
follows:

INSTRUCTOR

CHAIR OF EDUCATION & READING, REBECCA CHISM 

DEAN OF FINE ARTS, HUMANITIES & SOCIAL SCIENCES, DR. CHRISTY OBERSTE

UA-PTC ATTENDANCE POLICY
Education at UA-PTC requires candidates’ active involvement in the learning process.  Thus, candidates are expected to 
attend all classes and actively engage in all learning assignments and/or opportunities provided in their classes.  Class 
attendance should be treated as mandatory by all candidates as attendance will be taken by all instructors during the first 
two weeks of class.  Additionally, a written policy on candidate attendance that is tied to course objectives and included in 
a course syllabus will be provided for each course by instructors.

UA-PTC embeds certifications through the University of Arkansas Early Care and Education projects in designated courses.  
Candidates must meet course attendance requirements and receive at least a C in the course in order to receive the train-
ing certificate embedded in the course. 

ECD PROGRAM GUIDELINES
Course Policies
The UA-PTC College Catalog rules and regulations will be always enforced in any course.  Please consult the following 
website for more information:  http://www.uaptc.edu/catalog

Professional behavior is required.  Punctual attendance and intelligent participation are expected.  Appropriate behavior is 
expected for all communications, including any notes, email messages, or telephone conversations.  Specific expectations 
will be provided in your course syllabus.
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Syllabus
The syllabus is a contract between the course instructor and the candidate.  When a candidate signs the agreement at the 
end of each syllabus, they are acknowledging they have read and understand all the information detailed in the syllabus.  
The syllabus lists all the necessary information needed to ensure a successful completion of a course.  It contains informa-
tion about when the class meets, how Blackboard will be utilized, what is expected of candidates to prepare for class and 
what is expected of candidates to receive a passing grade in the course.  The syllabus is the key to success in any class. 

Communication
All candidates must acquire a UA-PTC student identification name badge before making an observation.  The name badge 
will have their picture and identify them as an Education student.  It must be worn on the upper torso, clearly visible, when 
making a school visit.  Candidates will agree to follow any health and safety protocols set forth by the program. 

All candidates must also carry a copy of a cleared maltreatment form, a clear criminal background and FBI check to all 
observations. 

Communication between instructor and a candidate regarding course information or grades MUST be through the candi-
date’s UA-PTC e-mail address or course messages in Blackboard.  It is the responsibility of the candidate to regularly check 
their UA-PTC email and Blackboard course messages.

Office hours are available to assist candidates with their learning.  The instructor’s office hours are in the course syllabus.  
Candidates may also schedule an appointment with the instructor outside of office hours.  

Classroom Behavior
A portion of a candidate’s grade may be based on behavior in the classroom.  Distractions include, but are not limited to, 
talking to classmates (even if you are talking about the subject), talking out of turn, texting, coming to class late, and leav-
ing class early.  Cell phones, pagers and other electronic devices must be turned OFF and put away before class begins. 
Any electronic equipment may not be used without permission of the instructor.  In addition, the instructor reserves 
the right to ask candidates to leave class if distractions interfere with the educational process.  Food is not allowed in the 
classroom; it is a distraction.  Candidates may eat during break but not when instruction is taking place. 

Grade Requirements
As stated in the UA-PTC Academic Catalog, all courses in the chosen degree plan must be completed with a grade of “C” or 
better to apply toward graduation.  

Candidates enrolled in any courses containing observation or field work hours must complete all the hours in the designat-
ed age groups and show all required documentation.  

Some courses contain projects which are Key Assessments. Candidates must earn a passing grade of 70% or higher 
on the key assessment to pass the course. If candidates do not earn a passing grade, they will have 10 days from the 
time the key assessment is graded to re-submit the key assessment. If the re-submission meets the requirements to earn a 
passing grade, points equivalent to a 70% will be given for the project. Candidates may only attempt to re-submit the key 
assessment for a passing grade one time. Candidates may not earn higher than 70% on the re-submission. 

Each candidate is required to take the National Occupational Competency Testing Institute (NOCTI) exam before graduating 
from the Early Childhood Development program.  The NOCTI exam is required course work in ECTC (Early Childhood Edu-
cation and Care - Advanced) 2903:  Future Perspectives.  Completion of the NOCTI exam meets one of the requirements 
for candidates to apply for the Arkansas Birth through Pre-Kindergarten Teaching Credential from the Division of Child Care 
and Early Childhood Education. 
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Accommodation Policy  
Services for Students with Disabilities: UA-PTC is committed to fulfilling all federal requirements as stated in the Rehabili-
tation Act of 1973, the Americans with Disabilities Act of 1990, and the American with Disabilities Amendments Act (ADAAA) 
of 2008.  Accommodations are available to students who have documented disabilities.  Students who request accommo-
dations must register with the Disability Services Office (Main Campus: 501-812-2738 or South Campus: 501-812-2862) and 
must provide current and relevant documentation.
 
Students requesting accommodations should inform the instructor at the beginning of the course or as soon as accommo-
dations are approved.   It is the student's responsibility to provide their Accommodation Letter to the instructor.  Accommo-
dations are not retroactive and will only be provided once your instructor receives the Accommodation Letter.  

Student Code of Conduct
All students are expected to abide by the UA-PTC Student Code of Conduct. For the full Student Code of Conduct, access 
the most current version of the UA-PTC Student Handbook.
https://uaptc.edu/student-handbook 
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FIELD EXPERIENCES
Purpose of Field Experience
Field experiences are designed to deliberately expand and challenge personal and professional attitudes while providing 
personal and professional growth opportunities for prospective early childhood professionals. Observations and field work 
within classroom settings provide candidates with information, tools, and strategies that complement classroom experienc-
es and assist in the development of pedagogical skills, knowledge, and dispositions necessary for effective teaching in the 
field of early childhood development. 

What is Field Experience?
Field experience involves activities completed outside of class time to enhance and strengthen the content and skills being 
taught in class.  It can include observation in a classroom setting, attending a parent meeting, interviewing teachers, or 
working directly with diverse children in a supervised early childhood program.  The candidate is, therefore, responsible 
for scheduling arrival and departure times, and informing the center’s director of the requirements for the field experience.  
Punctuality, attendance, appropriate preparation, and professional dress and behavior are expected.  A variety of field ex-
perience/observation requirements will be required for different courses.  If a course has a required field experience, it will 
be listed in the course syllabus and reviewed in detail by your instructor. 

Failure to complete ALL required field experiences will result in an automatic “F” for the course. 

Required Background Checks
All candidates must complete a criminal background check, FBI check and child maltreatment check.  All these 
documents must be submitted and current to register for any courses with field experience.  The cost of all back-
ground checks is provided from course fees. 

Candidates will not be allowed to begin field experience hours until background check/s have been submitted 
and cleared.  

EARLY CHILDHOOD CANDIDATE FIELD EXPERIENCE EXPECTATIONS & RESPONSIBILITIES
•	 Cellphones are prohibited during all field experiences.
•	 All field experiences must take place in licensed early childhood programs or public or private school settings.
•	 Candidates are unable to conduct field experiences in their own classroom, a classroom of a family member or in a 

classroom where a child they are related to is present.  The following courses may have exceptions:  CDA Portfolio and 
Field Experience, Advanced Field Experience, and/or Practicum.  Course instructors will provide specific details related 
to the field experience requirements. 

•	 After the observation/field work has been discussed in class, the candidate will contact the director or principal to re-
quest to date and time availability. 

•	 Candidates are to report to the principal’s or director’s office every time they enter the building unless the principal or 
director has specifically made other arrangements.

•	 On the first visit, candidates are to provide the program with a photocopy of all cleared criminal background check, 
cleared FBI check, and cleared maltreatment check.  Candidates are required to wear their UA-PTC Education ID badge 
on their upper torso throughout the field experience. 

•	 Candidates will provide the director or principal and the mentor teacher with all project requirements prior to the first 
visit.  The program must have a clear understanding of the purpose and requirements of the field experience. 

•	 Punctuality and attendance are of utmost importance.  Candidates in field experiences are expected to arrive promptly 
and remain in the classroom for the entire designated time.  In case of an unforeseen emergency that might cause a 
late arrival, the candidate should notify the director or principal and the mentor teacher.

•	 In the event a candidate must be absent, the candidate should notify the director/principal and mentor teacher by 
calling the program/school as early as possible. You should also notify your course instructor.  Hours missed due to 



14

absences are to be rescheduled before the end of the semester, and these hours must be arranged in advance with the 
director/principal and mentor teacher.

•	 Candidates should park their vehicles in the appropriate area.  Many schools/programs have designated places for 
visitor parking. 

•	 Candidates should be dressed professionally and abide by the school/program’s dress code. Business casual is appro-
priate. Candidates are expected to observe the three C’s for appropriate attire during all field experiences:

•	 Comfortable- Candidates are expected to be on the child’s level whenever appropriate.  To do this, candi-
dates must be dressed in comfortable clothing that allows for free movement and activity.  

•	 Clean- Clothing should be clean without stains, rips, or tears, and must smell appropriate.  This also applies 
to personal hygiene. 

•	 Courteous- Candidates may interact with children and their families and should dress professionally.  Cloth-
ing may not contain alcohol, drug, or cigarette references.  Vulgar sayings or suggestions are forbidden.  
Certain articles of clothing are never appropriate in the work environment, including but not limited to: jeans, 
halter or tube tops, short skirts/shorts, sweatpants, shorts or clothing which expose undergarments or skin.  
Any visible body piercing is prohibited in the observation setting (examples:  tongue rings, eyebrow and/or 
lip rings, etc.).  Body art (tattoos) are to be covered.  Jewelry should be modest. Appropriate undergarments 
should be worn.

•	 Candidates are representatives of the University of Arkansas Pulaski Technical College.  Candidates’ behavior should 
be positive and highly professional at all times.  Any candidate not following the dress code will be asked to leave and 
reschedule their field experience. 

•	 Candidates should abide by all school/program policies and rules where the candidate is placed.  This includes any 
COVID-19 guidelines.  All facial covering and social distancing guidelines must be followed.

•	 Candidates should abide by the Arkansas Minimum Licensing Requirements at all times when conducting a field expe-
rience/observation.

https://humanservices.arkansas.gov/divisions-shared-services/child-care-early-childhood-education/child-care-licensing/ 
•	 Candidates should abide by the NAEYC Ethical Code of Conduct when conducting a field experience/observation.
https://www.naeyc.org/resources/position-statements/ethical-conduct 
•	 Field experience candidates are expected to fulfill course requirements assigned by their course instructor.
•	 During the observation, walk around the periphery of the outdoor area and or classroom rather than walking through 

the children, which interrupts their activities and play.
•	 When possible, do not stand.  Please do not hover over the children.  Sit, squat, or bend down at the knees so you are 

at the children’s level.
•	 Taking photographs is not allowed.  There may be special circumstances where permission can be granted.  However, 

no photos of any kind can be taken without permission of center/school administration.
•	 Candidates are in the field to observe, learn, and participate, not to evaluate, correct or criticize the program teachers 

and staff.
•	 Observations made and/or information gained about any children during field experiences are to be held with the strict-

est confidence.  Ethical and legal considerations prevent revealing children’s names, ages/grade, and behaviors and 
any activities observed.  Field experiences should not be discussed in such a way that would share information about 
other children or teacher’s names.

•	 Candidates should not attend their field hours if they are ill and/or have symptoms of COVID.  Notify the direct and/or 
teacher to reschedule.  Notify your course instructor.

•	 Documentation of the field experience/observation, including all appropriate signatures and permission forms, must be 
obtained at the time of the field experience/observation. 

•	 Field experiences/observation hours are cumulative and specific to each course; documentation of a field experience/
observation for an assignment or course cannot be used again in another assignment or course.
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REMOVAL FROM FIELD EXPERIENCES
Candidates may be removed from field observations for the following reasons: 
•	 The appropriate school authority states that the candidate’s behavior and/or presence in the classroom is not in the 

best interest of the early childhood program or school and requests that the candidate be removed.
•	 The joint decision of the course instructor and the program chair of Education and Reading in consultations with the 

director and/or teacher, states that the circumstances are such to prevent the development and/or maintenance of a 
satisfactory learning environment.

•	 The candidate exhibits unprofessional and/or unethical behavior.
•	 The candidate falsifies documents related to the field experience, including but not limited to signatures, permission 

forms, documentation of hours, or observation assignments.
•	 The candidate violates a center policy, UA-PTC policy, DHS policy, or Arkansas Minimum Licensing Requirement. The 

candidate does not have clear background/child maltreatment checks.
•	 The candidate does not maintain a grade of “C” or higher in the field experience course. 

A candidate being removed from two or more field observation sites may be dismissed from the Early Childhood Develop-
ment program.  The candidate may follow the academic due process for appeals outlined in the UA-PTC Student Catalog. 

Field Experience/Observation Course Requirements

ECD 1113:  Child Growth & Development			   5 hours of field experience/observation

ECD 1013:  CDA Portfolio and Field Experience		  20 hours of field experience/observation

ECD 1423:  Advanced Field Experiences			   96 hours of field experience/observation

ECD 2803:  Special Needs					     5 hours of field experience/observation

ECTC 2302:  Literacy and Language for Early Childhood	 5 hours of field experience/observation

ECTC 2403:  Math & Science for Early Childhood		  5 hours of field experience/observation

ECTC 2503:  Child Guidance					     5 hours of field experience/observation

ECTC 2603:  Practicum					     96 hours of field experience/observation

ECTC 2703:  Preschool Curriculum				    5 hours of field experience/observation

ECTC 2803:  Infant Toddler Curriculum			   5 hours of field experience/observation
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DISCIPLINE AND GUIDANCE POLICY AND CONFIDENTIALITY AGREEMENT FOR STUDENTS
UA-PULASKI TECHNICAL COLLEGE EARLY CHILDHOOD DEVELOPMENT PROGRAM                                          

CONFIDENTIALITY AGREEMENT
As a candidate working with adults, children and families associated with field experiences in 
conjunction with required coursework for UA-PTC at any off-campus site, I will respect the con-
fidentiality and privacy of each child and family member. If it is necessary to discuss a child’s be-
havior, I will do so out of the hearing distance of all children, and I will not talk about the families, 
children, or staff inside of classrooms or outside of the course work classroom. I know that this 
is an ethical obligation of the UA-PTC student, and it is a requirement for my participation in the 
Education program at UA-PTC. 

DISCIPLINE AND GUIDANCE POLICY
Discipline must be:

·	 Individualized and consistent for each child;
·	 Appropriate to the child’s/student’s level of understanding; and
·	 Directed toward teaching the child acceptable behavior and self-control.

A teacher/caregiver may only use positive methods of discipline and guidance that encourages 
self-esteem, self-control, and self-direction, which include at least the following:

·	 Using praise and encouragement of good behavior instead of focusing only upon 
unacceptable behavior;

·	 Reminding a child/student of behavior expectations daily by using clear, positive 
statements; 

·	 Redirecting behavior using positive statement; and
·	 Using brief supervised separation from the group, when appropriate for the chil-

dren/student’s age and development to keep the child/student and others safe.
There must be no harsh, cruel, or unusual treatment of any child/student. The following types 
of discipline and guidance are prohibited:

·	   Corporal punishment or threats of corporal punishment;
·	   Punishment associated with food, naps or toilet training;
·	   Pinching, shaking or biting a child/student;
·	   Hitting a child/student with a hand or an instrument;
·	   Putting anything in or on a child’s/student’s mouth;
·	   Humiliating, ridiculing, rejecting, teasing or yelling at a child;
·	   Subjecting a child to harsh, sarcastic, abusing , or profane language;
·	   Placing a child/student in a locked or dark room, bathroom, or closed with the 

door closed; and 
·	 Requiring a child/student to remain silent or inactive for an inappropriately long 

period of time in relation to the child’s/student’s age.

My signature verifies I have read and received a copy of this discipline and guidance policy.

Signed__________________________________________  Date_________________________
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CANDIDATE AGREEMENT

I, __________________________________, as a candidate enrolled in the Early Childhood Development program at the Uni-

versity of Arkansas Pulaski Technical College confirm that I have read, understand, and agree to abide by all policies, 

guidelines, and procedures contained in the student manual.

_____ I understand that I am enrolled in courses that required outside assignments and may include completion of field hours.

_____ I understand that failure to complete the assigned work and turn it in for grading on the designated date will result in a lower 		

          grade or failure in the course.

_____ I understand that any forgery whatsoever, by myself or others on the required forms will result in a failing grade for the course 		

          and may be cause for removal from the program.

_____ I certify that all the work handed in under my name is mine and represents my efforts to complete the coursework as required.

_____ I understand that failure to turn in required projects, papers and activities on the required date may result in a lower grade.

_____I have read the student handbook and agree to the guidelines addressed in the handbook.

Candidate signature: ____________________________________		  Date:_____________
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APPENDIX
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ASSOCIATE OF APPLIED SCIENCE IN EARLY CHILDHOOD DEVELOPMENT
PROGRAM REQUIREMENTS
NOTE:  Some courses have required prerequisites

	 General Education  	 Complete all (12 hrs) (ACTS # in parenthesis)
■	 ENGL 1311	 English Composition I 		  (ENGL 1013)
■	 ENGL 1312	 English Composition II 		  (ENGL 1023)
■	 SPCH 1300	 Speech Communication 		 (SPCH 1003)
■	 MATH 1302	 College Algebra			  (MATH 1103)
	 or MATH 1300	 Mathematical Reasoning	 (MATH 1113)
			 
	 Social Science	 Complete one (3 hrs)
■	 PSYC 2300	 Psychology and the Human Experience	 (PSYC 1103)
	 or SOCI 2300	 Introduction to Sociology	 (SOCI 1013)
			 
	 Early Childhood Deve. Core Courses	 Complete all (12 hrs)
■	 ECD 1003	 Foundations of Early Childhood Education	
■	 ECD 1103	 Child Growth and Development	
■	 ECD 1203	 Environments for Young Children	
■	 ECD 1423	 Advanced Field Experience	
	
	 Early Childhood Deve. Courses	 Complete all (27 hrs)	
■	 ECTC 2303	 Literacy and Language Arts for Early Childhood 	
■	 ECTC 2403	 Math and Science for Early Childhood	
■	 ECTC 2503	 Child Guidance	
■	 ECTC 2603	 Practicum	
■	 ECTC 2703	 Preschool Curriculum	
■	 ECTC 2803	 Infant Toddler Curriculum	
■	 ECTC 2903	 Future Perspectives of Early Childhood	
■	 ECD 1113	 Working with Diverse Families	
■	 ECD 2803	 Special Needs	
														            
	 Early Childhood Deve. Electives	 Complete two (6 hrs)	
Work with the Education Advisors to determine the appropriate electives for degree emphasis
■	 ECD 2503	 Health Safety and Nutrition	
■	 ECD 1013	 CDA Portfolio and Field Experience	
■	 ECD 2003	 Program Administration	

Program Entry Requirements
Students may be exempt from the following courses based on placement scores or prior credit:
Reading: READ 0300 Foundations of Literacy  
Writing: *ENGL 0111 Composition Review 
Mathematics:
*MATH 0100 Mathematical Reasoning Support OR
MATH 0401 Foundations of Algebra
MATH 0402 Transitional Algebra
*MATH 0102 College Algebra Support
          *Taken as a Co-Requisite
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TECHNICAL CERTIFICATE IN EARLY CHILDHOOD DEVELOPMENT
PROGRAM REQUIREMENTS (Total 33 credit hours)								      
NOTE:  Some courses have required prerequisites								      
												              
General Education  			   Complete two (6 hrs)			   (ACTS # in parenthesis)		
■	 SPCH 1300			   Speech Communication			  (SPCH 103)				  
■	 ENGL 1311			   English Composition I			   (ENGL 1013)				  
■	 PSYC 2300			   Psychology and the Human Experience	 (PSYC 1103)			 
or	 SOCI 2399			   Introduction to Sociology 		  (SOCI 1013)				  
	
Early Childhood Deve. Courses              	Complete all (21 hrs)							     
■	 ECD 1003			   Foundations of Early Childhood Education				  
■	 ECD 1103			   Child Growth and Development						    
■	 ECD 1203			   Environments for Young Children					   
■	 ECD 1423			   Advanced Field Experience						    
■	 ECTC 2503			   Child Guidance							     
■	 ECTC 2703			   Preschool Curriculum							     
■	 ECTC 2803			   Infant/Toddler Curriculum								      
			 
Early Childhood Deve. Electives	 Complete two (6 hrs)							     
■	 ECD 1013			   CDA Portfolio and Field Experience*				  
■	 ECD 2803			   Special Needs								      
■	 ECD 1113			   Working with Diverse Families						    

*Recommended Elective					   

Additional Information													          
	
All students are required to have a current cleared maltreatment background check, clear FBI check, and criminal back-
ground check, and an education student I.D. badge. 

Program Entry Requirements
Students may be exempt from the following courses based on placement scores or prior credit:
Reading: READ 0300 Foundations of Literacy  
Writing: *ENGL 0111 Composition Review 
Mathematics:
*MATH 0100 Mathematical Reasoning Support
OR
MATH 0401 Foundations of Algebra
MATH 0402 Transitional Algebra
*MATH 0102 College Algebra Support
          *Taken as a Co-Requisite
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CERTIFICATE OF PROFICIENCY IN EARLY CHILDHOOD DEVELOPMENT
PROGRAM REQUIREMENTS (Total 12 Credit Hours)							     
														            
Childhood Devel. Courses		  Complete all (12hrs)				  
■	 ECD 1003			   Foundations of Early Childhood Education			 
■	 ECD 1013			   CDA Portfolio and Field Experience					   
	 or ECD 1423			   Advanced Field Experience						    
■	 ECD 1103			   Child Growth and Development						    
■	 ECD 1203			   Environments for Young Children							     
					   
NOTE:  Some courses have required prerequisites

Additional Information													          
All students are required to have a current cleared maltreatment background check, clear FBI check and a clear criminal 
background check, and an education student I.D. badge.	

Program Entry Requirements
Students may be exempt from the following courses based on placement scores or prior credit:
Reading: READ 0300 Foundations of Literacy  
Writing: *ENGL 0111 Composition Review 
Mathematics:
*MATH 0100 Mathematical Reasoning Support
OR
MATH 0401 Foundations of Algebra
MATH 0402 Transitional Algebra
*MATH 0102 College Algebra Support
          *Taken as a Co-Requisite
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STEPS TO RECEIVE THE CHILD DEVELOPMENT ASSOCIATE CREDENTIAL (CDA)

The Early Childhood Program at UA-PTC cannot issue a CDA credential. 

•	 Only the CDA Council in Washington, D.C. can issue the credential. Contact CDACouncil.org for more information.
•	 Candidate must be 18 years of age or older.
•	 Candidate must hold a high school diploma or GED. The CDA credential may now be issued to high school students who 

have been enrolled in a High School technical program for early childhood.
•	 Candidate must be able to present documentation that you have worked with young children – ages 6 weeks through 

pre-kindergarten for a total of 480 clock hours within the last 3 years.
•	 The CDA credential may be obtained for one of the following age groups:

•	 Infant/Toddler
•	 Preschool

•	 Candidate must be working with/volunteering with the age group designated for their credential. 
•	 The parents of the group candidates are working/volunteering with during the CDA Portfolio and Field Experience 

course will complete a simple parent questionnaire provided to them. These questionnaires cannot be more than 6 
months old when submitting all the paperwork to the CDA Council.

•	 120 clock hours of training in child development are required. Candidate may take the training courses to apply for 
the CDA Credential from Washington, D.C. either through non-credit training courses OR through successfully complet-
ing 12 college credit hours (4 courses). Candidates must take these courses before they apply for the CDA credential. 

The college training hours offered by UA-PTC which provide the required 120 hours are as follows:
		  ECD 1003 	 Foundations of Early Childhood 
		  ECD 1103	 Child Growth and Development
		  ECD 1203	 Environments for Young Children
		  ECD 1013	 CDA Portfolio and Field Experience

•	 Candidates must select a CDA Professional Development (PD) Specialist (approved Arkansas PD Specialists are iden-
tified on the CDA Council website) for a specific age group during or after the semester they are taking the CDA Port-
folio and Field Experience (college credit) course OR while they are taking the training through the non-credit route. 
Instructors at UA-PTC cannot be your PD Specialist due to their course demands. Candidates will have a face-to-face 
assessment and observation and must be able to explain their beliefs and reasons for specific actions with children. 

•	 Candidates must schedule and successfully pass the CDA Exam. The CDA Council will notify the candidate when and 
how to schedule this after the candidate has begun the application process and received a Candidate ID number. 

To begin the assessment process, candidate must submit the $425 application fee with the application to the CDA Council. 
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REQUIREMENTS OF A CHILD CARE PROVIDER

Requirements of an Early Childhood Professional

•	 Must hold a valid license or certificate.

•	 Must have a clear criminal and maltreatment background check.

•	 Should be mature, patient, understanding and articulate.

Physical

•	 Have energy and physical stamina.

•	 Stand 95% of the day.

•	 Walk, bend, stoop and lift to attend to each child’s interests and problems.

•	 Adapts to performing a variety of duties often changing from one task to another of a different nature without loss of 

efficiency or composure.

•	 Pushing, pulling, climbing, stooping, kneeling, reaching, talking, hearing, seeing

•	 May require lifting of objects that exceeds 50 pounds.

•	 Frequent lifting or carrying of objects weighing up to 25 pounds.

Communication

•	 Be able to write in complete sentences.

•	 Communicate with parents and colleagues clearly.

•	 Must keep records of each child’s progress and suggest ways in which parents can stimulate their child’s learning at 

home.

•	 Must model appropriate language (speaking and writing)

General

•	 Must anticipate and prevent problems.

•	 Must deal with disruptive children.

•	 Provide fair but firm discipline.

•	 Be constantly alert.

•	 Maintain order in classroom and on school property.

•	 Attend to the personal and sanitary needs of a preschool child.

•	 Expected to clean and maintain equipment in a facility.

•	 Must always supervise children.

•	 Sensory demands: the preschool teacher may experience smells with children who are ill and loud sound levels asso-

ciated with children who are playing and busy.

•	 Mental demands: must ensure that children are always supervised and are involved in safe and appropriate activities. 

•	 Must be able to handle many situations at a time as children are involved in various activities.

•	 Must take precautions to ensure health and safety of adults and children.
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EARLY CHILDHOOD RECOMMENDED RESOURCES

Adventures in Learning for Preschool: 

https://arbetterbeginnings.com/providers-teachers/curriculum-supplements/preschool/adventures-learning

Adventures in Learning for Toddlers:  

https://arbetterbeginnings.com/providers-teachers/curriculumsupplements/infanttoddler/adventures-toddlers 

Arkansas Early Childhood Association (AECA):   https://arkansasearlychildhood.org/

Arkansas Better Beginnings: https://arbetterbeginnings.com/

Arkansas Child Development Early Learning Standards:   

https://www.arheadstart.org/Ark_Early_Learning_Standards%20(19)%20(1).pdf 

Arkansas Department of Education:  https://ade.arkansas.gov/ 

Arkansas Department of Human Services, Division of Child Care and Early Childhood Education:    

https://humanservices.arkansas.gov/about-dhs/dccece 

Arkansas Department of Human Services, Division of Child Care and Early Childhood Education- Minimum 

Licensing Requirements 

https://www.arheadstart.org/Ark_Early_Learning_Standards%20(19)%20(1).pdf 

Child Development Credential (CDA):  https://www.cdacouncil.org/about/cda-credential 

National Association for the Education of Young Children: https://www.naeyc.org   

Professional Development Registry (PDR):  https://pdregistry.arkansas.gov/  

Southern Early Childhood Association (SECA):  https://www.seca.info/ 

University of Arkansas Early Care and Education Projects (ECEP):  https://ecep.uark.edu/ 

University of Arkansas Pulaski Technical College:  https://uaptc.edu/ 

Zero the Three:  https://www.zerotothree.org/ 
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Join AECA
Connect with like-minded   professionals

who share a goal to make life better for children

Member Benefits
•	 Membership in two associations for one price
•	 Networking through local affiliates or chapters
•	 Support from social media groups and message boards 
•	 Access to the latest information about child development
•	 Verified training in the Professional Development Registry
•	 Advocacy with policymakers on important early childhood issues
•	 Home of   T.E.A.C.H. Early Childhood Arkansas Scholarship Program Reduced rates to AECA and SECA conference.

www.arkansasearlychildhood.org
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T.E.A.C.H. Early Childhood® Arkansas
Arkansas Early Childhood Association 
10201 W. Markham Street, Suite 318 
Little Rock, AR 72205

Paul Lazenby
Association Manager, AECA / T.E.A.C.H. 
Counselor paul@arkansasearlychildhood.org
479 | 287-5798 

T.E.A.C.H. Early Childhood® Program Goals

•	 To provide educational scholarship opportunities for people working in regulated early education and care settings 
including childcare centers and family childcare homes, Pre-k classrooms and Head Start and Early Head Start sites.

•	 To increase the knowledge base of early childhood professionals working with young children, thus improving the care 
these children receive.

•	 To encourage childcare programs to support the continuing education of their staff.
•	 To provide increased compensation that is directly related to increased education.
•	 To reduce staff turnover by supporting the above goals while also requiring from participants a commitment to child-

care after their scholarship year.
•	 To provide a sequential professional development path for teachers, directors and family childcare home providers 

currently in the field.
•	 To create a model of partnership for improving the quality of care that children receive. 
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