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[bookmark: Practical_Nursing_Program_Scope_and_Miss]Practical Nursing Program Scope and Mission
The UA-PTC Practical Nursing Program is a 12-month, traditional face-to-face program that begins each fall semester and concludes in August of the following year. The program is designed to empower a diverse community of learners to become safe, ethical, and career-ready practical nurses. Through a student-centered, evidence-based approach, the curriculum prepares graduates for licensure and equips them to thrive in today’s complex, technology-driven healthcare environments.
In alignment with the mission and vision of the College, faculty deliver high-quality education across classroom and clinical settings, fostering the knowledge, skills, and professional attitudes essential for success in the nursing profession.
The program also reflects UA-PTC’s commitment to community engagement through strategic partnerships and initiatives that integrate service-learning opportunities throughout the curriculum. These experiences emphasize preventive care and chronic disease management, allowing students to apply their learning in real-world contexts. By promoting accountability and lifelong learning, the program strengthens the healthcare workforce and addresses the evolving needs of the Central Arkansas community.


[bookmark: Philosophy_and_Curriculum_Model][bookmark: _bookmark1]Philosophy and Curriculum Model
The faculty of the UA-PTC Practical Nursing Program has a common belief about individuals/groups of individuals, health and nursing. These beliefs form the foundational concepts of the Program Outcomes, Program Student Learning Outcomes and curriculum model.
Individuals and Groups of Individuals
The faculty posits that the primary focus of nursing is the individual or groups of individuals (communities). Throughout the curriculum, bio-physical and psychosocial needs are explored, including oxygenation, fluid and electrolyte balance, equilibrium, nutrition, elimination, rest and activity, sensory function, comfort, safety, human interaction, sexuality, learning, and spirituality. Although numerous developmental theories exist, Erikson’s theory serves as a foundation for describing growth and development throughout the practical nursing program.
Furthermore, individuals belong to diverse cultures, and their culture significantly influences how nurses intervene to address human needs. Respect for cultural diversity is fundamental to patient-centered care.
Community needs are directly associated with the needs of a specific group of individuals. Recognizing the diversity of healthcare needs is an integral component of healthcare delivery. These needs can be met or unmet through various means. While an individual or group may independently meet certain needs, they may also require interactions with healthcare team members to address needs that impact risk reduction, disease prevention, health promotion, and require health teaching and advocacy. Nursing care primarily focuses on addressing the unmet needs of individuals and groups, with prior authorization based on a logical decision-making model.

Health
Health is a dynamic state that encompasses the met or unmet biological and psychosocial needs of individuals and groups.
Health promotion encompasses risk reduction, disease prevention and patient/family education. Health education needs are based on identified risk factors and prevention strategies.
The practical nursing curriculum focuses on commonly recurring health problems and health promotion. These health problems are disorders or diseases that frequently manifest in individuals receiving nursing care in various health care settings.

Nursing
Nursing is a specialized discipline that integrates knowledge, skills, and attitudes to deliver effective care to individuals, groups, communities, and populations. The integration of these core elements supports students in achieving course-level, program-level, and overall program effectiveness outcomes, equipping them with the competencies essential for professional nursing practice.
	
	
	




The faculty affirm that nursing practice reflects the National League for Nursing (NLN) Program Outcomes f3or Updated 2025

Graduates of Practical/Vocational Nursing Programs—human flourishing, nursing judgment, professional identity, and the spirit of inquiry. These core competencies serve as the foundation for the program’s outcomes and end-of-program student learning outcomes. They are based on the Clinical Judgment Model (2006), the Quality and Safety Education for Nurses (QSEN) Initiative, and models of clinical and ethical decision-making guided by the American Nurses Association (ANA), including the ANA Code of Ethics for Nurses, the ANA Social Policy Statement, the Arkansas Nurse Practice Act, and relevant state and federal regulatory standards, best practices, and safety guidelines.
The curricular framework of the UAPTC Practical Nursing Program incorporates both theory and clinical practice across the three essential domains—knowledge, skills, and attitudes. These are interrelated and facilitate student achievement of learning outcomes and practice competencies.
Knowledge
The knowledge base of practical nurses includes an understanding of the use of the nursing process, best practices, human needs and culture, growth and development, commonly recurring health problems, pathophysiology, pharmacology, legal guidelines, and standards of practice.
Practical nurses must be proficient in the application of the nursing process, which involves assessment, diagnosis, planning, implementation, and evaluation. This systematic approach ensures effective and patient-centered care. They must also stay informed about best practices, which are evidence-based strategies that lead to improved patient outcomes.
Understanding human needs and cultural differences is crucial in delivering compassionate and individualized care. Practical nurses are expected to recognize and respect diverse backgrounds and tailor care approaches accordingly.
Knowledge of growth and development allows practical nurses to provide age-appropriate care, recognizing the physical, emotional, and cognitive changes that occur throughout the lifespan. In addition, familiarity with commonly recurring health problems enables nurses to detect, manage, and provide education on conditions frequently encountered in their practice.
A solid understanding of basic pathophysiology and pharmacology is essential. Pathophysiology helps nurses understand the underlying mechanisms of diseases, while pharmacology equips them to safely administer medications and monitor their effects.
Finally, practical nurses must adhere to legal guidelines and standards of practice to ensure ethical and legal accountability. These standards guide their conduct, decision-making, and professional responsibilities, promoting safety and integrity in nursing care.
Skills
The skill focus of the practical nurse is to provide safe, competent care respecting dignity, integrity, cultural values/traditions for patients/families in contemporary practice environments and the community setting. The nurse uses information technology in knowledge attainment, delivery of care, documentation of nursing care, and communication. Delegation, organization/prioritization, competency in medication administration, psychomotor and clinical decision-making skills are essential components of safe, competent nursing practice.
Practical nurses function as a member of a health care team under the direction of a registered nurse or other health care provider and are responsible for accurate, professional and open communication with patients/families and members of the health care team respecting diversity, human dignity and integrity

Attitudes
The practical nurse demonstrates integrity, professional standards, responsibility, accountability, and ethics, incorporating personal strengths and values into the provision of care. These professional attitudes are also evident in collaborative efforts and communication with members of the health care team. In addition, the practical nurse serves as a patient advocate in care decisions and embraces lifelong learning as an integral part of nursing practice, ensuring continuous growth and improvement in delivering quality care.
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Educational Theory
The practical nursing program utilizes a combination of learning theories in the design and implementation of the curriculum. The program utilizes Adult Learning Theory/Andragogy, Cognitivism, and Constructivism.
	Cognitivism
	· Student Centered
· Mental processes such as thinking, memory, knowing and problem solving require active participation.
· Knowledge seen as mental construction
· Learning defined as change.
· Changes in behavior are observable, not just behavior modification.
· Learning promoted through disciplined inquiry.
· Information acquired, processed, leading to learning outcomes.

	Constructivism
	· Student Centered
· Learning actively constructed through interactions with environment, reflections and actions.
· Goals are problem solving, reasoning, critical thinking, and active and reflective use of knowledge.
· Learning is a search for meaning.
· Learner constructs meaning.
· Promotes interactivity among students.
· Focuses on concepts, not facts and understanding the whole, as well as the parts.
· Authentic learning in realistic environments.
· Promotes learning contexts where learner plays an active role.
· Guided discovery and goal-based scenarios.
· Educators collaborate and facilitate learning.

	Adult Learning Theory/Andragogy
	· Students have multiple life demands.
· Educators facilitate learning, students are autonomous and self- directed.
· Integrated life experiences, to bring and share with peers.
· Goal directed and self-initiated.
· Authentic interactivity; active processing of experience and internalization of information; personally, meaningful and conceptually coherent.
· Recognize value in learning.
· Must translate to practice environment.


	
	
	




[bookmark: Program_Student_Learning_Outcomes][bookmark: _bookmark2]Program Student Learning Outcomes

The competencies of Human Flourishing, Nursing Judgment, Professional Identity, and Spirit of Inquiry form the foundation of the student learning outcomes. Student learning activities in each course focus on the attainment of the Program Student Learning Outcomes.
At the conclusion of the practical nursing program, the student is prepared to:
1. Promote human dignity, integrity, and self-determination through the establishment of therapeutic relationships with patients, families, and communities, fostering personal growth and well-being. (Human Flourishing [HF])
2. Apply nursing judgment in delivering safe, high-quality care that supports the health and well-being of patients, families, and communities, contributing to positive health outcomes. (Nursing Judgment [NJ])
3. Integrate codes of ethics, regulatory standards, and professional guidelines into practice, while incorporating personal strengths and values to promote professionalism and ethical nursing care. (Professional Identity [PI])
4. Collaborate effectively within nursing and interprofessional teams, ensuring open communication, mutual respect, and shared decision-making to enhance patient care and health outcomes. (Professional Identity [PI])
5. Provide evidence-based nursing care that utilizes best practices, appropriate technology, and considers patient and family values and preferences to ensure the delivery of optimal patient care. Spirit of Inquiry [SI])



[bookmark: Student_Responsibility_for_Academic_Prog][bookmark: _bookmark3]Student Responsibility for Academic Progress:



Students are ultimately responsible for their own education and academic success. Each student is provided with a curriculum plan—available in the UA–Pulaski Technical College Academic Catalog—which outlines the program requirements for each semester. Additional important details are also available in the UA–PTC Student Handbook. It is the student’s responsibility to be familiar with and adhere to the requirements, policies, and procedures outlined in these resources. Any updates to policies or procedures adopted by the faculty will be communicated to students either electronically or in writing.
Students are expected to follow the registration timeline published in the UA–PTC Academic Calendar. Academic advisors will generally post their available advising hours, and students are encouraged to consult with their advisor prior to making any changes to their course schedule.
Schedule changes may be necessary in the following cases:
· The student has earned a grade below a “C” in any nursing program course
· The student has earned a grade below a “C” in any required prerequisite or support course
· The student’s cumulative GPA has fallen below 2.0
For further details, students should refer to the Re-entry Requirements section of the Student Handbook.
	
	
	




[bookmark: Nursing_Specific_Grading_Scale_and_Minim][bookmark: _bookmark4]Nursing Specific Grading Scale and Minimum Requirements for Progression

92-100=A
85-91.99 =B
77-84.99=C
70-76.99=D
69.99 or less=F


To successfully complete a course and advance to the next semester in the Practical Nursing Program, students must earn a minimum overall weighted average of 77% in each practical nursing course. If the overall weighted average is below 77% (i.e., 76.99% or lower), a letter grade of D or F will be assigned based on the Nursing-Specific Grading Scale. Students receiving such a grade will not be eligible to progress to the next semester.
For didactic courses, students must earn a minimum average of 75% on all exams in order for any other weighted category items—such as assignments and attendance—to be factored into the final course average. If the exam average is below 75% (i.e., 74.99% or lower), the final course grade will be based solely on the exam average, and the appropriate letter grade will be assigned according to the Nursing-Specific Grading Scale.
Students who do not meet the 75% exam average requirement will not be eligible to progress in the program. Please note: Blackboard records all grades to the nearest hundredth of a percent and will not be rounded.
[bookmark: Student_Success][bookmark: _bookmark5]Student Success
"The UA-PTC Nursing Program is committed to excellence in education and comprehensive student support. As part of this commitment, the program will incorporate a Student Success Coordinator and Retention Specialist into its forward-focused team. These roles are intended to enhance student experience, promote academic success, and support career readiness. Whether you're a pre-nursing student or currently enrolled in nursing courses, you’ll find a robust support system ready to help you thrive. Students seeking guidance in reaching their academic goals are encouraged to reach out to the Program Director or nursing faculty for a referral.
As part of our efforts to promote academic success, any student scoring below 75% on a nursing course exam will be required to meet with the Student Success Coordinator and Retention Specialist or other designated individual for remediation. During these meetings, students will work collaboratively to identify and overcome academic challenges, build effective study strategies, and gain the tools needed for course completion and long-term success in the nursing field.
· Current students enrolled in nursing courses who demonstrate difficulty understanding key concepts—based on classroom assignments or instructor observations—will be required to meet with the Student Success Coordinator. These meetings are designed to address barriers to learning, reinforce course content, and strengthen academic performance.
· All referrals will be documented by the instructor. Students are responsible for promptly scheduling and completing the review with the assigned faculty member.
· Important: Failure to attend a required remediation session will render the student ineligible to take the next scheduled exam, and the missed exam will be subject to the Missed Exam Policy, including any applicable zero (0%) consequences.
	
	
	




[bookmark: Practical_Nursing_Admission_Requirements][bookmark: _bookmark6]Practical Nursing Admission Requirements
Applications are due by April 15 each year for admission to the following fall semester.
Admission is contingent upon meeting all of the following criteria:
Eligibility Requirements:
· Applicants must be at least 18 years of age.
· Applicants must have a high school diploma or a GED certificate.
· A minimum cumulative GPA of 2.0 is required.
· A criminal background check and drug screening must be successfully completed (both must be clear) before enrollment in any nursing program.

English Language Proficiency:
Applicants whose first language is not English must meet the same admission criteria as all other students and must demonstrate English proficiency by passing an approved exam.
Please note: All courses at UA - Pulaski Technical College are conducted in English. If English is not your native language, you must provide proof of English Language Proficiency. Acceptable documentation includes one of the following:
· A TOEFL (Test of English as a Foreign Language) score of at least:
· 500 (paper-based),
· 173 (computer-based), or
· 61 (Internet-based).
· An IELTS (International English Language Testing System) overall band score of 5.5.
· Documentation of graduation from an Intensive English Language Program in the United States.
· An ACT English sub-score of 19.
· Successful completion (grade of C or higher) of English Composition I from an accredited U.S. college or university.

Application Process
Step 1: Submit Initial Documentation
· Complete the Nursing Program Application. Note: Admission to the college does not guarantee admission into any nursing program.
· Schedule an advising appointment by calling 501-812-2785
· Email copies of all current health care related certifications to: nursingadmissions@uaptc.edu
· Submit official transcripts from all previously attended colleges or universities to the Office of Records.
· Submit unofficial transcripts to nursingadmissions@uaptc.edu
· If applicable, submit a letter of good standing from the program director or chair of any nursing program previously attended but did not complete.
· Provide documentation of two (2) MMR vaccinations (measles, mumps, rubella) if born after January 1, 1957.
Step 2: Placement Scores & Developmental Course Requirements
· If you have never attended college or have limited college credit, submit ACT or Accuplacer scores that are less than five (5) years old.
· All required developmental courses must be completed prior to admission into any nursing program.
Step 3: Entrance Exam Requirement
· Applicants must complete the NEX Practical Nursing Pre-Admission Exam.
· Refer to the testing schedule available on the Practical Nursing (PN) program website.
· Minimum required composite score on the NEX exam is 145.
	
	
	




Selection Process
Admission to the Practical Nursing Program is competitive and based on a point system. Points are awarded in the following categories:
1. Entrance Exam Scores
· Points based on the NEX composite score (minimum required: 145).

2. Education Points
· Five (5) points per course will be awarded for each completed college course with a grade of C or better, as reflected in official college transcripts submitted with the application packet
	[bookmark: ENGL_10103_English_Comp_I]ENGL 10103 English Comp I
	[bookmark: BIOL_20003_Microbiology]BIOL 20003 Microbiology

	[bookmark: ENGL_10203_English_Comp_II]ENGL 10203 English Comp II
	[bookmark: BIOL_20001_Micro_Lab]BIOL 20001 Micro Lab

	[bookmark: CPSI_10003_Computer_Concepts]CPSI 10003 Computer Concepts
	[bookmark: CHEM_12103_Fund_Chemistry]CHEM 12103 Fund Chemistry

	[bookmark: PSYC_11003_Psychology_and_the_Human_Expe]PSYC 11003 Psychology and the Human Experience
	[bookmark: CHEM_12101_Fund._Chemistry_Lab]CHEM 12101 Fund. Chemistry Lab

	[bookmark: SOCI_10103_Introduction_to_Sociology]SOCI 10103 Introduction to Sociology
	[bookmark: CHEM_14103_Gen._Chemistry_I]CHEM 14103 Gen. Chemistry I

	[bookmark: MATH_11003_College_Algebra]MATH 11003 College Algebra
	[bookmark: CHEM_14101_Gen._Chemistry_I_Lab]CHEM 14101 Gen. Chemistry I Lab

	[bookmark: BIOL_24003_A&P_I]BIOL 24003 A&P I
	[bookmark: CHEM_14203_Gen._Chemistry_II]CHEM 14203 Gen. Chemistry II

	[bookmark: BIOL_24001_A&P_I_Lab]BIOL 24001 A&P I Lab
	[bookmark: CHEM_14201_Gen_Chemistry_II_Lab]CHEM 14201 Gen Chemistry II Lab

	[bookmark: BIOL_24103_A&P_II]BIOL 24103 A&P II
	[bookmark: HIMT_10183_Medical_Terminology]HIMT 10183 Medical Terminology

	[bookmark: BIOL_24101_A&P_II_Lab]BIOL 24101 A&P II Lab
	[bookmark: HEAL_20003_Nutrition]HEAL 20003 Nutrition



3. Certification Points
· Applicants may receive five (5) points for each current health care related certification in the following areas (documentation required):
· Certified Nursing Assistant (CNA)
· Medication Assistant–Certified (MA-C) *OR Certified Medication Assistant (CMA)
· Medical Assistant
· EMT
· Paramedic
· Military-Trained Medic
Note: Official transcripts and/or proof of certification are required for all applicable certifications and coursework.
Transfer Credit Policy
· Transfer credits are evaluated by the UA-PTC Record’s Office and added to the student’s permanent academic record once enrolled in the Practical Nursing Program.
· Credits will be accepted from regionally accredited institutions or institutions included in the Arkansas Course Transfer Systems. 
· Only grades of A, B, or C are transferable. Grades of D or F are not accepted.
· Transferred grades are not calculated into the UA-PTC GPA.

Important:
All required documentation for admission (including 2 MMR vaccinations if born after January 1, 1957), must be submitted in full for an applicant to be considered for acceptance into the Practical Nursing Program.
	
	
	




[bookmark: Technology_Requirements][bookmark: _bookmark7]Technology Requirements

Technology (hardware and software) and internet access will be key to course success. Please check the following list to be certain you have the technology needed to be successful in your courses.
1. Internet Access—Students should make arrangements to have access to the Internet, preferably high- speed Internet, for the duration of this course. A wired, high-speed, Internet connection (ethernet cable), is highly recommended especially when taking a test.
· Computer Operating SystemsFor PCs: Windows 8+
· For MACs: OS 10.13+
· Chromebook (Limited functionality) - Please note, that while limited content will be accessible on a Chromebook, some course materials may not be accessible or displayed properly and will require a computer with one of the two operating systems listed above. For this reason, Chromebook is not recommended.
· iOS Devices (Limited functionality) - Please note, that while limited content will be accessible on iOS, some course materials may not be accessible or display properly, and completing most course assignments will require a computer, iPhone 6s or later, iPad Air 2 or later
2. Android Devices (Limited functionality) - Please note, that while limited content will be accessible on Android, some course materials may not be accessible or displayed properly, and completing most course assignments will require a computer.
· Samsung Galaxy (S9+, Note 9+), Google Pixel (3A+), OnePlus (7T+)
3. Software—You will be the most successful in this course if you have access to a computer with the following software installed:
· Microsoft Office – Excel, Power Point and Word. UA-PTC has secured you access to the latest MS Office software. For more information, please visit the UA-PTC Student IT Help page where you will find other tools needed to be successful in this course.
· Students are welcome to use Mac Applications such as Keynote, Numbers, and Pages, but please plan to convert these documents to the Microsoft file types prior to assignment submission. This course technology requirement also applies to Google Slides, Sheets, and Docs.
4. Browsers, Plug-ins, Players and Viewers—to take full advantage of all the features in this course, be sure you have the right technology at your fingertips. This includes:
· Blackboard-supported browser - Firefox 60+, Chrome 74+, and Safari 12+ (Internet Explorer is no longer supported) are compatible with the current version of Blackboard.
· Acrobat Reader
· It is recommended to run through Blackboard Browser Checker on the UA-PTC website. 
5. Additional Computer Hardware: web camera, microphone, and speakers (can be internal hardware already available on your computer)
6. Recommended Technology Requirements for Blackboard
	
	
	




[bookmark: Criminal_Background_Check][bookmark: _bookmark8]Criminal Background Check


Admission to the UA - Pulaski Technical College Practical Nursing Program is contingent upon the successful completion of both a criminal background check and a drug screen.
· Failure to successfully complete or pass (i.e., receive a clear result) the background check or the drug screen will result in the withdrawal of the student’s acceptance into the program.
Graduating from a nursing program does not guarantee eligibility to take the NCLEX licensure examination. The Arkansas State Board of Nursing (ASBN) determines eligibility based on standards set in the Nurse Practice Act and Rules.
All applicants for initial licensure are required by law to undergo a state and federal criminal background check. If you have ever pleaded guilty, nolo contendere, or been found guilty of an offense listed in Arkansas Code Annotated (ACA) §17-3-102, you may be ineligible for licensure in Arkansas. However, waiver requests may be considered under certain circumstances.
Before starting the nursing program, you must sign a statement confirming you have read and understood:
· ACA §17-87-312
These documents list specific disqualifying offenses and are also available:
· On the UA-PTC Nursing Website
· In the Orientation Blackboard Shell



[bookmark: Academic_Due_Process][bookmark: _bookmark9]Academic Due Process

UA-Pulaski Technical College Academic Appeals process can be found in the Academic Due Process-Grade Appeals on the UA-PTC website. 

[bookmark: Academic_Integrity][bookmark: _bookmark10]Academic Integrity

It is expected that all students who attend UA-PTC will conduct themselves in a manner appropriate for college experience. Academic integrity is a vital component of collegiate behavior. The UA-PTC Code of Student Conduct states, “The gaining of knowledge and the practice of honesty go hand-in- hand.”
The handbook also states, “The responsibility and authority of initiating discipline arising from violations of the rules against dishonesty during the process of the course are vested in the instructor of that course.”
Definitions and procedures related to dishonesty cheating and plagiarism are outlined in the UAPTC Code of Student Conduct and Disciplinary Procedures and the Code of Student Conduct-University of Arkansas-Pulaski Technical College. 
Cheating
a) Copying from another student’s test paper.
b) Using any unauthorized assistance in taking quizzes, tests, or examinations.
c) Possession during a test of materials that are not authorized by the person giving the test, such as class notes or specifically designed “crib notes,” or any other device or technology that would aid in cheating.
d) Dependence upon the aid of sources beyond those authorized by the instructor in writing papers, preparing reports, solving problems, or carrying out assignments.
e) The acquisition, without permission, of tests or other academic material belonging to a member of the Pulaski Technical College faculty or staff.
f) Aiding and abetting another person in committing any form of academic dishonesty.
	
	
	




Plagiarism
Plagiarism Defined:
Offering the work of another person as one’s own without proper acknowledgment is plagiarism. Therefore, any student who fails to give appropriate credit for ideas or material he or she takes from another, whether a fellow student or a resource writer, is guilty of plagiarism. This includes downloading or buying papers from the Internet and cutting and pasting from the Internet without proper acknowledgment.
Other
a) Making, possessing or using any falsified college documents or records; altering any college document or record, including identification cards.
b) Knowingly providing false information to college officials, including disciplinary meeting bodies.
c) Passing insufficient funds checks or fraudulent money orders in payment of any financial obligations to the college.
d) Falsely claiming to represent the college or a registered student organization of the college.
e) The use of artificial intelligence (AI) tools to generate or revise content (e.g., ChatGPT, Quillbot, Grammarly Premium AI) is strictly prohibited unless explicitly permitted by the course instructor. Submitting AI-generated or AI-assisted work will be considered a form of academic dishonesty.
Procedure for Discipline of Cheating and Plagiarism: The responsibility and authority of initiating discipline arising from violations of the rules against dishonesty during the process of the course are vested in the instructor of that course.
Please refer to individual course syllabi for more specific information regarding Academic Integrity.


Penalty
If, in the judgment of the instructor, cheating or plagiarism has occurred, the penalty assessed could be a grade of “F” in the course or an “F” on the assignment. The instructor will notify the student of his or her decision concerning the student’s grade. Students should understand that offenses of cheating may also subject the offenders to disciplinary action. The Dean of Student Life and Wellness or his/her designee shall determine if disciplinary action is warranted.

Instructor Reporting
In every instance, the instructor will prepare a report indicating the nature of the cheating/plagiarism incident and the student’s grade in the course. The instructor will retain one copy of the report and send another copy to the appropriate dean. The dean will forward information concerning the incident to the Dean of Student Life and Wellness or his/her designee.
Student Rights
Students have Academic Due Process rights with regard to cheating and plagiarism violations. Students wishing to appeal a grade related to cheating or plagiarism should follow the Academic Due Process procedures outlined in the UA-PTC Student Handbook. Once an instructor has determined that academic dishonesty has occurred, the accused student may not withdraw from or drop the course. The student must appeal to the grade given by the instructor by completing the Academic Due Process procedures. Please refer to the individual course syllabi for further information.
	
	
	




[bookmark: Cell_Phones_and_Electronic_Devices][bookmark: _bookmark11]Cell Phones and Electronic Devices

Use of cell phones and other electronic devices is permitted only at the discretion of faculty and/or the clinical site. All students must adhere to the following guidelines:
· Unauthorized photography in clinical settings is strictly prohibited.
· Storing or entering any patient information on personal devices is a Healthcare Information Portability Accessibility Act (HIPAA) violation.
· Devices must be silenced or turned off during class. If a phone rings during class, the student will be asked to leave and not return until a formative evaluation meeting is scheduled with the Program Director.
· Use of personal cellphones during class or clinical is strictly prohibited.
· Use of electronic devices to cheat or screen capture during tests or assignments is a violation of Academic Integrity.
· Smartwatches and other electronic devices (excluding laptops) are not allowed during quizzes, exams, or in clinical settings.
Violations of this policy will result in:
· Referral to the Program Director for further disciplinary action (See Student Progressive Accountability and Remediation Policy)
Students are expected to behave in ways that promote a positive and respectful learning environment. Disruptive behavior or attitudes will not be tolerated.


[bookmark: Accommodation_Policy][bookmark: _bookmark12]Accommodation Policy

UA - Pulaski Technical College is committed to complying with all federal regulations under the Rehabilitation Act of 1973, the Americans with Disabilities Act (ADA) of 1990, and the ADA Amendments Act (ADAAA) of 2008.
Accommodations are available to students with documented disabilities. To request accommodations:
1. Students must register with the Disability Services Office:
o Main Campus: 501-812-2738
2. Students must provide a current accommodation letter from the Office of Disability Services.
Students are encouraged to inform their instructor at the beginning of the course or as soon as accommodations are approved. It is the student’s responsibility to provide their Accommodation Letter to the instructor.

Please note: Accommodations are not retroactive. They will only be implemented after the instructor receives the official Accommodation Letter.


[bookmark: Student_Code_of_Conduct][bookmark: _bookmark13]Student Code of Conduct

All students are expected to abide by the UA-PTC Student Code of Conduct. For the full Student Code of Conduct, access the most current version of the UA-PTC Student Handbook.

[bookmark: College_Policies_and_Procedures][bookmark: _bookmark14]College Policies and Procedures
Students are responsible for reviewing the online UA-PTC Academic Catalog and UA-PTC Student Handbook for information on current College wide policies and procedures.
	
	
	




[bookmark: Contact_Information][bookmark: _bookmark15]Contact Information

For questions or assistance, students may contact the UA - Pulaski Technical College Practical Nursing Program at:
� (501) 812-2785 or (501) 771-6023
· Voicemail is available 24 hours a day
· Please leave a clear and complete message, including your name and contact information
For advising or program planning, contact the Allied Health Advisor at:
� 501-812-2339
[bookmark: Social_Networking_Policy][bookmark: _bookmark16]Social Networking Policy

This policy is intended to protect the identity, integrity, and reputation of the UA - Pulaski Technical College Practical Nursing Program and to minimize risk associated with online communication and collaboration. This applies to any written electronic communication related to the UA - PTC Practical Nursing Program that is published online, whether public or private.
Key Guidelines:
· Confidentiality must be maintained at all times.
Patient information, clinical situations, and private details of students, faculty, staff, or patients must never be discussed or posted online.
· Prohibited Platforms and Content:
Social media includes but is not limited to personal or group blogs, chat rooms, and platforms such as
Facebook, Twitter, Instagram, Snapchat, YouTube, TikTok and other similar or anonymous platforms.
· Under HIPAA regulations, it is strictly prohibited to post or share:
· Information about patients or families
· Photos or videos from clinical settings
· Any identifying descriptions of clinical situations
· You are personally responsible for all content you post online.
Inappropriate posts—especially those involving patients, classmates, or faculty—that include:
· Discriminatory remarks
· Harassment or threats
· Slander, derogatory or racial/cultural sensitivity 
· Violations of professional standards are subject to disciplinary action, including possible dismissal from the program.
· Prohibited Use of College Materials
· Posting or using UA - PTC Practical Nursing Program materials, logos, photos, or videos without written permission is prohibited.
· Students who identify themselves as associated with the program must clearly state that any opinions expressed are their own and do not represent the views of the UA - PTC Practical Nursing Program.
· Use of Campus Computing Resources
· Campus technology resources must not be used for illegal activity, including but not limited to:
· Intentional harassment of others
· Destruction or tampering with equipment, software, or data
· Disruption or unauthorized surveillance of communications
· Unauthorized reproduction of copyrighted materials

Please use social media responsibly. Inappropriate online behavior can impact your academic standing and professional future.
	
	
	




[bookmark: Social_Networking_Guidelines][bookmark: _bookmark17]Social Networking Guidelines

While the nursing program cannot control personal behavior outside the classroom, we are committed to promoting professionalism and ethical conduct. The following guidelines and recommendations are intended to protect students, patients, and the integrity of the nursing profession and nursing program. 
Students should avoid the following behaviors:
· Publicly discussing dissatisfaction, problems, or concerns involving:
· Faculty or staff
· Classmates or peers
· Clinical site personnel or facilities
· Posting any photos related to clinical practice settings is strictly prohibited, even if patients, locations, or identifying information are not explicitly shown or mentioned.
· Engaging in unprofessional behavior either online or offline that reflects poorly on the nursing profession or the program.
The ASBN recommends before posting on a social media site to ask yourself:
· Is the information I’m about to share protected under HIPAA laws?
· If I were the patient, would I be comfortable with this being shared about me?

Your digital footprint matters. Inappropriate behavior—especially violations of privacy, professionalism, or patient confidentiality, can have serious consequences, including disciplinary action and removal from the program.
Always think before you post.


[bookmark: Professional_Behavior_in_the_Classroom_a][bookmark: _bookmark18]Professional Behavior in the Classroom and Online Environments for Nursing Students

These guidelines aim to educate students about appropriate professional behavior in both online and classroom settings, including:
· Discussion boards
· Email communication
· Social media platforms
· Any other digital or public-facing space

Expectations for Student Conduct
Professionalism must be always upheld, including in:
· Online learning environments
· Social media and personal networking sites
Students are encouraged to be mindful of their digital presence, as unprofessional behavior—even outside of school—can have serious consequences, including:
· Loss or denial of employment opportunities
· Damage to personal and professional reputation
· Potential legal action (e.g., defamation of character or invasion of privacy)

Student Responsibility
· Regularly review your social media profiles and remove:
· Unprofessional photos or language
· Inappropriate comments or discussions
· Content that may reflect poorly on your character or fitness to practice as a nurse
· Remember: Future employers often review candidates’ online presence. A single post can affect your career opportunities and professional standing.
	
	
	




Conduct yourself with integrity—in person and online. Your behavior is a reflection of both you and the nursing profession.

[bookmark: Netiquette_Guidelines_for_the_Online_Com]Netiquette Guidelines for the Online Community
Netiquette refers to the expected norms of respectful and professional behavior in online environments. Just like in face-to-face interactions, maintaining courtesy and professionalism online is essential for a positive learning experience.
Recommended Guidelines for Online Communication
· Professionalism and Courtesy
Treat your online communication with the same respect and formality as you would in the classroom or workplace.
· Non-verbal Awareness
Remember that tone, facial expressions, and gestures don’t translate online. Be clear and considerate in your written words.
· Read First, Write Later
Take time to read your classmates’ or instructor’s posts before responding—unless otherwise directed in the assignment. Read all emails completely to verify information is included in the email. 
· Use Clear, Effective Communication
Say what you mean. Communicate your thoughts in a straightforward and respectful manner.
· Be Brief and Respectful of Others’ Time
Keep your messages concise and on-topic to maintain an engaging and efficient learning environment.
· Think Before You Send
Proofread all emails, posts, and assignments before submitting. Check for clarity, spelling, grammar, and tone.
· Avoid Flaming
If you disagree, do so respectfully. Provide facts or references to support your viewpoint, and avoid sarcasm or hostility.
· Use Appropriate Language
Inappropriate, offensive, or discriminatory language is never acceptable.
· Always Cite Your Sources
Uphold academic integrity. Plagiarism, cheating, or any ethical misconduct can lead to serious disciplinary action.

Professionalism online reflects your readiness to enter the healthcare field. Set the tone with courtesy, clarity, and respect in all digital interactions.
[bookmark: Best_Practices_for_Online_Communication:]Best Practices for Online Communication:
· Use Group Messaging Sparingly
Avoid sending emails to the entire class or using “Reply All” unless your message is relevant to everyone.
· Be Clear and Specific
Use descriptive subject lines in emails and discussion posts to help others understand the topic at a glance.
· Avoid TYPING IN ALL CAPS
Writing in all caps is often interpreted as shouting in online communication.
· Remember: Online is Permanent
Once you send a message or post, it cannot be taken back. Communicate with professionalism and always treat others as you would want to be treated.
Faculty Communication Guidelines
· Early Communication is key to success.
If you have questions or concerns, reach out to faculty using their preferred method (e.g., email, text, phone call). Subject line must be filled out. 
· Response Time
Faculty aim to respond to student inquiries within 48 hours, Monday through Friday.
· Responses may occur outside business hours or on weekends, but this is not guaranteed.
	
	
	




o Weekend messages should be expected to receive a response within 48 hours of the next busin1e6ss day. Updated 2025

Clear, respectful, and timely communication helps build strong student-faculty relationships and supports your academic and professional success. Documentation of inappropriate or unprofessional communication may be retained by faculty or administration and submitted for academic review if necessary. Harassment, bullying, intimidation via phone, text, email, in person or any form of technology will not be tolerated and grounds for dismissal from the PN program. 

[bookmark: Official_Communication_Channels][bookmark: _bookmark19]Official Communication Channels

UA - Pulaski Technical College student email accounts are the official method of communication for all college-related and program-specific announcements.
· Faculty will communicate important course updates through:
· Blackboard Ultra
· UA-PTC student email (@students.uaptc.edu domain)
· Emails from external accounts (e.g., Gmail, Yahoo, Outlook, etc.) will not receive a response from faculty.

Student Responsibility
To stay informed and maintain good standing in the program, students are expected to:
· Check their UA-PTC email accounts at least twice daily during the regular academic semester.
· Ensure all contact information is current with the Practical Nursing Program Office, including:
· Home address
· Telephone number
· Emergency contact details
· Failure to maintain accurate records may delay urgent communication and program notifications. Students who fail to update their contact information may be subject to administrative holds or communication lapses for which the program is not responsible.


Consistent and timely communication is essential for your academic success and professional development. Check your email, stay connected, and keep your information up to date.

[bookmark: Attendance][bookmark: _bookmark20]Attendance 

Expectations
Regular attendance and active participation are essential to success in the Practical Nursing Program. Students are expected to:
· Attend all class and clinical sessions in their entirety.
· Arrive on time to every session—tardiness may be treated as a full absence.
· Submit assignments on time according to deadlines set by faculty.
· Participate fully in all scheduled course activities and requirements.

Absences
In the event of an unavoidable absence (e.g., illness, emergency, or other extenuating circumstances), students are responsible for:
· Notifying instructors as soon as possible or 2 hours prior to class or clinical. 
· Initiating arrangements to complete missed exams when eligible but not guaranteed. 
· Note: Assignments (i.e. pop quizzes, class activities) administered during the missed class session cannot be made up
· Understanding that excessive absences or incomplete work may negatively impact the final grade
Note: Missing class does not constitute a formal withdrawal from the course. It is the student's responsibility to complete proper withdrawal procedures if needed.
Attendance Monitoring
· Attendance and participation will be monitored for every classroom and clinical session.
· These components may be factored into the final course grade—refer to the individual course syllabus for
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Professionalism begins with accountability. Consistent attendance, punctuality, and active engagement are critical to your success in both the program and the nursing profession.

Please see individual course syllabi for more specific information regarding attendance.



[bookmark: Late_Assignments_(Classroom_and_Clinical][bookmark: _bookmark21]Late Assignments (Classroom and Clinical)

Students are expected to submit all assignments designated for completion outside of class by the specified due date, time, and method as outlined in the course syllabus, class schedule, or individual assignment instructions. Meeting deadlines demonstrates professionalism, responsibility, and readiness for clinical practice.
Students are expected to notify the instructor upon completion of an assignment to ensure issuance of a grade.
Late assignment policy: 

	Submitted 1 minute to 24 hours late:
	25% deduction

	Submitted between 24 hours to 48 hours late:
	50% deduction

	Submitted after 48 hours:
	Student will receive a 0% on the assignment




Technical Difficulties
If a student is unable to submit an assignment to Blackboard by the required due date and time due to technical difficulties:
· The student may email the assignment to the course instructor by the original due date and time in the required format
· The email submission will establish a time-stamped record of submission until the issue is resolved, and the assignment can be uploaded to Blackboard.
· No late penalty will be applied if the assignment is emailed and submitted to Blackboard promptly
Once the technical issue has been resolved. Refer to the individual course syllabus for additional requirements.
Important: Assignments must be uploaded to the correct submission area in Blackboard to be eligible for grading. Submissions sent only by email or uploaded to the wrong location in Blackboard will not be graded, and a grade of zero (0) will be recorded.

Emergencies
In cases of emergent or extenuating circumstances, students must:
· Contact the course faculty as soon as possible or within 2 hours of event. 
· Follow any special instructions provided by your instructor for submitting assignments
Note: Students are responsible for submitting assignments accurately and on time. Keeping track of deadlines and maintaining open communication with faculty are essential for academic success. Please consult the individual course syllabus for specific requirements and additional details.
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[bookmark: Exam_Policies][bookmark: _bookmark22]Exam Policies

· Exams will be administered via an online platform while students are physically present in the classroom. Students are required to use a personal laptop to complete exams. All exams must be accessed and completed in accordance with the instructions provided by the course faculty.
· Students will be allotted 2 minutes per question.
· Students who have accommodation will be allotted to the designated amount of time based on the current accommodation letter.
· Everyone will take the exams on the same day at the same time. Any student who will miss an exam due to emergency or illness must notify the instructor at least two hours before the start of the exam. Failure to do so will result in a grade of zero (0) for the exam and be ineligible for an opportunity to make it up. 
· Students must answer each question as they appear on the computer screen. Questions will be presented one at a time with no backtracking.
· Both questions and answers will be scrambled. No one will have the exact same exam. The computer will choose the questions from the question bank that has been developed by the faculty.
· Students must achieve an average score of 75% in the course exam category prior to the calculation of other categories (assignments, attendance, etc..) into the final course average.
· Late arrival to exams is distracting and is not permitted.
· Students will:
· Ensure their personal portable computer meets current minimum compatibility requirements at the beginning of each semester
· Ensure that a portable computer and charger compatible with current exam software is available for the exam. It is each student’s responsibility to ensure they have a working compatible computer for all exams. If a class-wide technology issue occurs, faculty will determine the appropriate action.
· Meet exam download deadlines per course policy/faculty instructions (if applicable).
· The exam will begin as scheduled, and no additional time will be granted unless warranted by the faculty.
· Wait for the proctor to announce the password.
· Do not wear hats, hoods, badges with reels or lanyards, sunglasses, Meta glasses, or jackets.
· No books or bags are allowed in the testing room. 
· Arrive to the assigned exam room 10 to 15 minutes before scheduled testing time.
· Follow faculty/proctor directions for assigned seating, if applicable.
· Place all course materials, notes, cell phones in the off position, smart watches, and any/all other electronic devices in a place away from the exam area as designated by the faculty/proctor. Students will be asked to empty pockets and remove shoes. **If calculators are required, they will be provided via exam software.
· Keep only a portable computer on the table area. A water bottle with no removable stickers/labels may be placed on the floor. If the student is found to be in possession of an electronic device other than a portable computer/charger during the exam, they will be excused from the exam immediately and earn a zero (0) on that specific exam as well as face other consequences detailed by policies of the college and program.
· Wear or bring earplugs on exam days, if desired. The faculty/proctor will provide ear plugs and may request to examine earplugs. No wired or wireless earbuds are allowed.
· Use scratch paper if provided by faculty/proctor. Students must put their full names on their piece of scratch paper and turn it in prior to leaving the exam room. Scratch paper taken outside of the examination room will result in a “zero” score on the exam.
· Refrain from talking or other communication during the entire exam period unless speaking to faculty/proctor. Limit questions to those regarding typographical errors; no questions related to content or question's meaning will be answered.
· Leave the exam room quietly and will not be permitted to re-enter the classroom until the exam has concluded.
· Reboot their laptops with faculty/proctor supervision as necessary for technical issues.
· Raise their hand after grade/rationale review and have a faculty/proctor witness the exam has been successfully uploaded/submitted (currently the green screen), if in person. Failure to demonstrate exam upload will result in a delayed or impacted grade
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· Disruptions to the examination procedures will not be tolerated. Faculty/proctor will dismiss students from an exam for continued disruptions, and students will receive a zero (0) for that examination score.




[bookmark: vSIM_Clinical_Guidelines][bookmark: _bookmark23]vSIM Clinical Guidelines

1. vSIM Access
Every student will purchase an activation code to log into vSIM.
2. Clinical Day Expectations
· Students requiring a virtual clinical experience must log into Zoom each clinical day for both pre-conference
and post-conference sessions.
3. Written Assignments
· All assignments for vSIM will be emailed by the instructor after the day of simulation is scheduled.
· All written work will be submitted by 2359 miliary time the day vSim is scheduled.
· All assignments must be submitted to the designated area on Blackboard.
· Refer to the rubric and individual assignment instructions
4. Simulation Completion Requirements
· Students must achieve a minimum of 95% on virtual simulation.
· Unlimited attempts are allowed.
· Failure to achieve 95% will be treated as leaving clinical more than an hour early, resulting in a zero (0) for that clinical day.
5. Post-Simulation Quiz
· Students must earn at least 90% on the vSIM post-quiz.
· Failure to achieve 90% will be treated as leaving clinical more than an hour early, resulting in a zero (0) for that clinical day.




[bookmark: Classroom/Clinical_Written_Assignments][bookmark: _bookmark24]Classroom/Clinical Written Assignments

1. Assignment Submission
· Assignments will primarily be submitted via Blackboard.
· Faculty will provide specific instructions for each course and assignment as needed, including details such as due date, time, formatting requirements (e.g., typed), and the maximum point value for each activity.
· Students are expected to comply with the standards set forth in the individual course syllabi for these assignments.
2. Use of Rubrics
· Always refer to the individual assignment rubric to ensure all expectations are met.
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[bookmark: Clinical_Policies][bookmark: _bookmark25]Clinical Policies


General Requirements
· Punctuality & Preparation
Students must arrive on time for all clinical and classroom activities—both in-person and virtual—and be prepared with the necessary information to actively participate in discussions.
· Virtual Meeting Etiquette
· Students must attend a well-lit, distraction-free environment. No TV, people, pets, etc. 
· Cameras must remain on for the duration of the session.
· Students may not drive or multitask during any virtual class meeting.
· Assignment Submission Standards
· All assignments must be typed on the provided template and submitted as instructed (via email or Blackboard).
· Handwritten assignments will not be accepted, unless specified in the instructions. Scan documents into the Blackboard. 
· Photos of assignments will not be accepted
· Academic Integrity
· All written assignments may be required to be submitted through SafeAssign to verify originality.
· For additional guidance, please refer to the Academic Integrity and Plagiarism policy provided earlier in this handbook.
· Collaboration Policy
· Clinical and classroom assignments are to be completed individually, unless the instructor explicitly states otherwise.
· Communication Expectations
· Please allow a minimum of one hour for instructors to respond to questions during clinical hours or regarding clinical material before reaching out to another instructor. Be respectful of clinical adjuncts during instruction. Avoid interruptions or overspeaking. 


[bookmark: Student_Accountability_&_Clinical_Conduc]Student Accountability & Clinical Conduct
· Accountability
Students are accountable for adhering to the rules and regulations of:
· UA–Pulaski Technical College
· The Practical Nursing Program
· All affiliated clinical facilities
· All facilities require testing, training, EPIC, onboarding, etc. MUST be completed and verified before clinical rotation. 

· Faculty/ Adjunct Authority in Clinical Settings
· Faculty members have the authority to temporarily suspend a student from clinical activities if the student is:
· Disruptive
· Creating an environment that compromises the health and welfare of patients or interferes with the operations of the healthcare facility, or
· Involved in a single incident exhibiting behavior that reflects a disregard for safety protocols, ethical principles, academic integrity, or professional standards
· Immediate Actions:
· The student will be notified of the behavior
· The student will be dismissed immediately from the clinical site at the discretion of the clinical adjunct who will immediately notify the Program Director. 
· A Formative Documentation report is completed by the clinical instructor and/or Program Director, outlining the specific compliance of concern or violation.
· Review Process:
· Within three school days, the incident will be reviewed in the presence of the student by a panel consisting of at least two faculty members, the Program Director and the Dean of Science, Mathematics and Allied Health with the student present.
· Disposition Options:
· Continuation in the program with a final remediation agreement
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· Dismissal from the Practical Nursing Program

· Please refer to the Student Progressive Accountability and Remediation Policy

[bookmark: Clinical_Requirements:]Clinical Requirements:
· CastleBranch will be utilized to confirm that all required certifications and immunizations are current and compliant with program requirements.
· Students are responsible for uploading their own information into this platform.
· Certification & Health Compliance
· Students must maintain current American Heart Association BLS CPR certification before and throughout clinical rotations.
· Failure to maintain current certification will result in removal from the clinical site.
· Students must adhere to CDC infection prevention precautions (Universal Precautions) at all times.
· All required immunizations must be up to date to attend clinical. Non-compliance will result in a
missed clinical day.
· Attendance & Tardiness Policies
· Clinical attendance is mandatory each week for the full scheduled time.
· There is no makeup time for missed clinicals. 
· Communication Protocols for Absences or Tardiness
· In case of an emergency, notify your clinical instructor at least 2 hours prior to your shift.
· Acceptable contact methods: voicemail, detailed text message, or email to the instructor’s
@uaptc.edu address.
· Be aware of each instructor's preferred communication method.
· No Call/No Show (failure to notify prior to clinical start time) will result in a zero (0) for the week. No Exceptions.
· Tardiness Policies:
· More than 15 minutes later = student will be sent home and earn a zero (0) for the week.
· If student notifies the instructor 2 hours prior but is still 15+ minutes late, they earn a
zero (0).
· If no notification is given 2 hours prior, and the student is 15+ minutes late, it is considered a No Call/No Show.
· Clinical Conduct & Expectations
To ensure patient safety, uphold professional standards, and support student accountability, the following expectations must be met during all clinical experiences:
· Students are expected to:
· Arrive on time and dress in the approved uniform for both pre- and post-conference.
· Remain on-site for the full duration of the clinical shift until dismissed by adjunct faculty. 
· Provide appropriate hand-off communication to faculty and assigned clinical staff before taking breaks or leaving the clinical site for the day.
· Platinum Planner will be utilized for all clinical sites or off campus events. 
· Students may not:
· Remain at the clinical facility after hours without faculty supervision.
· Leave the clinical site without dismissal from the clinical instructor. Unauthorized departure will be considered an absence and will result in disciplinary action.
· Use unit phones for personal calls.
· Have cell phones in the clinical area. Phones may only be used off-stage to access approved clinical resources at the discretion of clinical adjunct. 
· No laptops at clinical sites. Any paperwork must be printed prior to clinical arrival. 
· Sleep, chew gum, or use tobacco or similar substances during clinical hours.
Note: All students are required to adhere to the smoking policies specific to each clinical facility.
· Early Departure Policy
· Leaving clinical more than one hour early will result in a grade of zero (0) for that clinical week. This is to preserve the integrity of clinical experience and ensure consistency in student evaluation.
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· Accountability & Remediation
· Adherence to clinical conduct policies reflects the core professional standards of the Practical Nursing Program. Violations of these expectations will be addressed under the Student Progressive Accountability and Remediation Policy, which may include a verbal warning, a written Formative Documentation report, and/or a structured remediation plan depending on the severity and frequency of the infraction.
· The goal of this process is to provide students with clear expectations, timely feedback, and structured support to correct behavior while maintaining a safe and professional clinical learning environment.
· See Student Progressive Accountability and Remediation Policy
· Other Requirements
· Students must park in designated areas only.
· Lunch breaks must adhere to allotted times and specific locations.
· Additional details regarding clinical requirements will be outlined in each individual course syllabus

Safe Clinical Practice Expectations and Conduct Standards: 
Safe clinical practice is the foundation of the Practical Nursing Program and is a requirement for all students throughout their clinical experiences. Students are expected to consistently demonstrate professional, ethical, and legal nursing behavior, upholding the highest standards in all interactions and clinical tasks.
Definition of Safe Clinical Practice
Safe clinical practice includes—but is not limited to—the following core areas:
· Legal and Ethical Practice
· Functioning within the scope and standards defined by the Arkansas Nurse Practice Act for Practical Nurses.
· Adhering to the ANA Nurse’s Code of Ethics by protecting patient dignity, maintaining confidentiality, and acting with integrity.
· Accountability and Clinical Competence
· Being adequately prepared for all clinical assignments.
· Providing accurate documentation and timely, appropriate patient care.
· Communicating clearly and professionally, both verbally and in writing.
· Staying within the limits of one’s education and clinical training.
· Avoiding medication and procedural errors.
· Ensuring patient safety at all times (e.g., keeping side rails up, supervising vulnerable patients).
· Respect and Professionalism
· Treating all patients, families, faculty, healthcare team members, and peers with courtesy, empathy, and professionalism.
· Following all written and verbal instructions from instructors, physicians, licensed nurses and facility staff. 
· Demonstrating honesty and integrity in all clinical activities.
· Adherence to Policies and Professional Responsibilities
· Wearing the appropriate clinical uniform.
· Using technology only with permission and under appropriate circumstances.
· Observing infection control standards and medication administration procedures. Strict adherence REQUIRED
· Maintain patient confidentiality.
· Remaining within the clinical facility only when supervised by a clinical instructor.
· Notifying the instructor of absences or issues—no call/no show is unacceptable.
· Note: throughout the semester, students may not accumulate absences exceeding twice the number of clinical sessions normally scheduled within a single week.
· Refraining from alcohol or drug use; any signs of substance use (including odor) are strictly prohibited and subjective to discipline action. 
	
	
	




Examples of Unprofessional or Unsafe Conduct
Unacceptable behaviors include, but are not limited to:
· Disregarding instructions from instructors or healthcare professionals
· Being disrespectful or argumentative with peers, staff, patients, or families
· Lying or providing false information
· Using phones or other devices without permission in clinical areas
· Being in clinical settings without instructor supervision
· Leaving clinical assignments without notifying the instructor
· Neglecting patients or placing them in unsafe conditions
· Failing to follow infection control or medication policies
· Displaying impaired behavior due to suspected substance use. If dismissed from clinical sites due to suspected substance use or altered mental state, students must report to approved testing locations within 30 minutes. Students will be responsible for Uber/Lyft transportation to the testing site and then report to campus after testing completion. 
Note: This list is not all inclusive. Nursing faculty reserve the right to determine what constitutes unsafe, unprofessional, or inappropriate conduct based on the situation and established nursing standards.

Consequences for Unsafe or Unprofessional Conduct
Any behavior that compromises patient safety, breaches professional ethical standards, or undermines the integrity of the healthcare environment will be considered a violation of the critical compliance areas defined by the Practical Nursing Program.
Such violations—whether the result of negligence, knowledge gaps, or willful misconduct—carry the potential for serious consequences, including patient harm, ethical violations, or academic dishonesty. Infractions within these essential areas of performance must be promptly recognized, thoroughly documented, and addressed through appropriate intervention, remediation, or disciplinary action in accordance with the program’s Student Progressive Accountability and Remediation Policy


Clinical Evaluation and Grading
Clinical performance will be evaluated and graded based on:
· Successful completion of student learning activities-including procedural skills and competencies—in the lab or clinical setting
· Skill/Competency Performance Protocol:
If a student is unable to successfully demonstrate a required skill or competency:
· Initial Unsuccessful Attempt:
The student will receive a verbal warning for a safety-related concern and be assigned remediation and additional practice.
· Second Attempt (Following Initial Remediation):
If the student does not meet the required competency after the first remediation opportunity, this indicates a developing pattern of concern. In such cases, the instructor will initiate a Formative Documentation form, including a written narrative and a revised remediation plan tailored to address the performance gap.
· Third Attempt (Following Two Remediation Opportunities):
Continued inability to demonstrate the skill after two remediation opportunities constitutes Continued Concern under the Progressive Accountability and Remediation Policy. Based on the student’s progress and documentation, the following outcomes may be considered:
· Removal from the course with a final grade of “F”
· Dismissal from the Practical Nursing Program
This process supports a structured and fair approach to clinical competency while emphasizing student accountability, patient safety, and professional development.
Refer to the Student Progressive Accountability and Remediation Policy for further details.
	
	
	




· Student Learning Outcomes for each clinical course
· Evaluation will be conducted using a clinical grading rubric, which outlines expectations and standards required for successful completion of the clinical component.
· These expectations and activities are designed to:
· Enhance individual learning experiences
· Promote the development of competent nursing skills
· Encourage positive, collaborative interactions with patients, healthcare providers, and families
Personal Appearance & Dress Code
The Practical Nursing Program at UA–Pulaski Technical College is a professional training program dedicated to the values and standards expected by healthcare employers and the community. To reflect these expectations, all students are required to follow the clinical dress code guidelines.
Additionally, students are expected to wear their designated clinical uniform to all clinical sessions. Please refer to individual didactic course syllabi for specific requirements and additional instructions.
General Appearance Standards
· Students must maintain personal hygiene and cleanliness at all times.
· No offensive odors are permitted. This includes body odor, strong-smelling foods, or personal care products.
· Fragranced products (perfumes, colognes, aftershaves, perfumed lotions/soaps) are strictly prohibited in the clinical area.
Uniform Requirements
· All clinical uniforms may be purchased from the UAPTC Bookstore (Follett) or place of choosing but must be Royal Blue only with no non UAPTC embroidery and include:
· Designated royal blue colored scrubs in appropriate size for body frame. 
· White jacket (optional to wear inside the facility, but mandatory when entering and exiting)  
· UA–Pulaski Technical College name badge (must be worn at all times)
· UA-Pulaski Technical College patch (2), Must have patch for each scrub set. (One for top/One for coat)
· Scrub top and pants must be clean, pressed, and in good repair.
· Pant hems must not drag the floor.
· A plain white long-sleeved T-shirt may be worn underneath the scrub top. No other colors are permitted.
· Shoes must be:
· All-white or All- black nursing shoes or closed-toe professional shoes. No excessive designs or color markings. 
· Clean, with matching laces to shoe color. (if applicable)
· Free from scuffs and damage
· No Crocs, rubber clogs, or open-toed footwear
· Backless shoes must have a strap across the heel
· Solid socks in the same color as shoes that cover the ankles are required. Neutral compression stockings may be worn under crew socks. 
Grooming & Hygiene Standards
· Fingernails:
· Must be short and clean
· No nail polish (including clear)
· No artificial nails, tips, or appliques
· Facial Hair:
· Beards/mustaches must be well-groomed and no longer than 1 inch. Beards/Mustaches may be tied up to create a clean appearance. 
· Makeup & Eyelashes:
· Makeup must be in natural tones
· Eyelash extensions must be of natural length and not impede with the natural appearance of lashes. 
· Hair:
· Must be clean, neatly groomed, and pulled up/off the collar
· No strands may hang in the face
· Hair color must be of natural tone—no bright or unnatural colors
· Hair accessories must be black, white, or clear. 
· No oversized hairstyles. Hair must be pulled back and be able to fit into one bouffant cap. 
· Head Coverings: No other head coverings are allowed unless religious accommodations are approved. Must be White or Black. 
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Tattoos & Jewelry
· Tattoos may need to be covered depending on the clinical facility’s policy. Students may be asked to use:
· White long-sleeved undershirts or turtlenecks
· Waterproof makeup
· Approved jewelry only:
· One plain, smooth wedding band (no stones or etchings)
· One watch (analog or set to analog-smartwatch) 
· One pair of small stud earrings, one per earlobe (size of a pencil eraser)
· No other visible body jewelry, including nose rings, tongue studs, or ear cuffs
· Multiple piercings require clear spacers/retainers while in clinical uniform. 
· Clinical instructors may require removal of piercings
Compliance & Enforcement
· Students must wear name badges. No BADGE=No access to the facility. Without a badge, the student may not remain on-site and will be marked absent.
· Students presenting in anything other than the approved uniform will be:
· Sent home for the day
· Counted absent or recorded as an early departure, depending on whether the issue can be corrected on site
· Failure to comply with the dress code constitutes a violation of the program’s professionalism standards and subject to the Student Accountability and Remediation Policy. Such instances will be addressed appropriately by the instructor and/or the Program Director.
Note: Students must also adhere to additional dress code policies specific to each clinical agency.


Environmental Control & Safety Standards
To ensure a safe and therapeutic environment for patients, staff, and students, all nursing students are expected to adhere to the following environmental control and safety guidelines during clinical rotations:
General Safety Expectations
· Maintain a clean and clutter-free environment in all patient care areas.
· Beds must be kept in the low position with side rails up according to facility policy.
· Call lights and personal items must be placed within easy reach of the patient at all times.
Infection Prevention & Control
· Follow standard precautions during all patient care activities.
· This includes proper hand hygiene before, after, and between each patient contact.
· CDC universal precautions must be observed at all times to prevent infection transmission.
Equipment Use & Waste Disposal
· Hospital equipment must be used safely and only for its intended purpose.
· Sharps and waste must be disposed of properly in designated containers according to institutional protocols.
Accountability & Safety Violations
· Any student who creates or contributes to an unsafe situation involving:
· Themselves
· Other students
· Residents
· Patients or their families
· Staff or faculty
... constitutes a violation of the program’s professionalism standards and subject to the Student Accountability and Remediation Policy. Such instances will be addressed appropriately by the instructor and/or the Program Director.
· Note: Safety is a non-negotiable priority. Students are responsible for knowing and applying all facility-specific safety and emergency procedures.
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Medication Administrations Procedures:
To ensure patient safety and professional development, nursing students must strictly follow the guidelines below when administering medications and performing procedures:
Patient Identification & Preparation
· Use two patient identifiers (e.g., name and date of birth) before performing any procedure or administering any medication.
· Verify physician’s orders, review the procedure, and explain it clearly to the patient prior to initiation.
· Ensure the patient’s privacy is respected and that the patient is left comfortable after care is provided.
Instructor Supervision
· Students must contact the clinical instructor before performing any procedures or administering medications.
· The instructor must be present and supervising all medication administrations.
· Students are not permitted to administer medications independently or solely with their assigned nurse.
· During preceptorship (PNUR 15033 – Nursing Process/Course Review):
· Students may perform tasks within the LPN scope of practice with direct supervision and presence of the precepting nurse only.
Medication Administration Protocol
· Review physician orders and verify the MAR (Medication Administration Record) before giving any medication.
· Students must research and understand all the medications being administered, including:
· Classification
· Mechanism of action
· Common side effects
· Be prepared to explain the medication to the patient before administration.
Procedure Preparation & Execution
· Be prepared and organized before requesting instructor supervision:
· Gather all necessary supplies.
· Be ready to proceed confidently with minimal prompting.
· Prioritize care needs and organize time efficiently.
· Report all relevant findings or observations to both:
· The clinical instructor and
· The patient’s primary nurse
Clinical Documentation Assignments – Guidelines
· Submission Platform & Deadlines: Clinical documentation assignments will be posted on Blackboard under the appropriate instructor and section. Assignments must be submitted by the date and time specified by the instructor. Late submissions will be subject to penalties in accordance with the late assignment policy.
· Medical Terminology & Abbreviations: Students are expected to use correct medical terminology and approved abbreviations throughout their documentation.
· Format Requirements: Assignments must be typed and submitted as a Microsoft Word document or another instructor-approved word processing format. Photos of assignments will not be accepted.
· Spelling & Grammar: All documentation must be free of spelling errors. Proper spelling is essential for accurate clinical communication.
	
	
	




Breaks and Lunch Periods – Guidelines
· Lunch Schedule: Students are permitted for one (1) 30-minute lunch break during each clinical day. Lunch must be taken at the time designated by the clinical instructor. If cafeteria or food services are not available at the clinical site, students are expected to bring their own lunch.
· On-Site Requirement: Students are not permitted to leave the clinical facility during their break or lunch period.
· Instructor-Specific Guidelines: Each clinical instructor may establish additional guidelines specific to their rotation. Students are expected to follow these instructions.
· Communication & Chain of Command:
Any questions or concerns should first be directed to the clinical instructor. If the issue is not resolved, it should then be brought to the Program Director. Students are expected to follow the established chain of commands.
[bookmark: _bookmark26]Every effort will be made to resolve concerns at the lowest possible level. Any deviation from communication with the chain of command may result in disciplinary action. 

[bookmark: Latex_Allergy-Policy_and_Precautions]Latex Allergy-Policy and Precautions

· Awareness and Disclosure: Students with a known latex allergy must notify their clinical instructor and the Program Director prior to the start of clinical rotations. This allows for appropriate accommodations and precautions to be made.
· When available, clinical sites will provide non-latex gloves and equipment. Students should confirm the availability of these items with their clinical instructor in advance.
· Exposure Risk:
Note: Students should be aware that latex is commonly used in the clinical environment, and UAPTC cannot guarantee that students will not come into contact with latex-containing materials.
· Student Responsibility: Students with latex allergies are responsible for avoiding exposure as much as possible and for identifying potential sources of latex within their clinical setting.
· Medical Documentation: A physician note confirming the latex allergy may be required for documentation and appropriate support.
· Emergency Response: In the event of a reaction, students must notify their clinical instructor immediately and follow the clinical site's emergency protocol.



	
	
	





Student Heath Requirements & CPR

To ensure the safety of clients, peers, and themselves, all students entering the Practical Nursing Program must be in good physical, emotional, and mental health. Students must meet all health requirements and be capable of providing safe and effective nursing care without placing themselves or others at risk.

CPR & Immunization Requirements will be submitted by the student through CastleBranch:
All documentation must be current prior to the start of clinical rotations:
· CPR Certification: Must be current and issued by the American Heart Association (AHA).
· Tuberculosis (TB) Test:
· Either a current 2-Step Tuberculin (PPD) skin test
· OR a QuantiFERON-TB blood test completed within 12 months of starting clinicals.
· Hepatitis B:
· Completion of the 3-dose vaccine series, OR
· Proof of immunity via titer.
· Tetanus:
· Valid Tetanus or Tdap immunization within the last 10 years.
· MMR (Measles, Mumps, Rubella):
· 2 documented doses required.
· DTaP/Tdap:
· Must include Tetanus coverage within the last 10 years.
· Varicella (Chickenpox):
· Documented vaccination OR
· Proof of immunity via titer.
· Influenza (Flu) Vaccine:
· Required seasonally, in accordance with recommendations from the Arkansas Department of Health.
· Additional Vaccinations:
· May be required by specific clinical sites. Students will be notified of any additional requirements.




[bookmark: Fees_&_Expenses:][bookmark: _bookmark28]Fees & Expenses:

Anticipated costs of the PN Program include, but are not limited to the following:
 Tuition: Refer to the Tuition and Fees on the UA-PTC website. 
1. Medical expenses required for clinical cost may vary based on insurance and provider.
2. American Heart Association BLS CPR certification: $30-$50 biannually
3. Admission Exam Testing (NEX--$50)
4. Students are required to maintain electronic device accessibility sufficient to the program and college standards
5. Student uniforms
a. Royal Blue colored scrubs/white lab coat (purchased from the UAPTC Bookstore):
b. Name badge
c. White or Black Shoes/socks
6. Additional costs for clinical experiences:
a. Students will be expected to provide their own transportation
b. Students are required to obtain a criminal background check at a cost of approximately $100
7. Students are required to have access to the following equipment. Costs are estimated and prices may vary:
a. Watch (with a second hand) $25-$50
b. Stethoscope (must have adult and pediatric bell and
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[bookmark: Medical_Marijuana_Policy][bookmark: _bookmark29]Medical Marijuana Policy

According to the Arkansas Medical Marijuana Amendment of 2016:
(25)(A) “Safety sensitive position” means any position involving a safety sensitive function pursuant to federal regulations governing drug and alcohol testing adopted by the United States Department of Transportation or any other rules, guidelines, or regulations adopted by any other federal or state agency.
(B) [bookmark: (B)__“Safety_sensitive_position”_also_me]	“Safety sensitive position” also means any position designated in writing by an employer as a safety sensitive position in which a person performing the position while under the influence of marijuana may constitute a threat to health or safety, including without limitation a position:
(i) That requires any of the following activities:
(a) Carrying a firearm;
(b) [bookmark: (b)_Performing_life-threatening_procedur]Performing life-threatening procedures
(c) [bookmark: (d)_Working_with_hazardous_or_flammable_]Working with confidential information or documents pertaining to criminal investigations; or
(d) Working with hazardous or flammable material, controlled substances, food, or medicine;
(ii.) In which a lapse of attention could result in injury, illness, or death, including without limitation a position that includes the operating, repairing, maintaining, or monitoring of heavy equipment, machinery, aircraft, motorized watercraft, or motor vehicles as part of the job duties; and
[bookmark: (26)(A)_“Under_the_influence”_means_symp](26)(A) “Under the influence” means symptoms of the current use of marijuana that may negatively impact the performance of the job duties or tasks or constitute a threat to health or safety.
(B) “Under the influence” includes without limitation:
(i.) Symptoms of the applicant’s or employee’s speech, walking, standing, physical dexterity, agility, coordination, actions, movement, demeanor, appearance, clothing, odor, or other irrational or unusual behavior that are inconsistent with the usual conduct of the applicant or employee;
(ii.) Negligence or carelessness in operating equipment, machinery, or production or manufacturing processes;
(iii.) Disregard for safety;
(iv.) Involvement in an accident that results in:
a. Damage to equipment, machinery, or property;
b. Disruption of a production or manufacturing process; or
c. An injury; or
Other symptoms causing a reasonable suspicion that the current use of marijuana may negatively impact the performance of the job duties or tasks or constitute a threat to health or safety.
UA-PTC’s clinical affiliates deem nursing students to be in safety sensitive positions and therefore cannot test positive for marijuana. If the nursing student does test positive, they are subject to dismissal from the nursing program because they have violated the policy on safety sensitive positions. Arkansas does not differentiate whether a nurse consumed
medical marijuana while not working as a nurse (i.e. on vacation, between positions, move from a non-safety sensitive position to a declared safety sensitive position).
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[bookmark: Substance_Abuse_Policy:][bookmark: _bookmark30]Substance Abuse Policy:


UA-Pulaski Technical College Practical Nursing Program is dedicated to promoting a safe, professional, and effective learning environment. Substance abuse poses a serious risk to the health and safety of students, faculty, patients, and others. Therefore, the following policy will be strictly enforced.
Suspicion-Based Drug and Alcohol Testing
If an instructor observes behavioral changes or other indicators that provide probable cause to believe a student is under the influence of drugs or alcohol during program-related activities (clinical, classroom, or lab), the following actions will be taken:
1. Immediate Action:
The student will be removed from the educational setting and instructed to submit to a body fluid substance test at AnyLabTest Now, a laboratory designated by UA-Pulaski Technical College.
2. Student Responsibility:
· The cost of the drug/alcohol test will be the student’s responsibility.
· Refusal to submit to testing will result in immediate dismissal from the Practical Nursing Program.
3. Release of Test Results:
At the time of specimen collection, the student will be required to sign a release statement authorizing the lab to send test results to:
· The Dean
· The Program Director
· The student
4. Outcomes of Testing:
· If the results are negative, no disciplinary action will be taken, and the student will be allowed to make up missed work in accordance with program policies.
· A positive result verified by a secondary or follow-up test constitutes a violation of the program’s ethical and professional standards. This violation falls under the Student Accountability and Remediation Policy and will result in dismissal from the program.
5. Confidentiality:
All test results will be handled confidentially and only disclosed to those individuals whose responsibilities require access to the information. UA-PTC is committed to fully protecting student privacy possible.
Additional Policy Notes
To ensure the safety of all individuals in clinical and educational settings, the following policy applies to all nursing students:
· Students must always remain free of illegal substances and nonprescribed drugs.
· Use of prescribed medication that may impair physical or cognitive function must be disclosed to faculty. If such medication affects the student’s ability to perform safely, the student may be prohibited from participating in clinical activities.
· Students who exhibit signs of impairment—whether due to drugs, alcohol, or other causes—will be
immediately removed from the clinical or classroom setting.
· For clinical: A grade of zero (0) will be recorded for the clinical day.
· For classroom: Attendance and assignment credit may also be impacted.
· This behavior is considered a violation of professional and ethical standards of the nursing program
and is subject to the Student Accountability Policy.

	
	
	




Indicators of Potential Substance Use or Abuse:
The following signs and behavioral patterns may suggest that a student is under the influence of drugs or alcohol. These indicators, especially when observed in combination, may provide reasonable causes to initiate drug or alcohol testing. Consistent observation, thorough assessment, and detailed documentation over time are essential to determine if behaviors are substance related.
Cognitive and Motor Impairment
· Ataxia (impaired coordination)
· Hand tremors
· Slowed response time in performing familiar skills
· Decreased coordination or manual dexterity from baseline

Speech and Communication Impairment
· Slurred or thick-tongued speech
· Rapid or choppy communication
· Incoherent or disorganized verbal expression

Social and Behavioral Changes
· Inappropriate verbal remarks (e.g., unusual topics, language, or expletives)
· Behavior outside societal norms, such as:
· Angry outbursts or unrestrained agitation
· Unexplained crying
· Euphoria, paranoia, or hallucinations
· Marked changes in personality or demeanor, including:
· Sudden introversion or extroversion
· Irritability, giddiness, or defensiveness
Somatic Manifestations
· Odor of alcohol on breath
· Nausea, vomiting, or excessive thirst
· Frequent bathroom visits or complaints of urinary frequency or diarrhea
· Hiccoughs (hiccups)
· Reddened or bloodshot eyes
· Pupil size changes or drooping eyelids
· Complaints of blurred vision or difficulty focusing

Behavioral Patterns Suggestive of Ongoing Substance Abuse
Substance abuse can negatively affect a student’s academic and clinical performance. While many of the following behavioral patterns may have multiple potential causes, when observed over time, they may indicate a possible substance abuse issue. A thorough assessment and detailed documentation are critical to determine whether these behaviors are substance related.
Below is a list of patterns of behavior to observe and validate:
· Repeated tardiness or arriving late without explanation
· Frequent absenteeism or unexplained absences
· Numerous and chronic somatic complaints, such as:
· Colds
· Gastrointestinal problems
· Fatigue/lack of sleep
· Weight loss
· Sluggishness or low energy
· Decline in personal grooming, including:
· Untidy appearance
· Lack of attention to hygiene (hair, nails, skin, oral care)
· Multiple personal crises or life disruptions
· Avoidance of eye contact or apparent discomfort with direct interaction
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· Repeated excuses for substandard academic or clinical performance
· Forgetfulness regarding appointments, deadlines, or assignments
· Delayed or slowed responses in performing familiar tasks
· Sudden shifts in behavior or mood swings
· Distrustful or suspicious attitude toward faculty or peers
· Visible needle tracks or marks on the body

Concerning Behaviors Related to Medication/Narcotics Handling
In clinical settings, particular attention should be paid to the following behaviors, especially around controlled substances:
· Frequent need to "waste" unused medications
· Documentation of larger-than-ordered doses administered
· Unauthorized possession of the narcotic key
· Unsupervised entry into the narcotic storage cabinet
· Volunteering for assignments that offer increased access to narcotics
· Frequent or extended breaks or times when whereabouts are unknown

Note: Observation of these patterns does not confirm substance abuse but may be cause for concern. Any concerns should be documented and reported according to the appropriate chain of command. Patterns over time may warrant further evaluation, drug testing, or disciplinary action as outlined in program policies.
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[bookmark: Student_Progressive_Accountability_and_R][bookmark: _bookmark31]Student Progressive Accountability and Remediation Policy

Purpose:
This policy is designed to uphold the highest standards of patient safety, professional ethics, and academic integrity by establishing a fair and consistent process for addressing performance concerns. It emphasizes student accountability, supports educational growth, and reinforces the ethical and professional expectations of the nursing profession.

Expectations:
Students are responsible for demonstrating consistent retention and application of nursing knowledge, skills, and professional behavior in all academic and clinical settings.
Students are expected to consistently demonstrate:
· Competency in applying nursing knowledge and skills
· Ethical behavior and sound clinical judgment
· Academic honesty in all coursework and assessments
· Respectful, professional interactions with patients, faculty, staff, and peers
By enrolling in the Practical Nursing Program, students commit to upholding the ANA Code of Ethics, the UA-PTC Student Code of Conduct, patient safety standards, and all policies related to academic integrity. This policy provides a structured framework for addressing performance concerns while supporting student accountability and growth.
 Critical Areas for Strict Compliance	
There are several critical areas of nursing performance in which strict compliance is not only expected but required. These areas represent core responsibilities directly tied to patient safety, ethical conduct, academic integrity, and the overall credibility of the nursing profession. Adherence to these standards is essential for fostering trust, ensuring safe and effective care, and maintaining the integrity of both clinical practice and classroom environments.
Violations—whether stemming from negligence, knowledge deficits, or willful misconduct—can result in serious consequences, including patient harm, ethical breaches, or academic misconduct. Any infraction within these essential performance areas must be promptly identified, documented, and addressed through appropriate intervention, remediation, or disciplinary action as outlined in the program’s policies.

Examples of critical areas requiring strict compliance standards include, but are not limited to:
Clinical Safety and Professionalism:
· Medication administration errors due to failure to follow the 10 Rights
· Breaks in aseptic technique during sterile procedures
· Failure to verify patient identity using two identifiers before treatment
· Inaccurate or falsified documentation in clinical records
· Disrespectful, aggressive, or discriminatory behavior in clinical or classroom settings
· Failing to adhere to clinical attendance expectations
· Throughout the semester, students may not accumulate absences exceeding twice the number of clinical sessions typically scheduled within a one-week period.
Ethical Standards:
· Breach of patient confidentiality or violation of HIPAA regulations
· Failure to report errors or unsafe practices, thereby compromising patient safety
· Dishonest behavior during peer evaluations or group work, affecting professional integrity
· Unwillingness to accept constructive feedback or address unsafe behaviors. 
· Argumentative behaviors or violations of Professionalism

Academic Integrity:
· Cheating on exams or assignments, including the use of unauthorized resources
· Plagiarism—submitting work that is not one’s own without proper citation
· Falsification of clinical hours or skill validations
· Collaborating inappropriately on individual assignments
	
	
	




 Progressive Review and Intervention Process	 Step 1: Initial Concern Identified
Description:
A first-time violation resulting from human error, a gap in knowledge, misunderstanding, or a failure to recognize established safety standards.
Action:
· A verbal warning is issued, and if deemed necessary, a Remediation Plan is developed by faculty to address the concern. This plan is reviewed with the student and placed in the student’s file. The plan includes:
· A description of the behavior or incident
· Required corrective actions to be taken (e.g., skill return demonstration, ethical reflection paper, counseling)
· A completion timeline
Student Accountability:
· If a verbal warning is issued, the student is expected to demonstrate accountability by correcting the behavior and maintaining compliance with program standards moving forward.
· If a Remediation Plan is developed, the student is responsible for completing all components by the assigned deadline to continue in good standing.
· Failure to complete the plan will result in additional review.
Step 2: Ongoing Pattern or Second Concern Description:
A second violation of the same type or related nature will result in faculty initiation of a Formative Documentation—a formal written record outlining the specific objective, standard or expectation that was not met, indicating a developing pattern of concern. This documentation includes a corresponding remediation plan designed to address the identified issue and support the student’s improvement and accountability.
Action:
· The instructor reviews all prior documentation related to the incident, including any verbal warnings and
Remediation plans to assess patterns of behavior and determine cumulative concerns.
· The instructor initiates a written narrative within the Formative Documentation record, accompanied by an
initial or revised remediation plan.
· A performance review meeting is held with the student, the Program Director and the Dean of Student Life and Wellness to discuss the Formative Documentation record detailing the violation, discuss the remediation plan timeline, and provide the student an opportunity to share feedback or ask questions.
Student Accountability:
· The student must actively participate in all required remediation.
· The student is expected to demonstrate insight into the professional, safety, ethical, or academic standards breached and show improvement in future conduct.
Step 3: Continued Concerns or Serious Breach Description:
· A third violation, or
· A single incident involving behavior that reflects a disregard for safety protocols, ethical principles, academic integrity, or professional standards.
Examples include:
· Falsifying documentation
· Cheating or plagiarism
· Repeated or willful violation of safety protocols
· Repeated medication errors
· Ignoring critical safety protocols after prior remediation
· Ethical violations (including HIPAA, ANA Code of Ethics, UA-PTC Student Code of Conduct)
· Disruptive, threatening, or disrespectful conduct in clinical or academic setting (classroom)
Action:
· Faculty will notify the Program Director of the incident
· The student is immediately removed from the clinical or classroom setting if safety or learning is compromised.
· A Formative Documentation report is filed, and a formal Review Panel Meeting is scheduled within 3 school
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· The review panel includes at least two faculty members and the Program Director. The Dean of Science, Mathematics, and Allied Health, and the Dean of Student Life and Wellness may also participate.
Possible Outcomes:
· Continuation in the program with a final remediation agreement
· Removal from the course with a final grade of “F”
· Dismissal from the Practical Nursing Program
Student Accountability:
· The student is expected to actively participate in the review process, reflect on prior interventions, and take responsibility for outcomes.
· The decision will consider both the nature of the violation and the student’s engagement with previous remediation efforts.

Ongoing Student Responsibilities
· Remain informed of all ethical guidelines, professional/institutional conduct and safety standards, and academic integrity policies outlined by the Practical Nursing Program and UA-PTC.
· Demonstrate integrity, professionalism, and accountability in all academic and clinical settings.
· Take the initiative to seek clarification or support when needed.

Faculty Commitment
Nursing faculty are committed to fostering a safe, respectful, and supportive learning environment. This progressive intervention policy ensures consistent application of expectations, provides opportunities for student growth, and protects the integrity of the nursing profession.
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[bookmark: Student_Health_and_Medical_Responsibilit][bookmark: _bookmark32]Student Health and Medical Responsibility

To ensure the safety of both students and patients, UA-Pulaski Technical College requires nursing students to meet and maintain certain health standards. The following outlines the responsibilities and expectations regarding student health, medication use, and medical documentation:
1. Financial Responsibility
· Students are financially responsible for all costs related to:
· Required health screenings
· Immunizations
· Drug tests
· Any additional medical evaluations required during the program
2. Prescription Medication Disclosure
· Students taking prescription medications classified as:
· Barbiturates
· Amphetamines
· Hypnotics
· Narcotics
· Sedatives
Must provide proof of a valid prescription when requested by faculty.
· For medications outside the above classifications, students may still be required to provide documentation upon faculty request.
3. Illness or Injury
· If a student becomes ill or injured—whether due to a physical, emotional, or mental health issue—they may be required to:
· Seek evaluation from a licensed healthcare provider
· Provide written clearance from a physician verifying their ability to safely return to the program
4. Emergency Situations
· Emergencies will be handled on an individual basis.
· Students are expected to promptly communicate with both their instructor and the Program Director in the event of a health-related emergency.
5. Medical Documentation
· All required medical documentation must be submitted to the Nursing Department for inclusion in the student's official program file.
· Falsification of any medical information will result in immediate dismissal from the program.
	
	
	




[bookmark: Practical_Nursing_Program_Re-entry_Polic][bookmark: _bookmark33]Practical Nursing Program Re-entry Policy 

UA-Pulaski Technical College supports student success and recognizes that some students may need to re-enter the Practical Nursing Program after an unsuccessful attempt. The following outlines the criteria, procedures, and limitations for program re-entry.

1. Re-Entry After First Semester Unsuccessful Attempt
· Students who are unsuccessful in Semester 1 must contact the Program Director by July 1st of the following year.
· These students:
· Will not be required to repeat the full admission process.
· Will not repeat courses in which they earned a passing grade (C or above).
· Are accountable for changes in the PN Technical Certificate requirements and PN policy requirements in effect at the time of re-entry.
· Will be required to complete:
· A Re-entry Application
· Entrance testing and/or;
· A demonstration of previously learned clinical skills (if applicable)

2. Re-Entry After Second Semester or Later Unsuccessful Attempt
· Students unsuccessful in Semester 2 or later may re-enter the program for the following academic year, beginning at the level in which they were unsuccessful.
· Re-entry requirements include:
· Completion of a Re-entry application
· Demonstration of clinical skills competency
· Re-entry exams covering previously passed didactic courses during the semester of re-entry. Applicable courses may include:
· PNUR 11212 – Nursing Care of Adults I
· PNUR 12038– Nursing Care of Adults II
· PNUR 12041– Mental Health Nursing
· PNUR 13044 – Nursing Care of Mothers, Infants, and Children
· A minimum score of 80% is required on each re-entry exam.
· Students are allowed two (2) attempts per exam to achieve the required score of 80%.
· Successful completion of the re-entry exams is required before registration in the returning semester.
· Students are accountable for changes in the PN Technical Certificate requirements and PN policy requirements in effect at the time of re-entry.
3. Timeframe for Re-Entry Eligibility
· Re-entry is only offered to students in the academic year immediately following the course in which they were unsuccessful.
· Students must submit the Re-Entry application by the designated due date
· Students who:
· Do not submit the Re-Entry Application
· Do not pass the required re-entry exams/skills
· Choose not to pursue re-entry in the next available cohort
Will be required to restart the program from the beginning, beginning with:
· PNUR 11212 – Nursing Care of Adults I
· PNUR 11035 – Clinical Nursing I
4. Re-Entry Limitations
· If a student withdraws from a nursing course to avoid receiving a failing grade, the withdrawal will be considered a course failure upon re-entry and will be subject to the conditions outlined in the re-entry policy.
· Students are allowed to re-enter the Practical Nursing Program only once.
· After a second unsuccessful Re-entry attempt into the UA-PTC Practical Nursing Program, the student will not
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Student Handbook Addendum:
Didactic Exam Remediation:
Exam score:
100%-92% = No Remediations
91.99%- 85% = 3 Remediations
84.99%- 77% = 7 Remediations
Anything less than 77% must meet with the Success Coordinator to take the next scheduled exam. Students will be assigned remediation specific to academic needs. Missed appointments will result in a meeting with the Program Director.
Clinical Rubric:
Documentation will be complete and appropriate. 1 (one) point deduction per infraction (grading comment). Clinical Documentation is worth 80 points in total.
Documentation Breakdown:
Biophysical = 10 points
Head to Toe assessment = 20 points
Psychosocial = 10 points
Pain = 5 points
Nursing Notes (Narrative) = 20 points
Medications = 10 points
Labs = 5 points
If clinical documentation is below 50%, Student must meet with Success Coordinator to review documentation notations to outline remediation plan for further understanding.
Dose Calculation Examination:
Students will have 2 (two) opportunities to pass the dosage calculation examination. Students must pass by 85% to remain in the PN program. If unsuccessful after the first attempt, students will meet with the instructor to review knowledge and mathematical concepts. After the second unsuccessful attempt, students will be required to meet with the Program Director to begin the exit interview and discuss re-entry requirements.
These are not punitive measures. Remediation is put in place to help students have further explanations of expectations and growth within the nursing trajectory of proficiency.


Practical Nursing Student Handbook Agreements (2026-2027)

Please initial each statement below to indicate your understanding and agreement:
			I agree to abide by all rules, regulations, policies, and procedures of UA–Pulaski Technical College and the Practical Nursing Program, as outlined in the Practical Nursing Student Handbook.
			I agree to follow the rules, regulations, policies, and procedures of all affiliated hospitals and healthcare facilities where I receive clinical instruction.
			I agree to comply with the Substance Abuse Policy and to submit to drug screening at any time during enrollment, as requested by nursing faculty or clinical facility administrative staff.
			I understand that drug testing may be required immediately upon request or within a specified timeframe. I acknowledge that a positive drug screen will result in dismissal from the Practical Nursing Program.
		I agree to comply with the examination policies outlined in the Practical Nursing Student Handbook.
			I authorize UA–Pulaski Technical College and the Practical Nursing Program to release information from my student records to prospective employers, licensing agencies, and/or educational institutions as needed.
			I understand that I am fully responsible for monitoring my academic progress and final grades in each course. I recognize that the Practical Nursing Program uses a different grading scale than the rest of the college, with a 77% minimum passing requirement and no rounding.
			I understand that to pass any course in the Practical Nursing Program, I must achieve a minimum exam average of 75% before any additional graded categories (such as assignments or projects) are factored into the final course grade. I further acknowledge that an exam average of 76.99% or lower in a didactic course will not be rounded and will result in the corresponding letter grade being recorded as my final grade, based solely on the exam average.
			I understand that a final course average below 77% (i.e. 76.99%) will result in administrative withdrawal from the Practical Nursing Program, and I will not be permitted to progress to the next semester.
			I understand that all classroom and didactic assignments are graded unless otherwise stated in writing. I am responsible for completing all assignments within the assigned timeframe. I acknowledge that failure to submit assignments on time is subject to the late assignment policy and may result in course failure or administrative withdrawal if my assignment average causes my overall course grade to fall below 77%.
			I understand that I am expected to attend all scheduled classes and clinical sessions. In the event of an unavoidable absence due to illness, emergency, or other valid reasons, I am responsible for notifying the appropriate instructor(s). I also understand that missed assignments or activities due to absence or tardiness may not be eligible for credit, and that excessive absences may adversely affect my final grade.
			I understand that I am responsible for obtaining all the required textbooks and supplies for each course. I recognize that failure to have the required materials may prevent me from succeeding in the program.
			I understand that the Practical Nursing Program is demanding, and that my success will depend on the time and effort I dedicate to reading, studying, and preparing for class and examinations.
			I understand that if I am denied access to any UA–Pulaski Technical College clinical affiliate for any reason, I may be administratively withdrawn from the Practical Nursing Program.
	 I have read and understand ACA §17-87-312 that states the specific offences which, if pleaded guilty, nolo contender, or found guilty of will make an individual ineligible to receive or hold a nursing license in the state of Arkansas.


Name (Print)	Date	

Student Signature:	Student ID	
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