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The practical nursing program utilizes a combination of learning theories in the design and
implementationof the curriculum.TheprogramutilizesAdult Learningrheory/Andragogy,

Cognitivism, and Constructivism.

Cognitivism

= =4

StudentCentered

Mental processesuchasthinking,memory,knowingandproblem solving
require active participation.

Knowledgeseenasmentalconstruction

Learninglefinedaschange.

Change# behaviorare observablenot justbehaviormodification.
Learningpromotedthroughdisciplinednquiry.

Informationacquired processedleadingto learningoutcomes.

Constructivism

= —a =8 -8 8 8 _9

—=a

StudentCentered
Learningactivelyconstructedthroughinteractionswith
environment, reflections and actions.

Goalsare problemsolving reasoninggriticalthinking,andactiveand
reflective use of knowledge.

Learningsasearchfor meaning.

Learnerconstructsmeaning.
Promotesnteractivityamongstudents.

Focuse®n conceptsnot factsandunderstandinghe whole,aswell asthe parts.

Authenticlearningin realisticenvironments.
Promotedearningcontextswherelearnerplaysanactiverole.
Guideddiscoveryandgoatbasedscenarios.
Educatorgollaborateandfacilitatelearning.

AdultLearningrheory/Andragogy

=4 =4 —a —a —9 =4 =4 8 _a_a_9a_9_-9

= =

Studentshavemultiple life demands.
Educatordacilitatelearning,studentsareautonomousandself directed.
Integratedlife experiencesto bringandsharewith peers.
Goaldirectedandselfinitiated.

Authentic interactivity; active processing of experience and internalization
information; personallymeaningfulandconceptuallycoherent.
Recogniz&aluein learning.

Musttranslateto practiceenvironment.
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At the conclusiorof the practicalnursingprogram,the studentis preparedto:
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92-100=A
85-91.99 =B
77-84.99=C
70-76.99=D
69.99 orless=F

Tosuccessfully completa course an@ddvance to the nexsemesterin the Practical Nursing Program,
students must earn a minimum overall weighted average of 7if¢&ach practical nursing course. If the
overall weighted average is below 77fee., 76.99% or lowery letter grade of D or F will bassignedased
on the NursingSpecific Grading Scale. Students receiving such a giddmt be eligible to progresso the
next semester.

Fordidactic coursesstudents must earn minimum average of 70% on all exarrsorder for any other
weighted catgory itemg such as assignments and attendande be factored into the final course average.
If the exam average is below 70%e., 69.99% or lower), thitnal course grade will be based solely on the
exam averageand the appropriate letter grade will lessigned according to the Nursiggecific Grading
Scale.

Students who do not meet the 70% exam average requiremenhaitilbe eligible to progres the
program.

Please noteBlackboard records all grades to the nearest hundredth of a percent and will not be rounded.

{ 0 dzRSI0S 3 &

"The UAPTC Nursing Program is committed to excellence in education and comprehensive student
support. As part of this commitment, and when resources allow, the program will incorpoftiedant
Success Coordinator and Retention Speciatistts forwaid-focused team. These roles are intended to
enhance the student experience, promote academic success, and support career readihetiwer
youreaprey dZNAAY 3 a0 dzZRSyd 2NJ OdzZNNBy dife SyNRfftSR Ay VYd
ready tohelp you thrive. Students seeking guidance in reaching their academic goals are encouraged to reach
out to the Program Director or nursing facultipr a referral.
As part of our efforts to promote academic success, any student scoring below 77% on @ cousge exam
will be required to meet with the Student Success Coordinator and Retention Specialist or other designated
individual for remediation. During these meetings, students will work collaboratively to identify and
overcome academic challenges, Idweffective study strategies, and gain the tools needed for course
completion and londerm success in the nursing field.
1 Current students enrolled in nursing courses who demonstrate difficulty understanding key cancepts

based on classroom assignmentsr@tructor observatiorns will be required to meet with th&tudent

Success Coordinat@nd/or designated individual. These meetings are designed to address barriers to

learning, reinforce course content, and strengthen academic performance
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Technologyhardwareand software)andinternet acceswill be keyto coursesuccessPleasecheckthe
following list to be certain you have the technology needed to be successful in your courses.
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https://uaptc.edu/it-services/students
https://get.adobe.com/reader/
https://help.blackboard.com/Learn/Student/Getting_Started/Browser_Support/Browser_Checker
https://uaptc.edu/online-learning/recommended-tech-for-blackboard
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Admission to thaJA- Pulaski Technical College Practical Nursing Progisanontingent upon the

successful completion of bothaiminal background checkind adrug screen

T Failure to successfully completar pass(i.e., receive a clear result) the bactgnd check or the drug
screenwillresultinthg A G KRNI ¢+ £ 2 F { K SintcitiegeBgsaynil Qa | OOS LI |y

Graduating from a nursing progradoes not guaranteesligibility to take the NCLEX licensure examination.

The Arkansas State Board of Nursing (ASBi¢ymines eligibility based on standards set in tharse

Practice Act and Rules

All applicants for initial licensure arequired by lawto undergo astate and federal criminal background

check

If you have evepleaded guilty nolo contendere or beenfound guilty of an offense listed idrkansas

Code Annotated ACA) 8173-102, you may beneligible for licensure in Arkansas. Howevemiver

requestsmay be considered under certain circumstances.

Before starting the nursing program, you must sign a statement confirming you have read and understood
1 ACA8187-312

These documents list specific disqualifying offenses and are also available:

T On theUAPTC Nursing Weibs

T In theOrientation Blackboard Shell

~ A~
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UA-PulaskiTechnicalCollegeAcademidAppealsprocesscanbe foundin the UAPTCStudentHandbook
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It is expected that all students who attend ¥PA'C conduct themselves in a manner appropriate for the college
experience. Academidntegrity is a vital componentof collegiatebehavior. TheUAPTQOF G F £ 23 & 0 | (0 ¢
gaining of knowledge and the practice of honesty go hsm& | Y R ® £
C KIS YR AR d SHB 4 L2 VIayARIAI KR NF A B3RP YAANK ANBE2( | a XKpa 2
NMzt S& R & K 2R/ONIAKEINE @ T &2 dANKIS 2 XHRS/ & (| BIEzQ O 2 8ENE S D¢
Definitionsand proceduregelatedto dishonestycheatingandplagiarismare outlinedin the UAPT@ odeof
Student Conduct and Disciplinary Procedures and_.thé’TC Student Handbook
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https://healthy.arkansas.gov/wp-content/uploads/ACA17.3.102.pdf
https://healthy.arkansas.gov/wp-content/uploads/NURSEPRACTICEACT.17.87.312.pdf
http://www.uaptc.edu/nursing
http://uaptcc.catalog.acalog.com/content.php?catoid=9&navoid=241
http://uaptcc.catalog.acalog.com/content.php?catoid=9&navoid=239
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PlagiarisnDefined:
hFFSNAY I GKS 62NJ] 27F | y2iKS acknbideNgmenyis plagiarigny Bhexéfore? & \
any student who fails to give appropriate credit for ideas or material he or she takes from another, whether
fellow studentor aresourcewriter, is guilty of plagiarism.Thisincludesdownloadingor buyingpapersfrom
the Internet and cutting and pasting from the Internet without proper acknowledgment.
h i KSNJ
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Procedurefor Disciplineof Cheatingand PlagiarismTheresponsibilityand authority of initiating

discipline arising from violations of the rules against dishonesty during the process of the course are
vested in the instructor of that course.

Please refer to individual course syllabi for more specific informaegarding Academic Integrity.

t Sylftde

If, in thejudgment ofthe instructor, cheating oplagiarism has occurred, thgenalty assessed could be a

AN} RS 2F aCé¢ Ay GKS O2dzNES 2Ny aCé 2y (GUKS | aa
RSOAAA2Y 02y OS gtada StulentdsKo8lduadérsizi &hatibfedsesof cheatingmayalso
subjectthe offenders to disciplinary action. The Dean of Student Life and Wellness or his/her designee sha
determine if disciplinary action isarranted.

Ly aidNHzOG 2N wSLI2Nby 3

In every instance, the instructor will prepare a report indicating the nature of the cheating/plagiarism
AYOARSYU YR GUKS addzZRSydQa 3INIRS Ay (GKS O2dz2NBES®
anothercopy to the appropriatedean.Thedeanwill forward informationconcerninghe incident to the

Dean of Students or his/her designee.
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StudentshaveAcademic Due Procedghtswith regardto cheatingandplagiarismviolations.Students
wishingto appeal a grade related to cheating or plagiarism should follow the Academic Due Process
procedures outhed in theUAPTC Student Handbod®nce an instructor has determined that academic
dishonesty has occurred, the accused student may not withdraw from or drop the coursstutieat

must appeal the grade given by the instructor by completing the Academic Due Ppocesdures. Please
refer to the individual course syllabi for further information.

M |


https://uaptc.edu/academic-due-process
http://uaptcc.catalog.acalog.com/content.php?catoid=9&navoid=241
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Use ofcell phones and otheelectronic devicess permittedonly at the discretion of faculty and/or the
clinical site All students must adhere to the following guidelines:
1 Unauthorized photographyn clinical settings istrictly prohibited.
T Storing or entering any patient informabn on personal devices istéealthcare Information
Portability AccessibilityAct (HIPAA) violation
1 Devices must beilencedor turned off during class. If a phone rings during class, the student will be
asked to leave and not return until a formative evaluation meeting is scheduled with the Program
Director.
1 Use of personal cellphone during class or clinical is strictly pbabi.
T Use of electronic devices ttheat or screen capturduring tests or on assignments isialation of
Academic Integrity
T Smartwatches and other electronic devices (excluding laptops) are not allogexdng quizzes,
exams, or in clinical settings.
Violations of this policywill result in:
1 Referral to the Program Directdior further disciplinary actionJee Student Progressive
Accountability and Remediation Policy)
Students are expected to behave in ways that promopmsitive and respectful learmg environment
Disruptive behavior or attitudes will not be tolerated.

l OO02YY2RebRQRE

UA- Pulaski Technical College is committed to complying with all federal regulations under the
Rehabilitation Act of 1973the Americans with Disabilities ActADA) of 1990and theADA Amendments
Act (ADAAA) of 2008
Accommodations are availabl® students withdocumented disabilities To request accommodations:

1. Students mustegister with the Disability Services Office

o Main Campus501-:812-2738

2. Students must provide eurrent accommodation letter from the Office of Disability Services
Students are encouraged toform their instructor at the beginning of the courser as soon as
accommodations are approvedtisthed (i dZRSy G Q& tBrévidigthyedAcadriniodatiod Letteto
the instructor.

Please note: Accommodations are not retroactiMeey will only be implementedfter the instructor
receives the official Accommodation Letter.
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All studentsaareexpectedo abideby the UA-PTC Studen€odeof ConductForthefull StudentCode of Conduct, access

the most current version of th&A-PTC Student Handbook

. o M (
I LIRF U ¢


http://uaptcc.catalog.acalog.com/content.php?catoid=9&navoid=239
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Studentsareresponsiblgo reviewthe online UA-PTCAcademicCatalogand UAPTCStudentHandbookfor
information on current College wide policies and procedures.
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For questions or assistance, students may contactUAe Pulaski Technical College Practical
Nursing Progranat:
(501) 81228340r (501) 8122339
T Voicemail is availabl24 hours a day
1 Please leave eear and complete messag@écluding youname andcontact information
For advising or program planning, contact #hiéed Health Advisoat:
501-812-2339

{2003 Uo2NRAYDE

This policy is intended tprotect the identity, integrity, and reputationof the UA- Pulaski Technical College
Practical Nursing Program andrtonimize riskassociated with online communication and collaboration. This
applies toany written electronic communicationelated to the UA PTC Practical Nursing Program that is
published online whetherpublic or private

Key Guidelines:
T Confidentiality must be maintained at all times.
Patient information, clinical situations, and private details of students, faculty, staff, or patients must
neverbe discussed or posted online.
1 Prohibited Platforms and Content:
Social media includes but is not limitedgersonal or group blogschat rooms and platforms such as
FacebookTwitter, Instagram SnapchatYouTube and other similar or anonymous platforms.
T UnderHIPAA regulationsit isstrictly prohibited to post or share:
o Information about patients or families
o Photos or videos from clinical settings
o Any identifying descriptions of clinical situations
T You arepersonally responsibléor all content you post online.
Inappropriate posts egecially those involving patients, classmates, or facuthat include:
o Discriminatory remarks
o Harassment or threats
o Violations of professional standardare subject to disciplinary action, including possible
dismissal from the program
1 Prohibited Use of Gllege Materials
o Posting or using UAPTC Practical Nursing Program materials, logos, photos, or videos
without written permissionis not allowed.
o Students who identify themselves as associated with the prograst clearly statethat any
opinions expressed are theawn and do not represent the views of théA- PTC Practical
uurs(ing Program M1
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http://catalog.uaptc.edu/index.php
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1 Use of Campus Computing Resources
o Campus technology resourcesist not be used for illegal activityincluding but not limited
to:
Intentional harassment of others
Destruction or tampering with equipment, software, or data
Disruption or unauthorized surveillance of communications
Unauthorized reproduction of copyrighted materials

= =4 -4 A

Please use social media responsibigppropriate online behavior can impact your academic standing and
professional future.

{20086 2 DHA RSt Ay Sa

While the nursing prograraannot control personal beavior outside the classroomwe are committed to
promoting professionalismandethical conduct The followingyuidelines and recommendationare
intended to protect students, patients, and the integrity of the nursing profession.

Students should avoid the following behaviors:

1 Publiclydiscussinglissatisfaction, problems, or concerns involving:
o Faculty or staff
o Classmates or peers
o Clinical site personnel or facilities

1 Posting any photoselated to clinical practice settings is strictly prohibited, even if patients, locations,
or identifying infomation are not explicitly shown or mentioned.

1 Engaging in unprofessional behavieither online or offline that reflects poorly on the nursing
profession or the program.

TheASBNecommenddefore postingon a socialmediasite to askyourself:
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These guidelines aim to educate students abappropriate professional behaviom both online and
classroom settingsincluding:

71 Discussion boards

T Email communication

T Social media platforms

T Any other digital or publifacing space

Expectations for Studet Conduct
Professionalism must be upheddl all times including in:
T Online learning environments
T Social media and personal networking sites
Students are encouraged to Ipeindful of their digital presenceasunprofessional behavior even outside
of schoot can have serious consequencgescluding:
T Loss or denial of employment opportunities
1 Damage to personal and professional reputation
T  Potential legal action(e.g., defamation of character or invasion of privacy)

Student Responsibility
1 Regularlyreview your social media profileand remove:
o Unprofessional photos or language
o Inappropriate comments or discussions
o Content that may reflect poorly on your character or fithess to practice as a nurse
1 RememberCdzii dzNBE SYLJX 2& SNE 2 T {ind grestliBe@ 5isyle paStlcah Rifed? yoiir S &
career opportunitiesand professional standing

Conduct yourself with integrity in person and onlineYour behavior is a reflection of both yourself and
the nursing profession.
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UA- Pulaski Technical Collegeident email accountsre theofficial method of communicatiorfor all
collegerelated and progranspecific announcements.
T Faculty will communicate important course updateisrough:
o Blackboard Ultra
o UAPTC student ema{l@students.uaptc.edu domain)
1 Emails from external account®.g., Gmail, Yahoo, Outlook, etwi)l not receive a responséom
faculty.

Student Responsibility
To stay informed and maintain good standing in the program, students are expected to:
1 Check their UAPTC email accounts at least twice dadlyring the regular academic semester.
1 Ensure all cotact information is currentwith the Practical Nursing Program Office, including:
o Home address
o Telephone number
o Emergency contact details
1 CFrAtdz2NBE G2 YFAYyGlFrAy | OO0dzN» GS NBO2NRa Yl & RS
y2oaUOl oa2yad {(dARRBYHE GBKEGANI 2y @iiROG AYyTF2NXNI o
I RYAYA&UNFr a@S K2f Ra 2NJ O02YYdzyAOlaz2y f I LJASA

Consistent and timely communication is essential for your academic success and professional development.
Check your mail, stay connected, and keep your information up to date.
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Expectations
Regular attendance and active participation are essential to success in the Practical Nursing Program.
Students are expected to:

1 Attend all class and clinicalessionsn their entirety.

T Arrive on timeto every session tardiness may be treated as partial or full absence.

T Submit assignments on timaccording to deadlines set by faculty.

T Participate fullyin all scheduled course activities and requirements.

Absences

In the event of arunavoidable absencée.g., iliness, emergency, or other extenuating circumstances),

students are responsible for:

1 Notifying instructors as soon as possible

T Initiating arrangementgo complete missed exams when eligible.

o Note: Assignmentgi.e. pop quizzes, class activiti@siministered during the missed class
session cannot be made up

1 Understanding thaexcessive absences or incomplete warlay negatively impact the final grade
Note: Missing class doe®t constitute a formal whdrawal from the course. It is the student's
responsibility to complete proper withdrawal procedures if needed.

Attendance Monitoring H
D LIRE G ¢



T Attendance and participation will beonitored for every classroom and clinical session
T These components may bactored into the final course grade refer to the individual course
syllabus for specific grading policies.

Professionalism begins with accountabilitConsistent attendance, punctuality, and active engagement
are critical to your success in both the prograndahe nursing profession.

Please see individual course syllabi for more specific information regarding attendance.
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Students are expected to submit all assignments designated for complatitside of clasby the specified
due date, time, and method as outlined in the course syllabus, class schedule, or individual assignme
instructions. Meeting deadlines demonstratggsofessionalism, responsibility, and readiness for clinical
practice.
Students are expected to notify the instructor upon completion of an assignment to ensure issuance of
grade.

Late assignment policy:

Submitted 1 minute to 24 hours late: 25% dedution
Submitted between 24 hours to 48 hours late: 50% deduction
Submitted after 48 hours: Student will receive a 0% on the assignment

Technical Difficulties
If a student isunable to submit an assignment to Blackboalty the required due date and time due to
technical difficulties

1 The student magmail the assignment to the course instructtay the originadue date and timean the
required format

T Theemail submission will establish a timstamped recordof submissioruntil the issue is resolved and
the assignment can be uploaded to Blackboard.

1 No late penaltywill be applied as long as the assignmsnémailed and submitted to Blackboard
promptly once the technical issue has been resolv&&fer to the individuatourse syllabus for
additional requirements.

Important: Assignments must be uploaded to the correct submission area in Blackboard to be eligible for
grading. Submissions sent only by email or uploaded to the wrong location in BlackboandAik
graded, and a grade of zero (0) will be recorded.

Emergencies
In cases oémergent or extenuating circumstancestudents must:

T Contact the course faculty as soon as possible

1 Follow anyspecial instructiongrovided by your instructor for submitting assignms
Note: Students are responsible for submitting assignments accurately and on tim€eeping track of
deadlines and maintaining open communication with faculty are essential for academic success. Plea
consult the individual course syllabus for speaiéquirements and additional details.
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T Accountability
Students are accountable for adhering to thies and regulation®f:
o UAcPulaski Technical College
o The Practical Nursing Program
o All affiliated clinical facilities
T Faculty Authority in Clinicabettings
o Faculty members have the authority temporarily suspenda student from clinical activities if
the student is:
A Disruptive
A Creating an environment that compromises tivealth and welfare of patientsor
interferes with theoperations of the healthare facility, or
A Involved in asingle incident exhibiting behaviothat reflects a disregard for safety
protocols, ethical principles, academic integrity, or professional standards
o Immediate Actions
A The student will baotified of the behavior
A The studenwill bedismissed immediatelyfrom the clinical site at the discretion of the
Program Director
o AFormative Documentatiorreport is completed by the instructor and/or Program Director,
outlining the specific compliana@®ncernor violation
o Review Process
A Within three school daysthe incident will be reviewed in the presence of the student
by a panel consisting att least two facultymembers,the Program Directoand the
Dean of Science, Mathematics and Allied Healtfth the student present.
o Dispositon Options
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Safe Clinical Practice Expectations and Conduct Standards
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Any behavior that compromises patient safety, breaches professional ethical standards, or undermines the
integrity of the healthcare environment will be considered a violation of the critical compliance areas

defined by te Practical Nursing Program.

Such violations whether the result of negligence, knowledge gaps, or willful misconduatry the potential

for serious consequences, including patient harm, ethical violations, or academic dishonesty. Infractions withi
theseessential areas of performance must be promptly recognized, thoroughly documented, and addressed
0KNRBAZAK | LIINRPLINRFGS AYyGSNBSYyiA2yT NBYSRAIFGAZ2YS 2
Student Progressive Accountability and Remediation Byl

Clinical Evaluation and Grading

Clinical performance will bevaluated and gradedbased on:

(0]

Successful completion of student learning activiti@scluding procedural skills and competenaiga
the lab or clinical setting
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o Student Learning Outcomes for each clinical course

T Evaluation will be conducted usinglmical grading rubricwhich outlines expectations and
standards required for successful completion of the clinical component.

1 These expectations and activities are designed to:
o Enhance individual learning experiences
o Promote the development afompetent nursing skills
o Encourage positive, collaborative interactions with patients, healthcare providers, and

families

Personal Appearance & Dress Code
The Practical Nursing ProgramlacPulaski Technical College a professional training program dedted to
the values and standards expected by healthcare employers and the community. To reflect these
expectations, all students are required to follow the clinical dress code guidelines.
Additionally, students are expected to wear their designated clinical uniform to all classroom se&dease
refer to individual didactic course syllabi for specific requirements and additional instructions.
General Appearance Standards
1 Students mgt maintainpersonal hygiene and cleanliness all times.
T No offensive odorsare permitted. This includes body odor, stresigelling foods, or personal care
products.
1 Fragranced product§perfumes, colognes, aftershaves, perfumed lotions/soaps) arelgtpodhibited
in the clinical area.
Uniform Requirements
T All clinical uniforms must be purchased from the UAPTC Bookstore (Foleit)include:
o Designated royal blue colored scrubs
o White jacket(optional to wear inside the facility, but mandatory when enhg and exiting)
o UAcPulaski Technical Collegame badggmust be worn at all times)
o UAPulaski Technical Collegatch (2)
T Scrub top and pants must be clean, pressed, and in good repair.
o Pant hems mustot drag the floor.
o Aplain white longsleeved Tshirt may be worn underneath the scrub top. No other colors are
permitted.
T Shoes must be:
All-white nursing shoes or closdde professional shoes
Clean, with white laces (if applicable)
Free from scuffs and damage
No Crocsrubber clogs, oopentoed footwear
Backless shoesust have astrap across the heel
o Solid white sockshat cover the ankles are required
Grooming & Hygiene Standards
1 Fingernalils:
o Must beshort and clean
o No nail polish(including clear)
o No artificial nails tips, or appliges
T Facial Hair:
o Beards/mustaches must be wegjfoomed andho longer than 1 inch
T Makeup & Eyelashes:
o Makeup must be imatural tones
o Eyelash extensionsiwust be ofnatural length
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1 Hair:
Must beclean, neatly groomedandpulled up/off the collar
No strands may hang in the face
Hair color must be afiatural tonet no bright or unnatural colors
Hair accessories must sack, white, gold, or silver
o No oversized hairstyles
T Head Coverings:
o Scrub capsire permittedonly in designated clinical areg®.g., gerating room)
o Hair must fit intoone scrub cap if worn
o No other head coverings are allowed unless religious accommodations are approved

O O O O

Tattoos & Jewelry
1 Tattoosmay need to b&overedRSLISY RAY 3 2y GKS Ot AyAOFf FIF OAf A
use:
o White longsleeved undershirts or turtlenecks
o Waterproof makeup
1 Approved jewelry only:
Oneplain, smooth wedding band@no stones or etchings)
Onewatch
Onepair of small stud earngs one per earlobe (size of a pencil eraser)
No other visible body jewelryincluding nose rings, tongue studs, or ear cuffs
Clinical instructors may require removal of piercings

O O O O o

Compliance & Enforcement
T Studentsmust wear name badges
T at all times in he clinical setting. Without a badge, the student may not remaisite and will be
marked absent.
T Students presenting in anything other than tapproved uniformwill be:
o Sent home for the day
o Counted absent or recorded as an early departudepending a whether the issue can be
corrected on site
o Failure to complywith thedresscodeD2 y A G A GdziSa | @Azt GA2y 27
standards andubject to the Student Accountability and Remediation Policguch instances
will be addressed apprajately by the instructor and/or the Program Director
Note: Students must also adhere to additional dress code policies specific to each clinical agency.
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Student Accountability and Remediation Policysuch instances will lzeldressed
appropriately by the instructor and/or the Program Director
o b2{SYFStGewysa2lyv2Yy LINA2NARGE&d { (dzRSyY |

a I
FIL ORI ORUO al FSie IyR SYSNHSyOé LINRPOSRdz

NB
NE &

Eldz?\RSf)\ySa 0St 25 Y FTRYAYAAGSNAYy3I YSRAOlIa2ya |-

K dzN
¢2 SyadNB LI} aSyid al ¥FSi YR LINPFSaaraz2ylt RS@St2LJ
g KS
ttaSyid LRSyaUOla2y 3 tNBLINrazy

7 'abs2 LI oSyilo S\gFaSyH UISWE RIGS 2F olAYNT KLINED®ESFFRINES L
FRYAYARYISNXYREA OF 02y
7 +SNATFEe LKeIAQBVPYS® 7 KISSHUBP O\S/R dkNiS SOt IHEYNRNE B G2 (0 K
AYAal a2y ®
T 9y adzNBF aiXKYSi Q2 ALINEGILISO G RSBV RA & Kt 8§ D (IDSINY 102 NNIBI A4S
LIN2 A RSR®
Ly adNHzOG 2 NJ {dzLJSNJa)\a)\zy
17 { GdzRBgzdi@ O2y (I OG G KBS TOHISMMKNAA2ONM A yAT al- GyNsdzOLINEND S R dzNB
YSRAOlI a2y ao
¢ KS )\yéuNﬁzmmmdzaluyﬂbesmmusm;awwfa Wi NI a2y a
{GdzRSy(da FINB y20 LISN¥YAGS G2 FTRYAYA&adSNI YS
FaaA3dySR ydaNES®
1 5 dzNAIMBOS LJi 2 NB K AdH daNEbAl ywA M pNRooS &Ya k / 2 dzNBES wS @A S4 0
o { GdzRSy (i a YI &g ALISKNEFY2 NOYK Si | [at] b AAE0RIS 2 dzLJ3 MNP 0% 10X
LINS & 8§ OONSOS LIo ¥ £ wdNE S
aSRAOlFa2y I RYAYAAUNIoa2y tNR(G202f
1T WSOASSH LIKEANBENIFTRBNREREa! w 0aSRAOI®BBH2 NRR YRANAALY
Fyd YSRAOlIa2yd
1 {ddzRSyia Ydzad NBaSINOK Z2yWR aHFRSESNAEKRYRY A d S NKFS>
o /t1aaArUl0lsz2y
o aSOKIFyAayYy 2F | Oa2y
o / 2YY2y &4ARS SiuSOla
o .S LINBISIENBR Aly2 ( KB2 YERS Ollle@§y i 0SF2NB | RYAY
{ N2 OSRANE t NB LI N} a2y 9 9ESOdm2y
7 . $INBLI NBR | gyBF2NBI WBlj8R8R a0y 3 AyaidNHzOG2 NI & dzLIS NI

o DFGKSNI It y&0Sa
o .S NBIFIReé (2 LINRY
FLIR TG

5
al N;é & dzLJLJ A Sa
3 Ay WRNRWiLI8 36 A K,

Q)
QJ(
@(

.’.c‘
~



2 NRA o1 SI YOR NBNBISYSRIES aYS SYOASyilteéeo
szurs St yi UyRAYydAZ @ANIRVASNDI a2y a
¢ f Ay A QIR YRY & G NXz
¢ LS aSyidQa LINRARYIFNE ydzZNAS

Clinical Documentation AssignmentsGuidelines

T Submission Platform & Deadline€linical documentation assignments will be posted on Blackboard
under the appropriate instructor and section. Assignments must be suediiiy the date and time
specified by the instructor. Late submissions will be subject to penalties in accordance with the late
assignment policy.

1 Medical Terminology & AbbreviationsStudents are expected to use correct medical terminology and
approved abbeviations throughout their documentation.

1 Format RequirementsAssignments must be typed and submitted as a Microsoft Word document or
another instructorapproved word processing formahotos of assignments will not be accepted.

1 Spelling & GrammarAlldocumentation must be free of spelling errors. Proper spelling is essential for
accurate clinical communication.
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1 Awareness and Disclosur&tudents with a known latex allergy must notify their clinical instructor and
the Program Directoprior to the start of clinical rotations.This allows for appropriate
accommodations and precautions to be made.

1 Use of NonLatex ProductsWhen available, clinical sites will provide Alatex gloves and equipment.
Students should confirm the availabjlibf these items with their clinical instructor in advance.

1 Exposure Risk:
Note: Students should be aware thkttex is commonly used in the clinical environment, and UAPTC
cannot guarantee that students will not come into contact with lateoontaining maerials.

1 Student ResponsibilityStudents with latex allergies are responsible for avoiding exposure as much as
possible and for identifying potential sources of latex within their clinical setting.

f Medical Documentation! LIK& &A OAl Yy Qa yiexdlergydrybe fediivedl i6r3 G KS €
documentation and appropriate support.

1 Emergency Responsi the event of a reaction, students must notify their clinical instructor
immediately and follow the clinical site's emergency protocol.
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Anticipatedcostsof the PNPrograminclude,but are not limited to the following:
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Accordingo the ArkansasMedicalMarijuanaAmendmentof 2016:
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pursuantto federalregulationsgoverningdrugandalcoholtestingadoptedby the United
States Department of Transportation or any other rules, guidelines, or regulations
adoptedby any other federal or state agency.
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(ii.) In which a lapse of attention could result in injury, illness, or death, including without
limitation a positionthat includesthe operating,repairing,maintaining,or monitoring of
heavy equipment, machinery, aircraft, motorized watercraft, or motor vehicles as part of
the job duties; and
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dexterity,agility,coordination,actions,movement,demeanorappearanceglothing,
odor, or other irrational or unusual behavior that are inconsistent with the usual
conduct of the applicant or employee;
(ii.) Negligenceor carelessnesm operatingequipment,machinery or
production or manufacturing processes;
(iii.) Disregard fosafety;
(iv.) Involvementin anaccidentthat resultsin:
a. 51 YI{Eslj dza LIYS @K 2/ MINBB SIS NI & T
b. 5 A & NH2LBA NP R d2ONI2 W dzF | QINEIKISNUA T
c. ' AWy S2aMNIET
(v.)Othersymptomscausingareasonablesuspiciorthat the currentuseof marijuana
may negativelympactthe performanceof the job dutiesor tasksor constituteathreat
to health or safety.
| 1 t c¢dinfedaffiliatesdeemnursingstudentsto bein safetysensitivepositions,and
therefore cannot test positive for marijuana. If the nursing student does test positive, they are
subject to dismissal from the nursing program because they have viola¢epldiicy on safety
sensitive positions. Arkansas does not differentiate whether a nurse consumed
medicalmarijuanawhile not workingasanurse(i.e.on vacation,betweenpositions,move
from a nonsafety sensitive position to a declared safegnsitive position).
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UA-Pulaski Technical College Practical Nursing Program is dedicated to promoting a safe, professiona
and effective learning environment. Substance abuse poses a serious riskheditie and safety of
students, faculty, patients, and others. Therefore, the following policy will be strictly enforced.

SuspicionBased Drug and Alcohol Testing

If an instructorobserves behavioral changes other indicators that provid@robable causdo
believe a student is under the influence of drugs or alcohol during progedeed activities (clinical,
classroom, or lab), the following actions will be taken:

1.

Immediate Action:
The student will be removed from the educational setting and instrutteslibmit to abody
fluid substance testit AnyLabTest Nova laboratory designated by tPPulaski Technical
College.
Student Responsibility:
o Thecost of the drug/alcoholtesp A f £ 0SS GKS addzRSyidQa NBaL
o Refusal to submito testing will result inmmediate dismissafrom the Practical
Nursing Program.
Release of Test Results:
At the time of specimen collection, the student will be required to sigelease statement
authorizingthe lab to send test results to:
o TheDean
o TheProgram Director
o Thestudent
Outcomes of Testing:
o If theresults are negativeno disciplinary action will be taken, and the student will be
allowedto make up missed worlkn accordance with program policies
o Apositive resultverified by a secondaryrdollow-up test constitutes aiolation of the
LINE AN YQ& SUGKAOI f | yTRs viaktBriFf8lsiadethBtudent & G | Y F
Accountability and Remediation Poliagnd will result in dismissal from the program.
Confidentiality:
All test results wilbe handled confidentially and only disclosed to those individuals whose
responsibilities require access to the information.-BAC is committed to protecting student
privacy to the fullest extent possible.

Additional Policy Notes
To ensure the safety @l individuals in clinical and educational settings, the following policy applies
to all nursing students:

f
f

Students must remain free of illegal substances and nonprescribed drugs at all times.

Use ofprescribed medicatiorthat may impair physical or cogive function must be disclosed

G2 FILOdAf Géd LT &adzOK YSRAOIFGAZ2Y | FF¥SOua GKS
prohibited from participating in clinical activities.
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The following signs and behavioral patterns may suggest that a student is under the influence of drugs
or alcohol. These indicators, especially when observednmbmation, may provide reasonable cause

to initiate drug or alcohol testing. Consistent observation, thorough assessment, and detailed
documentation over time are essential to determine if behaviors are substezlated.

Cognitive and Motor Impairment
T Ataxia (impaired coordination)
1 Hand tremors
1 Slowed response time in performing familiar skills
1 Decreased coordination or manual dexterity from baseline

Speech and Communication Impairment
T Slurred or thickongued speech
T Rapid or choppy communication
T Incoheent or disorganized verbal expression

Social and Behavioral Changes
1 Inappropriate verbal remarks (e.g., unusual topics, language, or expletives)
1 Behavior outside societal norms, such as:
o Angry outbursts or unrestrained agitation
o Unexplained crying
o Euphoria, paranoia, or hallucinations
1 Marked changes in personality or demeanor, including:
o Sudden introversion or extroversion
o lrritability, giddiness, or defensiveness

Somatic Manifestations

Odor of alcohol on breath

Nausea, vomiting, or excessive thirs

Frequent bathroom visits or complaints of urinary frequency or diarrhea
Hiccoughs (hiccups)

Reddened or bloodshot eyes

Pupil size changes or drooping eyelids

Complaints of blurred vision or difficulty focusing
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To ensure the safety of both students apatients, UAPulaski Technical College requires nursing
students to meet and maintain certain health standards. The following outlines the responsibilities and
expectations regarding student health, medication use, and medical documentation:
1. Financial Bsponsibility
T Students ardinancially responsibldor all costs related to:
o Required health screenings
o Immunizations
o Drug tests
o Any additional medical evaluations required during the program
2. Prescription Medication Disclosure
T Students takingprescription medicationsclassified as:
Barbiturates
Amphetamines
Hypnotics
Narcotics
Sedatives
Must provideproof of a valid prescriptiorwhen requested by faculty.
1 For medication®utside the above classificationstudents may still be required to provide
documerntation upon faculty request
3. lliness or Injury
1 If a student becomesl or injuredt whether due to ghysical, emotional, or mental health
issua they may be required to:
o Seek evaluation from a licensed healthcare provider
o Providewritten clearancefrom a physician verifying their ability to safely return to the
program
4. Emergency Situations
T Emergencies will be handlexh an individual basis
T Students are expected foromptly communicatewith both theirinstructor and theProgram
Directorin the event of a healtlielated emergency.
5. Medical Documentation
1 All required medical documentation must be submitted to thiersing Departmenfor
inclusion in the student's official program file.
1 Falsificationof any medical information will resulh immediate dismissafrom the program.
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Please initial each statement below to indicate your understanding and agreement:

| agree to abide by all rules, regulatiggmdicies, and procedures of ldRulaski Technical College and the

Practical Nursing Program, as outlined in the Practical Nursing Student Handbook.

| agree to follow the rules, regulations, policies, and procedures of all affiliated hospitals Hincblnedacilities
where | receive clinical instruction.

| agree to comply with the Substance Abuse Policy and to submit to drug screening at any time during enrollmen
as requested by nursing faculty or clinical facility administrative staff.

I understand that drug testing may be required immediately upon request or within a specified timeframe. |
acknowledge that a positive drug screeill result in dismissal from the Practical Nursing Program.

| agree to comply with the examinatioolicies outlined in the Practical Nursing Student Handbook.

| authorize UgRulaski Technical College and the Practical Nursing Program to release information from my
student records to prospective employers, licensing agencies, and/or educatistialtions as needed.

| understand that | am fully responsible for monitoring my academic progress and final grade in each course. |
recognize that the Practical Nursing Program uses a different grading scale than the rest of the college, with a
77% minimum passing requirement and no rounding.

| understand that to pass any course in the Practical Nursing Program, | must achieve a minimum exam average
77%beforeany additional graded categories (such as assignments or projects) areethoito the final course

grade. | further acknowledge that an exam average of 76.99% or lower in a didactic course will not be rounded
and will result in the corresponding letter grade being recorded as my final grade, based solely on the exam
average.

I understand that a final course average below 77% (i.e. 76.99%) will result in administrative withdrawal from the
Practical Nursing Program, and | will not be permitted to progress to the next semester.

| understand that all classroom and dittaassignments are graded unless otherwise stated in writing. | am
responsible for completing all assignments within the assigned timeframe. | acknowledge that failure to submit
assignments on time is subject to the late assignment policy and may iesolirse failure or administrative
withdrawal if my assignment average causes my overall course grade to fall below 77%.

| understand that | am expected to attend all scheduled class and clinical sessions. In the event of an unavoidabl
absence dudo illness, emergency, or other valid reason, | am responsible for notifying the appropriate
instructor(s). | also understand that missed assignments or activities due to absence or tardiness may not be
eligible for credit and that excessive absences amersely affect my final grade.

| understand that | am responsible for obtaining all required textbooks and supplies for each course. | recognize
that failure to have the required materials may prevent me from succeeding in the program.

| uderstand that the Practical Nursing Program is demanding, and that my success will depend on the time and
effort | dedicate to reading, studying, and preparing for class and examinations.

I understand that if | am denied access to anyPukaski Temnical College clinical affiliate for any reason, | may

be administratively withdrawn from the Practical Nursing Program.
1l have read and understaA@ A 8T7-87-312that states the specific offences which, if pleadgdity, nolo

contender,or found guilty of will makeanindividualineligibleto receiveor hold a nursing license in the state of

Arkansas.
Name (Print) Date
StudentSignature: StudentID
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Defire the legal and ethical responsibilities associated with the role of a certified medication

Safely demonstrate the basic routes and skills in the provision of medication administration.
Identify effects of common medications on body systems.
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Studentswvho are unsuccessfuh the medication assistantertified programmust
reapply for entry to restart the program from the beginning.

Studentswill be allowedto re-enter the medication assistantertified programonetime.

After the second attempin the program,the studentwill not be considered for
acceptance into the program.
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Tobe consideredor admission intahis program,you must meetthe followingcriteria:
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Atthe conclusiorof the certified nursingassistant program, thetudentis preparedto:
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TheOfficeof LongTermCarerequiresa criminalbackgroundcheckfor all graduatesapplying for certification.
Graduating from a CNA program does not assure approval to take the certification examination.
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UA-PulaskiTechnicalCollegeAcademicdAppealgprocesscanbe foundin the AcademidCatalog located on the UA
Pulaski Technical College website.
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Studentsareresponsibleo reviewthe online UA-PulaskiTechnicalCollegeAcademidCatalog for information on
current College wide policies and procedures.
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Students may reach the JRulaski Technical College Certified Nursing Assistant Program by (G&Ilipgl 2-
2834o0r (501)812-2745.Voicemaiis activated24 hoursper day.Pleasdeave a clear and complete voice
message, including contact information.



w
(o=
™

[ 200G &6 2N Ay 3

{2003 (62 NRA YD

Thepurposeof this policyisto ensurethe preventionof UA-PulaskiTechnicalCollegeCertified Nursing Assistant
t NEPINI YQa ARSydAdGes AyaGaSaNridGes FyR 2@0SNIff NBLz
collaboration.
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Beforepostinganythingon a socialmediasite to askyourself the followingjuestions:
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UA-Pulaski Technical College student email accounts are an official means of communicatingelaitede
information. Course and/or program specific information may also be sent to Blackbomitiaccounts.
Studentsandfacultyareresporsiblefor regularlyreadingmessages to both email accounts. (We suggest that
you check your email each morniagd each evening at a minimum.)

ltisthea  dzR &spdnsiGilityto maintaincurrentcontactinformationwithin the program office. This
informationincludesaddress, telephone number, and emergency contact.

Studentsarerequiredto adhereto the UA-PulaskiTechnicalCollegecodeof studentconductin addition to the
Clinical Conduct and Behavior standards.
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Thestudentisaccountablgo follow the rulesandregulationsof UA-PulaskiTechnicalCollege, the Certified
Nursing Assistant Program, and all clinical affiliates.

A facultymember has the right to temporarily suspend a student from clinical whenever the student is
disruptive and/or creating situation that is not conducive to the health and welfarfepatientsor the
essentiafunction of the healthcarefacility. Thefacultymemberisresponsibleor contacting the Program
Director to discuss the situation prior to suspending the student.
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Thelist aboveisnot allinclusive . Thefacultyretainsthe right to determinewhat constitutes unprofessional and
inappropriate conduct in the clinicaktting.

Unprofessionabehavior willbe reflectedon the clinicalgradingrubric forthat week.

Studentsmayreceivea clinicalgradeof (F)whenthe clinicalaffiliate deemsthe studentunsafe or asks that the
student be dismissed from and nagturn to their facility. Students do not have the option to be moved to a
different facilityonce a clinical affiliate dismisses them from tHeuility.

TheCertifiedNursingAssistanfProgramreserveshe right to suspendastudentfrom the programfor anyclinical
performanceor behavior(s)deemedunsafe,ascharacterizey dangerousinappropriate,irresponsiblepr
unethicalbehaviorthat actuallyor potentiallyLJt | 0Sa GKS a{ddzRSy iG> LI GASYyG=
jeopardy.
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Studentswho placethemselvespther students residents patients,LJI { A fanyilyin@@bers, staff, or faculty
in an unsafe situation may receive a failing grade (F).

The program instructors havexpectations that students must abide Quring their clinical rotationsThese
expectationswill enhanceindividuallearningexperiences angromote the developmenof soundskills,
positiveinteractionamongpatients,health careproviders,and familiesEach clinical instructor will provide the
students with their specific clinical expectations at the beginning of the course.
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Eachinstructormayhavetheir own guidelinedor their particularclinicalsituation. Studentsare to abide by
them. Students are expected to follow directions given by their clinical instructor.

Anyquestionsor concernswill be directedto the clinicalinstructorfirst, then to the Program Director,

Students must follow the chain of command. Every effort will be made to resolve issues at the lowest level
possible.
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The Certified Nursing Assistant Program atRidaski Technical College is professional training prograsn. It
the intent of the program to instill professional attributes and attitudes in estcldlentconsistentwith the
requirementsand expectationsof employersandthe community we serve. Student dress codes are
components of this intent.
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Uniformsworn in clinicalareaare purchasedrom the UAPT®ookstore . Thebookstorehasthe appropriate
style and color order numbers available for students.

Studentswill wearonly designatedscrubsand white jackets(jacketsare optional). Panthems may not drag on
the floor. Long sleeve or short sleeve whitghirts may be worn under the scrub top.

UA-PulaskiTechnicalCollegenamebadgesare arequiredpart of the uniform andmustbe worn at all times.

Shoewwill be allwhite. Nursingshoesor an all-white tennisshoemaybe worn. Opentoed shoes are not

allowed. Crocs or other rubber shoes nmayt be worn. If operbacked nursing shoes are chosen, the shoe
must have a strap on the back. Shoes and shoe strings valebge at all times. Solid white socks or pantyhose
that cover the ankles must be worn with shoes.

Tattoos are often not appropriate for the healthcare and professional work environment. The nursing faculty
and the clinical affiliates have the right andthority to require the student to covehe tattoos (s)with a
white longsleevecrewneckshirt, turtle neckor waterproof makeup.
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Studentsenteringthe UA-PulaskiTechnicalCollegeCertifiedNursingAssistantProgranmwill be in a good

physical and/or emotional/mental health and will meet health requirements that enable them to preueifde

and effective nursing care without placing the client or themselves in danger. Students are taught principles of
infection control and risk control recommendations within the program curriculum.
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Thestudentisfinanciallyresponsibleor the costof the programhealthrequirements, screenings, and
immunizations.

Students who do not receive and provide documentation of their seasoflaénza vaccinatiom the time
allotted by the ProgramDirectorwill not be ableto continuein the clinical component of the program.

Students on prescription medication classified as barbiturates, amphetamines, hypnotics, naezuatios,
sedativeswill provideproof of valid prescription asvell asanyother drug classification types outsiadé the
abovelisted classifications when requested e faculty and/or staff.

Studentswho becomeill or injured while in the program,whetherdueto physicalemotional, or mental issues
YIed 06S aA1SR G2 aSS1T YSRAOIf OIFNB YR 200FAY 6NRC(
program. Students who experience emergency situations must discuss program completiors eptiothe

Program Director. Decisions about each situation will be determined on a case by case basis.

Falsification of anynedical information necessary will result in student dismissal from the progsaunents
shouldmaintaina copyof all medicainformationfor themselvesaswell as provide a copy to the program.
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Studentswho are unsuccessfuh the certified nursing assistamrogrammustreapply for entry to restart
the program from theébeginning.

Studentswill be allowedto re-enter the certified nursing assistaqrogramonetime. After the second
attempt in the program,the studentwill not be considered for acceptance into the program.
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| do herebyagreeto abidebythe rules,regulations, policieand proceduresof UA- Pulaski
Technical College and the Certified Nursing Assistant Program.

| do herebyagreeto abidebythe rules,regulations policiesand proceduresof affiliating
hospitalsandother health carefacilities where feceiveclinicalexperience.

| agree to submittothe UA dzf a1 A ¢ SOKYAOFf /2t f S3ABug! RYA YA ¢
¢ S & Grangomscreening. lsoagreeto submitto drugscreeningat any
time while enrolled in theprogram when requested hiye facultyand/or the clinicalfacility.

| understand and agrethe drugscreenmaybe collectedimmediatelyuponrequestor within a
specified time frame. | understand that positive reswii lead to dismissal from the Certified Nursing
Assistant Program @he UA Pulaski Technical College.

Authorization is hereby given to LRPulaski Technical College and the Certified Nuisgsjstant
Programto releaseinformationfrom myrecordsto prospectiveemployers, licensing agencies, or other
educational institutions.

| understandthat failure of a course(Lesghan a C)within the programwill leadto being
administratively withdrawn from the program.

| understandthat | amresponsiblgor my gradeand progresswithin the program. lunderstand
that | must achieve a grade of a C or greater to be considered successful in the Certified Nursing Assistan
Program.

| know and understand that | am responsible to complete all assignments in the allotted
timeframe, | understandthat skippingor not completingassignmentganleadto progressive
disciplinary action up to and including course failure or administrative withdrawal from the Certified
Nursing Assistant program of study,

| understand that | am responsible to have all texike purchased before the coursel®Egin.|
understandthat | will be unlikelyto passcourseswithout the requiredtext.

| understandthat this programof studyistime consumingandthat mysuccesss related to the
amount of time | read, study, amutepare for class and exams.

| understand that if any URulaski Technical College clinical affiliate refuses to allow my
attendance for any reason that | will be administratively withdrawn from the prog&todentsdo not
havethe option to be movedto anotherclinicalsite onceasite has deemed them ineligible to return.

StudentsName
(Print) (Signature) Date

Student ID#
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Certified Nursing Assistant

MedicationAssistariCertified*OR Certified Medication Assistant (CMA)

Medical Assistant
EMT

Paramedic

Military TrainedMedic
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http://uaptcc.catalog.acalog.com/preview_program.php?catoid=7&poid=1061&returnto=211#tt2344
http://catalog.uaptc.edu/preview_course_nopop.php?catoid=7&coid=5422

I LILE AOlFydGa G2 GKS t NktChafQlaE 1 Ab degNBEOKYYTA QFNR INEEYE S TS | v dz?
NBIlj dzA NBYSyiGay
T t NEINIY ! gSYLIW [AYAlloaz2ya
I LILIE A O y(iya2 (6 KR2dzKOS%Sa Fdzf f @ O2YLX SGSR I6y2e 6HBGONRFS
AyOf dzRAW @/ KB t NPANBYEXIEAE S SN FdzidzNBE | RYA & aA
1 ! OFLRSYAO t SNF2NXIYyOS IyR / 2y Rdz0O{
o {(dzRSYyllay#a&2REYFEAa0GNI GSR | OLBREXA S BINB@A KR dzA N.
‘M ¢/ tb t NPRASNW AB RBRYMEDEASY
0 {udstyua g RA AOABE AYSRY F2NJ | g S ysRiHyEO R $38MB8 BOSSKIE

T . Ol3INBdzyR | YR 5 NUz3 { ONBSyYyAyS3
l RYA&aAzy Aa 02y aNGISAHVIF fdzLa2lyO LI NiRadkyyR  A0RS/TR dz4 iySRR |
[ L a0fS. N} YOK®F O]l ANRdzy R®PO2Y
o taasyIyay
A b2 FSt2ye 02y @OAlOaz2ya
A b2 LISYRAY3I FSt2yeé OKIFNHSaA
Al Of SFNJ RNJzZ2 aONBSy
7 wSljdzA NBRIFSIRE 0§ K& wSO2 NR
{GdzRSy a Ydzad LINRPGARS (KS F2ftft2¢gAy3a KSIfGK R20
o /' tw / SNbalgil(i® amyEMBIIRE & dzS R YOSNAIXISy | SF NI ! 8482 OA
o ¢dzo SNDdz Y& 03 HIKESENEN B t 52 N (dahyy siCeandh 2 RO# $BIL SU SR
GAGKAY (GKS 2F aaSmMyYRYHKAGt AYAOFcf NRGlFIasa2ya
o | SLI a¥e 85 2 OdzY Sy Gt o MERSAST Ol OO AW | {alRdyR SySINA SEK 2 K |
0KS aSNRSALINMIANI BB IAfYA MAIOI f NRGIF o2y a
o x| NA®SK X OYS yLIOOMR v 12N LI2NMB@IMNER o (G S NJ
o ¢RI LJ o¢5u|ydzaz YA LK DIOS N o2 vt SMIUdeA YA HKS LI &
o / hzmu§al 0S NBIljdZANBR o6& &LISOAUO Of AyAOlFf anAl
NBudANﬁYSyu AY ONRPENDIRE NP NBODAYR S Ay
o aaw oO0aSlafSazr ¥udzYRIACIZYWIPWISSR R2 4 S a
o LybdzSy il | oNBlzdzA NEROA$Bazylfttex Ay I O02NRIyO
I'NJFyala 58I NIYSyid 2F 1SIfGK
o l RRAa2Y It ¥ I YVIO& yd $ 2NBI dzA NEIRS a0d® & LASAERAST/GI a0 f oAryE
I RRAoa2y Il f NBIldZANBYSyiGaod


https://www.castlebranch.com/

wWB®YUNE t2fA08

UA-Pulaski Technical College supports student success and recognizes that some students may reetohe
Practical Nursing Program after ansuccessful attempt. The following outlines the criteria, procedures, and
limitations for program reentry.

1. ReEntry AfterFirst SemestetJnsuccessful Attempt
1 Students who are unsuccessfulSemester Inust contact theProgram Director by July 1st tfie
following year.
1 These students:
o Will not be required to repeat the full admission process.
o WIill not repeat courses in which they earned a passing gr@&der(abové.
o Are accountable for changes in the PN Technical Certificate requiremantsPN polcy
requirements in effect at the time of reentry.
o Will be requiredto complete:
A A Reentry Application
A Entrance testin@nd/or;
A A demonstration of previously learned clinical skills (if applicable)

2. ReEntry AfterSecond Semester or Laténsuccessful Attempt
f Students unsuccessful 8emester 2 or latemay reenter the progranthe following academic year
beginning at thdevel in which they were unsuccessful
1 Reentry requirements include:
o Completion of a Reentry application
o Demonstration of clinical skills competency
o Reentry examscovering previously passed didactic courses during the semesterenitrg.
Applicable courses may include:
A PNUR 11212 Nursing Care of Adults |
A NURS 1208 Nursing Care of Adults Il
A NURS 120t Mental Health Nursing
A PNUR 13044 Nursing Care of Mothers, Infants, and Children
A minimum score 080% is requiredn each reentry exam.
o Students are allowetivo (2) attempts per exanto achieve the required score of 80%.
o Successful completion of theerentry examsis requiredbefore registrationin the returning
semester.
1 Students are accountable for changes in the PN Technical Certificate requirements and PN policy
requirements in effect at the time of reentry.
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3. Timeframe forReEntry Eligibility
1 Reentry is only offered to students in trecademic year immediately followinthe course in which they

were unsuccessful.
1 Students mustsubmitthe ReEntry applicationby the designated due date
T Students who:
o Do not submit the R&ntry Application
o Do not pass the required rentry exams/skills
o Choose not to pursue frentry in the next available cohort
Will be required taestart the program from the beginningbeginning with:
o PNUR 11212 Nursing Care of Adults |
o PNUR 1103§ ClinicalNursing |

4. ReEntry Limitations
1 If a studentwithdraws from a nursing courst avoid receiving a failing gradehe withdrawalwill be

considered a course failurapon reentry and will be subject to the conditions outlined in theawmtry

policy.
1 Students are allowed toe-enter the Practical Nursing Program only once
1 After asecond unsuccessful Rantry attempt into the UAPTC Practical Nursing Program, the studkeiit

not be eligiblefor re-entry for five (5) years.
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Skillsfor Return Demonstration

Handwashing IndwellingFoleycatheterinsertion
(male)

Bedmakingg occupied FoleyCatheterRemoval

BedBath/PerinealCare SpecimerCollectionfrom Foley
Port

Technique®f patient feeding Enema

Contactprecautions/PPE PEQube/Gastrostomy
feeding/flush

Airborneprecautions/PPE Jtube/Jejunostomyfeeding

Dropletprecautions/PPE NGTInsertion

Donningand DoffingPPE NGTRemoval

Transfer towWheelchair NGT/Nasogastritibe
feeding/flush

Patient Positioning: Supine, Fowldrateral L eft NGT/Nasogastritube residual

SimsProne check

Transfer toStretcher NGT/Nasogastritibe
maintenance

Vital Signs:BP, P, Rlemp OstomyCare: ColostomyORIleostomy

Pulsesites: Carotid,BrachialFemoral DorsalisPedis, MedicationAdministration:Oral

Apical

PulseOximetry MedicationAdministration:
Subcutaneous

PainAssessment MedicationAdministration:Intramuscular

Headto toe Assessment MedicationAdministration: Rectal

O2 administrationNasalCannula/Face MedicationAdministration:Short

Mask actinginsulin

IncentiveSpirometer MedicationAdministration:Long
actinginsulin

Nasalsuctioning IV Start

TracheaBuctioning IV Discontinue

TracheostomyCare Preparation/Initiationof Primary
IV Fluids

Chest Tube€are/Maintenance Preparation/Administratiorof
IVPBMedications

WoundCare:DryDressing¢Clean Salineflush (PIV)

Technique)

WoundCare: Wet Dressings IVPMedications

(SterileTechnique)

WoundCulture Discontinuingan IV

WoundMeasuring SterileDressingChange¢CVLPICC)
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Skills: FacultyDemo/Student

Practice
ROM
AmbulatoryAssistiveDevicesCrutchesWalkers GaitBelts
MechanicalLift

Applicationof Heat/Cold
Oralsuctioning
Oz administrationg trachcollar

O2Administration:Venturi/VentiMask

O2AdministratiorNon-Rebreather/NRB
Pharyngeahirways
MedicationAdministration:Nebulizer
MedicationAdministration:Ophthalmic
MedicationAdministration:Topical
MedicationAdministration: EarDrops
MedicationAdministration:Transdermal
MedicationAdministration:Metered Doselnhalers
Glucometerd FSBS

BladderScan

In/Out Catheterization

SuprapubicCatheterCare

NasalCulture

StoolCulture

Venipuncturefor lab specimen

Injections: Intradermal

WoundDrains: JacksorPrat,HemovacWoundVac,Care/Maintenance
Gastrostomy/Jejunostomgressing
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Policy

To ensure quality clinical education and patient safety, the following fatoHsgudent ratios are maintained
during clinicakxperiences:
T Acute Care Settings (Direct Patient Care):

A maximum ratio obne faculty member to eight (1:8) studen$sobserved.

T Non-Acute Care Settings (Direct Patient Care):

A maximum ratio obne faculty member to ten (1:10) studertsobserved.

T Community Settings (Indirect or Direct Care with Community Partner):

A maximum ratio obne faculty member to fifteen (1:15) studenssobserved

Faculty make every effort to closely monitor the care provided by students to ensure padfety and to

support student learning.

Students acquire individual clinical skills in the laboratory setting through a structured process that includes
faculty demonstration, student practice, and successful performance of each skill. All skills periomitbdr

the clinical or simulated clinical setting must be properly documented by clinical instructors as successfully
demonstrated. Documentation must be completed using the appropriate individual skill checklist and PN Skill

Competencies Checklist émsure consistency and accuracy in skill validatdalatinum Planner

Clinical instructors are responsible for documenting successful demonstration of each skill and must directly

observe the student performing the skill the first time it is compleitethe clinical setting.

Revised: 07/25
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UA-Pulaski Technical College Practical Nursing Program is dedicated to promoting a safe, professional, and
effective learning environment. Substance abuse poses a serious risk ltedltb and safety of students,
faculty, patients, and others. Therefore, the following policy will be strictly enforced.

SuspicionBased Drug and Alcohol Testing

If an instructorobserves behavioral changes other indicators that provid@robable causeo believe a
student is under the influence of drugs or alcohol during prograflated activities (clinical, classroom, or
lab), the following actions will be taken:

1.

Immediate Action:
The student will be removed from the educational setting and instrutbesbibmit to abody fluid
substance testat AnyLabTest Nova laboratory designated by LRPulaski Technical College.
Student Responsibility:
o Thecost of the drug/alcoholtess Af f ©0S (KS aiddzRSyidQa NBalLRy:
o Refusal to submito testing will result inmmediate dismissafrom the Practical Nursing
Program.
Release of Test Results:
At the time of specimen collection, the student will be required to sigelease statement
authorizingthe lab to send test results to:
o TheDean
o TheProgram Director
o Thestudent
Outcomes of Testing:
o If theresults are negativeno disciplinary action will be taken, and the student will be
allowedto make up missed workn accordance with program policies
o Apositive resultverified by a secondaryrdollow-up test constitutes aiolation of the
LINE IANF YQ&a SOKAOI t | yTRis vidbt®rirf8lsivaderthBtudent & 0 | Yy R N
Accountability and Remediation Poliagnd will result in dismissal from the program.
Confidentiality:
All test results wilbe handled confidentially and only disclosed to those individuals whose
responsibilities require access to the information.-BAC is committed to protecting student privacy
to the fullest extent possible.

FLIR T G ¢



Additional Policy Notes
Toensure the safety of all individuals in clinical and educational settings, the following policy applies to all
nursing students:
T Students must remain free of illegal substances and nonprescribed drugs at all times.
T Use ofprescribed medicatiorthat may imgir physical or cognitive function must be disclosed to
FlL Odzt Géd LT &adzOK YSRAOFGAZ2Y FFTFFSOGa GKS &aGdzRS
prohibited from participating in clinical activities.
T Students who exhibit signs of impairmentwhether due to drugs, alcohol, or other causewiill be
immediately removedfrom the clinical or classroom setting.
o For clinical: A grade akro (O)will be recorded for the clinical day.
o For classroomAttendance and assignment credit may also be impacted.
o This bdavior is considered @olation of professional and ethical standards of the nursing
programand issubjectto the Student Accountability Policy.
1 Randomdrug screeningél @ 0SS O2yRdzOGSR i GKS aiddzRSyidQa S

Indicators of Potential Substance Use Abuse:
The following signs and behavioral patterns may suggest that a student is under the influence of drugs or
alcohol. These indicators, especially when observed in combination, may provide reasonable cause to
initiate drug or alcohol testing. Consisteobservation, thorough assessment, and detailed documentation
over time are essential to determine if behaviors are substaetated.
Cognitive and Motor Impairment
T Ataxia (impaired coordination)
1 Hand tremors
T Slowed response time in performifgmiliar skills
1 Decreased coordination or manual dexterity from baseline
Speech and Communication Impairment
T Slurred or thickongued speech
T Rapid or choppy communication
T Incoherent or disorganized verbal expression
Social and Behavioral Changes
T Inapproprate verbal remarks (e.g., unusual topics, language, or expletives)
1 Behavior outside societal norms, such as:
o Angry outbursts or unrestrained agitation
o Unexplained crying
o Euphoria, paranoia, or hallucinations
1 Marked changes in personality or demeanor, iclahg:
o Sudden introversion or extroversion
o Irritability, giddiness, or defensiveness
Somatic Manifestations
Odor of alcohol on breath
Nausea, vomiting, or excessive thirst
Frequent bathroom visits or complaints of urinary frequency or diarrhea
Hiccoughs (hiccups)
Reddened or bloodshot eyes
Pupil size changes or drooping eyelids
Compilaints of blurred vision or difficulty focusing

=A =4 =4 =4 4 -4 4
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Behavioral Patterns Suggestive of Ongoing Substance Abuse
{dzoa Gl yOS | 06dzaS OFy yS3l dahdxiical pefofmBrg® While maayiotidheS y i Q
following behavioral patterns may have multiple potential causes, when observed over time they may
indicate apossible substance abuse issu& thorough assessment and detailed documentation are critical
to determine whether these behaviors are substanetated.
Below is a list gbatterns of behaviorto observe and validate:
1 Repeated tardinessr arriving late without explanation
T Frequent absenteeisnor unexplained absences
T Numerous and chronic somaticomplaints such as:
o Colds
o Gastrointestinal problems
o Fatigue/lack of sleep
o Weight loss
o Sluggishness or low energy
1 Decline in personal groomingncluding:
o Untidy appearance
o Lack of attention to hygiene (hair, nails, skin, oral care)
Multiple personal crissor life disruptions
Avoidance of eye contaabr apparent discomfort with direct interaction
Social isolatioror withdrawal from peer interaction and support
Repeated excuse®r substandard academic or clinical performance
Forgetfulnesgegarding appoinnents, deadlines, or assignments
Delayed or slowed responsas performing familiar tasks
Sudden shifts in behavior or mood swings
Distrustful or suspicious attitudeéoward faculty or peers
Visible needle track®r marks on the body

=A =4 =4 =4 4 -4 4 -4 -4

ConcernindBehaviors Related to Medication/Narcotics Handling
In clinical settings, particular attention should be paid to the following behaviors, especially around
controlled substances:
T Frequent need tdwaste" unused medications
Documentation ofargerthan-ordered dosesadministered
Unauthorized possessioaf the narcotic key
Unsupervised entrynto the narcotic storage cabinet
Volunteering for assignmentghat offer increased access to narcotics
Frequent or extended breaker times when whereabats are unknown

=A =4 =4 -4 =4

Note: Observation of these patterns does not confirm substance abuse but may be cause for concern. Any concerns should be
documented and reported according to the appropriate chain of command. Patterns over time may warrant furthei@valuat
drug testing, or disciplinary action as outlined in program policies.
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https://uaptc.edu/consumer-information/drug-and-alcohol-abuse-prevention-program
https://uaptc.edu/counseling
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Position Summay: The Director of Nursing Programs manages the instructors and the educational activities o

the programs and all classes. The Director of Nursing Programs will be responsible for the applicable
accreditation/approval standards per agency regulationslarddt ¢ / Q& t 2f AO0& | yR t NRO
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1 Develops and maintains a resource of qualified adjunct instructors

T Participates in developing and delivering facultys@rvice

1 Assists Human Resources in assuring faculty are current with continuing education, licensure and

certificate renewals

1 Assists the Dean in developing academic schedules in compliance with College standards and progral
accreditation/approval standards

1 Assists the Dean of Student Services in progressive disciplinary action, addcessatgints and
resolving problems

T Assists faculty in developing syllabi, resource materials, classroom activities and outcome assessmen

T Participates in curriculum revision
U P
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Maintains curriculum in a variety of media

Assures that lab equipment is prapgmaintained

Participates in the selection of textbooks, software, and capital equipment

Participates in establishing entrance requirements in the student selection process

Facilitates advisory committee meetings

Monitors student retention, by instretor and/or term

Monitors graduate placement and pass rates on applicable licensure and registry examinations
Participates in accreditation and approval processes

Monitors and assures program compliance

Be available in person, by phone, or other meth@d communication to respond to students in a
timely manner as problems arise

Maintain inventory, equipment, and supply procurement and assure readiness of laboratory
Serve as the coordinating member of the Advisory Committee for the program

Maintains current level of knowledge through participation in educational arskmice programs,
workshops, and professional affiliations

alAyildlrAy +y F0a@S: dzySyOdzYo6 SNBR NBIA&AGSNBR ydz
Serves on college wide conttees as appropriate

Maintains office hours

Performs instructional andther duties as assigned
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Instructor of Nursing will be responsible for teaching students in both classroom and clinical settings. This
position requires a commitment to teaching in a dynamic community college setting and the ability to
successfully interact and respond to the bdo@nging needs of an academically and culturally diverse campus
setting.

General Responsibilities:
1 Contributes to the decisiomaking on policies and problem solving;

1 Participates in communication between etinstituents/affiliates, both internal and external;

T Maintain an active, unencumbered registered nursing license for the state of Arkansas;

1 Participates in teaching duties (course preparation, instruction, evaluating student performance fairly
and consistatly based on course outcomes) which may involve nights/weekends

1 Maintains office hours

1 Student advisement

1 Strong verbal, written, and electronic communication skills

T Microsoft Office proficiency

1 Ability to work effectively as a team member.

1 Other duties a assigned

Candidates must possess a thorough knowledge of the teaching/learning process, a demonstrated
commitment to student success with a studergntered approach to education inside and outside of the
classroom, a demonstrated commitment to teachigellence and effectiveness, an understanding and
appreciation of an applied approach to the study of the discipline, and a willingness to follow the approved
departmental curriculum established by the departmental faculty and dean. Candidate mustaksthie

ability to communicate and work effectively with students, college faculty and staff, and the community.

Minimum Qualifications:

1 Associate Degree in Nursing

1 (2) Two years of clinical experience as a registered nurse.

1 Current, unencumbered licensge practice as a Registered Nurse in the state of Arkansas
Preferred Qualifications:

1 Bachelor of Science in Nursing

¢ (1) one year of nursing education experience
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Project Description The steepest healthcare workforce shortages in the State of Arkansas, especially in lower
income urban and rural areas, directly impact the delivery of essential health services “toeleidh

communities. To address this dire healthcare workforce negdiial 4t S A RS O2y &2 NI A dzy 2
public twoyear institutions has been awarded $5.7 million for Brédging Healthcare Workforce Shortages in
ArkansagBRIDGHR) initiative. The institutions are as follows:

University of Arkansas Pulaski Techh{College

Arkansas State University Mgbuth Community College

Southeast Arkansas Community College

University of Arkansas Phillips County Community College

East Arkansas Community College

Northwest Arkansas Community College

= =4 4 -4 A8 -4

BRIDGHRARassembles a collaboration of employers, workforce organizations, and training providers to

I RRNBaa SaaSyidiart €20t tF02N) ySSRad ¢KS AyAGAL G
communities, especially Black/African American and Hispanicf atithe Nursing and Emergency Medical
Technician (EMT) pathways. These occupations are primary labor needs in the state and provide career
progression and famigustaining wages in local communities.

Position Summary

Reporting to the Dean of the SchawlScience, Mathematics, and Allied Health, the Clinical and Simulation
Coordinator will provide clinical and administrative support for the Allied Health programs, including
maintenance of inventory, completion of student clinical rotation requirementintenance of clinical
agreements, scheduling rooms, preparing simulation sessions, developing simulation scenarios, and delivery
simulation experiences. The Clinical and Simulation Coordinator will also be responsible for monitoring data
on simulationcenter usage and other areas to enhance usage.

*This position is funded 100% by the BRIDGE AR DOL Grant. As such, the Clinical and Simulation Coordinat
assists the Dean of the School of Science, Math, and Allied Health with implementing the objectives
edablished in the grant for this federalfunded activity.

Essential Functions

1 Assists program directors, faculty, and students in the lab setting with integration of simulation into
the curriculum.

7 { dzZLISNIBA&ASE& | yR S@IF f dzl (i S &®sigaaiedzd@rgni studentldd@icyNB a & A
outcomes (PSLOs) and course student learning outcomes (CSLOs) and reports progress to course
faculty and program directors through end of term reports.

1 Coordinates and schedules use of labs for all functions, incluaiggtar classes, special class sections,
open lab, advanced clinical skills, and clinical skills evaluation.

PLIRI G ¢
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Collaborates with the Dean of Nursing to establish, review, and research policies, standard practices,

and procedures related to the skills and siation lab with a focus on continuous quality

improvement.

Collaborates with course faculty in planning, designing, organizing, and delivering lab and simulation

activities to meet the needs and schedule of the course.

Collaborates with the nursing faculty coordinate the complementary blending of lab practice,

simulation, virtual simulation and the clinical experience.

Researches, develops, updates, collaborates, and refines lab and clinical scenarios for the nursing

programs based on student arfigculty needs and reflective of current practice standards.

Ensures safety and maintains OSHA standards within the simulation lab; to include appropriate

disposal of hazardous waste and sharps

Keeps current with safety standards and informs the Dean o$iNgrof changes in standards.

Monitors inventory and orders necessary supplies for the skills and simulation lab, including

performing the annual inventory.

Ensures maintenance of simulation manikins and other equipment in the skills and simulation lab;

initiates repair and maintains appropriate warranties.

Provides orientation to instructors regarding the policies, procedures and use of the simulation lab.

Collaborates with the nursing faculty to coordinate the complementary blending of lab practice,

simuhtion, virtual simulation and the clinical experience.

Assists students and faculty in meeting course objectives through the utilization of the skills and

simulation lab activities.

Oversees utilization of the skills and simulation lab and equipment.

Serves as a resource and support for Health Programs faculty in utilizing the simulation lab.

Collaborates with Nursing faculty to provide student remediation in the lab setting.

Utilizes and emphasizes instructional methods that promote the development a@fatribhinking,

problem solving, decisiemaking, and clinical competency for real life application.

Conducts tours for internal/external stakeholders.

Provides and develops all training for clinical learning lab faculty regarding the administratiomef at t

beginning of each term to include lab equipment, changes to curriculum, software, and/or supplies to

be used.

Orders, prepares, and organizes equipment and supplies to be utilized in the clinical learning lab.

Manages all aspects of the clinical placerngrocess and ensures effective operation of clinical

practicums by organizing, supervising, and evaluating clinical sites, preceptors & students.

Responsibilities include but are not limited to the following:

1 Ensuring effective operation of clinical pti@ams by organizing, supervising & evaluating clinical
sites, preceptors & students.

1 Monitoring student placements and clinical records.

T Maintaining and obtaining contracts, mandatory legal documentation (license verification, liability
insurance, qualifications of preceptors and preceptor orientation etc.).

T Securing and coordinating clinical placement for all assigned programs for incoming and continuing
students.

PLIRI G ¢



T Meet all clinical and other scheduled responsibilities such asedfficirs and meetings at the
designated time.
o Creates and manages assigned databases to ensure complete and accurate information.
Compiles reports and communicates data to appropriate stakeholders. Databases may include
A Tracking of clinical placements
A Cortracts/Agreements
A Documentation
A Legal verification (for students, preceptors, and clinical sites)
1 The successful candidate must be a team player with the ability to prebtdve, share creative
solutions, and implement best practices. S/He palssess critical thinking skills and the ability to
balance multiple tasks simultaneously, accurately setting priorities that make sense for the Center. Tht
role requires excellent organizational skills and the ability to work in go@astd environmentThe
Clinical and Simulation Coordinator will have superb interpersonal and communication skills, the ability
to deal with all levels of faculty, staff and students, and exemplary customer service skills.
1 This position will require moderate lifting and cgng of simulation equipment up to 25Ibs. Proficiency
in Microsoft applications including Word, Excel and Power Point, is also required.
1 Flexibility and adaptability to work varying schedules and hours including evenings is necessary.
1 Demonstrate sensitityf to and understanding of college students that come from diverse academic,
socioeconomic, ethnic and racial backgrounds.
1 Develop positive rapport with colleagues and other members of the campus community to develop a
sense of teamwork.
Strong analyticalpbservational, and problerolving skills.
Effective verbal and written communication skills
Ability to be seldirected and solve problems effectively and efficiently
Strong organizational skills
Positive and professional demeanor
Other duties as assigde

=A =4 =4 -4 4 4

MINIMUM QUALIFICATIONS:
1 Associate of Science in Nursing
1 Minimum of two (two) years of nursing practice

PREFERRED QUALIFICATIONS:
1 Three (3) to five (5) years of instructional experience
1 Bachelorof Science in Nursing

PLIRI G ¢
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Project Description The steepest healthcare workforce shortages in the State of Arkansas, especially in lower
income urban and rural areas, directly impact the delivery of essential health services oeleth
O2YYdzyAGlASad ¢2 | RRNS&da (GKAA RANB KSIftGdKOIFINB 62N
public twoyear institutions has been awarded $5.7 million for Brédging Healthcare Workforce Shortages in
ArkansagBRIDGHRR) initiative.

BRIDGRR assembles a collaboration of employers, workforce organizations, and training providers to

I RRNBaa SaaSydalrt 201t 102N ySSRad ¢KS AyAdGALl G
communities, especially Black/African American and Hispaatiot.in the Nursing and Emergency Medical
Technician (EMT) pathways. These occupations are primary labor needs in the state and provide career
progression and famitgustaining wages in local communities.

Position OverviewlUnder the direction of the Dean of the School of Science, Math, and Allied Health and in
close collaboration with the program directors and faculty, the nursing student success coordinator and
retention specialist will work to enhance the educational exgxece, facilitate graduation, and support career
development for prenursing and current nursing students. The incumbent will provide-igdlity,

accessible, and consistent support to facilitate successful student recruitment, admission, retention,
progression, and graduation. This is a ptmte position with weekly hours that will average about 25 hours
each week. Schedule may vary based on weekly events.

Primary Responsibilities
1 Attend all nursing faculty and advisory meetings.
1 Work with Advisors t@nsure students have accurate information regarding college and program
policies, procedures, and requirements to ensure student academic progress.
Participate in recruitment opportunities to recruit students into the programs.
Track registration trendsiiscience prerequisites. Monitor enroliment and retention trends for nursing
program students. Collect data and track retention rates at various data points within the program
(initial cohort, readmitted students, etc.)
1 Collaborate with nursing program dictor and faculty to develop policies and academic programming
to improve nursing program retention rates and fitshe NCLEX pass rates.
0 Tutoring
o Time management
0 Stress management
0 Reading and studying skills
0 Testtaking skills

T
1
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Use available analytide identify patterns and assess effectiveness of student success initiatives.
Oversee Open House activities and schedule prospective and incoming student and family informatior
sessions and orientations.
1 Work with individual students who seek assistancd atudents who are referred by faculty for
additional academic support.
1 Conduct exit and rentry interviews. Initiate readmission and learner success contracts for students
who need additional academic support.
1 Make referrals for academic suppaervices such as counseling, financial aid, Learning Assistance
Center, food pantry, etc.

= =4

Required Job Skills and Abilities:
1 Aptitude in technology use not limited to Microsoft Office (Excel, PowerPoint, etc.), Learning
Management System (Blackboardigsting Platformsand various other forms of technology.

Minimum Qualifications:
1 Associate Degree in Nursing
1 Three (3) years @xperience in Nursing practice

Preferred Qualifications
T . OKSf 2NR& 5S3INBS AYy bdzNBAY3
1 Five (five) years of experience in Nursing Practice
1 Two Years of Education Experience

FLIR T G ¢
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Purpose

The Facultrientation Policy ensures newly appointed faculty are prepared for the nursing instructor role.
Orientation covers institutiorspecific information for the University of Arkang®silaski Technical College and
essential teaching requirements, completed @ndhe mentorship of the Program Director.

Requirements

= =4 =8 4 -5 4 -8 -9

= =4 -4

Receive, complete and return HR hiring packet materials

Provide original copy of a transcript to Human Resources

Provide copy of current CPR card to Program Director

Provide proof ofequired immunizations

Obtain Influenza vaccine

Attend Mandatory Reporter of Child and Adult Abuse Training

Review Nursing Faculty Handbook

Review Student Handbook focusing on areas related to clinical, grading policies, and attendance
policies

Obtain sclol-issued ID badge

|l GGSYR tdzZ FalA ¢SOKyAOIt /2ttS8S3SQa bSg CI Odzf i
Meet with Program Director to obtain (a) course syllabi (b) handouts (c) forms & tools (d) textbooks (e)
clinical site information (f) college committee assignment (g) nursingtjacideting information

Complete Nursing Faculty Orientation Checklist

Reviewed: 07/25
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2.37 Faculty Office Hours

Faculty office hours are an effective tool to promote student-faculty interaction, a benchmark
for enhancing student learning. To be effective, students need to have an awareness of theair
instructors” hours of availability as well as an understanding of how faculty office hours may be

used for student success.

At a minimum, Faculty office hours should be clearly posted at your office door, the
appropriate location in the Course Syllabus, and the Course Blackboard Shell. Instructors with

distant learning courses should have scheduled availability by phone, internat, or another
appropriate digital communications platform.
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Add and View Advising Note

b2d$

AA

This quick reference guide (QRG) provides instructions on how
to add and view advising notes in Workday.

To add or view a student’s advising notes, complete the
following steps.

ADD ADVISING NOTE

From the Workday Home page:

1. Type and select ‘Add Student Note' in the search bar.

The Add Student Note screen displays.

Enter the student's name in the Student field.

Select the Note Topic(s) from the dropdown list.

Enter the date and time in the Note Date field.

Enter your advising Note.

Choose the appropriate response to Share with Student.
Click OK.

2.
3.
4.
5.
6.
7.

Note: Notes can also be added from the student's
profile page in Note History or by clicking the
Actions button on the student’s profile.

PLIRI G ¢

Add Student Note

Student *

*

Note Topic(s)

Conversation Initiated by

Note Date *| 82/05/2024 [0 ” 81:25 PM ‘
Note x|Fomst ~ B I U A ~ iE
select one v

Share with Student *

Cancel




Add and View Advising Note

AA

VIEW ADVISING NOTE

From the Workday Home page:

1. Search for the student by typing the student's name or
identification number in the search bar.

2. Select the student to access their student profile.
3. Select History from the left menu.
4. Select the Note History tab.

Student History Note History

~ University of Arkansas Community College at Batesville

1item
Note Creation Date & Time Date & Time Note Category
Q 02/05/2024 01:35PM ~ 02/05/2024 01:35PM | Academic Advising

Note Topic(s)

First-Year Advising (Academic Advising)

UA
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Create and Edit Academic Plan AA

This quick reference guide (QRG) provides instructions on how 9. Under the appropriate academic period click the Add ltem
to create or edit an academic plan in Workday. button.

. . . 10. Select the Academic Requirement from the dropdown
To create or edit an academic plan, complete the following

teps. list.

11.Select the Course from the dropdown list.
CREATE ACADEMIC PLAN :
From the Workday Home page:

1. Search for the student by typing the student's name or
identification number in the search bar.

cecua Fall 2023 (08/19/2023-12/12/2028) 1 ams (2 uniis)

Select the student to access their student profile. e — course
Select Academics from the ‘Student Profile Menu’. - - -

- i3 x Success Suatagies = % SPD 1002 - Success Stratagies =

Select the Plan tab.

e wem

Click the Create Academic Plan button. .
12.Repeat steps nine through eleven as needed to create

the student’s academic plan.
| Create Academic Plan | 13. Click OK.

Note: You can add additional Academic Years by
selecting the Add Year button that displays
beside the other academic years tabs.

6. Optionally — Select the Academic Plan Template from the
dropdown list.

7. Click OK.

8. If necessary, click the Add Period button to add your
desired academic period.

Create and Edit Academic Plan AA

EDIT ACADEMIC PLAN
From the Workday Home page:

1. Search for the student by typing the student's name or
identification number in the search bar.

Select the student to access their student profile.
Select Academics from the 'Student Profile Menu’.
Select the Plan tab.

Click the Update Plan button.

(6 B N O S A

Qverview Current Classes Plan Academid|

6. Edit the academic plan as needed.
7. Click OK.

UA
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Create Appointment Availability Schedule AA

This quick reference guide (QRG) provides instructions on how 6. Enter the End Time.
an academic advisor will create their appointment availability

in Workday. 7. Choose the Day(s) of the Week for this start and end

time.
To create your appointment availability schedule, complete

the following steps. 8. \iggsfe the Wee_kly Recurrence. For example, Enter 1 for
y or 2 for biweekly.
CREATE APPOINTMENT AVAILABILITY 9. Select the appropriate Reason(s) from the dropdown list.
From the Workday Home page: Note: To add more availabls—:‘ times, click the Add
1. Type and select ‘Maintain My Student Appointment Row button beside Start Time.
Availability’ in the search bar. —

The Maintain My Student Appointment Availability screen
displays.

“Start Time *End Time “Dayls) of the Week : “Reason(s)
Weekly
Recurrence

2. Enter the Schedule Name. For example, Fall 2024 Advising
Schedule. S 08:30 AM 04:00 P ‘ ® Monday = ‘ 1 | General Advising

Appointment
3. Enter the Start Date.

10.Select the Appointment Format from the dropdown list
4. Enter the End Date.

11. Enter the Location Details. If you select Phone or Virtual
Schedule Details for Appointment Format it is recommended to use your
phone number or your virtual link as the Location Details.

Sehedule Name * | Fall 2024 Advising Schedule

[%p Note: To add more appointment formats and

SatDate % 04701/202¢ [ ‘ location details, click the Add Row button under

end Date «oanes02 \ Appointment Format.
- 12.Click OK.
5. Enter the Start Time. )
13.Click Done.
Create Appointment Availability Schedule AA
BUSY TIMES APPOINTMENT DURATION
Workday will automatically update your availability for Workday defaults the appointment duration to a length set by
Holidays and your approved Time Off. If you need to enter your institution. If you need to change the appointment
additional busy times, from the Maintain My Student duration, from the Maintain My Student Appointment
Appointment Availability page: Availability page:
1. Select the Busy Times tab. 1. Select the Appointment Duration tab.

. Click the Add Row button.

2
3. Select the appointment Reason from the dropdown list.
4

Active Schedules Appointment Duration

2. Click the Add Row button.

3. Enter the Note or name for the busy time.

. Enter the Duration. This duration is in minutes. Repeat
steps two through four for each appointment reason you
need to edit the duration.

- o o *Reason *Duration (in minutes)
Lunch Break ] las.ﬂen‘zﬁza B ‘ 88/16/2024 5
* General Advising Appointment - = 30
4. Enter the Start Date. 5. Click OK.
5. Enter the End Date. Note: Workday has an automatic 12-hour lead time
6. Enter the Start Time. scheduling policy. This means a student will be able
. to make an appointment with you up to 12 hours
7. Enter the End Time. in advance of the scheduled appointment time. To
8. Choose the Day(s) of the Week. change this time, check the Override In Advance
Scheduling box, enter the new Appointment
9. Enter the Weekly Recurrence. . ' .
y Lead Time (Hours), and click OK.
10.Click OK.

Qverride In Advance Scheduling

Appointment Lead Time (Hours) | 2

Last Updated: May 2024 | 2
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Evaluate Academic Requirements

AA

This quick reference guide (QRG) provides instructions on how
to evaluate a student's academic requirements when they
want to switch to a different Program of Study in Workday.
This process is commonly known as a "what-if" report, as it
will evaluate the student's current credits in the context of a

new Program of Study.

Complete the following steps to evaluate a student’s academic
requirements for a new Program of Study.

EVALUATE ACADEMIC REQUIREMENTS
From the Workday Home page:

1. Type and select 'Evaluate Academic Requirements for
Student’ in the search bar.

The Fvaluate Academic Requirements for Student screen
displays.

2. Enter the student’s name in the Student field.
3. Click OK.

4. Click the X icon beside the Program of Study to remove
the student's current program.

Evaluate Programs of Study 1 item

Is

#
Program of Stucly Frima

Business

Associate of
Science

PLIRI G ¢

5. Select the new Program of Study to evaluate from the

dropdown list.

6. Check the Is Primary checkbox for the student's desired

Program of Study.

*Program of Study Is Primary

Associate of Arts

% General Education E‘

7. Click OK to run the report.
8. Click Done.

Note: You must click Done before taking
the next step of the process, or the report
will not open.

9. Click the link in the upper right-hand corner that notes

"Your job has finished'.

General Education Associate of Arts - Primary X
(02/06/2024) for [BRS] TEST1 STEWART (200000174) ;
Your job has finished.

10. Review the report.
11.Click Done.
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Find My Advisees

AA

This quick reference guide (QRG) provides instructions on how
to find your assigned advisees in Workday.

To find your assigned advisees, complete the following steps.

FIND MY ADVISEES

From the Workday Home page:
1. Type and select 'RPT — My Advisees' in the search bar.

All your assigned advisees will display on the report.
ACCESS ADVISEES FROM DASHBOARD

RPT - My Advisees can also be accessed from your dashboard.
To access the report via your dashboard from the Workday
Home page:

1. Click the Global Navigation menu.

= MENU

2. Select Advising and Registration.

=8 Advising and Registration

3. Select the Advising tab if not automatically selected.

PLIRI G ¢

4. Under the Advisees heading select RPT — My Advisees.

[ Advisees

RPT - My Advisees

In the results here, you can view basic information
about your student advisees, and clicking on a
student name will take you to that student’s profile
to view additional information as needed.
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Register Student from Academic Plan AA
This quick reference guide (QRG) provides instructions on how 7. Check the Select checkbox of the course section the
to register a student from an academic plan in Workday. student would like to register for.
To register a student from an academic plan, complete the Bitems
following steps. &y
Select Section Eligible ;ecttion
REGISTER STUDENT FROM ACADEMIC PLAN st
- ENGL 10103-001 - English o]

From the Workday Home page: p—— fgl= P
1. Search for the student by typing the student's name or

identification number in the search bar. ENGI 10103:007C - Engligh Qpen
2. Select the student to access their student profile. 8. Select the Grading Basis for the course.
3. Select Academics from the left menu. 9. Complete steps six through eight for each planned
4. Select the Plan tab. course.
5. Click the Register from Plan button. 10.Click Register.

= Note: If a course from the Academic Plan does not
B have an offering available for the registration
period, you will need to remove that course
before proceeding with registration.

6. Select a course from the list on the left-hand side of the
page.

HIST 1103 - World
Civilizations|

3 Carnegie Units

UA
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{OKSRdzA S | ROAAAY T

Schedule Advising Appointment for a Student
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AA

This quick reference guide (QRG) provides instructions on how

to schedule an advising appointment for a student in
Warkday.

To schedule an advising appointment for a student, complete
the following steps.

SCHEDULE ADVISING APPOINTMENT

From the Workday Home page:

1. Type and select 'Request Student Appointment on Behalf
of Student’ in the search bar.

The Request Student Appointment on Behalf of Student screen
displays.

2. Enter the student’s name in the Student field.

3. Click OK.

4. Select the appropriate Category from the dropdown list.
5

. Select the appropriate Primary Reason from the
dropdown list.

Enter the Start Date.
7. Enter the End Date.

o

Note: You can further refine the search
results by specifying the Start or End Time of
the appointment or selecting a specific
Appointment Format or Staff member.

UA

UNIVERSITY OF ARKANSAS SYSTEM

PLIRI G ¢

8. Click the Search button.

9. Review the available appointment options shown in the

Staff Available table.

10. Check the box on the desired appointment row to select
the appointment for the student.

Staff Available

*Staff

*Appointment Date

11.Fill in the Appointment Date, Appointment Time, and
Appointment Format, and Location Details for the
meeting as desired.

12. Click Submit.

Last Updated: February 2024 | 1
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View Student Academic Progress AA

This quick reference guide (QRG) provides instructions on how
to view a student'’s academic progress in Workday.

To view a student’s academic progress, complete the following

steps.
VIEW STUDENT ACADEMIC PROG RESS verview Gurrent Classes Plan Academic History Academic Frogress Historical Records r
From the Workd ay Home page:  University of Arkansas Community College at Batesville - UACCB | Division of General
1. Search for the student by typing the student's name or o
identification number in the search bar. o Business Associate of Science
1 Satisfied
2. Select the student to access their student profile. of 12 Regurements

3. Select Academics from the 'Student Profile Menu'.
Cumulative GPA  4.00
4. Select the Academic Progress tab. t

Unused Registrations 7

Note: When viewing a student’s academic Academic Requirement Areas 5 tems
progress, yOU Can also access thE‘ StUdentJS Requirement Arsa Units Defined Units in Progress | Remaining Requirsd Units
Unused Registrations by clicking the e e B A
number to the right of the heading. '
UNIVERSITY OF ARKANSAS SYSTEM Last Updated: February 2024 | 1
M
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Apply, Remove, or Override a Student Hold AF

This quick reference guide (QRG) provides instructions on
how to apply, remove, or override a hold on a student's
profile in Workday.

Student [AB] Ary= Stark (200000079)
To app_ly, remove, or override a student hold, complete the old Rosaon e —
following steps.

Description ¥ou have a past due balance.

APPLY STUDENT HOLD

From the Workday Home page:

1. Type and select ‘Apply Student Hold" in the search bar.
The Apply Student Hold screen displays.

2. Enter the appropriate student in the Student field.

3. Click OK.

4. Select the hold reason using the dropdown list in the
Hold Reason field.

5. Select the hold type using the dropdown list in the
Hold Type field.

6. Select your institution in the Selectan Institution field.

7. Click Submitto apply the hold.

[%‘ Nofe: It is possible to add multiple holds at
ol one time by using the add button before
clicking submit.

UA
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powcred by Workday
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Apply Student Hold 4

Resolution Instructions  Your balance can be paid online or by contacting the business cffice at (870) 612-

Hold Type * | x Full Registration

) Selectan Institution I

") Select an Academic Record |

Academic Period

REMOVE STUDENT HOLD
From the Workday Home page:

1.
2.

Type and search for a student in the search bar.

Click on the appropriate student's name to access their
Student Profile.

Click Action Items and Holds from the Student
Profile Menu.

Last Updated: January 2023 | 1



Class Schedule

SR

This quick reference guide (QRG) provides instructions on how
to run the Class Schedule report in Workday.

To access your institution’s class schedule, complete the
following steps.

CLASS SCHEDULE REPORT
From the Workday Home page:

1. Type and select ‘Class Schedule’ in the search bar.

The Class Schedule screen displays. Class Schedule

2. Select your Institution from the dropdown list.

3. Select the desired Academic Period from the dropdown
list.

Institution *

Note: You will see other institutions listed in Academic Period
Academic Period but will only have access to

your institution’s schedule. You can narrow the
results shown by typing your institutions
abbreviation, the term, and the year you would
like to view. For example, UACCM Fall 2024.

4. Click OK.

Note: The generated report can be filtered by
clicking the heading of any of the columns,
choosing your desired filter options, and then
clicking the Filter button.

UA
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Last Updated: March 2024 | 1




Mass Register Students

SR

This quick reference guide (QRG) provides instructions on how to

mass register students in Workday.

To mass register students, complete the following steps.

MASS REGISTER STUDENTS

From the Workday Home page:
1. Type and select 'Mass Register Students’ in the search bar.
The Mass Register Students screen displays.

2. Select the appropriate academic period from the Start Date
within dropdown list.

3. Select the appropriate Courses from the dropdown menu.
Mare than one course can be selected.

Note: When registering a student or students for
courses that have a corequisite or are clustered,
you should select both courses during step 3.

4. Click the Students radio button to manually enter your
students or click the Student Grouping radio button to
select athletic teams or student cohorts.

5. Click OK.
6. Click Select Sections.

7. Check the Select box on the row of the course section you
want to mass register your students into.

UA

UNIVERSITY OF ARKANSAS SYSTEM
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8. Select the appropriate Grading Basis from the
dropdown list if it is not automatically populated.

9. Click Select Overrides.

Note: Certain security roles will have the
apportunity to apply various overrides. Please
follow your institutional policies and best
practices when using overrides. If your security
role does not allow you to select overrides, move
to step 11 to continue.

10. Optional — Select overrides by checking the Override
checkbox for the Restriction.

11. Click Mass Register.

12. Review the Mass Register Students report to confirm
selected students were registered. If any selected
students are not successfully registered for the
course(s), you will see an Unsuccessful Registrations
link on that student’s row.

Unsuccessful Registrations

13. Click Done.

Last Updated: February 2024 | 1
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Registration Troubleshooting

This document serves as a checklist for staff if there are any issues when registering a student in
Workday. If none of these tasks resolve the issue, please contact your Director of Advising.

CHECKLIST

UA

O Check Student Status
= Type and search for a student in the search bar.
= Click on the appropriate student's name to access their Student Profile.
= Confirm the student is "Active’ and their stage is 'Student’ in the Student Recruitment
section.
O Check Student Holds
= Click Action ltems and Holds from the Student Profile Menu.
= Click the Active Holds tab.
= Review the student’s holds and direct student as needed.
O Complete Student Onboarding (If student has SR: Student Onboarding Hold)
= Have student login to their Workday profile.
=  Go to their My Tasks inbox.
= Complete the assigned Student Onboarding materials.
= Attempt to register again.
O Confirm Course Section is Published
= Type and select ‘RPT - Find Course Sections’ in the search bar.
= Fillin report fields as needed to find the course section the student is attempting to
register for.
= Select the course section from the list.
= Confirm the section status is 'Open’.
O Run Troubleshooting Console
= Type and select ‘Registration Troubleshooting Console’ in the search bar.
= Enter the student’s name.
= Enter the courses and sections the student is attempting to register for in their respective
fields.
= Click OK.
= Click Course Eligibility.

UNIVERSITY OF ADANSAS SISTEM Last Updated: February 2024 1
o by Workie
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View Student Saved Schedule

SR

This quick reference guide (QRG) provides instructions on how
to view a student’s saved schedule in Workday.

To view a student’s saved schedule, complete the following
steps.

VIEW STUDENT SAVED SCHEDULE

From the Workday Home page:

1. Search for the student by typing the student's name or
identification number in the search bar.

Select the student to access their student profile.
Select Academics from the 'Student Profile Menu”.
Click the Plan tab.

Click the View Saved Schedules button.

oA W

Select the appropriate Start Date within from the
dropdown list.

7. Click OK.

UA

UNIVERSITY OF ARKANSAS SYSTEM
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View Saved Schedules for Student

Start Date within * | Search

& Al

¢~ UACCB Fall 2023(08/21/2023
~ 12/15/2023)

¢ UACCB Fall Il 2023(10/18/202
~ 12/14/2023)

2(]24((]1 /08/2024-05/03/2024

Last Updated: January 2024 | 1
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Performance Reviews: Complete Self Evaluation ESS

This job aid supports employees in completing the Self Evaluation as part of the
Performance Review process.

COMPLETE SELF EVALUATION

From you Workday Tasks:
1. Select the Self Evaluation item.

E‘ My Tasks I« All ltems

O Search All Rems T
B alnems

#%  agusnced Search

= Fitters Sulf Evubsadisn Man-Clissilind Puforsance R
Wit Sell Evaluation: Sponge Bob
1 minrie|5) 3go - Efectve 1130/ M2

E Aurchive

fieniwe §ileeepians §diey 20 wrw e ye

2. Choose the Summary Editor option to show all sections of the evaluation on one page.

Go to Guaded Editor Go to Summary Editor

MNote: The Guided Editor option can also be chosen

to complete the review one section at a time.

3. Scroll to the Performance Review and Planning section.

4. Click the pencil icon to edit the section.

Gulde Me

ormance review. Also nate changes you see occurning in the next 12 months that are likely to affect yo

&

5. Enter comments in the Answer box.

o

LESIVERSITY OF ARKANSAS SiSTEM
T

Last Updated: January 2023 | 1
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Performance Reviews: Complete Self Evaluation ESS

Questian

Section Il - Major Contributions or Accomplishments: Note the significant contributions you have made since your

completed, new ideas succassiully implemented, or imprevemnants that resulted in a decrease in mistakes, more m

Employee Evaluation

ARSWeT

Momal B I U A~w|i=2 % #

Developed rew process to help the departrment.

6. Repeat steps 4 and 5 for each section.
7. Scroll to the Competencies section.

8. Click the pencil icon to edit the section.

Guide Me

&

formance review. Also note changes you see occurring in the next 12 months that are likely to affect yo

O

9, Enter comments in the Comment box.

« Actively identify new areas for learning; regularly ereating and taking advantage af learning opporunities;
knowledge and skill on the job and learning through their application.

Employee Evaluation

Cammemi
Herma o B I U A~ @ % ¥

Completed Workday Training courses to gain edditional knowledge.

10. Repeat steps 8 and 9 for each Competency.
11. Click Submit.

NEXT STEPS

Submitting the Self Evaluation sends the item to the manager for review and completion of
the Manager Evaluation. Once the Manager Evaluation is complete, a discussion will be held
to review the evaluation before completing the Performance Review process.

P
UNIVERSITY OF ARKANSAS SISTEM Last Updated: January 2023 | 2
T
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Policy

Faculty of the Practical Nursing Program are expected to maintain regular and punctual attendance. Consist
attendance is essential to achieve program learning outcomes and to fulfill contractual obligations with clinic
affiliates.

Sick Leaverad Absence Guidelines

1 FulHime faculty may utilize accrued sick leave in accordance with policies outlined intheversity of
Arkansas Pulaski Technical College Faculty HandlmyakEmployee Manual

1 Parttime faculty without accrued sick leave willot be compensated for prolonged absences.

Notification Protocol
When a faculty member, whether fetime or parttime, must be absent fromlassroom or clinical instruction
the following procedures must be followed:
1. Notify the Program Director as eadg possible.
o For planned absences, notice should be given well in advance.
o In cases of emergency, notify the Program Director as soon as possible.
2. The Program Director will coordinate coverage as needed to ensure continuity of instruction.

Maintaining Edwational Standards
To uphold professional standards and maintain the integrity and reputation of the program, faculty must make
every effort to ensure students receive appropriate instruction and supervision.

Disciplinary Action

Failure to comply with thattendance policy magesult in progressive disciplinary action, including not

limited to:

T 2NAGGOSY O2dzyaStAy3a LI IFOSR Ay (GKS FI OdzZ G4 YSYd SN
1 Termination of employment or release from contractual obligations

FacultyResponsibility for Uncovered Clinical Absences

In the event a clinical absence cannot be covered by a substitute, the faculty member is responsible for the
following:

1. Notify the Program Director immediately

2. Notify all affected students in the clinical gfou

3. Arrange for a clinical makeup day or approved alternative activity

4. Communicate the scheduled makeup date and time to all affected students

Revised 07/25
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The Faculty shall be known as the Nursing Fa€idiymittee.

Purpose
The Nursing Faculty Committee shall develop, adopt, implement, and evaluate all nursing policies and

procedures in accordance with University of Arkansas Pulaski Technical College policy and procedure
standards.

Functions
The members tthe committee functions to:

1 Admit and provide educational opportunities for individuals who, upon graduation, will be candidates

for practical nursing licensuraursing assistargand medication administration certification

Develop, adoptimplement, and evaluate the program of learning

Act upon faculty committee and advisory committee recommendations and/or other concerns

Provide counseling for the students

9y 02dz2NF 3S YIEAYdzY RSOSt2LIYSyid 2F SI OK aiGdzRSyi

Promote personal and pro$sional growth among faculty members

Promote cooperation between all departments of University of Arkansas Pulaski Technical College an

affiliating agencies

1 Communicate through the Dean of Math, Science, and Allied Health regarding proposed policies,
procedures, and changes adopted by the faculty

= =4 4 48 -8 4

Membership
The members of the committee shall consist of all members of the faculty, botlahdlparttime. Members

shall attend meetings, participate in discussions, and serve on appointed college committees

Active Members

Active faculty:The Director oNursingPrograns

Fulttime faculty
Parttime faculty

Associate Members

Administrative Specialist fkllied Health

Officers
The officers shall consist of the following:

1 Chairpersorg TheDirector of the program shall be the Chairperson of the Nursing Program Faculty
Committee.
1 Secretary The Secretary shall be a faculty member assigned alphabetically in rotating order.

FLIR T G ¢



Duties of the Officers

The Chairperson shall:
1 Prepare agenda ahpreside at all meetings
1 Call all special meetings

The Secretary shall:
1 Report in the minutes the names of all persons present at the meetings
1 Keep a record of proceedings, proposals made, pertinent discussion and final action taken at meeting
1 File onecopy of minutes of meetings in department and distribute one copy to all Committee
members

Meetings
The Nursing Faculty Committee shall meet on a quarterly bagisone additional meetingvith the Practical

Nursing Faculty during the summer terrihe Director of the program may call additional meetings at any
time during the school year when indicated. An agenda will be prepared for each meeting with input from all
members.

Reviewed 07/25
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T Tosuccessfully completa course anédvance to the next semestan the Practical Nursing Program,
students must earn a minimum overall weighted average of 7if#&ach practical nursing course. If
the overall weighted average is below 770ce., 76.99% or lowerg letter grade of D or F will be
assignedbased on the Nursin§pecific Grading Scale. Students receiving such a gifidet be
eligible to progresdo the next semester.
T Fordidactic coursesstudents must earn minimum average of 70% on all exarrsorder for any
other weighted category itemssuch as assignments and attendande be factored into the final
course average. If thexam average is belv 70%(i.e., 69.99% or lower), thignal course grade will
be based solely on the exam averagend the appropriate letter grade will be assigned according to
the NursingSpecific Grading Scale.
T Students who do not meet the 70% exam average requiremdhnhat be eligible to progresin the
program.
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AcademicResources Student Services
1 Academic Advising 1 Career Services
1 Class Schedule ¢ Counseling and Disability Services
1 Academic Calendar ¢ TRIO Student Support Services
1 Academic Catalog 1 Veterans Services
1 Student Handbook 1 TRIO Veterans Upward Bound
¢ Ottenheimer Library 1 JAG College Success Program
1 LAC Free Tutoring 1 Career Pathways Initiative
1 Collaboraton Center
1 Email Login
T My Apps
1 Blackboard Login
Student Resources Records/Graduation
1 Student Life and Leadership 1 Records Office
1 Child Care Services 1 Request Official/UtDfficial Transcript
1 Student Job Board ¢ Family Educational Rights and Privacy Act
1 Bookstore (FERPA)
1 UAPTC Mobile App 1 Enroliment Verification Requests
1 Food Pantry 1 Graduation Services
1 Dining Services ¢ Student Record Forms
1 IT Support 1 University Transfer Agreements
1 Emergency Alert Sigdp ¢ Prior Learning Assessment
1 Free Bus Pass Program
1 Vehicle Reqistration / Parking Stickers
1 Student Complaint Process
1 Reporting Title IX/Sexual Harassment &

Discrimination
1 Workday Ticket Submission

Student Tips and Tools
7 How to be Successful at tENC
1 Student Tools for a Successful Semester
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https://uaptc.edu/advising
https://uaptc.edu/schedule-of-classes
https://uaptc.edu/academic-calendar
http://uaptcc.catalog.acalog.com/index.php
https://uaptc.edu/student-handbook
https://uaptc.edu/library
https://uaptc.edu/lac
https://uaptc.edu/collaboration-center
http://mail.office365.com/
https://www.uaptc.edu/myapps
https://uaptc.edu/blackboard
https://uaptc.edu/career-services
https://uaptc.edu/counseling-disability-services
https://uaptc.edu/trio
https://uaptc.edu/veterans
https://uaptc.edu/vub
https://uaptc.edu/jag
https://uaptc.edu/cpi
https://uaptc.edu/student-life
https://uaptc.edu/child-care
https://libguides.uaptc.edu/jobs
https://uaptc.edu/bookstore
https://uaptc.edu/app
https://uaptc.edu/food-pantry
https://uaptc.edu/dining-services
https://uaptc.edu/it-tools
https://uaptc.edu/rave
https://uaptc.edu/metro
https://uaptc.edu/police/vehicle-registration
https://uaptc.edu/student-complaint-process
https://uaptc.edu/sexual-misconduct-policy
https://uaptc.edu/sexual-misconduct-policy
https://uaptc.edu/workday-ticket
https://uaptc.edu/records
https://uaptc.edu/transcript
https://uaptc.edu/ferpa
https://uaptc.edu/ferpa
https://uaptc.edu/records/forms#enrollment-verification
https://uaptc.edu/graduation-services
https://uaptc.edu/records/forms
https://uaptc.edu/transfer
https://uaptc.edu/pla
https://uaptc.edu/tips
https://uaptc.edu/tools
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UNIVERSITY OF Arkansas Academic Due Process Procedure

P U LAS K [ TEC H All underlined information below is taken directly from the Academic

Information gection of the UA - Pulazki Technical College catalog.

LA - Pulaski Technical College recognizes that both students and faculty have academic rights and sets forth the
following academic appeals procedure. Appeal of a grade must be made by the student directly affected and be
made during or immediately following the conclusion of the course involved. Immediately. here, means before
the beginning of another semester or term.

Student Information:

Mame Student |D#

Address

City, State & Zip

Email Address

Contact Phone #1 Contact Phone #2

Student Signature Date

The following steps are to be followed for appeals related to academic matters, such as differences of opinions on grades.
assignments, attendance, or classroom procedure.

Please note: Steps one through three are the initial steps of academic due process.

Step One—Student and Instructor Meeting

1. The student meets with the faculty member regarding any classroom problem. The student and faculty member should
discuss the problem thoroughly and attempt to reach an agreement.

The student should prepare a typed statement about the problem to be addressed and the requested remedies
and attach it to this form, along with any applicable supporting documents.

After preparing the written statement, the student must meet with the instructor in order to attempt to resclve
the issue. The student is required to schedule and complete a face-to-face, outside of classroom conference
with the instructor before speaking with the department chairfprogram director or dean. At this meeting, the
instructor should sign below.

The only exceptions to skipping step one are instances of harassment and/or endangerment. If the student
feels that the problem is an exception, it should be detailed in the written statement and the student should
proceed to step two.
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Instructor/Course Information:

Mame of Instructor (Please print)

Course Name and Time

Instructor Signature Date

L] RESOLVED L] UNRESOLVED

If the problem is resolved at this step, the instructor will attach an explanation of the resolution to this form,
complete with signatures of both student and instructor. The completed form should then be submitted to the
division dean. If the problem is not resolved, the instructor will provide a signed explanation, attach it to this
form, and send all originals to the department chair/program director. The instructor will provide the student
with copies of all documentation to this point including the form marked unresolved and retain a copy for
his/her records.

Step Two—Student and Department Chair/Program Director Meeting

2. If agreement cannot be reached between the student and faculty member, the student contacts the department
chair'program director for mediation. The department chair'program director should talk with the student and faculty member
and may choose to call & meeting of all parties involved in order to reach an agreement.

If the problem is not resolved at step one and the student wishes to move fo the next step, he/she should
contact the appropriate department chair/program director to schedule an appointment. The department
chair/program director will contact the parties involved. At this meeting the student may provide any additional
documentation or rebuttal statements about the instructor's decision.

Chair/Director Signature Date

O RESOLVED i UNRESOLVED

If the problem is resolved at this step, the chair will attach an explanation of the resolution to this form,
complete with signatures of student, instructor, and chair/program director, and submit it to the division dean
along with all documentation. If the problem is not resolved, the department chair/program director will provide
a signed explanation, attach it to this form, and send all originals to the dean. The department chairfprogram
director will provide the student with copies of all documentation to this point including the form marked
unresolved and retain a copy for his/her records.

Step Three—Student/Dean Meeting

3. If the student wishes to appeal the decision of the department chair'program director, the student may appeal to the dean.

If the problem is not resolved at step two and the student wishes to move to the next step, he/she should
contact the appropriate division dean to schedule an appointment. The dean will contact the parties involved.
At this meeting the student may provide any additional documentation or rebuttal statements about the
department chair/program director’s decision.

Dean Signature Date

O RESOLVED 1 UNRESOLVED
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If the problem is resolved at this step, the dean will attach an explanation of the resolution to this form,
complete with signatures of all parties. If the problem is not resolved, the dean will provide a signed
explanation, attach it to this form, and send all originals to the Chief Academic Officer. The dean will provide
the student with copies of all documentation to this point including the form marked unresolved and retain a
copy for his/her records.

Continued Appeals Process—Chief Academic Officer

The student must contact the administrative specialist for the Chief Academic Officer to set up the hearing
committee.

3. [Continued) If the student wishes to appeal the decision of the dean, the student may formalize the appeal by
putting it im writing, including conditions giving rise to the appeal, the names of the parties involved, and the
remedy requested. The written appeal is then submitted to the Chief Academic Officer. The Chief Academic
Officer will then convene a meeting of an ad hoc hearing committes.

4, The hearing committee will be composed of three faculty members appointed by the Chief Academic Officer,
ong of whom will be a faculty member of the student’s choice, The faculty member named in the academic
appeal cannot serve on the hearing committee. The committes will select its own chair, gather appropriate
information, and may choose to conduct interviews with all involved parties. The committee will then make a
recommendation regarding the appeal to the Chief Academic Officer.

5. After reviewing the committee recommendation. the Chief Academic Officer will make a decision and inform
all parties in writing in a timely manner. The decision of the Chief Academic Officer on academic appeals is
fimal.

Note: All disciplinary proceedings may be subject to audio tape recording. Any such recordings are property of UA -
Pulaski Technical College and may not be duplicated. The student involved in the proceeding will be allowed to
review recordings upon request and under supervizion of a college official.
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UNIVERSITY OF ARKANSAS
PULASKI TECHNICAL COLLEGE
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Clinicalor ClassrooniPerformance:

Objective/Standard/Expectation:

Facultyinput:

Required Remediation:

Pleasesignandreturnthe formative documentatiorto yourinstructor.
Youwill be provideda copyof the formative documentatiomafter signaturesare obtained.

Studentinput:

| haveread andunderstandthe abovewritten counselingl do not haveanyadditionalquestionsat this time.

{ G dzR SighatQe StudentID#

FacultySignature:_ M
I LIRI U ¢




{8002y CV¥KANE & RLBENN IR

PLIRI G ¢



t N Osa Ol t NBR &N& Xy 3

PLIRI G ¢



t bt NB KNI Zla2RINENA OR SILY

The faculty of the UAPTC Practical Nursing Program has a common belief about individuals/groups of
individuals,health and nursing. Thesebeliefsform the foundationalconceptsof the ProgramOutcomes,
Program Student Learning Outcomes and curricutnoael.
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Health is a dynamic state that encompastesmet or unmet biological and psychosocial needs of

individuals and groups.

Health promotion encompasses risk reduction, disease prevention and patient/family education.

Health education needs are based on identified risk factors and prevention strategie

The practical nursing curriculum focuses on commonly recurring health problems and health

promotion. These health problems are disorders or diseases that frequently manifest in individuals

receiving nursing care in various health care settings.
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The practical nursing program utilizes a combination of learning theories in the design and
implementationof the curriculum.TheprogramutilizesAdult Learningrheory/Andraggy,
Cognitivism, and Constructivism.

Cognitivism T StudentCentered

Mental processesuchasthinking,memory,knowingand

problem solving require active participation.
Knowledgeseenasmentalconstruction
Learninglefinedaschange.

Change# behaviorare observablenot justbehaviormodification.
Learningoromotedthroughdisciplinednquiry.
Informationacquired processedleadingto learningoutcomes.

=]

StudentCentered
Learningactivelyconstructedthroughinteractions

with environment, reflections and actions.

Goalsare problemsolving reasoninggriticalthinking,andactive
and reflective use of knowledge.

Learnings a searchfor meaning.

Learnerconstructsmeaning.
Promotesnteractivityamongstudents.

Focuse®n conceptsnot factsandunderstandinghe whole,aswell
asthe parts.

Authenticlearningin realisticenvironments.
Promotedearningcontextswherelearnerplaysan activerole.
Guideddiscoveryandgoatbasedscenarios.
Educatorsollaborateandfacilitatelearning.

Constructivism
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AdultLearning
Theory/Andragogy

Studentshavemultiple life demands.
Educatordacilitatelearning,studentsare autonomousandself
directed.

Integratedlife experiencesto bringandsharewith peers.

Goaldirectedandselfinitiated.

1 Authentic interactivity; active processing of experience and
internalizationof information; personally meaningfuland
conceptuallycoherent.

1 Recognizealuein learning.

f Musttranslateto practiceenvironment.
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The competenciesluman Flourishing, Nursing Judgment, Professional Identity, and Spirit of Indairg the
foundationof the studentlearningoutcomes.Studentlearningactivitiesin eachcourse focus on the attainment
of the Program Student Learning Outcomes.

At the conclusiorof the practicalnursingprogram,the studentis preparedto:
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1. Meet the minimum competency standards set forth by the Arkansas State Board of Nursing regarding
individuals who provide medicaticadministration.

2. Define the legal and ethical responsibilities associated with the role of a certified medication assistant.

Safely demonstrate the basic routes and skills in the provision of medication administration.

Identify effects of common medicatioms body systems
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Program Description

The 12month Practical Nursing Program at the University of Arkag$adaski Technical College is committed
to empowering a diverse community of learners to become safe, ethicalcarmedrready practical nurses.
Through a studententered and evidencbased approach, we prepare graduates for licensure and for success
Ay (2RI &@Qa O2-ifikéh BeBlthcard édrgnyhents2 3 &

wSt I o AIPR2KAAS RS A2 Y

Ourcurriculum emphasizes rigorous training in clinical judgment, interdisciplinary collaboration, and
patentOSY 4§ SNBER OFNB® !t AJySR ¢gA0GK GKS [/ 2f{-qudigSQa Y
education in both classroom and clinical settingsjipging students with the knowledge, skills, and

attitudes essential for success in the nursing professibime program further supports UA ¢ / Q a
commitment to community engagement through partnerships and initiatives that embed sdedoging
opportunties into the curriculum. These experiences emphasize preventative care and chronic disease
management, allowing students to apply their knowledge in meaningfukwedd settings. In doing so,

the program promotes equity, accountability, and lifelongrteing, all while contributing to a stronger
healthcare workforce and addressing the evolving needs of the Central Arkansas community.

t N} O Ol f bdzNEAYI t NPINIY 90S0Oa@SySaa hdziO2YSa

Outcome #1: Licensure Exam (NCIHRNY)

¢ KS LINE 3 NI Y Q-BN gay retebr firstime tesd takers will be at leagts5%within a 12month

period. This standard reflects the ASBN Benchmark and is used to ensure the program maintains an accepta
level of effectiveness in preparing students for licensure.

Outcome #2: Program Completion Rate

o The on time mean completion rate for all students enrolled in the first nursing course when a student can
no longer receive a 100% tuition refund who complete all program requirements to obtairCeRificate
program will be greater than the College Say@nean on time completion rate for students earning a
technical certificate during the same time period.

o The mean completion rate for all students enrolled in the first nursing course when a student can no longe
receive a 100% tuition refund who corept all program requirements to obtain a F¢rtificate program
within 150% time will be greater than the College 5 year mean completion rate in 150% time for students
earning a technical certificate for the same time period.

Outcome #3: Job Placementie
90% of all graduates will be employed in a position requiring PN licensure within 6 months of graduation.
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Evaluatiorby Semester:
ClL ftf
1 RetentionRate
9 Clinical Facilities Evaluations
9 Student Evaluation of Instruction
1 Graduate Employer Surveys mailed to employers
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RetentionRate
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StudentEvaluation of Instruction

Clinical Facilities Evaluations

Graduate surveydistributedto graduates of previous academic year
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1
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1

Retentionrate
Clinical Facilities Evaluations
Evaluation of Instruction

Initial graduate survey to beistributed to students enrolled in PNUR 15033 Nursing Process/Course
Review during the last two weeks of the course

AaXP O f dav SR G &

The Practical Nursing Program Evaluation Plan is aligned with the College Assessment Plan, ensiaiag that
analysis, reporting, and improvement implementation are systematic and purposeful. This process supports
0KS O2yliAydz2zdza AYLINROSYSY(d 2F (GKS LINRPINIYQa 2028
1 Communication of Results
Evaluation results and corresponding improvement plaresshared with the Advisory Committee,
Assessment Committee, and Nursing Faculty Committee to ensure transparency and collective input.
1 Systematic Program Evaluation

¢CKS 9@lftdz GA2Yy tfly FdzyQluAazya Fa | &adeNHzOG dzNB
Documentation of evaluation activities is maintained through:

o Faculty Meeting Minutes

o Advisory Committee Meeting Minutes

o Yearly Assessment Reports

T Curriculum, Syllabi, and Policy Revisions

o The curriculum plan, course syllabi, and prograaticies and procedures are reviewed and
updated annually through collaboration between the Program Director andafidl parttime
faculty.

o Revisions to course syllabi and policies/procedures are submitted to the Program Director
and/or the Dean of Mathmatics, Sciences, and Allied Health for approval.

o All major curriculum changes must be approved by the appropriate UAPTC Committees, the
Provost, the Arkansas Department of Higher Education (ADHE), and the Arkansas State Board
Nursing (ASBN) prior to ptementation. These changes include but are not limited to:

A Philosophy, competencies, objectives

A Reorganization of curriculum; and

A Increase or decrease in length of program
Review of the Evaluation Plan
The Practical Nursing Program Evaluation Plan wileliewed and revised on an annual basis to
maintain its effectiveness and relevance.

LRI G ¢
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Title 17. Professions, Occupations, and Businesses
Chapter XXII. Arkansas State Board of Nursing, Department of Health

Part 1235, Standards for Nursing Education Programs

Subpart 2. Program Requirements

7

17 CAR § 125201: Administration and Organization

PLAN IMPLEMENTATION
Results of r::;:ifr
Component R;spunmble Expected Level Frequency of Assessment Method(s) Diftﬂ Development,
erson(s) . Assessment Collection and X
of Achievement . Maintenance, or
Analysis . .
N Revision
(a) Institutional The parent
Accreditation — The College wide | institution, UA- Continuously: HLC Statement of Compliant Continuation of
parent institution shall PTC is accredited Accreditation Status current college wide
be approved by the by the Higher HLC Accreditation activities and
appropriate state body. Learni accreditation until | ADHE approval document | letter on file in assessments, update
cemg . the 2029-2030 the office of the | and review progress
OMmIssion T Provost and regardin,
(HLC) of the academic year. Vice-Chancellor co;npliafce.
North Central ADHE approval for Academic )
Association of status through _ Affairsandon | The next Higher
Colleges and 2005 college website. Learning
g chf.}c;ls and = Ccmm.lssw_n
Reaffirmation of
approved by the Accreditation i1s
Arkansas scheduled for 2029-
Department of 2030.
Higher Education
(ADHE) to offer The next ADHE
and award - review will be 2026.
certificates and
associate degrees.
(b) Institutional College University of Arkansas Compliant None
Organization: College Administration Pulaski Technical College
(1) The parent Administration | and BOD will Continuously Website
institution shall be a: | and BOD

maintam part of
the University of
Arkansas System

(A) Post-secondary
educational

(B) Hospital: or

(C) Consortium of such
institutions.

PLIRI G ¢

University of
Arkansas Pulaski
Technical
College (UA-
PTC) 1s a two-
vear technical
college based in
North Little
Rock with a
mission to serve
1ts commumity’s
education needs
through technical
programs,
university-based
transfer
programs and
specialized
programs for
business and
mndustry.
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PLAN IMPLEMENTATION
Results of ;z:::;;:::lur
Component RPBSPOHSIbIE Expected Level Frequency of Assessment Method(s) Da?ta Development,
erson(s) i Assessment Collection and N
of Achievement . Maintenance, or
Analysis Revisi
evision
(2) The institutional College The Institutional | Reviewed and College Administration Compliant Continuous reviews
organizational chart Administration | Organizational revised yearly team review as needed pending
shall indicate lines of | Deanof chart indicates and as needed by changes to the
authority and Science, lines of authority | college Additional Reviews: Organizational Chart
relationships with: Mathematics | and relationships | administration. Dean of Science,
(A) Administration: and Allied | with Mathematics and Allied
(B) The program; and | Health administration, Health
(C) Other departments. the program and
other UAPTC Organizational
departments. Chart
(3) The program shall College The PN program | Continuously College Administration Compliant Continuous reviews
have at least equal Administration | has equal status team review as needed pending
status with comparable | Dean of (levels) with Additional Reviews: changes to the
departments of the Science, comparable Dean of Science, Organizational Chart
parent institution Mathematics | departments in Mathematics and Allied
and Allied | the UAPTC Health
Health Institutional UAPTC Organizational
Organizational Chart
stnchiure
(c) Program Dean of The program has | Reviewed and Nursing Program Compliant Reviewed and
Organization Science. an organizational | revised yearly Organizational Chart revised annually as
(1) The program shall | Mathematics | chart reflecting by the Dean of needed to maintain
have a current and Allied relationships SoSMAHand | UAPTC Organizational currency with the
organizational Health, within the PN Program Chart institutional
chart. PN Program SoSMAH Director orgamzational chart.
Director
(2) The program shall | UA-PTC Current job Reviewed Review of JTob Compliant None
have specific Admin, descriptions will | annually with Descriptions
current job Human be maintained | revisions #Dean, Allied Health
descriptions for all | Resources, the Human submitted to HR. | « Program Director
positions. PN Program | Resources « Instructor
Director, and | Department « *PN Consultant
Dean of « Adjunct faculty/clinical
Allied faculty
Health » Admimistrative Assistant
M
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PLAN IMPLEMENTATION
E:rpect.ed_ Level of Results of Actions for
Responsible Achievement Frequency of Data Program,
Component p Assessment Method(s) N Development,
'erson(s) Assessment Collection and .
. Maintenance, or
Anmnalysis L.
- Revision
B) The The philosophy of Comparative analysis of | Compliant None
philosophy of | Dean of the PN program is | Reviewed & program and College
the program Sciences, consistent with the | revised annually mission statements
shall be in Mathematics and | mission of the (Comparison Table)
writing and Allied Health parent institution
consistent with | PN Program PN Student Handbook Program
the mission of | Darector & philosophy
the parent nursing faculty Faculty meeting minutes | Teviewed
institution. - (May/2025)
b) Graduate The End of Program Comparative analysis of
competencies | PN Program Student Learning Reviewed & program philosophy and Table Comphant
shall be denived | Durector & Qutcomes are revised annually end of program student
from the nursing faculty | derived from the learming outcomes
program’s prqg:ram’s
philosophy. Phll.oso_ph}': the
Institutional Student
Learning Outcomes
the National League
Jjor Nursing
Program Outcomes
Jfor Graduates of
Practical/Vocational
Nursing Programs:
Human Flourishing,
Nursing Judgment,
Professional Identity
and Spirit of Inquiry.
((c.) The
philosophy The PN Program | Reviewed & Comparative analysis of | Compliant None
and graduate | PN Program Philosophy, revised annually philosophy/PSLOs with
competencies | Director & Institutional Course Student Learning
shall serve as | nursing faculty | Learning outcomes to reflect
the framework QOutcomes, and progression of difficulty
for program Program Student (simple to complex)
ﬁ; elopment Learning Compa{lson Ta!:lles.
_ Outcomes serve as ¢ Philosophy/PSLO
maintenance. the framework for Table Updated Fall 2025
development and * ILO. NLN. Program
maintenance of SLOs
mdrvidual course * Program SLOs and
Student Leamning Course SLOs
Outcomes. : .
Faculty meeting minutes
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PLAN IMPLEMENTATION
E:rpecifed_ Level Results of Actions for
Responsible of Achievement Frequency of Data Program,
Component P Assessment Method(s) R Development,
'erson(s) Assessment Collection and .
Analysis Ma.mte!l_aflce,
or Revision
(@) Financial Financial
Resources — Board of resources for Annually: UA-PTC Planning and Compliant None
(1) There shall be | Directors, UA-PTC are Budget Council 2025-2026
adequate Administration, | adequate to Yearly budget July 1-
financial support | Dean of support the June 30 of each fiseal | UA-PTC fiv 2025-2026
to provide Sciences, program through | year Annual Operating Budget
stability, Mathematics legislative
development and | and Allied appropriations, Anmual Evaluation of Program Director
effective Health, student tuition budget review at the end of | submitted proposed
operation of the | Program and srants fo each budget year by Dean | budget The budget
program. Director provide stability. & Program Director was ad__]usted and
development and approved
effective
operations.
(2) The director of | Program The program Program Director The Dean/Program director | Compliant None
the program shall | Director director follows | reviews trends reviews budget reports
administer the the process set monthly. monthly; if adjustments Budget reports
budget according forth by college need to be made, this is
to parent administration communicated to
institutional and makes faculty/staff
policies. budest
recommendations
based on input
from faculty and
staff on an
annual basis each
year
(3) The director Program The program Recommendations are | Faculty meeting minutes Compliant None
shall make Director director makes made antally for the e May 2025
budget Dean of budget budget based on Faculty/staff
recommendations | Sciences, recommendations | previous trends and meeting minutes
with input from Mathematics to the Dean based | future needs of the e A Perkins grant of
the faculty and and Allied on input from program by the $30,000 was
staff. Health, faculty and staff | director and awarded in
submitted to the Dean Summer 2025 to
and the Chancellor’s purchase
budget committee for mannequins for the
review on an annual nursing lab.
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basis

e $777 Received
from a Bridge
Grant for testing
fees for 2024-2025
PN Cohort

e %573 million
received from the
Department of
Labor in 2024

+  *list additional
funding™®




§17 CAR 125-203: Resources, cont’d
PLAN INPLEMENTATION
Expecifed Level Results of Actions for
. of Achievement i Program,
Responsible Frequency of Data
Component Assessment Method(s) . Development,
Person(s) Assessment Collection and .
Analvsi Maintenance, or
nalysis Revision
b) Library and UA-PTC Students enrolled | Ongoing Presence validated by Eﬁ:?ph'a}?;ms are None
Learning Administration | in the PN adequate allocation of ary
S . posted on college
Resource Center Librarian program use the physical space, presence of .
Each pro d holdings/ d website and entry of
prograim an UA-PTC gs/resourees, an hysical structure
each sateﬂzﬁ . Ottenheimer- posted hours of operation. Py )
campus s Ve a North Li . : e
library or learning oy Additional library Library Liaisons are
ith alearning - available to assist
TEsoUICE center Wi resource center in resources are imbedded fud
the following: . eral PN - students to access
_ the heart of the into several PN courses in e
(1) Current holdings . : Blackboard resources when
to meet: main Campus in ) needed.
(4) student North Little UA-PTC Ottenheimer .
educational Rock. Libarv Library resources are
needs, =Abrary posted in all PN
(B) faculty Course BB shells
instructional
needs, and
(C) scholarly
activities.

(2)Budget plan Current holdings | Annually Library Committee Minutes | Compliant Librarian will
for UA-PTC are reviewed work to update
acquisitions of | Librarian annually by the [esources;
printed and Library Databases are
multimedia | UA-PTC Committee to being reviewed fo
materials. Library ensure that ensure adequate

Committee student access 1o updated
educational journal resources.
needs, faculty
mstructional
needs and
scholarly needs
are met.

(3) Written UA-PTC Ehe budge_t _plan ¢ Annually Library Budget Plan Compliant None
process for Librarian of acquisitions o
: o printed and multi- .
identifying & 2l The library budget
and deleting | UA-PTC e matena y plan is sufficient for
outdated Library W ) th:]fgue'“e PN program
holdings. Committee by JUA ]_:,r;,'[éan students/faculty to
]::,I'lb o have access to
1orary printed/online
Commuttee. ]
journals and other
multimedia materials.
(4) Resources and | UA-PTC Processes for
services Librarian identifying and Annually UA-PTC Ottenheimer Compliant None
accessible and deleting outdated Library
conveniently | UA-PTC holdings are Library resources
available. Library present in the and services are
Committee committes accessible to all
charter. students and
. i brarv conveniently
Librarian lerary _r_csourccs " available with hours
anc services are Anmually of operation listed
accessible to all on the website
students and -
conveniently
M
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17 CAR § 125-204.

Facilities

PLAN IMPLEMENTATION
Expect.ed Level of Resulfs of Actions for
Responsible Achievement Frequency of Data Program,
Component P - Assessment Method(s) . Development,
erson(s) Assessment Collection and 3
. Maintenance, or
Analysis L .
Revision
(2) Classrooms Administration, | The PN Program Compliant
and Laboratories | Physical Plant | maintains a clinical skills | Ongoing Students/Faculty/Staff None
(1) Each program | Dean laboratory and classrooms Surveys Adequate classroom
and satellite Pr_ngram equipped with the and laboratory spaces
campus shall have | Director necessary educational present for effective
a clinical skills resources for effective Review of program instruction
laboratory instruction admission numbers and
equipped with provide educational
necessary supplies and resources
educational based current enrollment
resources.
Clinical Lab Inventory
Lists
(2) Classrooms Program UA-PTCPN Ongoing Student/Faculty Surveys Compliant None
and laboratories Director; Classrooms/laboratories
shall be: Dean will be available at
A. Available at Facilities scheduled times, adequate Seating capacity of
the scheduled | Management; | in size for numbers of Biannually classrooms/laboratories
time Administration | students, climate prior to the
B. Adequate in controlled, ventilated, start of each
size for lighted and equipped with academic Classroom schedules are
number of seating, furnishings and semester reviewed by the program
students equipment conducive to (October & director prior to the
C. Climate learning and program March) beginning of each
controlled. leaming outcomes. registration cycle, to
ventilated, determine availability
lighted, and and adequacy to
accommodate student
D. Equipped with enrollment to include
seating, ventilation, lighting,
flml-iSh-"-flES seating, furnishings and
and equipment equipment.
conducive to
learning and
program goals.
a. (3) Adequate Dean of UA-PTC PN program will | Ongoing Faculty/Staff/'Student Compliant None
storage space shall | Science, Math, | have adequate storage request Adequate storage space
be available. Allied Health | space available for 1s available on 1% and
and Program classroom/laboratory/office | Anmually in Student/Faculty/Staff 24 floor.
Director spaces May Surveys
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17 CAR § 125-204. Facilities, cont’d

PLAN IMPLEMENTATION
Expecifed Level of Results of Actions for
Responsible Achievement Frequency of Data Program,
Component P N Assessment Method(s) ., Development,
‘erson(s) Assessment Collection and i
. Maintenance, or
Analysis . .
Revision
a. (4) Facilities Program UA-PTC facilities will be, | Ongoing Program Director: Compliant
shall be in_ Director; in compliance with monitoring Visual Inspections for Program director None
compliance with Facilities applicable local. state and presence of appropriate verifies presence of
applicable local, federal rules and desks and other classroom | appropriate desks and
state, and federal | Disability regulations related to aids. other classroom auds,
rules and Services safety and the Americans Inclusion of ADA ADA information 1s
regulations related | Administration | with Disabilities Act information on course included on all course
to safety and the website and all syllabi. syllabi.
Americans with
Disabilities Act.
Facilities Management:
Complete and submit Compliant
survey/documentation
tools to appropriate entity
based on frequency of
mandatory reporting
IT: Assessment tools re: Compliant
provision of appropriate
resources in LMS
Disabality Services: Compliant
Incidental
communications regarding
changes/expansion of
services to mamtain
compliance
(b)_Offices Program The PN Program Director | Ongoing WVisual assessment Compliant None
(1) The director of | Director; will have a private office PN Director has
the program ghall | Facilities space. allotted private office
have a private Management; space in AHEC 1=
office. Administration floor office suite.
(b.2) Program PN Faculty members will Ongoing Visual assessment Compliant None
Faculty members | Director; have adequate space to Faculty offices located
shall have Dean complete the duties of their on 1% floor Office
adequate space to: | Facilities positions and have gpaces Suite in Allied Health
(A) complete Management; | for uninterrupted work and Education Complex.
duties of their Administration | privacy for conferences Each office space
positions and with students. ensures resources to
(B) provide complete their duties
uninterrupted uninterrupted, and

work and privacy
for conferences
with students.

privacy for conferences

with students.
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17 CAR § 125-204. Facilities, cont’d

PLAN IMPLEMENTATION
Expec‘lfed_ Level of Results of Actions for
Responsible Achievement Frequency of Data Program,
Component P N Assessment Method(s) . Development,
erson(s) Assessment Collection and .
. Maintenance, or
Amnalysis Revisi
evision
(b.3) Program There will be adequate Ongoing Visual assessment Comphant None
There shall also be | Director; office space for The admimstrative
adequate: Dean administrative assistants; a assistant for Allied
A Office space Facilities secure space for storage of Budget review to Health Programs has
for clerical Management: | faculty/student determine possible needed | an office space located
staff Administration | records/files and other purchases at the entry into the
B. Secure space sensitive information; second floor suite. and
for: presence of adequate also an administrative
(1) Records; storage of office equipment assistant for nursing
(11) Files and supplies; presence of programs located at the
(i1i) Equipment; office equipment and entry into the first floor
and supplies to meet the daily suite. Both are loca ted_
(1v) supplies, needs of faculty and in the AHEC building.
and administrative assistants.
C. Office A secure space for
equipment and storage of
supplies to faculty/student
meet the needs records/files and other
of faculty and sensitive information
clerical staff. is present in the first
and second floor office
suites.
(c) Clinical Program Clinical facilities/sites will | At the end of | Clinical site evaluations Compliant None
Facilities Director provide adequate learning | each r
(c.1) experiences to meet semester/term | students/faculty/adjunct
Clinical facilities student learning outcomes faculty.
and sites shall for each course. Program Director yisits to
provide adequate clinical sites
learning Communications with
experiences to clinical facility
meet course representatives
objectives. Email communications
(c.2) Program PN Clinical sites will be Biannually Program Director on-site | Compliant None
Clinical sites shall | Director adequately staffed with (January/Aug | visits, supplemented by
be adequately Full time / licensed nurses who will ust) and as email communication
staffed with health | Adjunct be primarily responsible needed.
professionals Faculty for client care.
Hospital
Administration
(c.3) The PN Program Director | Annually Affiliation agreements Compliant
The program ghall | Program will review all clinical reviewed to determine None
have a current and | Director affiliation agreements with presence of all required All contracts are
appropriate Legal clinical sites used by elements. current and have a
written agreement | Department faculty and students to termination clause
with each clinical determine
site. cufrency/appropriateness
and contain a termination
(c4) clause. These agreements
Written will be securely stored in
agreements shall the Sharepoing Drive.
include a
termination clause
and be reviewed
annually.
[c_jj Clinical PN students will attend either a | Before each Attendance Records of Comp]jant None
Students shall Tnstructor mandatory orientation {online rotation as Orientation Session
Teceive or_ie_ntation and/or Hospital Z;ia;ej.:cic :;J{pp::;::oe?nc: needed. Presence of documentation
19 each clinical Nurse Educator submit all documents required reflecting student compliance
site. by the facility/program to and understanding of critical
validate understanding of policies/processes.

critical policies/processes
identified by each facility.

Nursing Faculty Handbook
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17 CAR § 125-205. Personnel
PLAN IMPLEMENTATION
Expected Level of Actions for
. . Results of
Responsib Achievement Frequency Data Program,
Component le of Assessment Method(s) Collection and Development,
Person(s) Assessment e . Maintenance,
Analysis . .
or Revision
(a) Program Director The PN Program director 1s Program Director Job Compliant None
(1) The program Dean of a full-time budgeted Biennial Description
director shall: Science, position and has a current (each
(A) have a current | Math, and | unencumbered registered January) Current licensure validated
unencumbered | Allied nurse license to practice in and on file.
registered Health the state of Arkansas.
nurse license
to practice in Program
Arkansas; and | Director
(B) be employed
full time.
Dean of The PN Program Director Upon Hire | PN Program Director Job Compliant None
(2) (A) The Science, will have a minimum of: Description
practical mursing Math, and a baccalaureate degree in
program director Allied nursing Official Copy of Transcripts
shall have a Health 3 years of previous kept in HR
minimum of a expertence in clinical
baccalaureate Human ﬂufsj_ﬂg prac,tice
degree in nursing. | Resources Leadership/ CV/Resume
@ (B) DUGFtorS managemett experience
appointed prior to *Preferred Qualifications:
January 1, 2004, « Three (3) to five (5)
shall be exempt for years of instructional
the duration of experience
their current B :
position. Nursing
(5) The program
director ghall have
previous experience
1n clinical nursing
practice and/or
education.
(6)(A) The program | Human The Program Director has PN Program Director Job Compliant None
director’s primary | Resources | primary responsibality and | Continuous | Description
responsibility and authority to admimster the
authority shall be | Dean of PN program. This includes Faculty Workload
to administer the Science. accountability for program Documents
nursing program. | Math, and | administration, planning, (fall/spring/summer)
Allied implementation and
(6) (B)The program Health evaluation, with adequate
director shall be time allowed for UA-PTC Faculty Handbook
accountable for College relevant administrative
program: Administra | duties and responsibilities.
() administration; | tion
(ii) planning;
(111)
implementation:
and

(1v) evaluation.

(6) (C)Adequate time
shall be allowed
for relevant
administrative
duties and
responsibilities.
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17 CAR § 125-205. Personnel. cont’d

PLAN IMPLEMENTATION
Expected Level of Actions for
Responsib Achievement Frequency Results of Program
P quency Data gram,
Component le of Assessment Method(s) Collection and Development,
Person(s) Assessment ° . Maintenance,
Analysis . .
or Revision
7) The program Program The Program Director will | Annually in | Faculty Reports Compliant: None
director shall verify | Director verify that all students who | August
the applicant has successfully complete the
completed the Registrar | program requirements are Affidavit of Graduation to
program. eligible to receive a ASBN
Technical Certificate in
Practical Nursing and
release of their Affidavit of
Graduation to the ASEN.
(b) Faculty and The minimum requirements | Annually Position Descriptions: Compliant None
assistant clinical Program for all full-time faculty for Full time Instructor
instructors Director the PN program are:
(1) Faculty shall + Maintain a current Presence/verification of Present in the Office
hold a current Human unencumbered current licensure of Human Resources
unencumbered Resources registered nurse license
registered nurse to practice in the state Faculty Profile Table Present in the Office
license to practice of Arkansas of Human Resources
in Arkansas. Nursys.com
(2) Faculty shall have s Minimum of an Official transeripts from
had previous at Associate Degree in institutions attended
least two years Nursing
previous e Two years of clinical CV/Resume
EXPEr1ence 1 practice as a registered
clinical nursing at nurse.
or above the
education The preferred qualifications
program 15‘-"31_- of these positions are:
(3) Faculty teaching + Bachelor of Science in
in a practical Nursing;
nursing program + (1) one year of nursing
shall have a education experience.
degree or diploma
above the type of
education
program offered.
(4) Nurses serving as
assistant clinical
instructors in a
practical nursing
program shall
have a degree or
diploma at or
above the type of
education
program offered.
M
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17 CAR § 125-205. Personnel, cont’d

PLAN IMPLEMENTATION
Expec‘lfed Level of Results of Actions for
Responsible Achievement Frequency of Data Program,
Component P Assessment Method(s) . Development,
erson(s) Assessment Collection and .
. Maintenance,
Analysis .
or Revision
®) (5) Compliant None
Assistant clinical Human Adjunct Clinical Faculty Annually Adjunct Faculty Job
instructors shall: Resources | for the PN program will be Description On file
A. Be under the under the
direction of faculty | Program direction/supervision of a Prior to the
B. Hold a current Darector, full-time faculty member. beginning of | Review of Clinical Schedules | Copies of Clinical
unencumbered Dean Minimum eligibility each FT Faculty Schedules
license to practice requirements include: semester
in Arkansas, and, e Completion of a PN Official transcripts from
C. Have a minimum certificate awarded by | Upon Hire institutions attended. Verified by
of two (2) years an approved institution HR/Program Director
gxperience in the » Hold a current,
clinical area. unencumbered license
to practice nursing in
the state of Arkansas Annually/ Verification of current Verified by Program
(LPN) upon hire licensure through Nursvs Director
e A minimum of two (2) annually in July
years of clinical
practice experience as Upon Hire CV/Resume Verified by HR &
an LPN. Program Director
() (6) Faculty are responsible for Compliant None
All faculty shall Program maintaining program and Annually
maintam education Director professional currency in PN Faculty Performance Faculty Annual
and clinical their field though Review annually in March Performance Review
competencies in areas professional development documents
of instructional activities, and completing Licensure verification
responsibilities. 15 continuing nursing through Nursys in July UA-PTC Faculty
education credit hours (licensure requires Handbook
every two years. completion of 15 CEUs)
Faculty Table
() (8) Board of The current UAPTC Annually Reviews/revisions annually Compliant None
Faculty shall be Directors Faculty Handbook is bv: the BOD, Chancellor,
organized with available online and Provost and Faculty Senate Current Faculty
written policies, Chancellor | provides a review of Handbook in place.
procedures, and, if important policies and
appropriate, standing | Provost procedures for faculty UAPTC Faculty Handbook
commiftees. including shared
UA-PTC sovernance, academic UA-PTC Shared
Faculty policies/ procedures, and Governance Committees
related faculty personnel _
Faculty policies and procedures. Nursing Faculty Handbook
Senate
M
L LIR G ¢




17 CAR § 125-205. Personnel, cont’d

patient acuity, and
the clinical area in
determining the
necessary faculty to
student ratio for
clinical experiences.

(B) The faculty to

student ratio in

clinical experiences
shall be:

(1) Inthe acute care
setting where
students are
providing direct
patient care the
ratio is one facultv
to eight students
(1:8).

(ii) In the non-acute
care setting where
students are
providing direct
patient care the
ratio is one faculty
member to ten
students (1:10).

(111)In the community
setting where the
students have
indirect or direct
patient care with a
community
partner the ratio is
one
faculty member to
fifteen students

(1:15).

settings/units which they
are supervising students.

Faculty to student ratios
in clinical courses settings
will be determined by the
type of clinical facility,
safety, and patient acuity,
maintaming the following
for each area:
1. Acute Care providing
direct care; 1:8
2. Non-Acute Care
providing direct care:
1:10
3. Community Setting
providing direct or
indirect care;_1:15

Continuous

Clinical Rotation Schedules

PLAN IMPLEMENTATION
Expect.ed_ Level of Results of Actions for
Responsible Achievement Frequency of Data Program,
Component P Assessment Method(s) . Development,
erson(s) Assessment Collection and .
. Maintenance,
Analysis .
or Revision
(b) (9) Program A current copy of the Annually PN Faculty meeting minutes | Compliant None
Nursing faculty Director; Nursing Faculty Nursing Faculty
policies shall be Dean of Handbook 1s developed Handbook and
consistent with Science, by the Program Director Practical Nursing
parent institutional Mathematics | and Faculty, 1s available Student Handbook mn
policies. and Allied to all PN faculty and 1s Place
Health; consistent with the UA-
PN Faculty | PTC Faculty Handbook
(b) (10) policies Nursing Faculty Handbook
Program specific
policies shall be Practical Nursing Student
developed by nursing Handbook
faculty.
(b) (11)L_A planned | Program All new faculty and Upon Hire Presence of faculty/adjunct Compliant Compliant /
program specific Director; adjunct clinical instructors clinical instructor completed Present in HR and None
orientation for new | Dean; will be oriented to the Anmually orientation documents in Pr;gram Director’s
faculty shall be in Human College (College personnel files (“located in HR Ea‘:ﬁ? . .
o - i B z - ty are mentored by
writing and Resources; | orientation) and to the PN and Program Director’s office) |, Program Director
implemented. Provost program Program Orientation and/or the PN Program
Conszultant
Practical Nursing Faculty All new faculty receive
Qrientation Manuval the Practical Nursing
Orientation Manual
(b) (12) (A) Faculty and adjunct Upon hire Verification of orientation Compliant None
Consideration shall Program clinical instructors will be | and as needed | through orientation
be given to safety, Director oriented to all clinical documents on file.
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————
PLAN IMPLEMENTATION
Expec‘t.ed_ Level of Results of Actions for
Responsible Achievement Frequency of Data Program,
Component P Assessment Method(s) . Development,
erson(s) Assessment Collection and .
. Maintenance,
Analysis .
or Revision
(b) (13) Program UA-PTC PN program Continuous Allied Health Organizational | The UA-PTC PN A full-time
The minimum Director maintains the following Chart program’s budgeted | mnstructor and
number of faculty budgeted positions: positions are filled: one part-time
shall be one (1) full- | Dean ¢ 1 Program Director Workload documents + 1 Program instructor will
time member n ¢ The equivalent of 2 full Darector be secured by
addition to the Human time instructors Department Budget e 1 part time the fall 2025
director. Resources - instrictor semester.
A search 1s currently
underway for:
¢ 1 full-time
instructor
¢ 1 part time
instructor
(b) (14) The program director Two during Minutes of full-time faculty Compliant: None
( y Program schedules a minimum of | fall and meetings (Janvary & May) Meetings occurred at
meetings shall be | Director two faculty committee spring required mtervals
regularly meetings during each fall | semesters,
scheduled and and spring semester, then during
hel_d. with at least one the summer
(B). NI].!:IU(BE_ shall be additional meeting term.
:.]\]'fllﬂgnmi m during the first summer
'Sliszlgrnn;g:ram director Mi.nute; O.f fu]l-ti.l_ng
schedules a minimum of facult)-'.-‘adjunct_clmical
. . . nstructor meetings (January)
one meeting with adjunct
clinical instructors per
term.
) (15) Program Full time faculty will Ongoing Full time faculty/assistant Compliant
Faculty members Director participate in program faculty job descriptions Job descriptions None
shall participate in activities including but reflect
program activities | Full time not limited to teaching faculty/adjunct
as per policies and | faculty duties (course instructors
procedures. preparation, instruction, participation in
Adjunct evaluating student program activities.
clinical faculty | performance) as well as Faculty schedules posted on
office hours, advisement office doors and on file in Faculty schedules
and other activities Program Director’s office posted on doors of
related to instruction, all faculty offices
such as community and on file in the
education activities. Program Director’s
Faculty may have office.
additional responsibilities Event Flyers
related to campus All faculty
governance and service. participated in
events promoting the
program, department
and college.
(c) Support Staff — | Dean of The PN program has a Job Description Compliant None
There shallbe | Science, Math, | full-time administrative | Ongoing (Administrative Assistant) The full-time
secretarial and Allied assistant designated to administrative
designated Health the Nursing Division of assistant for the
support staff Allied Health. program is filled.
sufficient to The program also has a o i )
meet the needs Job description (advisor) Currently seeking a

of the program.

P LIR I
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budgeted part-time
advising coordinator
shared with other Allied
Health Programs

full-time advising
coordinator.




17 CAR § 125-206. Preceptors.
PLAN IMPLEMENTATION
Expect.ed Level of Results of Actions for
. Achievement . Program,
Component Responsible Frequency of Assessment Method(s) Data Develo t,
P Person(s) Assessment Collection and elopmen
Analvsis 3‘[3]]11’,9]{3.1:[!:0,
s or Revision
(a) Preceptor Preceptors for the PN | Annually Course/Clinical Compliant None
Utilization- Program program are not Schedule
(1) (A) Preceptors Director considered faculty and
shall not be considered will enly be utilized in
in clinical faculty— PNUR 15033 Nursing
student ratio. Process/Course Summer Faculty
(1) (B) The ratio of Review; an individual workload
preceptor to student preceptor will mentor
shall not exceed 1-2. a maximum of two (2) Preceptor Handbook
students per course.
(2) There shall be i
written policies for the Program The Preceptor Annually Preceptor Handbook Comph:_mt None
use of preceptors, that Director; Handbook describes Evaluation templates
include: Faculty the duties, role and Faculty Evaluation of available
(A) Communications responsibilities related Preceptor
between the to the course and
program director written Preceptor Evaluations
and preceptor policies/processes by Students
concerning regarding
. communication and
(B) Duties, role, and evaluation of students
responsibilities
of the:
(i) Program,
(if) Breceptor,
and
(111) student; and
(C) An evaluation
process
3) All preceptors shall Program Individuals serving as | Annually ASBN Annual Report Compliant None
be listed on the Director preceptors for PNUR.
annual report by: 15033 will be listed in Faculty Table
(A) area; the ASBN annual
(B) agency; and report by area, agency Summer faculty
(C) number of and number of workload
students students precepted.
precepted.
(b) Preceptor Criteria | Program Individuals serving as | Annually/or Nursyvs Compliant None
(1) (B) Practical nurse Director; preceptors for PNUR | upon hire
program student Faculty 15033 will hold a
preceptors shall hold a current unencumbered Faculty table
current unencumbered license to practice as a
license to practice as a registered nurse,
registered nurse, or licensed practical
licensed practical nurse, murse or licensed
n Arkansas. psychiatric technician
in the state of
Arkansas.
(2) Preceptors shall have | Program Individuals serving as | Annually Resume/CV Compliant None
a minimum of one year | Director; preceptors for PNUR
experience in the area of | Faculty 15033 will have a All preceptors met
clinical specialty for Human minimum of one year minumum
which the preceptor 1s Resources of clinical experience requirements
utilized. in the specialty area
the student is assioned.
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17 CAR § 125-206. Preceptors, cont™d

PLAN IMPLEMENTATION
Expect.ed Level of Results of Actions for
. Achievement : Program,
Component Responsible Frequency of Assessment Method(s) Data Development,
Person(s) Assessment Collection and R
Analvsis 1‘[3]]11:&]{3.]1(0,
s or Revision
(3) Preceptors shall Program Preceptors wall Annually Evaluation of Student Compliant None
participate in evaluation | Director; evaluate student Clinical Performance
of the student. Faculty clinical performance at Document Template Evaluation documenis
the end of the rotation available
and submit to course Preceptor Handbook
faculty.
(c) Student Criteria Program Precepted students will | Annually Clinical Rotation Compliant None
(1) Precepted students | Director; be enrolled in PNUR Schedule
shall be enrolled in Faculty 15033, the final course Documents available;
courses specific to the giﬁﬁrﬁﬂm Preceptor CV/resume
preceplor's expertise. assigned based on
expertise and relevant
area of clinical practice.
(2) Precepted students Program Students enrolled in Annually Student progression Compliant None
shall have appropriate Dhrector; PNUR 15033 Nursing records
learming experiences Faculty Process/Course
prior to the Review must have Skalls validation
preceptorship. successfully completed checklists
all previous term
NUISINgG Courses Platinum Planner
(prerequisites) along
with a skills validation
checklist with 100%
accuracy.
(d) Faculty Criteria Program Program faculty 1s Annually Faculty/preceptor/ Compliant None
(1) Program faculty Director; responsible for student clinical
shall be responsible for | Faculty organizing the schedules for PNUR
the learning activity. precepted student 15033
learming activity.
Summer Workload
Assignments
(2) Program faculty Program faculty are Ongoing PNUR 15033 Clinical Compliant None
shall be available for Program available for Schedules
consultation with Director; consultation with
student and preceptor. Faculty student and preceptor Faculty Summer
during regular Calendar (Office Hours)
operating hours.
(3) Program faculty Program Program faculty Annually Clinical Evaluation Comphiant None
shall be responsible for | Director; assigned to PNUR Documents
the final evaluation of | Faculty 15033 will complete the
the experience. student evaluation of Faculty of Record for
the clinical experience PNUR 15033
via input from
preceptor; faculty will
assign final grades for
the rotation at the end
of the term.
i LIRIF U ¢




17 CAR § 125-207. Students.

PLAN IMPLEMENTATION
Expect-ed Level of Results of Actions for
Responsible Achievement Frequency of Data Program,
Component P N Assessment Method(s) . Development,
erson(s) Assessment Collection and .
Analysis 1‘[31;1:&]{3.11(0, or
evision
(a) Current policies for . | Annually PN Student Handbook Compliant None
Admissions, Program admission,
Readmissions, and Director; readmission, transfer Application Process for
Transfers — Faculty and advanced Nursing
(1) There shall be placement are
written policies for available in various College Academic
admission, publications Catalog Application
readmission, Requirements
transfer, and
advanced
placement of
students.
(2) (A) Admission Program Published admission Annually Application for Nursing | Compliant None
criteria shall Director; criteria reflects the Programs
reflect Faculty special requirement of
consideration of a criminal background PN Student Handbook
potential to check prior to
complete the admission and Nursing Program
program and meet graduation in order fo Website
standards to apply be eligible for
for licensure. admission to the PN About our Programs
(B) (See ACA §17-3- program and
102 and §17-87- completion of the
312) NCLEX-PN
Examination
3) Students who speak | Program International Annually Application for Nursing | Compliant None
English as a second | Director; students/students Programs
language shall: Faculty speaking English as a
(A) meet the same second language UA-PTC 2025-2026
admission criteria applying for admission Academic Catalog
as other students; to the PN program must
aad meet the same F1 New Students
®) ;h;;}lg}js e admission criteria as Required Documents
proficiency othq students
examination. admitted to UA-PTC
(b) Progression and In order to progress | Annually Practical Nursing Compliant None
Graduation — Program in the program, UA- Student Handbook
There shall be Director PTC PN students are
written p_olicies for required to pass all Course Syllabi
progression and professional course
graduation of work (Theory and
students. Clinical) with a 77%
“C” or above to
complete the program
and graduate earning
a technical certificate.
A student may not
progress in the
program if a grade is
lower than 77% (final
grade of C) is
received as a final
grade in a required
nursing course and
will be dismissed
from the program.
P LRI O ¢




17 CAR § 125-207. Students, cont’d

PLAN INPLEMENTATION
Expect.ed Level of Results of Actions for
Responsible Achievement Frequency of Data Program,
Component P N Assessment Method(s) X Development,
erson(s) Assessment Collection and .
. Maintenance, or
Analysis Revisi
evision
((c) Student Services College The Financial Aid and | Ongoing Financial Aid and Compliant None

(1) Academic and administration | Scholarships Office Scholarships Student Services and
financial aid Financial Aid | provides educational Financial aid hold
services shallbe | and opportunities through regular office hours
accessible to all Scholarship its administration of that are accessible to
students. Office student financial aid both day and evening

and to ensure students.
compliance with
federal, state, and
institutional statutory
and/or regulatory
requirements associated
with the delivery of
student financial
assistance and financial
resources with
regularly posted hours
of operation.

(2) If health |Administration; | Community/Campus Ongoing Review process and Currently in contact Needs further
services are not  (Student Emergency Response procedures with other UA schools | discussion and
available through (Services; Dean | Team (CERT) isled by to set up an agreement. | work toward an
the parent lof Science, a group of certified Employee Handbook: agreement.
mstitution, a plan [Math, and CERT faculty and staff Emergenc
for emergency Allied Health; | Who havebeen Communications and
care shallbein  [Program professionally trained Procedures
writing. Directorl on h;;.v to assist victims

in a disaster, an
incident or an Eﬂ{fﬁss
EMErgency on Campus Preparedness
Campus Emergency
Response Team
(3) There shall be  [Administration; | The Office of Counseling | Ongoing Counseling and Compliant: None
provision fora  [Student Services provides a Disability Services Counseling services are
counseling and  |Services; Dean confidential, supportive currently available to
- = - and =afe environment
gumdance of Science, where students can share students on campus
program separate [Math, and problems, concerns, and
from nursing |Allied Health; | issues they are
faculty. [Program experiencing without the
IDirector fear of judgment. Our
licenzed mental health
professional is available
to help students with
emotional, social and
personal development.
Office hours and location
are posted on the webszite
d) Appeal Policies: Admimstration | Academic Appeals Ongoing UA-PTC Student Compliant None
Appeal policies Processes are outlined in Handbook
shall: Student the Stl.ldam Handbook. ® Academic AEEcals
. . - Additional
(1) be in writing; Services; policies/processes
and ) regarding Non-Academic Academic Hearing
(2) provide for Dean of Appeals, and Sexual Committee
academic and Science, Math, | Misconduct are also
non-academic and Allied found in the Student
grievances. | Health Hondbook Student Complaint
olicies regarding -
academic appeals, non- Policy and Process
Pr_‘jgram academic appeals and * Report a Complaint
Director zexual mizconduct are
reviewed by
administration, student
services, and the student
handbook committee
P LRI O ¢




17 CAR § 125-207. Students, cont’d

PLAN IMPLEMENTATION
Expect.ed Level of Results of Actions for
Responsible Achievement Frequency of Data Program,
Component N Assessment Method(s) X Development,
Person(s) Assessment Collection and .
. Maintenance, or
Analysis Revisi
evision
e) Program Program Students enrolled in New Faculty Meeting Comphant None
Governance: Director the PN program will Minutes
Students shall have representation in
participate in faculty meetings in
program which changes in
governance as curriculum, PN
appropriate. student handbook, or

other issues of
importance directly
impacting the
students. This
representative is
elected by each cohort
and is mvited to
participate as needed.
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17 CAR § 125-208. Student publications. |

PLAN IMPLEMENTATION
Expecifed Level Results of Actions for
Responsible of Achievement Frequency Data Program,
Component of Assessment Method(s) . Development,
Person(s) Collection and .
Assessment i Maintenance, or
Analysis ..
‘ Revision
a) Publications shall The UA-PTC PN
be: Program program provides | Annually Program Pamphlets Some publications are | Currently
(1) current; Director student Flyers dated (program flyers) | working to revise
(2) dated; and publications that Practical Nursing Student publications
(3) internally are current. dated Handbook
consistent with and internally UA-PTC Nursing website
parent conststent with the
institution and program materials
program published by UA-
matenials. PTC.
b) The following Program UA-PTCPN Annually UA-PTC About Qur Compliant None
minimum Director; Dean | program will Nursing Programs Approval status
information shall be | of Science, provide the Continuously present on program
available in writing | Math, and following website
for prospective and | Allied Health; | information for UA-PTC Nursing
current students: College current and Application Process Admission criteria
(1) Approval status | Administration | prospective found within the UA-
of the program students: PN Technical Certificate | PTC “About Qur
granted by the a. Approval status Graduation Map Nursing Programs™
Arkansas State of the program website.
Board of granted by the UA-PTC College Catalog
Nursing; board Advanced placement
(2) Admission b_Admission Practical Nursing Student policies, curriculum
criteria; criteria Handbook plan, refund policy,
(3) Advanced c.Advanced financial aid
placement placement information are
policies; policies current and present in
(4) Curriculum d_Curriculum plan the UA-PTC College
: e.Program costs Catalog. There 1s no
(5) Program costs; f Refund policy advanced placement
(6) Refund policv; g Financial aid in the PN program.
information
(7) Financial aid h Information on Program Costs are
information; meeting documented in the
and eligibility Practical Nursing
(8) Information on standards for Student Handbook.
meeting licensure,
eligibility including Eligibility standard
standards for information on for licensure is found
licensure, ACA §17-3-102 on the UA-PTC
including: and §17-87-312 website “Nursing”
(A) information and that_
on ACA gradpatmg from a
§17-3-102 nursing program
and §17-87- does not assure
ASBN’s approval
®) f}ii; and to take the
oraduating licensure exam
from a
nursing
program
does not
ASSWIE
ASBN's
approval to
take the
licensure
exam.
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17 CAR § 125-208. Student publications, mnt’d

PLAN IMPLEMENTATION
Expected Level Results of Actions for
Responsible of Achievement | Frequency Data Program,
Component of Assessment Method(s) . Development,
Person(s) Collection and .
Assessment . Maintenance, or
Analysis S
Revision
(c) The student Program The UA-PTCPN | Annually UA-PTC Student Compliant: Compliant
handbook shall Director and Student Handbook Handbook
include the following | Facylty will contain the Philosophy. graduate
minmum following Practical Nursing Student competencies,
m:formz}non: information: Handbook policies related to
(1) Philosophy and A Philosophy and substance abuse are
graduate OPhy . .
- tencies; graduate ) o founc_l in the Practical
(2) Policies related competencies. Course Syllabi (PN Nursing Student
to substance abuse, B. Policies related Progression) Handbook.
processes for: to substance
(A) grievances and abuse, processes Progression policies
appeal; for grievances and| are found in the UA-
(B) Grading; appeal, grading, PTC Practical
©) Prggression; progression, and Nursing Student
(D) aérlracziuation; graduation and Handbook as well as
and Student rights and readmission policies.
(3) Student rights and responsibilities. Processes for
responsibilities. grievances, appeals,
grading, graduation
and student nights and
found in the UA-PTC
Student Handbook.
Graduation
information 1s found
in the 2025-2026
College Academic
Catalog
P LRI O ¢




17 CAR § 125-209. Educational program.

Frequency of

Actions for

Responsible Expected Level of | Assessment Results of Program,
Component Person(s) Achievement Assessment Method(s) Data Development,
Collection and Analysis Maintenance,
or Revision
a) (1) The education The faculty Biannually Curriculum Plan: 2025- Compliant None
program shall Program develops the 2026 UAPTC Academic
include curriculum | Director and curriculum and Catalog
and learming Nursing Faculty | learning
experiences experiences
essential for the essential for the Course syllabi
expected entry expected entry
level and scope of level scope of Faculty meeting minutes
practice. practice for .
(2) Curriculum practical nursing
development graduates in the
chall be the state of Arkansas
responsibility of
the nursing
faculty.
None
(3) Curriculum Program The curriculum Annually UAPTC Mission, Vision Compliant None
plan shall be Director and plan is organized and Values
organized to Nursing Faculty | to reflect the
reflect the UAPTC Mission, Practical Nursing Student
philosophy and program Handbook
graduate philosophy and
competencies. graduate Nursing Faculty Handbook
competencies
through course National League for Nursing
student leaming (NLN) Program Qutcomes
outcomes and for Graduates of
program Practical/Vocational
outcomes. Nursing Programs
Comparison Tables:
« NLN PN Competencies,
PN Prooram Graduate
and ILO Student
Learning Qutcomes
* PN Program Graduate
and Course Student
Learning Outcomes
* Program Philosophy and
Student Learning
Outcomes
Course syllabi

(4) Courses shall be Program PN courses are Ongoing Didactic Course Content Compliant None
placed in a logical | Director and structured in a Maps
order and Nursing Faculty | logical and
saque_rmal manner sequential manner
showing showing
progression of progression of
k:nm\iledgc and knowledge and
lca.tm._tlg learning
CRpEriences. eXperiences.

(5) Courses shall have | Program All courses have Ongoing College Syllabus template Compliant None
written syllabi Dhrector and written syllabi All syllabi contain essential
indicating learning | Nursing Faculty | which contain Course Syllabi elements reflecting student
experiences and course and learning outcomes, learning
requirements. program student activities and requirements

learning outcomes, for successful completion.
learning activities Unit Objectives

and requirements Unit Objectives reflect
for successful course student learning
completion. outcomes
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17 CAR § 125-209. Educational program, cont’d.

Frequency of

Actions for

Responsible Expected Level of | Assessment Results of Program,
Component Person(s) Achievement Assessment Method(s) Data Development,
Collection and Analysis Maintenance,
or Revision
(6) Theory content Program Students will Annually Curriculum Plan: 2025- Compliant None
shall be taught Director and enroll in a theory 2026 UAPTC Academic
concurrently or Nursing Faculty | course and a Catalog
prior to related clinical course
clinical each semester. Course Syllabi
experience. Planned clinical
experiences reflect
the content taught
in theory courses.
(7) Clinical Program Guidelines for Annually Practical Nursing Student None
experiences shall | Director and professionalism Handbook Compliant
include Nursing Faculty | are included the
expectations of Practical Nursing Course Syllabi
professional Student Handbook
conduct by as well as m all Student Progressive
students. clinical and Accountability and
didactic course Remediation Policy
syllabi documents.
(8) Curriculum plans | Program The PN Annually Course Content Map Compliant None
for all programs Director and curriculum plan
shall include Nursing Faculty | will have content Selected Course Syllabi
appropriate consisting of
content in: current federal and
(A) Introduction state patient care
to current gudelines, current
federal and and emerging
state patient infectious
care diseases,
guidelines. emergency
(B) Current and preparedness for
emerging natural and man-
infectious made disasters,
diseases. impact of genetic
(C) Emergency research, end of
preparedness life care, and
for natural legal/ethical
and man- aspects of nursing
made including the
disasters. Arkansas Nurse
(D) Impact of Practice Act.
genetic
research
(E) End of life
care, and
(F) Legal and
ethical aspects
of nursing,
including the
Arkansas Nurse
Prartice Act.
P LRI O ¢




17 CAR § 125-209. Educational program, cont’d
PLAN IMPLEMENTATION
Frequency Actions for
. 3 of Results of Program,
Component R;Zg:::;;l € Emﬁiﬁ:i of Assessment Assessment Method(s) Data Development,
Collection and Analysis | Maintenance,
or Revision
(b) The curriculum
plan for practical | Program The PN curniculum | Annually Content Map Compliant None
nurse programs Director and plan includes content
shall include Nursing theoretical content Selected Course syllabi
(1) Theoretical Faculty and clinical
content and experiences that
clinical focus on:
experiences 1) Care for persons
that focus on: throughout the life
(A) Care for span including
persons cultural sensitivity.
throughout 2) Restoration,
the life span promotion, and
including maintenance of
cultural physical and
sensitivity; mental health
(B) Restoration, 3) Prevention of
promotion, illness for
and individuals and
maintenance groups.
of physical
and mental
health; and
(C) Prevention
of illness for
individuals
and groups;
(b) (2) The length of | Program The length of the PN | Yearly Curriculum Plan in UA- Compliant None
the practical nurse Director and | curriculum is twelve PTC College Catalog
curriculum shall be Nursing (12) calendar
no less than ten (10) | Faculty months of studv (47
calendar months credit hours)
which includes a beginning each fall
minimum of thirty- semester, then
five (35) credit hours extending into the
1n nursing comntent; spring, summer I
and summer II
semesters
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17 CAR § 125-209. Educational program, cont’d

PLAN IMPLEMENTATION
Frequency Actions for
. ) of Results of Program,
Component R;z[r::}::;l:)le Exgiﬁz‘:t}[::i of Assessment Assessment Method(s) Data Development,
Collection and Analysis | Maintenance,
or Revision
(b) (3) Theory Program The following Anmaally Couse Content Map Compliant None
content may be in Director and | content 1s either
separate courses or Nursing integrated or in Course Descriptions in UA-
integrated and shall Faculty separate theory PTC College Catalog
include at least the courses in the UA-
following: PTC PN Program:
(A) Anatomy and Course syllabi
physiology 1. Anatomy and
(B) Nutrition physiology
(C) Pharmacology and 2. Nutrition
intravenous 3. Pharmacology
therapv, and intravenous
(D) Growth and therapy
development 4. Growth and
throughout the development
lifespan; throughout the
(E) Fundamentals of lifespan
nursing; 5. Fundamentals of
(F) Gerontological nursing
nursing; 6. Gerontological
(G) Nursing of adults; nursing
(T1) Pediatric nursing; 7. Nursing of adults
(I) Maternal/ 8. Pediatric nursing
infant nursing; 9. Matemal/infant
() Mental health nursing
nursing; and 10. Mental health
(K) Principles of nursing
management in 11. Principles of
long-term care, management in
including long-term care,
delegation; and including
delegation.
(b) (4) Clinical Program Clinical experiences | Yearly Clinical course Content Compliant None
experiences shall be Diarector and mn the UA-PTC PN Maps
in the areas of: Nursing Program will contain
(A) Fun(_ia.mentals of | Faculty the following:

nursing,
(B) Nursing of adults;
(C) Pediatric pursing;
(D) Gerontological

S,

(E) Maternal/infant
nursing:

(F) Mental health;

(G) Administration of
medications,
including
intravenous
therapy: and

(H) Management in
long-term care,
including
delegation.

PLIRI G ¢
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nursing,

2. Nursing of adults,

3_Pediatric nursing

4_Gerontological
nursing,

5_Maternal/infant
nursing,

6.Mental health,
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medications,
including
ntravenous
therapy,
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long-term care,
including
delegation.

Course Descriptions in UA-
PTC College Catalog

Clinical course syllabi




17 CAR § 125-209. Educational program, cont’d

while managing the
program.

the use of simulation
while managing the
program.

demonstrates continued
experiise and competence
in the use of simulation.

PLAN IMPLEMENTATION
Frequency Actions for
. ) of Results of Program,
Component R;z[r::}::;l:)le Exgiﬁz‘:t}[::i of Assessment Assessment Method(s) Data Development,
Collection and Analysis | Maintenance,
or Revision
d) (1) The Clinical and | The curriculum plan | Annually Clinical Course Syllabi Compliant None
urriculum plan for Simulation for practical nursing
practical nursing Lab education programs Simulation scenarios for
ducation programs Coordinator | may include the use clinical courses, pre/post
may include the use Program of simulation as a work, debricfing.
of simulation as a Director substitute for E i
kubstitute for Faculty traditional clinical UA-PTC Simulation Manual
traditional clinical experiences, not to . .
xperiences, not to exceed fifty percent UA-PTC Practical Nursing
exceed fifty percent (50%) of its clinical Student Handbook
50%) of its clinical hours 1n each course
hours in each course. using current
standards of best
practice for
simulation.
d) (2) A program that | Clinical and | The organizing Anmaally UA-PTC Simulation Lab Compliant None
uses simulation shall | Simulation framework provides Policy and Procedure
demonstrate the use adequate fiscal_ Manual
lbf current standards Lab human, and material
lof best practice for Coordinator | resources to support
simulation and Program the simulation
provide evidence of Director activities.
compliance that shall | Faculty
bnclude: Allied Health Budget
A) An organizing
framework that
provides adequate
fiscal, human, and
material resources
to support the
simulation
activities.
(B) Clinical and | The simulation Ongoing Clinical and Simulation Lab | The Clinical and A search fora
(1) Management by | Simulation activities are Coordinator JD Simulation Lab Clinical and
an individual who is | Lab managed by the Coordinator Position 1s Simulation
academically and Coordinator Chinical and CE Activities: presently vacant. This Lab
experientially Program Simulation Lab * Clinical and Simulation | person will serve as a Coordinator is
qualified. Director Coordinator who is Lab Coordinator resource for the nursing currently
(ii) The individual Faculty experientially * Program Director program while actual underway.
shall demonstrate qualified, e Designated Faculty simulation activities are
continued expertise demonstrates managed by the program
and competence in continued expertise director who 1s
the use of simulation and competence in experientially qualified,
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17 CAR § 125-209. Educational program, cont’d

PLAN IMPLEMENTATION
Frequency Actions for
. ) of Results of Program,
Component R;z[r::}::;l:)le Exgiﬁz‘:t}[::i of Assessment Assessment Method(s) Data Development,
Collection and Analysis | Maintenance,
or Revision
(C) A budget that Clinical and | The simulation Annually Allied Health Budget Plan Compliant None
will sustain the Simulation experiences are
simulation Lab supported by a
activities and Coordinator | budget that sustains
training of the Program simulation activities
faculty. ge’f:fg; and training of the
Science, Math, faculty.
and Allied
Health
(D) (1) Appropriate Clinical and | Appropriate facilities | Ongoing Simulation activities take Compliant None
facilities for Simulation are secured for place in the Practical
conducting Lab conducting simulation Nursing Laboratory on the
simmulation. Coordinator activities including 2md Floor of the AHEC
(ii) This shall Program educational building
include Director .-'technologmil
; Dean of Tesources an Practical Nursin,
educanon:-_]_l and Science, Math, | equipment to meet the Laboratory ].m'mgltorv List
technological and Allied intended objectives of ’ ’
Tesources and Health the simulation.
equiptment to
meet the
intended
objectives of the
simulation
(E) Training for Clinical and | Both didactic and Ongoing CE Activities: Compliant None
faculty involved | Simulation clinical training for The program director and
in the use of Lab faculty involved in selected full-time faculty
simulation, both | Coordinator simulations is participated in the INASCL
didactic and Program provided. Simulation Course (2025)
clinical: Director
: Dean of
Science, Math,
and Allied
Health
(F) On-going Clinical and CE Activities: Compliant None
professional Simulation Faculty mvolved i Ongoing All program faculty have
developmentin | Lab clinical simulation access to NurseTim. a
the use of Coordinator activities are platform offering
simulation, for Program provided professional development
faculty involved | Director opportunities for resources on simulation and
in simulations, Dean of ongoing professional a variety of other nursing
both didactic and Science, development education topics
P Math, and
clinical. Allied Health
(G)Programmatic Program Program outcomes Annually Clinical Syllabi Compliant None
outcomes that Director are linked to
are linked to Faculty simulation activities Clinical Schedule
simulation
activities: Simulation scenarios: fall,
Spring, summer
P LRI O ¢




17 CAR § 125-209. Educational program, cont’d

PLAN IMPLEMENTATION
Frequency Actions for
. ) of Results of Program,
Component R;z[r::}::;l:)le Exgiﬁz‘:t}[::i of Assessment Assessment Method(s) Data Development,
Collection and Analysis | Maintenance,
or Revision
(H) Written policies | Clinical and | Wiitten policies and | Annually UA-PTC Simulation Lab Compliant
and procedures Simulation procedures are Policy and Procedure
on the following: | Lab present on the Manual
(i) short-term | Coordmnator | following:
and long- | Program (1)Short term and Grading Rubrics for
term plans | Director long term plans for Simulation Activities
for Faculty integrating
integrating si.mt_llation into the Prgctical_ Nursing Faculty
simulation curriculum, Orientation Manual
into the (2) method of ) o
curriculum d:ebrilefi,lg each Email communications
= simulat:
@ dr:;rﬂiﬂ:;logf activity; and Faculty_ Orientation
cach (3)plan for orienting Checklist
simulated f;_jculry fo
activity: simulation.
and
(iii) plan for
orienting
faculty to
simulation
(I) Criteria to Program Criteria to evaluate | Ongoing Grading Rubrics Compliant None
evaluate the Director simulation activities
simulation activities. | Faculty are present in
clinical courses
using simulation.
(I) Student Students are Simulation Evaluations Compliant None
evaluations of Program provided an ongoing | Ongoing
simulation Director opportunity to
experiences on an Faculty evaluate simulation
ongomg basis; and experiences
(K) Information Program Simulation activities | Annually ASBN Annual Reports Compliant None
about the use of Director will be reported to
simulation, as the Board of Nursing
requested by the on the annual report.
Board of Nursing,
on the annual report.
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17 CAR § 125-210. Earn to Learn Program *we do not participate at this time*

PLAN IMPLEMENTATION
Frequency of Actions for
Responsible | Expected Level of Assessment Assessment Results of P_rogrﬂm,
Component Person(s) Achievement Method(s) Data Development,
h Collection and Analysis Maintenance, or
Revision

A registered nurse
or practical nurse
program may allow
a student seeking
initial licensure to
earn direct patient
care clinical credit
hours while
working in a
healthcare facility
as a certified
nursing assistant,
patient care
technician, or other
job with a similar
title under the
following
conditions:

(1) The student may
not work more than
twenty (20) hours
per week in any of
the above-listed
roles;

(2) The direct
patient clinical
credit hours eamed
shall not exceed
fifty percent (50%)
of the direct patient
care clinical hours
for each course

outlined in the
foundational or the

senior-level
curricula of the
nursing program;

(3) A senior-level
nursing student may
work under the
following
conditions:

(A) The student
shall work with at
least one (1) nurse
but not more than
two (2) nurses; and
(B) The nursing
program and the
healthcare facility
shall establish
boundaries and
expectations of the
senior-level student
based on
accreditation
standards and the
rules of the
Arkansas State
Nursing Board;
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17 CAR §125-210. Earn to Learn Program, cont’d *we do not participate at this time*

PLAN IMPLEMENTATION
Frequency of Actions for
Responsible | Expected Level of Assessment Assessment Results of P_rogra.m,
Component Person(s) Achievement Method(s) Data Development,
h Collection and Analysis Maintenance, or
Revision

(4) The nursing
program and
healthcare facility
shall collaborate to
establish a
standardized student
evaluation process;
and

(5) The healthcare
facility participating in
the program shall
identify at least one (1)
NUIse SUPervisor of
clinical nurse educator
to oversee the nursing
students.

PLIRI G ¢




17 CAR § 125-211. Program evaluation

PLAN IMPLEMENTATION
Frequency of Actions for
Responsible | Expected Level of Assessment Assessment Results of P_rogrﬂm,
Component Person(s) Achievement Method(s) Data Development,
- Collection and Analysis Maintenance, or
Revision
(a) Faculty shall be | Program The Program Annually Faculty will review Compliant Develop temporary
responsible for Director and Director and PN SPE. course SLOs, PN Course Level
program evaluation | Nursing faculty are EPSLOs and revise as Assessment Reports
Faculty responsible for all needed based on course
elements of student learning
program Faculty Meeting outcomes Fall 2025;
evaluation. Minutes data will be merged
1nto the Institutional
Course Level
At the end of Course Level Institutional Course Level Assessment Reports
each semester Assessment Reports Assessment Reports are after implementation.
currently bemng constructed
and planned to be
implemented 1n Fall 2025.
UA-PTC Course Level
Reports 2022-2023
» NURS 1105
» NURS1112
» NURS 1201
* NURS 1205
+ NURS 1208
» NURS 1302
» NURS 1304
» NURS 1503
(b) A systematic Program The systematic Ongoing Systematic Evaluation | Compliant None
evaluation plan | Director and plan for Plan reviewed by
of all program nursing faculty | evaluation of the faculty and revised Faculty meeting minutes
aspects shall be PN program based on ASBN
in writing, incorporates all Standards
implemented, aspects of the
and m{:lude: program including
(1) Philosophy philosophy,
and gradua?:e graduate
: . competencies, .
(2) Curriculum; curriculum, SPE reviewed by faculty
(3) Bolicies; policies resources, 05/2025
(4) Resources; facilities, faculty
(5) Eacilities; students, graduates
(6) Eaculty, and employer
(7) Students; evaluation of
(8) Graduates; graduates. This
and document will be
(9) Employer current and revised
evaluation of as needed.
sraduates.
(c) The outcomes of | Program The outcomes of Ongoing Systematic Plan Compliant None
the systematic Director and the systematic outcomes reviewed
evaluations shall | Nursing program evaluation during faculty
be used for Faculty will be used for meetings each quarter
ongoing maintenance and and submitted to
maintenance and development of the college assessment
development of program. commitiee as
the program. appropriate
Faculty meeting
minutes
Program Director PN
Evaluation Schedule
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17 CAR § 125-211. Program evaluation, cont’d

PLAN IMPLEMENTATION
Frequency of Actions for
Responsible | Expected Level of Assessment Assessment Results of P_rogra.m,
Component Person(s) Achievement Method(s) Data Development,
h Collection and Analysis Maintenance, or
Revision
(d) Appropriate Program Program completion | Ongoing Annual Reports to Compliant None
records shall be | Director and rates, job placement ASBN ASBN Annual Report
maintained to Nursing rates and NCLEX pass submitted
S rates will be maintained
assist in overall | Faculty for five (3) years by the Docume_nted. program )
evaluation of the Program Director. completion, job Program completion and
program after The Program Director placement and NCLEX pass rates available
graduation. will maintain student NCLEX pass rates
End of Program Job placement rate data is
Evaluations for five (3) available.
yvears.
Graduate Survey
Graduate Survey
Completion rate:
(e) The systematic | Program The Systematic Annually 20258EP Document | Compliant. None
program Director and Program
evaluation plan | nursing faculty | evaluation will be
shall be reviewed/revised
periodically annually by the Faculty meeting
reviewed. Program Director minutes
and faculty based
on accrediting
body requirements.
(f) Students shall At the end of each Student Course Compliant None
evaluate the: Program semester, students | Af the end of Evaluation Document
(1) Courses, Director and will be given the each semester
instructors, | nursing faculty | opportunity to
preceptors, evaluate courses
and clinical | UA-PTC (including clinical
experiences | Student experiences), full Student Instructor Evaluations of instructors
throughout | Learming time/adjunct Evaluation Document | were reviewed by the
the program, | Assessment faculty. program director and the
and Committee Dean
(2) Overall Students will be Annually Student End of Completed: The End of Program
program given the Program Evaluations_ | Initial distnbution: 95% Evaluation will be
after opportunity to initial distribution at | return distributed again at
graduation. evaluate the the end of the last 6 month distribution: 77% s1x (6) months after
program after semester of the graduation.
graduation. program; then 6
months after
Additional graduation

opportunities for
student
evaluations of
UAPTC
facilities/resources
and clinical sites
are distributed
annually

Clinical Site
Evaluations

UA/PTC
Facilities/Resources
Survey

Clinical site evaluations
completed at the end of the
fall and spring semesters and
shared with the Program
Advisory Council during the
fall and spring meetings.
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17 CAR § 125-212. Records

PLIRI G ¢

| PLAN INPLEMENTATION
Actions for
Responsible | Expected Level of Frequency of Assessment fesuls of Program,
Component Person(s) Achievement Assessment Method(s) . Data . Dp:\'elopment,
Collection and Analysis Maintenance, or
Revision
a) Transcripts of all Registrar Official student Ongoing Office of Records Compliant None
students enrolled transcripts are
in the program maintained by the
shall be maintained Office of
according to Records, and are
po]icie§ cf_the_ safely stored and
parent mstifution. secured to prevent
loss. destruction,
or vnauthorized
use.
[b) Transcripts shall Program Transcripts are Ongoing Office of Records Comphant None
reflect courses Dhrector; current,and
taken. Records; reflect courses in
Registrar progress as well
as courses
completed with
the semester
enrolled and final
grade.
c) The final transcript | Program The student’s final | Ongoing Samples of official Compliant None
shall include: Director transcript includes transcripts—hard
1. Dates of the data of copy and electronic
1ss10n; Registrar admission to UA-
2. Date of PTC. date of
separation or | Office of separation or Registrar review of
graduation Records graduation from resources available to
from the the program, provide official
DroZram: hours/credits/unit






















































































































































































































