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Legislative Biennial Budget Request 

Procedure Number 300 

Effective Date October 1, 2019 

 

1.0 PURPOSE 
The College prepares a biennial budget request as a plan of operation for that particular funding period.  The 
biennial budget request is the formal College financial document and plan which, is presented to the 
University of Arkansas Board of Trustees, the Arkansas Department of Higher Education, and ultimately to the 
Arkansas General Assembly. The result of this request is the authorized budgeted appropriations approved by 
the Arkansas General Assembly. This appropriation act and funding through the Revenue and Stabilization Act 
and other sources of income become the basis for the College’s internal budget. The biennial budget request is 
prepared under the direction of the Vice Chancellor for Finance and Administration.   

 
2.0 REVISION HISTORY 

 
Adopted on:  
Revised on:  
September 15, 2019 

 
3.0 PERSONS AFFECTED 

UA-PTC employees 
 

4.0 DEFINITIONS 
 

5.0 PROCEDURES  
The biennial budget document contains a general narrative description of the mission and goals of the 
College. A general history and description of the College are included to assist readers in further 
understanding the biennial budget request.  

The biennial budget request for capital funding needs addresses new construction, land acquisition, facility 
repair and rehabilitation, critical maintenance needs, library holdings and major equipment acquisition. An 
introductory summary statement provides information concerning each capital request, which is 
prioritized according to the College’s goals and needs. Data by project is included with pertinent 
information concerning need, relationship to the strategic plan, other capital improvement projects, 
impact on space usage, expected contribution to educational services and cost computations.  

The legislative request for operating funds addresses the expenditure estimates by major object and 
functional categories along with estimated sources of income supporting the educational services of the 
College.  

The biennial budget format is dictated by instructions from the UA System and Department of Higher 
Education. The format and presentation of data may be expected to vary to comply with their instructions 
from the Arkansas General Assembly as well as to accommodate College management in formulating 
budget documentation to best present the needs and objectives of the College. 
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REQUIRED APPROVALS NAME/SIGNATURE DATE 
 

Originator(s) Name(s): 
 

UA-PTC Policy Review 
 

 October, 2018 

 

Ratified by: 
 

Charlette Moore, Vice-Chancellor of Finance & 
Administration 

 

September 15, 2019 

 
Recommended by Chancellor (Signature) 

 
Margaret Ellibee 

 
October 1, 2019 

 
UA Policy Alignment 
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