UA-PTC Faculty Education/Professional Service Absence

Faculty Request for Approval of Class Absence
Note: Approval is to be obtained prior to absence.

Name of Faculty Member:

Date(s) of Absence:

Section I:
Briefly describe arrangements made for class(es) to be missed:

Class Day(s) and time Arrangement made for

(Course # and Name) class - be specific as to
assignment and person
to direct the class

If room location changed, be specific as to building and room

Incomplete applications will not be considered; please include the required narrative (Section Il) as an
attachment.

Approval:

Dean Date Provost Date



Section Il: Professional/Academic Leave Narrative
Address the following by attaching a brief narrative:

Goals and Obijectives

1. Discuss the presentation/conference/workshop's value to yourself, your department and the
college.

2. Discuss the relationship of your proposed trip to your previous experience and/or your
academic background.

3. |If appropriate, describe the conference/workshop's collaborative components with other
faculty, program representatives, mentors, etc.

4. |If linked to a prior leave of absence, discuss how this proposal has additional value and how it is
tied to your prior leave in terms of both goals/objectives and specific activities.

Sharing your experience:

1. Discuss how you will implement the results of your academic/professional leave into
your role at UA-PTC.

2. Discuss your proposal for sharing your leave experience with the college. Discuss plans for
presentations, workshops, shared curriculum, etc. as appropriate.



